



EMPHASYS APPLICATION PORTAL INSTRUCTIONS

1. [bookmark: Rural_Workforce_Housing_Initiative_Flow_][bookmark: _bookmark48]Follow the link (Georgia DCA - Housing Finance & Development (emphasys-hft.com)) to register for the Emphasys Developer account and access the Application Collector Portal, where you will complete and submit the application. Upon first visit to the Application Collector Portal, click “Register” to create an account.
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2. [image: Graphical user interface, text, application

Description automatically generated]Click “Fill Out an Application” on the upper left side of the screen under Applications.
[image: Text

Description automatically generated]

2 | Page


3. [image: A screenshot of a computer  Description automatically generated ]Select the “2025 CHIP Application” and enter the name of the applicant filling it out. The name of the applicant should include the  Nonprofit, PHA or City/County  Name and the CHIP  application year. Do not check the box next to “Test Application.” Click “Fill Out Application”


4. To proceed forward with the application, you must click the “Save and Next” button. If you want to skip a question, Click the “Save and Next” button.
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5. All boxes on the left side panel must be checked with a green check mark. If all boxes are not checked, the application is not complete, and you will get an error message at the submission.
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6. At the checklist portion of the application, you must select and upload each requirement. If all boxes are not checked, the application is not complete, and the system will not let you submit the application.
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7. Once you get to the end of the application, you might see an error message like the picture below. This message shows you which sections you have not completed, giving you an opportunity to review and add information as requested.
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8. You can now submit the application once you have submitted the required documents and reviewed the checklist.
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Log On

Please enter your username and password-f you don't have an account.

Account Information o i
Please Visit our Websit

Lisername Internal Revenue Service
U.S. Department of Housing and Urban Development
Password

The Password field is required.

O Remember me?
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Fill Out an Application
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Save and Next
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¥  Section 1: Applicant Project Team
Contact Info.

Applicant/Borrower Legal Name
Developer

General Contractor

Architect

Attoney

Realtor/Marketing Agent

QR QX

Other Dev. Team Members.
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This checklist is provided for your reference for all the items requested in the Applicant Project Team Contact Information section. Please check the ones you have submitted.

* O General Contractor’s AIA form

O Architect’s AIA form

O Developer's Executive Director/President’s resume

O Summary of all for-sale housing developments completed from the last 5 years.

O summary of the applicant and/or the developer’s experience receiving loans or grants from the State of Georg
O contractor license
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Create a New Account

Use the form below to create a new account.

Passwords are required to be a minimum of 8 characters in length.

Account Information

User name
Email address
Password
The Password field is required.

Confirm password

Last Name or Business Name
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