Appendix 2 Index
Applicable Regulations & Policy Documents

Administration & Finance

e Project Monitoring/ Review Checklists
e Conflict of Interest Regulation & Guidance
e 2 CFR Part 200 — Audit Requirements

Fair Housing/ Equal Opportunity (FHEQ)
e New Section 3 Rule Federal Register / Vol. 85, No. 189 / Tuesday, September 29, 2020
e 24 CFR Part 75, Economic Opportunities for Low & Very Low-Income Persons
e DCA Section 3 Solicitation Package & FAQs
e DCA Language Access Plan
e DCA Effective Communication Policy
e Part 109 — Fair Housing Advertising Requirements
e DCA Section 504 Grievance Procedures

e Fair Housing/ Equal Opportunity Posters & Fact Sheets

e Nondiscrimination Regulations in Federally Assisted Programs (24 CFR Part 1 & Part 6)

e Nondiscrimination Regulations & HUD Notices/ Correspondence Related to Access for those with
Disabilities/ Limited English Proficiencies

Environmental Compliance
e 24 CFR Part 58 — Environmental Review Regulation
e Levels of Environmental Review — Chart Summary
e Floodplain Management — 8 Step Decision-Making Process Flow Chart
e Programmatic Agreement for Section 106 (Historic Preservation Compliance)
e HUD CPD Notice 12-006 “Process for Tribal Consultation”

Procurement
e Georgia Public Works Construction Law (O.C.G.A. §36-91-1 through §36-91-95)
e House Bill 322
e Required Construction Contract Provisions
e Procurement Instructions for Grant Writing Administration
e Procurement Instructions for Engineering and/or Architectural Grant Services

Acquisition, Relocation, & Housing
e Guideform Residential Anti-Displacement & Relocation Assistance Plan
e Section 104(d) Definitions

Georgia Immigration & Security Related Laws

e House Bill 87 “lllegal Immigration Reform & Enforcement Act of 2011”

e 0.C.G.A§13-10-90 through §13-10-91 Contracts for Public Works, Security, &
Immigration Compliance

e 0.C.G.A§50-36-1 Verification of Lawful Presence within the United States
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ACQUISITION (U.R.A.) REVIEW

RECIPIENT REVIEW DATE

GRANT # REVIEWED BY

a) Current Status Check: PublicFacility O or Housing 0O

Number of acquisitions: proposed completed

Types of acquisitions: Easement # _ Right-of-way #
Real Property # Voluntary Transaction #

Number of cases appealed or complaint filed:

Number of demolitions: proposed completed CDBG$ —  other
Number of proposed “Occupied” or “Vacant Occupiable” demolitions:

Number of proposed “Vacant dilapidated” demolitions:
Condition for above must be documented by a Feasibility Test Form or other documentation that the
unit is dilapidated.

Note: any demolitions of occupied (defined as occupied now or at any time in the 3 months prior
to the contract for acquisition) or occupiable (suitable for rehabilitation) will require a Section
104(d) one-for-one replacement review.

b) Check the Recipient’s compliance documentation
YES NO COMMENTS

a) Are files available for review?

O O O
b) Do they contain sufficient documentation? O O

O

c) Check individual acquisition files

To complete the next section, the reviewer should chose a representative number of case files to examine
for compliance documentation. Additional sheets should be attached if more than 2 files were examined.

How many files were reviewed?

CDBG Monitoring Form REV 12-18



Part II
Acquisition Individual Case File Review

CASE 1
1. Record the following information:
a) Name of Owner:
b) Location of Property:
¢) Number of bedrooms:
d) Type of Acquisition:
Comment

Yes No Added N.A.

CASE 2

Comment
Yes No Added N.A.

2. Notice to Owner:

Is there documented evidence that the

owner was notified of the Recipient’s

interest in acquiring the property (Preliminary

Acquisition Notice) and the basic protections

of law and regulation (HUD Brochure). O 0O O O

3. Check for Appraisal:

a) Was there an appraisal to establish FMV? O O O O
b) If not, was Fair Market Value estimated less

than $10,000 based on available data? O 0O O O
c) Did the owner waive right to appraisal? O O O O
d) Did the owner donate property? O O O O

Note: Attach copy of Waiver if “no” on 3b or 3c.
e) Is a copy of the appraisal in the file? O 0O O O

f) Was a qualified, state certified, independent
appraiser used? O 0O O O

g) Was the owner invited to accompany the
appraiser? o O O O

h) Was there a review appraisal recommending
or approving the value of the property? O 0O O O

i) What was the appraised value?
(or estimated value if less than $10,000)

CDBG Monitoring Form
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4. Check the Written Purchase Offer

a) Is there a copy of the Offer to Purchase in
the file? O 0O O 0O O 0O

b) Is there a statement of the “Basis of
Compensation” included with the Offer? O 0O O 0O O Od

¢) Amount of Offer (Just Compensation):

d) Date of delivery of Purchase Offer:

e) Date owner accepted Offer:

f) Date of Settlement:

g) Date of Payment Check:

i) Amount of Payment:

j) If condemnation, date Just Compensation
deposited with Court:

5. Check Settlement Procedures:

a) Does file contain a copy of conveyance
documentation (title, deed, bill of sale, O 0O O 0O O O
etc...)?
Type:

b) Was a Statement of Settlement costs in
the file? (fee simple acquisition) o 0O o 0O o 0O

c) Was there proof of payment (i.e.,cancelled
check) in the file? O 0O O 0O O 0O

CDBG Monitoring Form REV 12-18



Case 1 Case 2
Comment Comment
Yes No Added N.A. Yes No Added. N.A.

6. If this is a “Voluntary Transaction”, does
the acquisition meet the following conditions?

a) No specific site or property needs to be
acquired for the project; O O o 0 O O o 0O

b) The acquired property is not part of a designated
redevelopment area where substantially all of the
property is to be acquired; O O o 0O O O O 0O

C) The Owner was informed in writing that the
Recipient will not use its power of “eminent
domain” to acquire the property in the event
negotiations fail to result in an amicable

agreement ; O o od O O 0O O O
d) The Owner was not informed by the recipient

of any “intent” to acquire the property; and O o o 0Od O O O O
e) The Recipient informed the Owner in writing

before entering into contract of what is estimated
to be “Fair Market Value” of the property. (Copy
of documentation must be attached.) O O 0O O O O 0O O

CDBG Monitoring Form REV 12-18
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ADMINISTRATIVE / PROFESSIONAL PROCUREMENT REVIEW

Grantee: Grant #:

Date:

Administrative Procurement
Request for Proposals or Request for Qualifications:

Date Published: Deadline for responses:

Newspaper:

Minimum of 7 firms RFP/RFQ mailed to and responses:

#1: Response received? O Yes O No
#2: Response received? O Yes O No
#3: Response received? O Yes O No
#4. Response received? [OYes O No
#5: Response received? [OYes O No
#6: Response received? O Yes O No
#7: Response received? O Yes O No
Other Proposals received: (List others on reverse)

Was a scoring system used? OYes O No Is it acceptable? OYes O No

If only one response was received, was Sole Source approval requested and granted? O Yes O No

Total Contract Amount:

Firm/Company selected: CDBG Amount;

Other Sources Amount:

Architectural/ Engineering Procurement

Request for Proposals or Request for Qualifications:

Date Published: Deadline for responses:

Newspaper:

Minimum of 10 firms RFP/RFQ mailed to and responses:

#1: Response received? O Yes O No
#2: Response received? O Yes O No
#3: Response received? O Yes O No
#4: Response received? [ Yes O No
#5: Response received? [ Yes O No

