Mﬂq_m GEORGIA DEPARTMENT
of COMMUNITY AFFAIRS

Documenting Compliance




Completeness of Documentation

2025 Competition
53 42 1-8

applications administrative cures per
submitted cure emails email




Documenting Compliance

v' Documentation Submittal

v' Completeness of Documentation
v Common Mistakes

v Examples




Internal Audit Reviews are conducted
annually until the project is closed out.

Each Fiscal Year Financial Audit Report

Project Cost Schedule

Source and Application of Funds Schedule
(or SEFA)

Applicants’ Manual: Restrictions on Eligibilit
for Competition

Recipients of prior CDBG funding must resolve
all outstanding CDBG-related audit and/or
monitoring findings before submission of an
application to DCA.

About the Local Government Contact
Database

This database includes Mayors and Commission Chairs, city
and county managers, public safety officials, planning
directors, HR officials, and others. Because of the number of
local governments and the constant changes in
communities across the state, we rely on local government
leaders to update information for their jurisdiction.

Local leaders can access this database using the
community's DCA-issued CICOID and password. Local
officials needing their community's ID should email their
request to the Research email provided.

Update Local Government Contact Information

Local Government Contact Database



https://dca.georgia.gov/community-assistance/coordinated-planning/local-government-contact-database

Documentation Submittal
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QO Back

Photo Documentation of Need
Photo Key Map *

2 Choose File

Photos of Target Area - Batch 1 *

2 Choose File

Group multiple photos into a single PDF or Zip file.




Completeness Check Iltems

Resolution to Submit

Civil Rights Compliance Certification

Evidence of Compliance with System for Award Management (SAM/Unique
Entity Identifier)

Acknowledgment of Subrecipient Language Access Plan (LAP)
Language Access Plan (LAP) Threshold Certification

Public Hearing Advertisement (Citizen Participation)

When to Consult Tribes (DCA-9B)

DCA-13*

Service Delivery Strategy (SDS) & Local Comprehensive Plan
Procurement Documentation & Contracts

Conflict of Interest
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Resolution to Submit

Resolution No. 2623- 31

A RESOLUTION OF THE CcOUNCIL OF THE I GLORGIA, TO
AUTHORIZE SUBMISSION OF AN APPLICATION TO THE GEORGIA
DEPARTMENT OF COMMUNITY AFFAIRS (DCA) UNDER THE COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM

WHEREAS, at a regular meeting of the [ City Council held on the 2nd day
of May, 2023, the City o Georgia voted to submit a 2023 application for funding
from the Georgia Department of Community Affairs (DCA) ung : AL
Development Block Grant (CDBG) program for an amount up I for
housing improvements and clearance of vacant dilapidated structuresfor

WHEREAS, the proposed CDBG activities will benefit 100% low to moderate income
persons and these activities will take place with a target area that exceeds 70% low to moderate
income persons; and

WHEREAS, the [ is commited to providing Code Enforcement
activities within the target area as needed and will provide a minimum of $67.500 cash
match for the clearance of vacant dilapidated structures in the target area; and

WHEREAS, the[III - || commit to waive permit fees for the units slated
for housing improvements; and

WHEREAS, the_pET'ﬁ:m‘nEd the procurement process to hire an
administrator for this project, and afler evaluating proposals, the city has selected Grant
Specialists of Georgia, Inc. to provide grant writing and administration services should the
program be funded; and

WHEREAS, the Mayor of the City of is hereby authorized to sign all documents
pertinent to the CDBG application; and

WHEREAS, the |« mits to affirmatively furthering fair housing
and certifies that it will analyze impediments to fair housing choices in the City of
I takc stcps to overcome any identified impediments in efforts to promote fair

housing for I <:idcnts; and

WHEREAS, the || cnsure that employment and other economic
opportunities generated by CDBG funds shall. to the greatest extent feasible, and
consistent with Federal, State and local laws and regulations, be directed toward low
and very low- income persons, particularly those who are recipients of government
funding for housing and to business concerns which provide economic opportunities
to low and very low income persons in coordination with the Section 3 provisions of

the Housing and Urban Development Act of 1968- 24CFR Part 135; and

WHEREAS, the || - irms that no qualified individual with a
disability shall, by reason of such disability be excluded from the participation in or be
denied the benefits of services, programs, or activities of a public entity, or be subjecied
to discrimination of any such entity as prescribed by law in thc Amecricans with
Disabilities Act and Section 504 of the Rehabilitation Act of [973,29 US.C, 794, as
amended; and

WHEREAS, the [N rther agrees that in the event the ||| | | |

application is recommended for funding by the Department of Community Affairs, the
City of Perry certifies and assures that it has the ability and intention to undertake this

venture; and

WHEREAS, th“lm certifies that this proposed 2023 CDBG project is
in conformance with the locally adepted Comprehensive Plan as approved by DCA and is

not inconsistent with the locally adopted Service Delivery Strategy.

NOW THEREFORE BE IT RESOLVED, AND IT 1S HEREBY RESOLVED,
that the Mayor and Council of thejj Il Georziz proceed with due diligence
to prepare, or have prepared, appropriate documentation required for a formal CDBG
application to be submitted to the Department of Community Affairs by the June 2,
2023 deadline.

So RESOLVED this 2nd day of May, 2023,

By:
Attest:
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Civil Rights Compliance Certification

| | |
I V I I t s Grant Recipient Grant Number Date
 E—— 1 —
- Yes No N/A
m m u 1. _Has your government had any employment vacancies in the past three (3) months? st | I
| 2. Ifso, did you follow the equal employment opportunity guidelines in advertising the 0 ] ]
vacancies? |
3. Do you have written employment and personnel policies available for review? [ ]
4. Do you have employment records available? L] {
5. Is your employment data detailed enough to determine compasition by? |
a. Sex [x] _D__
b. Race Ll 3

c. Disability Status
d. National Origin
6. Is your position and salary information detailed enough to assess hiring, training,
promaotion, and compensation practices? -
7. Do your employment data support efforts to provide for equal employment

COmmon M iSta keS - opportunities’?

8. Have any civil rights complaints been filed against your government (within tha past
five years)?

* City/County name - A _
. If you answered yes to #8, provide the following information in the space provided.

. Add additional pages if necessary.
) P e n d | n g 2 O 2 5 « Describe the complaint(s) and include the date of the complaint
« GState if the complaint(s) has any relation to a CDBG project and if so, which CDBG project:
» Describe the steps your government has taken to satisfy the complaint, and:
» Dat '
dle

Prwidr?n?rgfil-aint’s current status (e.g., withdrawn, currently under Federal/State/Local review
* All boxes must be completed (8a)
[remains our #1 admin cure to date]

|

B EI:HD‘DE]
l_![:|EIEI\E

]
s

 Please provide aoditional clarmcalion for any of the above quasions.

The undersigned hereby certifies that the information contained in this Civil Rights Compliance
Certification is correct to the best of his or her knowledge.