CDBG Monitoring Form REV 9-2019



#6: Response received? [OYes O No
#T: Response received? O Yes O No
#8: Response received? [ Yes O No
#9: Response received? [ Yes O No
#10: Response received? [OYes O No
Other Proposals received: (List others on reverse)
Was a scoring system used? OYes O No Is it acceptable? OYes O No
If only one response was received, was Sole Source approval requested and granted? 0O Yes O No
Total Contract Amount:
Firm/Company selected: CDBG Amount:
Other Sources Amount:
Administrative Contract Review
Are the following basic elements included in the Administrative Contract?
1. A clear description of the scope of work to be
performed by the consultant or other service provider. OYes O No
2. Alisting of specific responsibilities, tasks, goals,
and milestones along with dates and deadlines
that are clearly described in the contract along with
provisions for recourse if the consultant or other
service provider fails to perform by the deadlines imposed. O Yes O No
3. Areference to the applicable CDBG Applicants’ and
Recipients’ manuals and a statement requiring the
consultant or other service provider to adhere to all
applicable requirements in the manuals (including all
requirements referenced in the manuals) as well as to
other directives issued by DCA. O Yes O No
4. Applicable dates of the contract and provisions for termination. OYes O No
COMMENTS:
Signature of CDBG Program Representative:
CDBG Monitoring Form REV 9-2019
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AUDIT REVIEW
Interim () Final ( )
RECIPIENT
GRANT# REVIEW DATE:
REVIEWED BY Follow up needed? Yes No
COMMENT
YES NO ADDED N/A

Step A: Check audit procedures:
1. Was the audit conducted by a C.P.A. firm? O O O O
2. Was the audit conducted in accordance with O O O O

OMB Circular A-133?
3. Does the Audit Report include:

a) schedule of federal assistance? O O O O

b) unqualified statement on compliance? O O O O

c) ungqualified statement on internal control? O O O O
4. Was a source and application of funds schedule

included? O O O O
5. Was a project cost schedule (by activity) included? O O O O
6. Dateauditwasissued - ___________ For FY Ending
7. Date auditwasreceived - __________
Step B: Check audit results:
1. Was audit free of findings? O O O O
2. If findings were identified, did recipient submit

documentation that corrective action has been taken? O O O O
3. Did recipient comply with draw down regulations? O O O O
4. Did recipient comply with State/Federal laws and

regulations? O O O O
5. Were direct costs charged to the program reasonable

and necessary? O O O O
CDBG Monitoring Form REV 2-13



6. Was program income spent appropriately? O O O O

Comment
Step C: YES NO Added N/A
1. Did auditor cover the expenditure of all grant funds? O O O O
If not, enter date when next audit is due:——_____
2. Did the audit include Economic Development
Revolving Loan Funds, if applicable? O O O O

COMMENTS:

CDBG Monitoring Form REV 2-13
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Cash Match Verification/Leverage Assessment

Recipient: Grant No:

Match Amount Required:

Match Amount Verified:

Leverage Required:

Leverage Contributed to Date:

Date Match/Leverage Reviewed:

How Verified/Assessed:

Recommendation for Final Draw: []Yes

O Amount still required is obligated under the following contracts:

Local construction amount still owed: $

Local architect / engineer amount still owed: S

Local administration amount still owed: S

Assessment of Status of Leverage:

|:|No

Signature of Program Representative

Route to: (1) Grants Consultant; (2) Grant file

Instructions: This form is to be prepared prior to a grantee’s final draw request. It is to be used to verify
the required cash match and to assess the status of committed leverage funds. Leverage can be
assessed by reviewing leverage funds contributed to date and estimating leverage funds to be
contributed based on contracts, project schedules, and type of grantee in-kind contributions. Final
verification of leverage must be done at the closeout site visit. Under “Assessment of Status of
Leverage” above, please indicate whether meeting anticipated leverage requirements is expected to be

an issue for the grantee.

CDBG Monitoring Form
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GEORGIA DEPARTMENT OF COMMUNITY AFFAIRS
COMMUNITY DEVELOPMENT BLOCK GRANT
HOUSING REHAB/RECONSTRUCTION

MONITORING REVIEW 1

Recipient: DCA Grant Number:
Review Date: Reviewer:
I Program Status:

a. Number of Rehabilitations Proposed Completed

b. Number of Reconstructions Proposed Completed

¢. Number of Files Reviewed Number of Site Inspections
IL. Recipients' Program Policy Statement Date of Resolution:

Post Grant Award Public Hearing Date:

Does Program Policy Address: Y | N | NA | Comments

Program Goals and Objectives

Applicant Eligibility Criteria

Priority of Processing and Funding of Applications

Financing Eligibility and Techniques

Direct Loan Underwriting

Definition of Income

Temporary Relocation

PN RN

Minimum Property Standards Definition/Availability

9. Rehab Feasibility Tests

10. Contractor Qualifications, Requirements, Debarment

11. Bidding Methods/Policies/Procedures

12. Inspection and Testing for Lead Paint

13. Program Revision Procedure

14. Arbitration/Complaint Guidelines and Procedures

15. Definition of Standard/Substandard Housing Units

16. Residential Anti-displacement and Relocation Plan

17. Provision for Historic Preservation

18. Explanation of GPI Financing

19. Rehabilitation Advisor Job Description and Duties

Comments:

Rehab Monitoring I REV 8/2012




Monitoring Review of:

(cont.)

I11.

Standard Construction Contract Provisions:

Grant No.

Does Standard Construction Contract Address:

Y | N INA

Comments

1.

Names of Parties to Contract

Date of Contract

Date of Commencement Notice and Procedure

Performance Period

Provision for Liquidated Damages

Permit and License Procurement

Insurance Requirements

ol P Al R Pl Rl g

Conformance of Work to all Applicable Codes

9.

Lead Based Paint Prohibition

10.

Conflict of Interest

11.

Prohibition of Assignment of Contract

12.

Lien Waiver Provisions

13.

Contractor Guarantee of Work and Materials (1 Yr.)

14.

Payment Provisions and Schedules

15.

Subcontractor Regulations

16.

Provisions for Remedies

17.

Termination for Cause and Convenience Clause

18.

Equal Employment Opportunity Statement

19.

Materials Conform to Specification Provision

20.

General Contractor Supervision

21.

Protection of Resident Belongings

22,

Resident Relocation

23.

Contractor Use of Utilities Provision

24.

Procedure for Addition/Deletion of Work (change orders)

25.

Clean Up Provisions

26.

Allow Inspection by Local/State/Federal Officials

27.

Arbitration Procedure

Comments:

Rehab Monitoring I

REV 8/2012




Monitoring Review of: Grant No.

(cont.)

IV. Legal Review:

Have the Following Been Reviewed by Local Government Y | N | NA | Comments
Legal Counsel:

1. Program Policies Statement

. Terms and Conditions of Rehabilitation Assistance

. Leverage Loan Agreements

. Lump Sum Drawdown Agreements

. Contractor and Sub-Contractor Agreements

. Rent Regulatory Agreement

. Promissory Note (or Legal Equivalent)

Deed to Secure Debt

2
3
4
5
6. Construction Contract
7
8
9
1

0. Notice of Commencement

Comments:

Rehab Monitoring I REV 8/2012



Monitoring Review of: Grant No.

V. Individual Case File Review:

Case 1 Case 2 Case 3

Client Name

Street Address

Location Map Number

Occupancy (Owner/Renter)

Type of Assistance
(Rehab/Reconstruct)

Completed Program App.

Proof of Ownership (Method)

Certificate of Lawful Presence?