. Mayor, I | 5[4 2023

Chief Elected Official Signature Title "~ Date
Sr. Human Resources Manager|  5/4/2023

Title Date

Georgia Department of Community Affairs




Evidence of Compliance with System for Award Management (SAM)

CAGE { MCAGE Purpasa

W -

Expiratian Cals
Jan 9, 2024

BAailing Akl rees

Doing Buginess ag Division Mamea [Hui:inpﬂ
{hlank) Mhlank) [blank]
Congressicnal Dislricl Siata { Coundry of Incorparation LRL
Geargla 08 |Blank] ! (Blank) {blank)
Ragistration Dabes

Activalion Date Sunmission Date Inflial Rngi
dan 11, 1023 Jam 3, 2003 Aug 19,
Entity Dates

Entity Start Dl Fiscal Yaar End Closs Date

Jul 1. 1824 Juan 30

nmadiste Cangs

CAGE Lepsl Busmass Mamea

blank) iblank)

Highest Level Crmer

CAGE Logal Businass Mamsa

(RHaTvk] (Eitamk)

Exstutive Compensation
Regisiranis in ihe Syslem her Award Management (3AM) respond to the Exsculive Compensation geestions in &y
P.L. 110282, amending tha Federal Funding Aconurtahility and Transparency Act (2L, 109-283). This information
sant to USAspanding.gov for displiy In assoecinben with an aligible award, Maimaining an aztive registratics in 54
reapanded to the questione,

Freceadings Quasiions

Registrants in the Sysiem for &ward Management (56M.pov] mespond to procsedings quesBons in accordance wi
ar 1 CFR. 200 Appendix Xil. Thair raspenses am displagad in the aspanaibilityigualifcstion asctian of SAM. gov
regiatratian In BAM,.gov demsenatrales the regletrant respended £ fha proceadinga queatiens,

Autee Exclusions Reconds 7

| antheonipe ey anifty's mor-aensi e nkomation 1o b2 deplaned in SAM public ssarch resuls

i
-

Basinass Typas

System for Award Management (SAM)
Certification

ramt Feciplen

2023 CDBG

Grant Mumber

May 4, 2023
Date

The Federal Funding Accountability and Transparency Act (the “Transparency Act” or
“FFATA") requires information disclosure concerning entities receiving Federal financial
assislance through Federal awards such as Federal conlracls, sub-contracts, grants,
and sub-grants. In addition, prime grant awardees are required to register with the
System for Award Management (SAM) in order to implement the requirements of
FFATA. SAM is the Official U.S. Government system that registers various partners of
the federal government, including local governments that receive federal awards. For
information about how to register, pleasa go to the following site:

https:fweas sam.gow.

By signing below, the Chief Eleclad Official of the Grant Recipient named above is
certifying that the Grant Recipient has a current System for Award Management (SAM)
account in order to allow the Georgia Department of Community Affairs the ability to
report this Grant Award through the federal Sub-award Reporting System (FSRS) Note
that the local government’s SAM account must be updated annually.

Mayor Slalgnz

Signature: Chief Elected Cfficial Titha Date

Printed/Typed Name of Chief Elected Official

Lﬂ.i‘llﬂ-‘l to datarmming if b antity i3 an BEA-cartiled HUBZoma small
the SBA's Dynamic Small Busmess Search if the entity complated the

MAICS Tite




Language Access Plan (LAP)

Threshold Certification

Threshold & Compliance Documentation

Local LAP Threshold Certification * LAP Acknowledgement
& Choose File 2 Choose File .
..n ..n Acknowledgement of LAP Requirement
Complete and upload the Local LAP Threshold Certification form Complete and upload the LAP form

Public Hearing Tear Sheet - English *

. .0 Public Hearing (English/Spanish)

Public Hearing Tear Sheet - LEP

2 Choose File

Jurizgdictions where 1,000 or more residents of a language group with limited English proficiency (LEP) or where more than 5% of residents are from a language group with LEP must advertise
the the pre-award public hearing in the applicable language.




LAP Threshold Certification

The Applicant determined the LEP threshold WAS NOT met. Check here: ]

ias determined that the LEP
2aring notice was required in

Checki
thresho

English Languages Spoken (County, 2024)

Table
LEP pel Population 5 Years and Over: 10,113
a single

American Community Survey
it's jurisdiction contains fewer
more than 5% LEP persons in
le language.

Please 2peak Spanish: 1,205 fy this determination:

Speak Spanish / English less than very well:
503
2. 1| Percent of Spanish Speakers who speak

E{ English less than “very well” (LEP): 4.97 %

sed to determine that the LEP

> Public Hearing notification in

If the a shold as noted above. Skip to

Section Speak Indo-European Languages: 41 below:

The Ap Speak Indo-European / English less than very t. Check here: X
well: 18

Checkir  pgrcent of Indo-European Language 1as determined that the LEP

thresho lic hearing notice was required

in Engli Speakers who speak English less than “very

well” (LEP): 0.18 %
The ap

Q
Table € 7,0 1o ooe )
or more wan ue numver vl Lo peisuns muicawea by the following standéard: a

population of more than 5% LEP persons in a single language or 1,000 or m
persons in a single language.

American Community Surfey

Please include a copy of the following in order to verify this determin

1. American Community Survey Table S1601 was used to determirie that the LEP
threshold WAS met.

2. The Applicant must include the tear sheets for the Public He
English and Spanish.

ofing notifications in

Complete Section 2 and the Acknowledgement.

SECTION 2

The-Applicant City or County Government) hereby acknowledges and
attests that a public hearing was held on [01/04/2024 (Dhte) to encourage public

participation in the planning, implementation, and assessment of their proposed CDBG
program.

PUBLIC HEARING NOTICE

The- County Board of Commissioners is considering apply-

" ing to the Georgia Department of Community Affairs for a Com-

munity Development Block Grant of up to $1,000,000. These
funds must be used to primarily benefit low- and moderate-in-
come persons.

The activities for which these funds may be used are in the areas
of housing, public facilities, and economic development. More
specific details regarding eligible activities, plans to assist dis-
placed persons (if any), the estimated amount of funds proposed
to be used for activities to benefit low- and moderate-income per-
sons, and the rating ekl og.proyidad. gt a public hearing

which will be held of February 20th, 2024, at B:00 PM at 613

The purpose af this Hbaring will be to obtain citizen input into the
development of the/application and to review progress on the pre-
vious CDBG granf(if applicable iis committed to
tion, and employment regardless of race, color,

, religion, sex, familial status, disability, or age. Per-
ecial needs relating to handicapped accessibility or

activities, edu
national origy

sons with
foreign |

Boarg/of Commissioner
etween the hours of 8:30 AM - 5:00 PM, Monday - Fri-
'~ except holidays. Persons with hearing disabilities can con-
tt Georgia Relay Service, at (TDD) 1-800-255-0056 or (Voice)

-800-255-0135.

proporcionaran detalles mas especificos sobre las actividades
elegibles, los planes para ayudar a las personas desplazadas (si
los hubiera), la cantidad estimada de fondos que se proponen uti-

lizar para actividades en beneficio de las personas de ingresos
bajos y moderados, y el sistema de calificacic}n.*

El proposito de esta audiencia sera obtener la opinion de los ciu-
dadanos sobre el desarrollo de la solicitud y revisar el progreso
de la subvencién CDBG anterior (si corresponde). El Condado de
Evans se compromete a proporcionar a todas las personas igual-
dad de acceso a sus servicios, programas, actividades, edu-
cacion y empleo, independientemente de su raza, color, origen
nacienal, religién, sexo, estado familiar, discapacidad o edad. Las

personas con necesidades especiales relacionadas con la acce-
sibilidad para discapacitados o el idioma extranjero deberan co-

Esta persona puede ser localizada en la Junia de Lomisionados

del Condado d
I e las 8:30 a.m. y las 5:00 p.m., de lunes a viernes, ex-
cepto los dias festivos. Las personas con discapacidades auditi-
vas pueden comunicarse con el Servicio de Retransmision de
Georgia al (TDD) 1-800-255-0056 o (Voz) 1-800-255-0135.