Proof of Insurance

Pre-1978 Unit?

Provision of LBP warning
pamphlet

LBP Test results in File?
(if Positive complete pages 7& 8)

Annualized Gross Income

Family Size

Method of Determining Annual

Income

How was Income Documented

Verification of Deposits

"Before'" and "After"
Photos or Video Taken

Rehab Advisor WWU Including Cost
Estimate

Quality of Work Write-Up

Method of Bid Selected

Bid Amount

Within 20% of App. Budget
(If no - DCA Approval Date)

Rehab Monitoring I REV 8/2012




Monitoring Review of:

Case 1

Grant No.

Case 2

Case 3

Client Name

Contractor Name

Contractor License #

Contract Signed by

Owner and Contractor

Contract Provisions:

Contract Price
Length in Days
Progress Payments

City or County Party to
Contract?

Termination Clause?

Arbitration Clause?
Terms and Conditions of

Rehab

Notice of Commencement

Signed and Dated

Change Orders:
Number
Signed by all parties?
Justified
Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Progress Payment

Inspection Forms

Dated Final Inspection

Form

Rehab Monitoring I

REV 8/2012




Monitoring Review of:

Case File Review Continued:

Grant No.

Client Name

Contract Finished in
Allotted Time

If No: Signed Extension?

Liquidated Damages Paid?

Contractor release of
Liens

Payments made to
contractor

Totals Match?
(Payments and Contract Total)

Cert. of Final Payment

Copies of Equipment
and/or Materials

Warranty(s) in File

Termite Certification

Insulation Certification

Homeowner Satisfaction

Statement (in file)

Temporary Relocation

Paid (if yes, list method)

Evidence of Recorded
Lien

Date of DCA Inspection

Homeowner Comments

Rehab Monitoring I

REV 8/2012




Monitoring Review of:

Grant No.

Complete this section for LEAD BASED PAINT HAZARD CONTROL

Case 1

Case 2

Case 3

Client Name

Copy of LBP Risk
Assessment/Inspection
report

Risk Assessor/Inspector

(name and EPD cert. #)

Evidence that report was

received by owner

LBP hazards detected?
(if no stop here)

Hazard Control
method required

Lead Contractor completing
hazard control

Contractor Qualification (Cert

or SWP training)

Contract Signed by
Owner and Contractor

Contract Provisions:

Contract Price
Length in Days
Progress Payments

City/County not Party to

Contract

Termination Clause
Arbitration Clause
Terms and Conditions of

Rehab

EPD Proceed Notices

Rehab Monitoring I

REV 8/2012




Client Name

Notice of Commencement

Signed and Dated

Change Orders:
Number
Signed by all parties?
Justified

Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Contractor release of

Liens

Payments made to

contractor

Totals Match?
(Payments and Contract Total)

Cert. of Final Payment

Clearance examiner name

(if different from Assessor/Inspector)

Clearance Report copy in file

Clearance standard met?

Evidence that report was

received by owner

Temporary Relocation

Paid?

Comments:

Rehab Monitoring I

REV 8/2012



Monitoring Review of:

Grant No.

COMPLETE THIS SECTION FOR RECONSTRUCTION CASES

ONLY

Case 1

Case 2

Case 3

Client Name

Street Address

Location Map Number

Was Reconstruction for
This Unit Proposed in
Original Application

DCA Approval for Recon.

How was Ownership

Documented

Feasibility Test in File

Cost Estimate for
Reconstruction
Less than comparable

unit in community?

Appraisal for Recon.

Appraised Value Higher
Than Recon. Cost

Same or More Number of
Bedrooms in Recon.

Living Area Same or

More (Sq. Ft.)

Comments:

Rehab Monitoring I

REV 8/2012



Monitoring Review of: Grant No.

COMPLETE THIS SECTION FOR ESCROW ACCOUNT
PROGRAMS ONLY

Is there Evidence that the Bank Account: Y | N | N/A | Comments

Is Identified as Recipients Rehab Escrow Account

Is an Interest Bearing Account If Yes-% Rate

Statement has been Reconciled each Month

Has an Appropriate Ledger Established for this Account

Has been Intermingled with other CDBG Monies

Has been Limited only to Rehab Assistance

J|N B (=

Has Written Contract Authorizing Recipient to Escrow
Rehab Funds

8. At No Time had Deposits Exceeding 10 Calendar Days
Cash Needs

9. Accrued Interest has been Remitted to DCA Quarterly

10. CDBG Deposits were made on or after Date of The
Executed Construction Contract

Escrow Accounts:

Comments:

Rehab Monitoring I REV 8/2012
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HOUSING REHAB/RECONSTRUCTION

GEORGIA DEPARTMENT OF COMMUNITY AFFAIRS
COMMUNITY DEVELOPMENT BLOCK GRANT

MONITORING REVIEW II

Recipient: DCA Grant Number:
Review Date: Reviewer:
I. Program Status:

a. Number of Rehabilitations Proposed Completed

b. Number of Reconstructions Proposed Completed

¢. Number of Files Reviewed Number of Site Inspections
I1. Changes in Recipients' Program Policy From Original Plan? Yes No

If Yes, Explain:

I11. Date of Rehab I Monitoring
Iv. Problems or Follow Up Items to be Addressed During this Visit:

Rev. 8/2012



Monitoring Review of: Grant No. (cont.)

V. Case File Review:

Case 1 Case 2 Case 3

Client Name

Street Address

Location Map Number

Occupancy (Owner/Renter)

Type of Assistance
(Rehab/Reconstruct)

Completed Program App.

Proof of Ownership (Method)

Certificate of Lawful Presence?

Proof of Insurance

Pre-1978 Unit?

Provision of LBP warning

pamphlet

LBP Test results in File?

(if Positive complete pages 5&6)

Annualized Gross Income

Family Size

Method of Determining

Annual Income

How was Income Documented

Verification of Deposits

"Before'" and "After"

Photos or Video Taken

Rehab Advisor WWU
Including Cost Estimate

Quality of Work Write-Up

Method of Bid Selected

Bid Amount

Within 20% of App. Budget
(If no - DCA Approval Date)

2 Rev. 8/2012



Monitoring Review of:

Case File Review Continued:

Case 1

Grant No.

Case 2

(cont.)

Case 3

Client Name

Contractor Name

Contractor License #

Contract Signed by

Owner and Contractor

Contract Provisions:
Contract Price
Length in Days
Progress Payments

City/County not
Party to Contract

Termination Clause
Arbitration Clause
Terms and
Conditions of
Rehab

Notice of Commencement

Signed and Dated

Change Orders:
Number
Signed by all parties?
Justified

Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Progress Payment

Inspection Forms

Dated Final Inspection

Form

Rev. 8/2012




Monitoring Review of:

Case File Review Continued:

Grant No.

Case 2

(cont.)

Case 3

Client Name

Contract Finished in
Allotted Time

If No: Signed Extension?

Liquidated Damages Paid?

Contractor release of

Liens

Payments made to

contractor

Totals Match?
(Payments and Contract Total)

Cert. of Final Payment

Copies of Equipment and/or Materials

Warranty(s) in File

Termite Certification

Insulation Certification

Homeowner Satisfaction

Statement (in file)

Temporary Relocation

Paid (if yes, list method)

Evidence of Recorded Lien

Date of DCA Inspection

Homeowner/Client Comments

Comments:

Rev. 8/2012




Monitoring Review of:

Case File Review Continued:

Grant No.

(cont.)