The Applicant must include the applicable tear sheet(s) for the Public Hearing
notification in the applicable languages. (See Section 1 for details.)

ACKNOWLEDGEMENT:

The undersigned certifies on behalf of the Applicant that he/she has been authorized to
sign this acknowledgement, and that the Applicant has complied with the requirement
noted above:

2w\ 2024
(Date) '

(Typed or printed name and title of chief elected official)

Att
(Sign (Date)




l American Community Survey ] l 2022: ACS 5-Year Estimates Subject Tables

Label

v Population 5 years and over
Speak only English
Speak a language other than English
v SPEAK A LANGUAGE OTHER THAN ENGLISH
W Spanish
5 to 17 years old
18 to 64 years old
65 years old and over
W Other Indo-European languages
5 to 17 years old
18 to 64 years old
65 years old and over
W Asian and Pacific Island languages
5 to 17 years old

18 to 64 years old

65 years old and over

Cornelia city, Georgia

Total

Estimate

4,467
2,937

1,530

1,029
155
816

58

40

16
24
145
26

119

&

Notes

@Pﬁéz

Geos Topics Codes Dataset

Margin of Error

*£391
M

+297

(0 [

Year Columns

| Percent of specified language speakers

Speak English less than "very well"

Estimate |
962
(X)

962

604

546

58

42
12

30

8 Y

Transpose  Margin of Error

O

Restore

I
pr—

@ms| s

Excel

csv  ZIP

[66]

| Percent speak English less than "very well"

Margin of Error |
+487
(X)

+487

I+
N
(]
(e}

Estimate |
21.5%
(X)

62.9%

58.7%
0.0%
66.9%
100.0%

0.0%

0.0%
0.0%
29.0%
46.2%

25.2%

@ 000

Share More Tools

Margin of Error |
+10.8
(X)

+16.4

£10.4
+25.9
+10.6

£471

+£56.7
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CDBG Applicant Concentration 2025

Cornelia, GA, USA X| Q ]

~
G

Show search results for Corneli...

" - <*
hd = Sl BE

Layers

> |:| Block Groups 2025

: » |:| Block Groups Housing Facility Deficiency 8%+

b |:| Block Groups Low to Moderate Income 51%+

> |:| Block Groups Minority Concentration 51%+

» Cities and Towns 2025

» Cities and Towns Languages Spoken

» |:| Cities and Towns Low to Moderate Income 51%+

» Counties 2025

CLICK HERE for DCA's CDBG Homepage

Languages Spoken (Cities and Towns)

| Cornelia, Georgia

Population 5 Years and Over: 4,600

j Speak Spanish: 873

Percent of Spanish Speakers who
speak English less than “very well”
(LEP): 9.85 %

*Habersham
é?:-ur?gl

Baldwin

Speak Indo-European Languages: 49

-
- -

Zoom to cee




Acknowledgment of LAP
Requirement

ACKNOWLEDGEMENT OF SUBRECIPIENT LANGUAGE ACCESS PLAN REQUIREMENT

The B
pplicant City or County Government)

1) Pursuant to the requirements of Title VI, it will take timely and reasonable steps to provide Limited
English Proficient (LEP) persons with Meaningful Access to programs and activities funded by the
federal government and awarded by DCA. Access to these programs and services will not be impeded as
a result of an individual’s inability to speak, read, write or understand English.

2) It will conduct an assessment to determine the need for language assistance within its service area. This
will be accomplished by conducting a Four-Factor Analysis, which is described in a template provided by
DCA and in the Federal Register / Vol. 72, No. 13 / Monday, January 22, 2007 / Notices. After
completion of the Four-Factor Analysis, the Applicant will understand the languages spoken by LEP
persons in its service area, and can determine how to provide needed language assistance.

3) It will prepare a Language Access Plan (LAP) that will include:

a. The name of the individual responsible for coordination of LEP compliance;

b. A training plan on LEP requirements for all staff involved in programs and activities funded by
the federal government and awarded by DCA;

¢. Thelanguages identified from the Four-Factor Analysis;

d. A schedule for translating and disseminating vital documents; and

e. A policy for updating the Four-Factor Analysis and the LAP.

4) It will maintain records regarding its efforts to comply with Title VI LEP obligations.

5) It will resolve any findings related to its LEP obligations by taking corrective action and understands that
repeated violations may require other appropriate enforcement mechanisms up te and including referral to
HUD or repayment of awarded funds.

6) It must prepare and provide to DCA within sixty (60) days of notification of award an LAP mecting the
requirements of this LAP Acknowledgement.

7) It will provide evidence of compliance as required by DCA with its locally adopted LAP.

B) It will review and update its LEP Four-Factor Analysis at least every five years.

hereby acknowledges and assures that:

ACKNOWLEDGEMENT:

The undersigned certifies on behalf of the Applicant that he/she has been authorized to sign this
acknowledgement, and that the Applicant will comply with the acknowledgement listed above:

Submitted on behalf of the Applicant by:

- 3lasl|ay
(Date)

(Signature of chief eletttd official)

vped or printed name and (itle of chief elected official)

Attes
By \ R | |
(Sign 1) (Date)

(Typed or printed name and litle
(secal)

N,

S

w0

ACKNOWLEDGEMENT OF SUBRECIPIENT LANGUAGE ACCESS PLAN REQUIREMENT

The hereby acknowledges and assures that:

pphcant City or County Government)

1) Pursuant to the requirements of Title VI, it will take timely and reasonable steps to provide Limited
English Proficient {(LEP) persons with Meaningful Access to programs amd activities funded by the
federal povernment and awarded by DCA. Access 1o these programs and services will not be impeded as
a result of an individual’s inability to speak, read, write or understand English.

2) [t will conduct an assessment to determine the need for language assistance within its service area. This
will be accomplished by conducting a Four-Factor Analysis, which is described in a template provided by
DCA and in the Federal Register / Vol. 72, No. 13 / Monday, January 22, 2007 / Notices. After
completion of the Four-Factor Analysis, the Applicant will understand the languages spoken by LEP
persons in its service arca, and can determine how to provide needed language assistance.

3) It will prepare & Language Access Plan (LAP) that will include:

a. The name of the individual responsible for coordination of LEP compliance;

b. A training plan on LEP requirements for all stall involved in programs and activities funded by
the federal government and awarded by DCA;

c. The languages identified from the Four-Factor Analysis;

d. A schedule for translating and disserminating vital documents; and

e. A policy for updating the Four-Factor Analysis and the LAP.

4) It will maintain records regarding its efforts to comply with Title VI LEP obligations.

5) It will resolve any findings related to its LEP obligations by taking corrective action and understands that
repeated violations may require other appropriate enforcement mechanisms up to and including referral to
HUD or repayment of awarded funds.

6) It must prepare and provide to DCA within sixty (60) days of notification of award an LAF meeting the
requirements of this LAP Acknowledgement.

T} Tt will provide evidence of compliance as required by DCA with its locally adopted LAP.

8) Tt will review and update its LEP Four-Factor Analysis at least every five vears.

ACKNOWLEDGEMENT:

The undersigned certifies on behall of the Applicant that he/she has been authorized to sign this
acknowledgement, and that the Applicant will comply with the acknowledgement listed above:

Submitted on behalf of the A

519“'-11:-13

(Date)

| l }‘pE! of p-n.nlu.! name 5 lllL of chief elected official}

Adttes
By
(Sign

Sla|aca3

d official) (Date)

name and e

-
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Public Hearing Evidence

4 -SWJ PC-THURSDAY, MAY 18, 2023

I Zarge Enough to Serve You— Smail Enough to Know You!

Date Missing

N |
PUBLIC HEARING NOTICE '

Regarding: 2023 Communi Development Block Grant
KY Qene

ancia Piblica |
When: May 25, 2023 at 11 a.m.

a CDBG
-ounty is considering applying to the Geg ar un Community
-ommunity Affairs for a Fiscal Year 2023 Comm a el desarrollo de la
Grant of up to 51,000,000, These funds must be Asuntos
low and moderate income persons. rincipalmente

The activities for which these funds may be
public facilities, and economie development,
eligible activities, plans to assist displaced p

de vivienda,

onarin
2 | 2mount of funds proposed to be used for ac planes para
moderate income persons, and the rating sy ad
CITY OF JDAD DE i ich will be held at th q  efickin a
PUBLIC HEARING NO 5O DE AUDIENCIA PUBLICA §o 63 saigelog
a de
. : - The purpese of this hearing will be to obtail
ideri i th estd considerando sullcm!.r al Departamento his | ;
Thie Gty of_Aﬁs c;;mda::fmaﬂ:wm| y nitarios de Georgia una subvencién en bloque de de- ::}e;’l‘]:éé:&:;’ Il(i] ]t]ﬂ“}:";; :ﬁﬂw pn?ge —
”}W £ :Tmﬂogu;gTh ::i fl.lnrdi must be u?ed to g o de hasta §1,000,000. Estos fondos deben utilizarse . mmi
of up to $1,000,000.The

and moderate-income persons.

jpalmente a las personas de ingresos bajos y mod-

equal access fo its services, programs, activid

regardless of race, color, national origin, relig
disability or age. Persons with special needs
iaibility oreign language shall contact
prio = 1, May 24, 2023,
ounty Commissio)

dadanos Sohre
bvencion de
omprometido a
icios, programa
diente de su raza,

The activities for which these funds may b
housing, public facilities, and economic dg
tails regarding eligible activities, plans to
.the estimated amount of funds prop

e se pueden utilizar estos fondos son en las
gnes plblicas y desarrolle economico. Los
e las actividades elegibles, los planes para
las (si los hay), la cantidad estimada de

y discapacidad o
ividades en beneficio de Ccuaciones
benefit low- and moderate-income [ dos ac;v!?;;rsm Ede R memeen the hours of 8:30 a.m. to 4 0 idiomas extranjeras
be provided at a public hearinz g ? ibli cay Rl 4 ek ar o) Tuesday, Thursday, and Friday or between 8:00 a.m, a
Hall, p-m. se o y

» el jueves, 24 de Mayo.
GAel |9 Wednesdays, Persons with hearing disabilities can contac:
Ayunt

dn completa) entre las horas
4 Georgia Relay Service, by dialing (TDD) 1-800-255-0056 or epto durante fiestas. Personas
. ‘ . A s : ' i Sl dntactarnos a nuestro ntmero
Lot :1: t:" 5 he;;l?o:d:nzew re the previ- El propés Hencia serd obtener la opinién de los ciudada- P ontarne: & muesiro nimern
deveg[gg‘ém nt {;:Fxmblej The City of ommitted to nos en el de de |a solicitud y revisar el progreso en la subven- e o dlanes pe tiekin .
::I:viding allgrpaermm I:-im eq.u;r access to its serviccSgprograms, activi- cién anterior € CDBG (si corresponde). La Ciudad d - se , _ppderte '
i i i ionar a todas las personas igualdad de acceso R
ies, education and employment regardless of race, color, national origin, Compromete a, proporc n : ;
:Jeel?giunuc:ec, familial Stgmz. disability or age. Persons with special needs a sus servicios, programas, actividades, educacién y empleo, indepen

Bottom Portion of the Advertisement is Missing




Ensure consistency between floodplain Environmental Review

and wetland maps and the way the
guestion Is answered. Form— DCA-09

DCA Applicant Form 9

Reset Form

Georgia Department Of Community Affairs

National Flood Hazard Layer FIRMette & Legend

83°30°32"W 32°6'57"N SEE FIS REFORT FOR DETAILED LEGEND AND INDEX MAF FOR FIRM PANEL LAYOUT

LI
Without Base Flood Elevation (BFE)
Zans A, V. A9

S With BFE or Depth zane 45, A0, A4, vE AR General Instructions:
HAZARD AREAS Regulatory Floodway

CDBG Program
Environmental Review Information

NN If funded, all CDBG Projects will be subject to a local environmental review process that must be completed prior to

of 1% annual chance flood with average i i i
e the obligation of any funds for the project.

areas of less than one square mile Zane x

B Fifure Coniions 1 Annil This form identifies environmental compliance issues requiring special attention by the applicant. Detailed instructions
concerning the review process is provided at the Recipients' Workshop.

=S8 | s, Fish and Wildlife Service
lm National Wetlands Invento Compliance with the environmental review process (especially floodplain, wetland and historic preservation compliance

requirements) should be reflected in the Description of Activities, the Budget Summary and Budget Analysis.

Floodplain and Wetland Compliance:

Applicants must determine if the project is located in or will affect a floodplain or wetland area. Applicants may consult
local FEMA floodplain maps, Georgia Department of Natural Resources Floodplain Section (404-656-6382), the US Fish
and Wildlife Service (1-800-344-9453), your local RDC or DCA for assistance in identification of floodplains or wetlands.

1) Is the project located within a designated floodplain? YES O NO
2) Is the project located within a designated wetland? YES O NO 4
3) Is the community participating in the FEMA National YES NO O

Flood Insurance Program?

4) List activities to be carried out in the floodplain or wetland:
PEM1F

This map is for general reference only. The US Fish and Wild life
March 24, 2024 Service is not responsible for the accuracy or currentness of the
base data shown on this map. ANl wetlands related data should
B ke be used in accordance with the layer metadata found on the

Wetlands [[] Freshwater Emergent Wetland
I  Estuarine and Marine Deepwater I Freshwater Forested/Shrub Wetland [_] Other
[] Estuarine and Marine Wetland I Freshwater Pond B Riverine

Wetlands Mapper web site.