Complete this section for LEAD BASED PAINT HAZARD CONTROL

Case 3

Client Name

Copy of LBP Risk
Assessment/Inspection

report

Risk Assessor/Inspector

(name and EPD cert. #)

Evidence that report was

received by owner

LBP hazards detected?
(if no stop here)

Lead Contractor completing

hazard control

Contractor Qualification (Cert or

SWP training)

Contract Signed by

Owner and Contractor

Contract Provisions:
Contract Price
Length in Days
Progress Payments

City/County not
Party to Contract

Termination Clause
Arbitration Clause
Terms and

Conditions of Rehab

EPD Proceed Notices

Rev. 8/2012




Monitoring Review of: Grant No.

LEAD BASED PAINT HAZARD CONTROL Cont.
Case 1 Case 2

(cont.)

Case 3

Client Name

Notice of Commencement

Signed and Dated

Change Orders:

Number

Signed by all parties?

Justified

Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Contractor release of

Liens

Payments made to

contractor

Totals Match?

(Payments and Contract Total)

Cert. of Final Payment

Clearance examiner name

(if different from Assessor/Inspector)

Clearance Report copy in file

Clearance standard met?

Evidence that report was

received by owner

Temporary Relocation

Paid?

Rev. 8/2012




Monitoring Review of:

Grant No.

(cont.)

COMPLETE THIS SECTION FOR RECONSTRUCTION CASES ONLY

Case 1

Case 2

Case 3

Client Name

Street Address

Location Map Number

Was Reconstruction for
This Unit Proposed in
Original Application

DCA Approval for Reco.

How was Ownership

Documented

Feasibility Test in File

Cost Estimate for

Reconstruction

Less than comperable

unit in community?

Appraisal for Reco.

Appraised Value Higher
Than Reco. Cost

Same or More Number of

Bedrooms in Reco.

Living Area Same or

More (Sq. Ft.)

Comments:

Rev. 8/2012




Monitoring Review of: Grant No. (cont.)

COMPLETE THIS SECTION FOR ESCROW ACCOUNT PROGRAMS ONLY

Escrow Accounts:
Is there Evidence that the Bank Account: Y | N | NA | Comments
Is Identified as Recipients Rehab Escrow Account
Is an Interest Bearing Account If Yes-% Rate
Statement has been Reconciled each Month
Has an Appropriate Ledger Established for this Account
Has been Intermingled with other CDBG Monies
Has been Limited only to Rehab Assistance
Has Written Contract Authorizing Recipient to Escrow
Rehab Funds
8. At No Time had Deposits Exceeding 10 Calendar Days

Cash Needs
9. Accrued Interest has been Remitted to DCA Quarterly
10. CDBG Deposits were made on or after Date of The
Executed Construction Contract

SN B RN =

Comments:

8 Rev. 8/2012




CITIZEN PARTICIPATION REVIEW

RECIPIENT:

GRANT#H:

REVIEWED BY:

REVIEW DATE:

Step 1: Check the Recipient’s Preapplication

a. Participation Advertisements:

e Did the Recipient hold at least one public
hearing (within the locality) prior to
submission of the Application to DCA?
Did the Recipient publish notice of the
public hearing not less than five (5) days
prior to the hearing in the non-legal section
of a local newspaper of general circulation
(substantiated by documented evidence in
the Recipient’s File)?

e Is the Recipient located in a County where all
Public Notices must be published in Spanish?
e If yes, did Recipient adhere to LEP
Requirements?

e Date of Publication:

e Date of Hearing:

b. Participation Location:

e Did the Recipient hold the hearing in a location
That meets Title 2 accessibility standards?

e Did the Recipient complete the Sec 504 DCA
Meeting Checklist?

Step 2: Check the Recipient’s Post-Application
Public Hearing:
a. Participation Advertisements

e Did the Recipient hold at least one public

briefing to discuss approved activities
within sixty (60) days of the Grant Award?

CDBG Monitoring Form

YES

NO

Returnto Index

COMMENTS

ADDED N/A
O O
O O
O O
O O
O O
O O
O O
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COMMENTS

YES NO ADDED N/A

e Did the Recipient publish notice of the Public

Briefing not less than five (5) days prior to the

briefing in the non-legal section of a local

newspaper of general circulation (substantiated

by documented evidence in the Recipient’s files)? [ O O O
e Date of Publication:
e Date of Hearing:
b. Participation Location:
e Did the Recipient hold the hearing in a location

That meets Title 2 accessibility standards? O O O O
e Did the Recipient complete the Sec 504 DCA

Checklist? O O O O

Step 3: Check the location of the program records:

e If the location of Program Records is other

than the Recipient’s normal place of business,

was DCA officially notified of the location? O O O O
e If the location of Program Records is other

than the Recipient’s normal place of business

was the minimum information required by

DCA available? O O O O

COMMENTS:

CORRECTIVE ACTIONS:

CDBG Monitoring Form REV 9-16



Recipient:

CLOSE-OUT REVIEW

Grant #

Reviewed By:

Step 1: Check Allowable Expenditures

Were Engineering cost paid for with CDBG funds
Within 12% of CDBG’s portion of the construction
Costs? OR for Architectural projects, were fees within
10% of CDBG’s portion of construction cost?
Were administrative costs paid for with CDBG funds
within allowable limits?
Were costs incurred “eligible, reasonable and
appropriate?”
Did the project meet a National Objective?
(low/mod benefit threshold)

(Elimination of Slum and Blight-RD projects)
Were recipient expenditures ‘necessary & reasonable’?
Were recipient expenditures allowable as specified in
OMB Circular A-87?

Were recipient expenditures eligible as defined by
Title |, Section 1057

Did all salaried employees paid from grant funds either
devote 100% of their time to the CDBG project, or
maintain time distribution sheets, if part-time?

Step 2: Check Recipient’s Financial Management

Have all CDBG funds remaining in the checking

account been returned to DCA? (if applicable)

Will records be retained for a minimum of three years?
Were drawdowns limited to the minimum amount
of funds needed?
Was the time between the receipt of the drawdown &
the disbursement of funds as close as administratively
feasible?
Did the recipient return any interest earned on grant
advances to the Department of Community Affairs?

Step 3: Check Program Income:

Was any Program Income generated?

If so, was it used before drawdown of CDBG funds?
Were all eligible expenditures of Program Income used
to fund eligible community development activities?

CDBG Monitoring Form

Review Date:

Follow-up needed?

Yes

O

O O o o O

oo

No

O

o o g O 0O

oo

[Returnto Inde>

O

O

O O O O 0O

oo

Yes

Comment
Added

REV 9-18

No

N/A

O

O O o O 0O

oo



Step 4: Check for Compliance with Property Management Standards:

Comment
Yes No Added N/A
e If personal property (furniture or equipment) was
purchased with CDBG funds, are records available
to identify it in accordance with 24 CFR Part 85,
Property Management Standards? O O O O
Step 5: Check Recipient’s Close-Out Procedures
e Has the final Quarterly Report been submitted? O O O O
e Has Actual Accomplishments form been
completed; & do the numbers agree with final report? O O O O
e [s supporting documentation available? O O O O
e Has documentation been reviewed by rep? O O O O
e |sdata acceptable? O O O O
e Is Actual beneficiary data substantially
the same as the proposed number? O O O O
e Have any civil rights complaints been filed
Against the local gov’t since the grant award?
(If so, attach explanation) O O O O
e Does the close-out information reconcile with the
Recipients records? O O O O
e Has the final public hearing been held? O O O O
e Were all Notices published in accordance with DCA
requirements (including LEP, where applicable)? O O O O
e Were all hearings held in 504 accessible locations? O O O O
e DCA Meeting Checklist completed? O O O O
e If a building project, has a site visit been O O O O
made to insure that clients are using it?
e |If alocal match was applicable, was it met? (CD Project) O O O O
e Was leverage provided?(CD Projects) O O
e Enter amount of LEVERAGE and MATCH credited
from the Recipient’s Grant Award package: S
e Indicate the amount of leverage and match the
recipient has provided as verified by invoices and
cancelled checks or other documentation: S
e Discrepancy? (If yes explain in comments below) O O O O
e Has a ‘Final Wage Compliance Report’ O O O O
been submitted?
e If an ED project, has sufficient information been provided
e to substantiate low/mod job creation? O O O O
e Has company letter documenting their investment been
submitted? O O O O
e Was the goal met? O O O O
Number of jobs proposed
Number of jobs created
Comments:
Program Representative Signature:
CDBG Monitoring Form REV 9-18



Returnto Index

Procurement Review for Public Works Construction
Review is based on the Georgia Public Works Construction Law (0.C.G.A. 36-91-1)

Recipient: Review Date:
Grant # Follow-up needed? Yes 0 No O
Reviewed By:
Comment
Yes No N/A  Added
1. Is Project exempt from Public Works Construction Procurement law? O O O O
If yes: Project is exempt because: (check one as applicable)
i. “Force Account labor”! was used, or O O O O
ii. Inmate labor was used? O O O O

2. What advertising method was used? (check all as applicable)
a. Legal Organ?
i. Date of first advertisement:
ii. Date of second advertisement:
b. Internet website
c. Other
If yes, list:

O
O
O
O

oo
oo
oo
oo

O
O
O
O

3. Did local government post notice of contract opportunity properly?

O
O
O
O

4. Were all plans and specifications available for public review?

5. What construction delivery method was used? (check one as applicable)
a. Traditional (Design-Bid-Build)
b. Design-Build
c. Construction Management
d. Other (describe):

6. Was DCA consulted if non-traditional method was used?

O O O000
O O O0oO00O
O O O0oO00O
O O O0oO00O

7. Was the Recipient’s attorney consulted if a non-traditional was used?

8. What competitive process was used (check one as applicable)
a. Competitive sealed bids O
If yes, date of bid opening:
Was bid opening held in public on specified date? O
Number of days bids must remain open
b. Competitive sealed proposals O
O

If yes, date of proposal opening:
Were proposals opened with no disclosure of competing offers?
Number of days proposals are valid:

O O O 0O
O O O 0O
O O O 0O

! Force account is the term used to define labor performed by the recipient’s personnel. Force account labor must be
approved by DCA prior to incurring costs.

CDBG Monitoring Form REV 9-18



Procurement Review for Public Works Construction — Page 2

Comment

Yes No N/A Added

9. Was pre qualification of bidders used? O O
If yes:

a. Have procedures for pre-qualification been followed? O O

b. Has procedure been established for disqualified bidders? [ O

10. Was attendance at pre-bid conference mandatory? O O
If yes:

a. Was this requirement stated in advertisements for bid? O O

11. If the value of the contract is over $100,000:

a. Was a Bid Bond received? O O
b. Performance Bond? O O
c. Payment Bond? O O

O

O O oOa0

O
O
O

O

O O oOa0

O
O
O

All bond sureties must: 1) have current certificate of authority to transact business from the Georgia
Insurance Commissioner, OR; 2) be on the US Dept. of Treasury’s list of approved sureties; OR 3) local
government must approve the form and solvency of the surety prior to execution of contract. If any do not

apply, explain:

12. Was addendum to plans or specifications issued

within 72 hours of bid or proposal opening? O O O O
If yes, was bid/proposal opening extended at least 72 hours? O O O O
13. Number of bids received:
14. If only one bid received, was DCA approval granted prior to contract award? [ O O O
15. Did the local government negotiate with the bidder? O O O O
If yes, explain nature and result of negotiation:
16. Did construction contract include all required federal clauses? O O O O

(Attach Contract Review Matrix)

Additional Comments:

CDBG Monitoring Form REV 9-18



CDBG CONTRACT and CONTRACTOR PROCUREMENT REVIEW CHECKLIST

CDBG Grantee:

Grant Number:

Contract Amount:

Reviewer:

Date of Review:

Q Contractor/Subcontractor Affidavit

(Compliance with OCGA 13-10-91) Applicable to All Contracts and Subcontracts

O Section 3 Clause (see note)

All Contracts

Q Provision for Remedies

All Contracts

ARCHITECTURAL

HOUSING REHAB

CONSTRUCTION CONTRACTS

and
ENGINEERING a Les.s than 8 a 8 o.r More O Over a  Over Q Over Q Over $2,000
a Provision for Termination If Over $10,000 If Over $10,000 If Over Sl0,000 ° ° °
Executive Orders 11246/11375
QO EEO Clause If Over $10,000 | If Over $10,000 If Over $10,000 ° ° °
O EEO Specifications ° ° °
Q Affirmative Action Clause ° ° °
O Non-Segregated Facilities ° ° °
Federal Labor Standards
O Copeland Anti-Kickback ° ° ° °
Q Davis-Bacon Clause ° ° ° °
O Wage Rate from DCA ° ° ° °
O Work Hours & Safety If Over $100,000 °
Q Performance & Payment Bonds ° °
Q 5% Bid Bond °
Q Clean Air/Water Clause °
Q Provision for Disability Accessibility °
(if a building)
Q Provision for Ga. Energy Code (if a °
building)

Note that the Section 3 Clause is not required

in “private” housing rehabilitation contracts

when the local government is not a party to

the contract.
CDBG Monitoring Form REV 9-18




STATE OF GEORGIA CDBG EIP PROGRAM

PROJECT REVIEW STATUS SUMMMARY

Recipient:

Returnto Index

Review component

Start-up Site Visit
Citizen Participation
Environmental

Fair Housing

Section 3

Procurement
Construction Procurement
Labor Standards
Financial Management
Acquisition

Relocation

Final Wage Report
Actual Accomplishments

Close-out Review

Grant Number:

Review Status

Completed ( )
Completed ( )
Completed ( )

Completed ( )

Completed ( )

Completed ( )

Completed ( )

N/A ()
N/A ()
N/A ()
N/A ()
N/A ()
N/A ()

N/A ()

Completed ( )
Completed ( )
Completed ( )
Completed ( )
Completed ( )
Completed ( )

Completed ( )

N/A ()
N/A ()
N/A ()
N/A ()
N/A ()
N/A ()

N/A ()




ENVIRONMENTAL REVIEW

Returnto Inde

RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No
COMMENT
YES NO ADDED N/A

Step 1: Check the Environmental Review Record (file):
e |sthere an Environmental Review Record (ERR)? O O O O
e Does the ERR contain a project description, including

geographic boundaries and reference all activities

included in the project? O O O O
e |s the ERR available for public review. O O O O
e Does the ERR document the environmental review process,

including:

e Coordination with other involved Federal or State

agencies? O O O O

e Environmental Assessment? O O O O

e Public notices? O O O O

e Response to public comments? O O O O

e Request for Release of Funds and Certification? O O O O
e If appropriate, is there a determination of exemption or

categorical exclusion? O O O O

e |s the determination signed by certifying official? O O O O

e Was the determination transmitted to DCA, receipt

acknowledged by DCA and clearance obtained? O O O O

e Is there evidence of compliance with environmental

Requirements other than NEPA (i.e., Statutory Checklist)? O O O O

NOTE: IF ENTIRE PROJECT IS EXEMPT OR CATEGORICALLY EXCLUDED AND CONVERT TO EXEMPT, STOP HERE

Step 2: Check the Environmental Assessment format:

Did the environmental assessment describe:

e Project location and description?

e Environmental impacts?

e Alternatives considered?

e Was mitigation required for one or more Compliance
Factors for all laws and authorities?

e |f so which factor(s):

e Was there documentation confirming all Compliance
Factors for all laws and authorities?

e Was a National Wetland Inventory map and a FIRM map
included to document the Wetland and
Flood Plain status?