Maticnal Wetlands lnventory (NW)




When to Consult with

Tribes — DCA-09B

~

Tribal Directory Assessment

Information

Contact Information for Tribes with Interests in Butts County, Georgia
County Name

Tribal Name
Alabama Qua arte Tribal Town

Matling Addrass

THPO PO Box 187
Wetumka, CK
74883

elson Harjo Chief PO Box 187
Wetumka, OK
74883

= Coushatta Tribe of Louisiana

Matling Addrass

PO Box 10
Elton, LA
70532

Chairman PO Box 818
Elton, LA
70532

Mu cogee (Creek) Nation
Mailing Address
PO Box 580

Okmulgee,
OK 74447

Principal PO Box 5280
Chief Okmulgee,
Ok F4447

‘Work Phons

(405)-452-
3881

(405)-452-
3987

Work Phone

(337) 584-
1560

(337) 584-
1401

Work Fhons

(918) 732-
7835

(800) 482-
1979

Butt

Fay Number

(405) 452-
3889

(405) 452-
3968

Butts

Fax Number

(337) 584-
1616

(337) 584-
1507

Butt

Fay Number

{918) 758-
DB49

(818) 756~
201

(818)-913-
1702

Emall Address

Ben.Yahola@
alabama-
qua arte org

nharjoi@alaba
ma
guassarte.org

Emall Address

llangley@men
eese edu

dsickey@cou
shatta.org eritage.org/

Email Address

section106@
men-nsn.gov  N-Nsn.gov

dhill@men-
nsn.gov

When To Consult With Tribes Under Section 106

Section 106 requires consultation with federally-recognized Indian tribes when a project may affect a historic property
of religious and cultural significance to the tnbe. Historic properties of religious and cultural significance include:
archeological sites, bunal grounds. sacred landscapes or features, ceremomal areas. traditional cultural places,
traditional cultural landscapes. plant and ammal communities, and buildings and structures with significant tribal
assoctation. The tvpes of activities that mav affect historic properties of religious and culfural significance include:
ground disturbance (digging), new construction in undeveloped natural areas, introduction of incongruent visual,
audible, or atmospheric changes. work on a building with sigmficant tribal association, and transfer, lease or sale of
properties of the types listed above.

If a project includes any of the tvpes of activities below, invite tribes to consuli:

significant ground disturbance (digging)
Examples: new sewer lines, utility lines (above and below ground), foundations, footings, grading, access
roads

|:| new construction in undeveloped natural areas
Examples: industrial-scale energy facilities, transnussion lines, pipelines, or new recreational facilities, in
undeveloped natural areas like mountaintops, canyons, 1slands, forests, native grasslands, etc.. and housing,
commercial. and industrial facilities in such areas

|:| incongruent visual changes
Examples: construction of a focal point that 15 out of character with the surrounding natural area, impairment
of the vista or viewshed from an observation point in the natural landscape, or impairment of the recognized
historic scenic qualities of an area

|:| incongruent audible changes
Examples: increase in noise levels above an acceptable standard in areas known for their quiet, contemplative

exXperience

|:| incongruent atmospheric changes
Examples: introduction of hights that create skyglow in an area with a dark night sky

|:| work on a building with significant tribal association
Examples: rehabilitation, demolition or removal of a surviving ancient tribal structure or village, or a bulding
or structure that there is reason to believe was the location of a significant tribal event, home of an important
person, or that served as a tribal school or commumnity hall

|:| transfer, lease or sale of a historic property of religious and cultural significance
Example: transfer, lease or sale of properties that contain archeological sites, burial grounds, sacred
landscapes or features, ceremonial areas, plant and ammal communities, or buildings and structures with
significant tribal association

[ | None of the above apply

Project Reviewed By Date




When to Consult with Tribes — DCA9B continued

WMarsh 23 2099

Chief Nelson Harjo
Alabama-Quassarte Tribal Tawn
PO Box 187

Wetumka, OK 74883

Re: City of -“I'EDEE Water and Sewer Improvements

The City of IBls considering funding the project listed above with federal funds from the U.S
Department of Housing and Urban Development (HUD). Under HUD regulation 24 CFR 58.4, the city has
assumed HUD's environmental review responsibilities for the project, including tribal consuitation related
to historic properties,  Historic properties include archeological sites, burial grounds, sacred landscapes
or fealures, ceremonial areas, traditional cultural places and landscapes, plant and animal communities,
and buildings and structures with significant tribal association.

The City of Il il conduct a review of this project to comply with Section 106 of the National
Historic Preservation Act and its implementing regulations 36 CFR Part 800. We would like to invite you
to be a consulting party in this review to help identify historic properties in the project area that may have
religious and cultural significance to your tribe, and if such properties exist. to help assess how the praject
might affect them. If the project might have an adverse effect, we would like to discuss possible ways to
avoid, minimize or mitigate potential adverse effects.

To meet project timeframes, if you would like to be a consulting party on this project, please lel us know
of your interest within 30 days. If you have any initial concerns with impacts of the project on religious or
cultural properties, please note them in your response,

Enclosed for your review are a USGS topographic map, a target area map, map of proposed

improvements, and photographic documentation with photos keyed to a map. The City of yill
replacing aging water and sewer lines on the streets of

If you do not wish to consult an this project, please inform us. If you do wish to consult, please include in
your reply the name and contact information for the tribe's principal representative in the consultation. We
value your assistance and look forward to consulting further if there are historic properties of religious and
cultural significance to your tribe that may be affected by this project.

Sincerely,

ci: Ben Yahola, THPO, Alabama-Quassarte Tribal Town

I
M Gmail ]

To Whom It May Cancern,

Attached is information related to a FY2022 CDBG project for sewer improvements in the City nf_ in-
County Georgia. The City proposes to use $1,000,000 in FY2022 CDBG funds to address failing sewer infrastructure in

a low-moderate income area of the Citv. The streets included in this Target Area are:
Attachments for your review include: a project area

map,a U topographic map, a2 proposed improvements map and photographic documentation,

Under HUD regulation 24 CFR 58.4, the City has assumed HUD's environmental review responsibilities for the project,
including tribal consultation related to historic properties. The City would like to invite you to be a consulting party
on this project; to meet project timeframes, if you would like to comment on the project, please let us know of your
interest within 30 days. If you have any initial concerns of the project on religious or cultural properties, please note
them In your response

*

If you do not wish to consult on the project, please inform us If you do wish to consult, please include in your reply
the name and contact information for the tribe’s principal representative in the consultation.

We value your assistance, and look forward to consulting further if there are historic properties of religious and
cultural significance to your tribe that may be affected by this project.

ﬁ 01_Alabama-Quassarte Tribal Town. pdf
7813K

Additional Evidence Required:

* Project Location Map

« Target Area Map

* Proposed Improvements Map
* Accompanying Photographs




DCA-13 CDBG Program Disclosure Report

DCA Applicant Form 13 ———

Georgia Department Of Community Affairs
CDBG Program

Disclosure Report

Part | — Applicant/Recipient Information

1. Name of CDBG Applicant or Recipient:

2. Indicate if this is: Initial Report Updated Report

3. Grant Number (if Updated Report):

4. Project Funding:

a. CDBG Amount Requested or Received: $
b. Program Income to be used: $
c. TOTAL CDBG Assistance: $ 0.00

1. Does the amount listed above at Part |, 4c exceed $200,0007 o a

2. Have you received or applied for any other HUD assistance
that when added to 4c exceeds $200,0007? o |

If the answer to either Part Il, 1 or Part Il, 2 is YES, then you must complete the remainder (Part Ill through VI) of the
Disclosure Report (you do not need to sign below, signature in this case is in Part VI).