CDBG Monitoring Form 1

O O O O

O O O O

O O O O

O O O O

O O O O

O O O O
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COMMENT

YES NO ADDED N/A
e Did the Assessment conclude with either:
e A Finding of No Significant Effect or, O O O O
e AFinding of significant Effect O O O O
Step 3: Check the Public Notice(s) and Comment Periods
e |sthere evidence that the FONSI and NOI/RROF
or the Concurrent Notice was published? O O O O
e Isthere evidence the FONSI and NOI/RROF or
Concurrent Notice was sent to:
e Interested individuals and groups? O O O O
e Appropriate public agencies? O O O O
e Published in a newspaper of general circulation? O O O O
e Posted in a local post office and substations if not
able to publish? O O O O
e |s there evidence in the ERR of the proper minimum time
period for public comment on the Notice(s)? O O O O
Step 4: Actions taken concerning Request for Release for
Funds and Certifications:
e Was the Request for Release of Funds and Certification
completed on the required form? O O O O
e Was it signed and dated by the Certifying Official? O O O O
o |[f the Certifying Official is not the Chief Elected Official
is there evidence that the C.E.O. has designated the person
signing the RROF/Certification as the Certifying Official? O O O O
e Did the recipient commit project funds only after the project
funds were released and the general environmental condition
cleared by DCA?
O O O O
e Release of Funds Date:
e Contract Award Date:
e Construction Start Date:
e Isthere evidence in the ERR of DCA release and clearance of
the environmental General Condition? O O O O
CORRECTIVE ACTIONS:
FOLLOW-UP CONTACTS:
CDBG Monitoring Form 2 REV 07-17



FAIR HOUSING EQUAL OPPORTUNITY REVIEW

Recipient: Grant No.:

|Returnto Inde

Date:

Local Actions:

Instructions: Check any of the local actions undertaken by the recipient. Enter a description of other
actions taken. In the Documentation section list local evidence reviewed, dates of public meetings, etc.

Attach copies of appropriate documentation if available, i.e. agendas, flyers, etc.

Resolution supporting State and/or Distribute Fair Housing brochures
Federal Fair Housing Law(s). O at public meetings or hearings. O
Conduct a Public Information Post Fair Housing Posters at City
Campaign on Fair Housing. O Hall or other public buildings. O
Include Fair Housing discussion Provide Fair Housing information
on public hearing agenda. O to relocatees. O
Other (List) O
How does the Recipient notify the public of its non-discrimination policies?
Section 504 — Review for compliance with provisions of Sec. 504
COMMENT
YES NO ADDED N/A
Has the grantee completed a self-evaluation of its projects
and activities relative to Section 504 compliance? O O O O
Has the Recipient adopted a Transition Plan to address
needs identified in the self-evaluation? O O O O
Has the Recipient taken appropriate initial and continuing
steps to notify participants, beneficiaries, applicants, and
employees, including those with impaired vision or hearing,
that it does not discriminate on the basis of disability? O O O O
Has the Recipient appointed a Section 504 Coordinator? O O O O
(required if recipient employees 15 or more people)
If Yes, Name:
1
CDBG Monitoring Form REV 9-2019




FAIR HOUSING EQUAL OPPORTUNITY REVIEW

COMMENT
YES NO  ADDED N/A

Has the Recipient adopted an Effective Communication
Policy to ensure that communications with applicants,
residents, program participants, employees, and
members of the public with disabilities are as effective
as communications with others? O O O O
Is the Recipient located in a City/County where all
Public Notices and vital forms must be published in Spanish? [ O O O

e |If yes, did Recipient adhere to LEP Requirements? O O O O
Did the Recipient hold the hearing in a location
That meets Title 2 accessibility standards? O O O O

e Did the Recipient complete the Sec 504 DCA
Meeting Checklist for the meeting(s) location(s)? O O O O

Fair Housing
Has action been taken to affirmatively further fair housing
through such activities as land development, zoning, site
selection policies or programming, needs assessments, etc.? O O O O
Are local fair housing groups (or others interested in
housing) assisted through the provision of information,
technical assistance, CDBG funds or other support? O O O O

Identify actions taken or scheduled to be taken to further fair housing during this project/contract
period:

FAIR HOUSING ASSESSMENT:
Did the Recipient review DCA’s Analysis of Impediments or Assessment of Fair
Housing and make it available to the public?

O O O O
Has the Recipient independently identified any local impediments to Fair Housing?

O O O O
Has the Recipient taken steps to remedy impediments? O O O O

[Also, see the Local Actions section above.]

CDBG Monitoring Form REV 9-2019



FAIR HOUSING EQUAL OPPORTUNITY REVIEW

COMMENT
YES NO ADDED N/A
Complaints:
Have any fair housing complaints been recorded? O O O O
If Yes, explain:
e Was complaint sent to HUD if discrimination
was alleged? O O O O
e Did grantee notify complainant of
HUD's involvement? O O O O
e What is the status of the complaint?
Summary:
Overall, is there source documentation in the grantee's
files to support grantee compliance
with FHEO laws and requirements? O O O O
Based on the evidence reviewed, has the grantee
complied with appropriate FHEO requirements? O O O O

Is follow-up required? yes no

Comments/Corrective actions recommended:

Reviewed by: Date:

CDBG Monitoring Form REV 9-2019



FINANCIAL MANAGEMENT REVIEW | & I

Returnto Index

Recipient: Review Date:
Grant # Follow-up needed?Yes 0 No O
Reviewed By:
Comment
Yes No Added N/A

Step 1: Check the Recipient’s Accounting System:
e Are generally accepted accounting principles followed? O O O O
e Are internal controls adequate to safeguard CDBG assets? O O O O
e Are CDBG transactions supported by original source

documents? O O O O
e  Will records be retained for a minimum of three years? O O O O
e Are Quarterly Reports submitted on a timely basis? O O O O
e Is the information provided on the Quarterly Reports

supported by accounting records? O O O O
Step 2: Check Drawdown of CDBG funds:
e Were drawdowns limited to the minimum amount

of funds needed? O O O O
e Was the time between the receipt of the drawdown &

the disbursement of funds as close as administratively

feasible? O O O O
Step 3: Check Program Funds:
e Did the recipient return any interest earned on grant

advances to the Department of Community Affairs? O O O O
e If alocal match was applicable, was it met? O O O O

e Ifnot, is it on schedule to be met prior to completion? O O O O
e If alocal leverage was applicable, was it met? O O O O

e If not, is it on schedule to be met prior to completion? O O O O
e Was any Program Income generated? O O O O
e If so, was it used before drawdown of CDBG funds? O O O O
e Were all eligible expenditures of Program Income used

to fund eligible community development activities? O O O O
Step 4: Check for Allowable Expenditures:
e Were recipient expenditures “necessary & reasonable”? O O O O
e  Were recipient expenditures allowable as specified in

OMB Circular A-87? O O O O
e Were recipient expenditures eligible as defined by

Title I, Section 1057 O O O O

CDBG Monitoring Form
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e Did all salaried employees paid from grant funds either
devote 100% of their time to the CDBG project, or
maintain time distribution sheets, if part-time? O

e Are engineering and/or architectural costs paid with CDBG

funds within the allowable limits? O
e Are the administration costs paid with CDBG funds within
the allowable limits? O