If the answer to both Part I, 1 and Part Il, 2 is NO, then you are not required to complete the remainder of this Report,
BUT you must sign the following Certification and include the Report in your Application for COBG and/or CHIP
assistance.

CERTIFICATION

| hereby certify that this information is true:

(Signature of Certifying Official) (Date)

(Typed or Printed Name and Title)

Page 1of4  DCA Form 13 (2021) v.01

« Part I will be more than $200,000 meaning, Part II,
question 1 should be marked, yes.

 Part III needs to indicate the City/County injection to
the project. It does not require a signature if it is the
initial submittal of the form.

ired for the
: s the initial
submittal of the form.

» Part V should include DCA and the City/County and
project improvements described as use.

* For the initial submission of Form DCA-13, when the
amount requested exceeds $200,000, only the fourth
page (Part VI Certification) requires signature.



https://gn.ecivis.com/GO/srmng_downloadSolicitationFileExt/SOLICITATIONFILEID/mTMR_GdbwSo%7E

Service Delivery Strategy (SDS) & Local Comprehensive Plan

O Back

Community Planning Documentation June 8, 2023

Mr. Christopher Nunn, Commissioner
Georgia Department of Community Affairs

2 Choose File .
B0 Executive Park South, NE

Atlanta, GA 30329

Dlanceletr=stasmas chnild Ba daramantad in fha srnhisrstian vt dha annlirabls avearnde amd mmane  Addiiarnsibe nlasca srslinds cianad: cortibeat . : :
Flans/strategies snow Id be documented in the application with the applicable excerpts and maps. Additiona VY, please Inciude signed certificat Re: 505 and Planning Compliance Certification, Cit‘fﬂf.qzs CDBG Application

[, TP R, e =l - | P E [ P g - 1 . S
1 OMmMbDranan ||: F N anNn0 sarvieca | alivery sirarany
LA ],I eriegfiave (| adl Il 2SI VILE Lellvely oL al ,_,',_: W

Dear Commissioner Nunn:

Qn behall of the City DF-I winuld like to certify that the community’s propesed 2023 CDBG Applicatian is
cansistent with the Service Delivery Strategy for the City of [}

The most recent update to our Service Delivery Strategy was completed in June 2018. Relevant documents to
the provision of Water Services are attached to this letter, The City of -is also compliant with the
requirements of the Georgia Planning Act, and this proposed project is consistent with regional and local
planning priorities. Documentation is also attached to this effect,

Ipfl ::‘: ?::::tn-.r guestions about the community’s Service D,;F::E;:,Stratem or eligihiliri for irant fundin::
WHEREAS, th Iso certifies that this proposed

in conformance with the locally adopted Comprehensive Plan as apy “
not inconsistent with the locally adopted Service Delivery Strategy. | e




Service Delivery Strategy

SDS FORM 2, continued

3. List each government or authority that will help to pay for this service and indicate how the service will be funded (2.9,
enterpriza funds, usar feas, genaral funds, special service district revenues, hotel/motel taxes, franchise taxes, impact
feas, bonded indebtedness, etc,),

SERVICE DELIVERY STRATEGY

D Goverrntent o Al Fund.‘ﬂgﬂﬂm e

FORM 2: Summary of SEfUiEE DEIi“E‘I’y Arra“gements . | General Fund, Grants, SPLOST
Genaral Fund, Grants, SPLOST

General Fund, Grants, SPLOST

JE=Y
o

G 51
s
-
"..-.

oy
P A
£ feny
N .. P
e
i
g T 1

W -
(. Georgia

Departoment of

Community Affairs

Instructions;

Make copies of this form and complete one for each service listed on FORM 1, Section . Use exactly the same service names listed an FORBM 1.
Anzveer aach cuestion below, aftaching additicnal pages as necessary, If the contact person for this servica (lisled at the bottom of the page) changes. this
should be reporied to the Depardment of Carmmunsty Affairs,

|
for providing and/or funding this service within the county?
1. Check the box that best describes the agreed upon delivery arrang asities foaitad o slivinalion of Bige. Rew-aiforiaiie Reuss
i : ing

elopers, and individuals through programs such as Community
mant Program, Georgis Iniative for Community Housing and
sing authorities

the service wemane"
area map!

2. In developing this sirategy, were overlapping service arsas, unnecessary competition andfor duplication of this service ) : ) ' s ;
identified ? The Service Delivery Strategy resolution adopted by each local government will formally initiate any changes to this
Service Delivery Stralegy, and any associated intergovernmental agreements listed in this document will remain in effect,
unless otherwise stated.

[] Service will be provided countywide (i.e., including all cities and
this box is checked, identify the government, authority or organizalic

Cservica will be provided only in the unincorporated portion of the
chacked, identify the government, authority or organization providing

EJOne or maore cities will provide this service only within their incorp

[CJOne or more cities will provide this service only within their incorp
senica in unincorporated areas, (| this box s checked, identify the
service. ).

t the strateqy for this service (e.g., ordinances, resolutions, local
and when will they take effect?

[CJOther {If this box is checked, attach a legible map delineating t
identify the government, autherity, or other organization that will pro

[Jyes (if “Yes,” you must attach additional documentation as described. balow)

] Nao
s s . . 7. Person completing for
If these conditions will conlinue under this stralegy, attach an explanation for continuing the arrangement (i.e.. Phone number: Date compleled: February 5, 2019

cverlapping but higher levels of service (See O.C.5.A. 36-70-24{1)), overriding benafits of the duplication, or reasons that
overlapping sarvice ansas or competition cannot be eliminated). 8. Is this the person who should be contacted by state agencies when evaluating whether proposed local govemment
projects are consistent with the service delivery strategy? [1Yes ENo

If these conditions will be eliminated under the siralegy, attach an implementation schedule listing each step or action that
will be taken 1o eliminate them, the responsible party and the agreed upon deadline for completing it

Page 1 of 2




ocal Comprehensive Plan

“One of the review factors considered as a
project strategy question is the conformance
of the proposal with the locally adopted
Comprehensive Plan, as approved by DCA.
In order to demonstrate conformance,
applicants should discuss on Form DCA-5
how the proposal conforms to the Plan,
including citations or quotes from

pertinent pages of the Plan.”

Community Work Program - City of

Recrult mors commencial and redeil busingssas to keap

" ",

pace with the residenti@ growth, sspecially in the 2022-2026
software and techinabagy Industry,
i i " - o

Cudicale a.r-:F imglament altarnative revenis kmding T
sources to pay for sconemic developmeant projects,
Implement % recommendalions frwm the Downiawn ]
Master Plan 222028
Impament galeway improvemanta alang major comidors, | 2022-2026
Implement the Cily of ‘s B Jartk
F"L:r-.l anll the Ly of Pery's Branding and Marketing 506
Imglement guidelines for use of public rescurces 1o 50979076
ancoursge privale invesimant within dasignates araas. e
Suppart growti and expansion of Perry-Houston Sounty e

g 2 F-2024
Airport.
Establish a new technolagy paik in the Cily of Perry as TTCE
pert of the novalion Sormicorn. <h22-2026
Adverise home cwnarship sasislance programs, such as
Georgla Dream Home Cwnership Program, (o boedo. 232076
mccderats income famiies
entify and pursue funding scurces for housing
refabilitabon ggsiganca 19 lvw-lo-madarals income 2222026
Tamibes.
Raevitaliza dilapidsied houszing in tangel neighborhoods 2022006
Devedop guideline oril@ria for diversifying housing and -0
affordability options throughout the community. i
Upcale Revilalization Area Strategy. 2022
Revise development guidelines to encourage &
sustainability devalopmant practices. H=-2029
Develop character standards for new developmants, 2022-2024
Mainterm cerlified alumni status in ﬁu_-::rnia Iniitiathy & for R
Community Housing {(GICH 2022-2026

- - ] ] Al B i
CQbtain greenspace coridors in the City of Ferry, including
buffers along area streams. POEr
Implement Prase 2 improvemants at Pemy Events Center| 2022-2025
Plan, develop, and fund Creskwood, Pine Neadle, FILA00G
Crossrosds, and Harit Cizks Park improvemenis, 2
Update Historio Preservaticn Ordinance, 22026
Reevaluate existing and designate new historic districts. | 2022-2028
Flan and coratruct expansion of nature rail netwer:, —
including Welest<a Trall Exterssion, e
[ T i o L3 - |

Hire mera public safety personnel o keep paca with the AP DN
growth b2 ensure that Permy ramains a sata comer Lty
Comact stoemwater infifraben inle cily sewer sysbem. PO
Idantify and replace water and sewear systems within olger]
nig higerheede ag noadad, i
Increase waler supply capabililies to serve 8 groeEng 2072
paopulation by adding an stationsl wall 2 storage ank.
Explore apporiinilies far active recreation HA2- 2024
Devalop Iherapeull ecrestional actvibes M2 2-2024
Develop and diversity new cultral programming. 2022-2028
Lpgrads and improve naiural gas sysiams 6 oy, 2022 DODE

-
= IE
[

| |
Staft Tima {anseral Fund
Staff Timea Ganaral Fund
Varigs ariag
General Fund, SPLOST,
vanas GDOT
Waries Y TS
Stal Time Gareral Fund
Waries Varies
Warias Warles
Warlasz zaneral Fund, Granils
e Gereral Fund, Grarts:
e CDBG, CHIP
Ve Gereral Fund, SPLOST
Sl Time General Fund
Slal Tiree Gerweral Fund
Staff Tima Genoal Fund
Staff Tima Gararal Fund
Staff Tima Garneral Fund
e Ganeral Fund, SPLOST.
Uney Grants: LWCE, RTP
ares Varias
ares Varias
Stall Time Gl:m:ril-l';:ln_d
Saff Time General Fund
ST Ganeral Fund, SPLOET,
s Grants: LWCF, RTP
Varles Gamesal Funs
Varies Watar Sawar Fund
W aber!Sawar Fund, Granis:
Varies GoBe
$550,000 SPLOST, WatatSavwer
Fund
Staff Tene Genaral Fund
Staff Time enaral Fund
Yares Vares
anes Vares




Professional Procurement

RFP/RFQ Proof of Proof of

Publication B Distribution

Scoring Meeting Executed
Sheets Minutes Contracts




Request for Qualifications (RFQ)
or
Request for Proposals (RFP)

Common Mistakes

. Proposal due date is not a minimum
of 30 days

. Funding Program and Funding Year
are not listed

Tl:l- requesting statements of gualifications and proposals [fom consultands with & strong record @
successfully assisting local povernments with the implementation of Federally Assisted Projects. Responding firms
should ke gualified to provide grant writing, prant administration, and related services for projects utilizing federal
funds, The City plans to contract with a consulting firm for grant weiting and adminisiration services for a 2023
Community Development Block Grant {CDBG). Responding firms should be qualified to provide the above stated
services for a period of 2 to 3 years.

This 2023 procurement action may also lead to additienal contracts andfor contract addendums for planning, design,
administrative and other related setvices. All contracts are subject to Federal and State contract provisions preseribed
by the Georgia Department of Community Affairs.

INTERESTED QUALIFIED FIRMS MAY SUBMIT QUALIFICATION STATEMENTS TO FROVIDE
THESE SERVICES.

Criteria for evaluation includes:
1) History of firm and resources
2) Federal Funds Grant Wnting & Administration Experience, including CDRG Housing and Public Facilities
project experience along with references for current and completed projects.
1) Key personnel/gualifications
4) Current workload
5) Scope and level of service proposed
6} Experience with similar projects and list of references
7} Fees associated with Grant Writing and Administration — percentage for admimistration s acceptable.
2} Statement of Qualifications Form
9) Secction 3 Certification Foemn for HUD assisted propects, if claiming Section 3 Status

'J'Tl-ﬂ-ss:r'-'cfi the nght o accept or regect any and all proposals and to wadve mformalities 10 the proposal
process,  The|EEEE: o cqual opportunity cmployer.  Further io accordance with section 504 of the
Rehabilitation Act of 1973, a3 amended. The || < vot discnminate on the basis of handicapped status
in the administration ot operation of 113 programs.  This project 15 covered under the requirements of Section 3 of the
HUD Act of | 96E,

The Citv also alides by the following laws as they pertain to0 HUD Assisied Projects: Title ¥1 of the Civil Rights Aet off
1964 Section 100 of the HCD Act of 1974, Title {; Title VII of the Civil Rights Act of 1968 (Falr Housing Act);
Section 1047EN2) of the Heousing and Community Development Ao of 1974, Section 5 of the Rehabilitation Act of
{977 ax amended; Tiile IF of the Amertcans with Disabiliites Act of 1990 (ADA); and  the Arcnitectural Barriers Act
of 196K

For consideration, interestad parties should request copies of the Statement of Quakfications Form and Saction 3
Certification Form prior (0 préparing and submilting their progosal. Proposals should be received mo laler than 4:00
PM on January 10, 2023. Proposals recelved afler the above dale and time may nol be consicened, We reserve the
right to accept or reject any and all proposals and o walve Informalities In the proposal process. Questions and
proposal peckages should be submitted to the name and address listed balow:




Proof of Publication
=

 Newspaper with adequate circulation or
local government website.