Step 5: Check for Compliance with Property Management
Standards:

o If personal property (furniture or equipment) was
purchased with CDBG funds, are records available
to identify it in accordance with 24 CFR Part 85,
Property Management Standards? O

Step 6: Check for Compliance with Procurement
Procedures. Have Recipients followed procurement
standards which ensure that:

e Purchases are made on the basis of maximum open and

free competition? O
e Were applicable local procurement standards met for

eligible small purchases under $100,000? O
e Were procurement standards followed equivalent to

those specified in Part 85 or State Law? O

Corrective Actions:

Follow-up Contacts:

CDBG Monitoring Forms

REV 8-11



Recipient

GRANT CLOSEOUT CHECKLIST

GRANT NUMBER

Original Grant Application
Award documents
General Conditions
Special Conditions
Statement of Revisions
Score Sheets

Grant Adjustment Notices
Drawdown file

All Quarterly Reports
Final Quarterly Report
Request for Release of Funds
Concurrent Notice
Environmental Clearance
Wage Determination
Startup

Citizen Participation

Fair Housing
Environmental
Professional Procurement
Sole Source Approval
Construction Procurement
Contract Matrix
Contractor Clearance
Notice of Contract Action
Acquisition

Labor

Labor2

Financial

Individual Housing Analysis
Section 104 d
Rehabilitation 1
Rehabilitation 2
Relocation

Cash Match

Section 3

Close Out Review

Final Wage Compliance Report

Actual Accomplishments

Request waiver of 60 day submission requirement?

Y

N

Representative Signature

If yes, state reason:

Date

REV 10-18



Individual Housing Analysis
Homebuyer Assistance

RECIPIENT GRANT #

Returnto Index

Housing Type (Circle one):  Stick Built Modular MHU  Other:

Owner: Address:

Comment
Yes No N/A  Added
1. Application for assistance in file, including all required information? O O O O
2. Income Documented (file should include an income calculation worksheet)? O O O O
National Objective met? O O O O
3. Certificate of Lawful Presence (and documentation) in file? O O O O
4. Was sale price equal to or less than appraised value? O O O O
If no, explain
Sale price: Appraised value:
5. Did owner complete a Homebuyer Counseling conducted by a HUD approved
counseling agency? O O O O
How was course completion documented?
6. Was the home inspected by the local CDBG grantee? O O O O
Who Inspected?
7. Amount of CDBG funds provided: $
Was the assistance provided true Gap Financing? O O O O
Describe basis for determining the amount of Gap financing provided:
8. Amount of Primary Mortgage: $
Terms: Length (in years) Interest Rate: %
9. Mortgage terms adhere to DCA policy (Fixed rate, no balloon, etc.)? O O O O
If no, explain:
10. Was the unit constructed prior to 19787 (If Yes, complete page 2) O O O O
Additional comments:
Reviewer: Date:
1
CDBG MOITORING FORM REV 1-17



COMPLETE THIS SECTION IF THE PURCHASED UNIT WAS BUILT PRIOR TO 1978
COMPLIANCE WITH LEAD-BASED PAINT REGULATIONS (24CFR Part35)

All federal assistance provided for the purpose of purchase of pre 1978 housing must meet the following conditions:
The proposed owner must receive the EPA pamphlet “Protect Your Family From Lead In Your Home”

The proposed unit must undergo Visual Assessment for deteriorated paint. Personnel conducting this assessment must
complete the HUD Internet Course for Conducting Visual Assessment.

If deteriorated paint is identified, the paint must be tested and, if found to contain lead-based paint, stabilized using safe
work practices. Clearance must be achieved in the unit prior to occupancy if vacant or, if occupied, immediately prior to
Federal Assistance.

The owner must be provided all reports related to lead hazard control activity: Inspection/risk assessment report, lead
hazard control work write-up, and clearance report that includes lead hazard control work completed.

Comment
Yes No N/A  Added
Disclosures to owner (owner/occupant signed receipt must be in file).
1. LBP Warning pamphlet provided? O O O O
2. Who performed Visual Assessment for deteriorated paint?
3. Was deteriorated paint found? O O O O
IF NO STOP HERE
IF YES:
4. Copy of Paint Testing results in file? O O O O
5. Did testing indicate presence of Lead-Based Paint? O O O O
IF NO STOP HERE
IF YES:
6. Copy of Inspection/Risk Assessment report? O O O O
7. Hazard Control work performed (Work write-up/contract)? O O O O
8. Clearance Inspection Report? O O O O
9. Who performed Lead Hazard Evaluation testing (hame and EPD cert. #)

10. Evidence that owner received all reports related to the work performed? O O O O

Other observations:

CDBG MOITORING FORM REV 1-17



RECIPIENT GRANT #

Housing Type (Circle one):  Stick Built Modular MHU  Other:

Individual Housing Analysis

Rehabilitation and Reconstruction

Returnto Index

Activity (Circle one): Rehabilitation  Reconstruction Other:
Map/Unit No. of units Contract status: (ongoing, complete, etc.)
Owner: Address:

10.
11.

12.

13.

14.

15.

Application for assistance in file, including all required information?

Income Documented (file should include an income calculation worksheet)?
National Objective met?

Certificate of Lawful Presence (and documentation) in file?

Estimated cost per CDBG application: Actual Cost:

Did actual cost exceed 20% of estimated cost per application?

If yes, was prior DCA approval obtained (DCA approval letter in file)?
Was a detailed work write-up and cost estimate prepared, prior to bid?

Were significant deviations (+/- 10%) from the cost estimate explained?

Did the homeowner provide private funds as specified in the local financial plan?

Was the unit constructed prior to 19787 (If Yes, complete page 3)

Was a construction contract (including all exhibits and required attachments) fully

executed by the owner and contractor?

Did the homeowner authorize the contract, all amendments (Change Orders) to

the contract and all progress payments?
Did owner sign a Satisfaction Statement for all progress and final payments?

Does the file contain evidence of Release of Liens (from subcontractors &
Material suppliers AND from General Contractor)?

If #14 is 'no' a walk-through should be performed. Does this inspection reveal
deviations from the work specifications and change orders?

if no, explain

CDBG MOITORING FORM
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Comment

N/A  Added
O O
O O
O O
O O

O O O o o g
O O 0o o o o

O
O
O O
O O
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Comment
Yes No N/A  Added

16. Does the contract amount (including all CO's) equal payments to the contractor? [1 O O O
17. Were progress payments based on work completed? O O O O
18. Are Inspection Reports in file documenting work performed? O O O O

19. Who Authorized payment

20. Evidence of recorded lien in file (term consistent with local Policies and
Procedures)? O O O O

21. Other observations:

Program Representatives will complete this form for each housing unit developed by the recipient and attach
the work write-up.