« Georgia Procurement Registry (if contract
is $100,000 or more)

ﬁsﬁs GEORGIA PROCUREMENT REGISTRY Georgia

A arketplace
Event Search Criteria v

Event Status
OPEN B

Type of Response
All =

Search Keyword
Enter Event ID or Title

Government Type Government Entity Category Type

0. GEORGIA PROCUREMENT REGISTRY T, S a

DOAS Marketplace

Start Date: Sep 20, 2023 @ 0219 PME
End Date: Nov 01, 2023 @ 02:00 PMET

€ 2023-1101 Historic Kirkland Building Restoration

Event Details Offerors' Conference Documents

Event ID

Ends In: Ending soon 1hrs, 43 min:

Event Type Event Status Purchase Type Category Type Government Typse Flscal Year ncy Site

PE-68250-NONST-2024-000000002 Non-State Agency Open Non-State Agency Services / Special Projects city 2024 Link

68250 MILLEN, CITY OF

Buyer Contact:

Jeff Brantley  jbrantley@cityofmillenga.gov  (478) 982-6100

Description

The City of Millen received a Stabilization grant to stabilize a Historic Building located at 455 Cotton Avenue, Millen, Ga. 30442. Documents are available for purchase through the Office of the Architect.
Bidding documents may be obtained at the Office of the Architect: Studio 3 Design Group, P.C. attn: Rachel Stahler rstahler@s3dg.com or 706-667-9784. Applications for hard copy bid documents,
together with refundable deposit of $150.00 per set, should be filed promptly with the Architect. Bidding material will be forwarded (shipping charges collect) as soon as possible. Bid documents are
available at no cost, digitally. The full amount of deposit for one set will be refunded to each prime confractor who submits a bona fide bid upon return of such set in good condition within 10 days after
date of opening bids. Documents will also be posted in the Millen City Hall for review. Any questions regarding the bid documents should be emailed to dbeaird @s3dg.com. Addendum may be issued
during the bidding period. Bidders should be aware that this project is funded, in part, by a Community Development Block Grant. All contractors shall be in good standing with the Department of
Community Affairs and shall abide by all Federal Requirements set forth for the project.

B 7 Q seanch O B~ « F & D0 " O

HOME CALENDAR DEPARTMENTS WATER NOTICES CONTACTUS e

Requests for Proposals

—

ADMINISTRATIVE & RELATED GRANT SERVICES

3 are being requested from consultants with a strong record In successfully assisting local governments with the
ent Block Grant (CDBG) prcn;rams_lnaspmding firms should be qualified to provide grant administration and

e date of lhis nofice, with a reputable consulting firm for grant writing and administration services for Federally
ind economic development. This procurement could include Community Development Block Grant {CDBG),
mmunity Housing Improvement Program (CHIF), Home Investment Partnerships Program (HOME), Employment
slopment Administrations (EDA) Projects, United Slales Department of Agriculture {USDA) Projects, and any
ince with 2 CFR 200 for Procurement. This procurement action may also lead to additional project contracts

administrative and other relaled services for State and Federally funded projects, This is not a request for a
ill far sarvices to assist with the preparation and administration of a 2023 CDBG Project related to public

All advertisements should
include “the project is subject
to Buy America, Buy
American Act (BABA)”.
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Georgia Local
Government Access
Marketplace

The leading source of local government job opportunities in Georgia.

View open positions = Submit a position =2




Scoring Sheets & Meeting Minutes

MEMORANDUM
10: Mayor and Council
DATE: January 11, 2023
RE: CDBG and CHIP Grant Writing and Administration

The-lans to apply for a 2023 Community Development Block Grant (CDBG) and Community Hame
Investment Program grant (CHIP). In order to do so, the-ﬁued a Request for Qualifications and Proposals
for a grant writing and administration firm. In accordance with the requirements set forth by the Georgia Department
of Community Affairs, this request for qualifications and proposals was posted for at least 30 days.

There was only one qualified response for the request for CHIP grant writing and administration. The
received an approval by the Geargia Department of Community Affairs to select Grant Specialists of Georgia via sole
source procurement, This approval is attached.

The | ved three complete and qualifying proposals by the posted deadline for CDBG writing and
administration. Proposals were received by

I (- proposals were objectively reviewed and scored by Community Development Staff, The table
below demonstrates the average scores for each firm in each scoring category (scores could be assigned fram 1-5,
ranging from poor to excellent).

| CDBG Grant Exparience [ ] 45 | 2

| KeyPersonnelQualifications | 3 | 45 '- 25

[ Capacity of Proposer | iE =3 ' = 4 | 35

| Current Workload - | 45 4.5 3.5

| Level of Service Proposed a5 | 45 ’ 25

' _Proximity toProject | . 1 .' 3

| Overall Experience 25 4.5 | 3 |
| Cost I 5 . AU | L ]
| Past Experience w/ Proposer ' 1 4.5 1

L TOTALS | 26/45 39/ 45 23745

Based on the quality of the proposals received and the evaluation results, Community Development Staff

recammends selecti n_or 2023 CDBG and CHIP grant writing and administration.

The proposal evaluation score sheets and sole source procurement approval are included within this memo,

B ciTY counciL January 11, 2023
Regular Council Meeting 8:30 a.m.
Council Chambers

City Manager [ifiimade the recommendation of_s CcDBG

Administrator. Councilwoma ade a motion to approve the City Manager's recommendation. This
motion was seconded by Counciiman [Jjjjjjijend carried unanimously.

City Managermi: the recommendation of ||| GGGz cosc engineer.

Councilwoman ade a motion to approve the City Manager's recommendation. This motion
was seconded by Mayor Pro Te

nd carried unanimously.

City,Clerk




Executed Contracts
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Common Mistakes

1. NO SIGNATURE

2. Lack of BABA language

3. Applicant did not provide both professional

services executed contracts

4. Services or Scope described in the

Engineer/Architect Contract do not mirror the
project scope of services

5. No Contract provided from the Regional
Commission, or the contract provided is not
executed



Sole Source
Requests

*Chief Elected or Authorized Official’'s request
letter

*Description of Procurement Methodology
*Tear Sheet of the Bid Advertisement or RFP/RFQ
*Local Government’s Attorney Opinion

*Proof of Distribution (Professional Services
Procurement)

* list of the active, qualified consultants or
engineers/architects that were mailed the
RFPs/RFQs (7 for grant administrators and 10

for engineers/architects)

» certified return receipt documentation or
adequate email documentation

This approval must be received prior to the
application deadline for professional services.




Common
PI'O curement > Did not allow at least 30 days for responses
Mistakes

» Did not retain proof of solicitation delivery (read

receipts) or a memorandum of the process

» Meeting minutes indicated the highest scored
respondent was not selected without

explanation

» Sole Source (professional services) approval was

not obtained prior to application submission




Conflict of Interest (COIl)

Exceptions: Upon written request, DCA may grant an exception to the provisions
of paragraph A above, on a case-by-case basis, before federal funds are expended.
Exceptions can only be granted when DCA determines that the exception will
serve to further the purposes of the CDBG Program and the effective and efficient
administration of the CDBG program or project. To seek an exception, a written
request for an exception must be submitted by the Recipient to DCA which:

Fully discloses the conflict or potential conflict of interest, prior to the unit of
government undertaking any action which results or may result in a conflict of interest,
real or apparent;

Describes how the conflict of interest was publicly disclosed;

Includes a map showing the location of any target area property indicated in the
potential conflict of interest, if applicable;

Includes a written opinion of the local government's attorney that the conflict of
interest for which the exception is sought would not violate state or local law; and,
Includes a written statement signed by the Chief Elected Official, Authorized
Representative, city or county attorney, or by the official designated by the governing
body to sign such statement addressing the factors DCA must consider when allowing
a prohibited conflict of interest. See item G below for more information on the factors
DCA must take into account.




Thanks!

Brittney Hickom | grittney.Hickom@dca.ga.gov
Compliance Officer | Direct: 470-698-8166

dca.georgia.gov
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