Complete payment analysis to answer #16:
Check Number Date Amount Payee

&8 hH P &hH B

Owner Contribution

Total $

Additional comments:

Reviewer: Date:

CDBG MOITORING FORM REV 3-19



COMPLETE THIS SECTION IF REHAB UNIT WAS BUILT PRIOR TO 1978
COMPLIANCE WITH LEAD-BASED PAINT REGULATIONS (24CFR Part35)

Comment
Yes No N/A  Added
Disclosures to owner (owner/occupant signed receipts must be in file).
1. LBP Warning pamphlet provided within 60 days of rehab Work? O O O O
2. Copy of Inspection/Risk Assessment report? O O O O
3. Hazard Control work performed (Work write-up/contract)? O O O O
4. Clearance Inspection Report? O O O O
5. Who performed Lead Hazard Evaluation testing (hame and EPD cert. #)
Complete this section if a separate lead hazard control contract was executed:
1. Lead Contractor completing hazard control
2. Proof of EPD Certification or RRP Training in file? O O O
3. Contract Signed by Owner and Contractor? O O O O
4. Does the contract amount (including all CO's) equal payments
to the contractor? O O O O

Record Check/Payment Information for Lead contract:

Check Number Date Amount Payee
$
$
$
$
Total $

Other observations:

CDBG MOITORING FORM REV 3-19



[Returnto Inde>

Immediate Threat and Danger Program
Monitoring Checklist

RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No

SECTION 1 - Environmental Review

COMMENT
YES NO ADDED N/A

Step 1: Check the Environmental Review Record (file):

e Isthere an Environmental Review Record? O a a O
e s the Environmental Review Record available for
public review. O O O O

e Does the Environmental Review Record document
the environmental review process, including:
e Coordination with other involved Federal or State

agencies? O O O O
e Environmental Assessment? O O O O
e Public notices? O O O O
e Response to public comments? O O O O
e Request for Release of Funds and Certification? O O O O
e If appropriate, is there a determination of exemption or
categorical exclusion? O O O O
e Is the determination signed by certifying official? O O O O
e Was the determination transmitted to DCA, receipt
acknowledged by DCA and clearance obtained? O O O O
e Is there evidence of compliance with environmental
Requirements other than NEPA (i.e., Statutory Checklist)? O O O O
NOTE: IF ENTIRE PROJECT IS EXEMPT OR EXCLUDED, STOP HERE
Step 2: Check the Environmental Assessment format:
e Did the environmental assessment describe:
e Project location and description? O O O O
e Environmental impacts? O O O O
e Alternatives considered? O O O O
e Mitigation measures considered? O O O O
e Sources of data? O O O O
e Did the Assessment conclude with either:
e A Finding of No Significant Impact or, O O O O
e A Finding of significant Impact?
(indicate which) O O O O

CDBG Monitoring Form REV 9-18



COMMENT
YES NO  ADDED N/A

Step 3: Check the Public Notice(s) and Comment Periods

e |sthere evidence that the FONSI and the NOI/RROF

or the Concurrent Notice was published? O O O O
e Isthere evidence the FONSI and NOI/RROF or

Concurrent Notice was sent to:

e Interested individuals and groups? O O O O
e Appropriate public agencies? O O O O
e Published in a newspaper of general circulation? O O O O
e Posted in a local post office and substations if not
able to publish? O O O O
e Isthere evidence in the ERR of the proper minimum time
period for public comment on the Notice(s)? O O O O
Step 4: Actions taken concerning Request for Release for
Funds and Certifications:
e Was the Request for Release of Funds and Certification
completed on the required form? O O O O
e Was it signed and dated by the Certifying Official? O O O O

o |[f the Certifying Official is not the Chief Elected Official

is there evidence that the C.E.O. has designated the person

signing the RROF/Certification as the Certifying Official? O O O O
e Did the recipient commit project funds only after the project

funds were released and the general environmental condition

cleared by DCA? O O O O
e |sthere evidence in the ERR of DCA release and clearance of
the environmental General Condition? O O a O

SECTION 2 - Financial Management Review

Comment
Yes No Added N/A

Step 1: Check the Recipient’s Accounting System:
e Are generally accepted accounting principles followed? O O O O
e Areinternal controls adequate to safeguard CDBG assets? O O O O
e Are CDBG transactions supported by original source

documents? O O O O
e  Will records be retained for a minimum of three years? O O O O
Step 2: Check Drawdown of CDBG funds:
o  Were drawdowns limited to the minimum amount

of funds needed? O O O O
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Comment

Yes No Added N/A
e Was the time between the receipt of the drawdown &
the disbursement of funds as close as administratively
feasible? O O O O
Step 3: Check Program Funds:
e Did the recipient return any interest earned on grant
advances to the Department of Community Affairs? O O O O
e If alocal match was applicable, was it met? O O O O
e If not, is it on schedule to be met prior to completion? O O O O
e Was any Program Income generated? O O O O
e If so, was it used before drawdown of CDBG funds? O O O O
e Were all eligible expenditures of Program Income used
to fund eligible community development activities? O O O O
Step 4: Check for Allowable Expenditures:
e Were recipient expenditures “necessary & reasonable”? O O O O
e Were recipient expenditures allowable as specified in
2 CFR Part 200? O O O O
e Were recipient expenditures eligible as defined by
Title I, Section 1057? O O O O
e Did all salaried employees paid from grant funds either
devote 100% of their time to the CDBG project, or
maintain time distribution sheets, if part-time? O O O O
Step 5: Check for Compliance with Property Management
Standards:
e If personal property (furniture or equipment) was
purchased with CDBG funds, are records available
to identify it in accordance with 2 CFR Part 200,
Property Management Standards? O O O O
Step 6: Check for Compliance with Procurement
Procedures. Have Recipients followed procurement
standards which ensure that:
e Purchases are made on the basis of maximum open and
free competition? O O O O
e Were applicable local procurement standards met for
eligible small purchases under $100,000? O O O O
e Were procurement standards followed equivalent to
those specified in Part 200 or State Law? O O O O
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SECTION 3 - Labor Standards Review

Returnto IndeX

Step 1: Record the following information:

e (Contract Name:

e General Contractor:

e Contract Amount:

e Wage Decision No.: Bid Opening Date:

e Date Contract Executed:

Construction State Date:

COMMENT
YES NO  ADDED N/A

Step 2: Check for Wage Rate Determination:
e Were wage rate determinations requested from DCA? O O O O
e Were wage rates included in the solicitation

specifications? O O O O
e Was correct decision, including all applicable

modifications, used? O O O O
e Was DCA contacted 10 days prior to bid to confirm? O O O O
e Were additional classifications requested from DCA? O O O O
Step 3: Check for Contractual Provisions and

Certification:

e Are minutes from pre-construction conference

in file? O O O O
e Was most recent labor standards provision included

in solicitation and contracts? O O O O
Step 4: Check for Verification of Contractor Eligibility:
e Were verifications requested and received to determine

contractor eligibility prior to contract execution? O O O O
Step 5: Check for Recipient monitoring/enforcement of

Labor Standards:

e Were wage rate determinations and labor posters on the

job site? O O O O
e  Were Statement of Compliance and payrolls received on

a weekly basis? O O O O
e Did an officer or owner of the construction firm certify the

payrolls? O O O O
e If not, is authorization (signed by the owner or

an officer) on file for the person who signed

certification of payrolls? O O O O
e Were the contractors/subcontractors payroll

reports checked for accuracy and did they

contain required information? O O O O
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COMMENT

YES NO  ADDED N/A

e  Were worker interviews conducted and checked

against payroll reports? O O O O
e Were a representative number of trades covered,

at least one in each category? O O O O

No. of Employee Interviews:
e Was Certificate of Registration for each apprentice

employed on file? O O O O

Was overtime paid? O O O O
Step 6: Review the actions taken by Recipient to

investigate and follow-up violations:

e Were investigations conducted in a timely manner? O O O O
e Were records and documents sufficient to support

the findings? O O O O
e Were appropriate cases referred to DCA? O O O O
SECTION 4 — Accomplishments
Total people: Low/Mod People:
SECTION 5 — Field Observations (Please record project site observations/comments)
CORRECTIVE ACTIONS:
FOLLOW-UP CONTACTS:
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LABOR STANDARDS REVIEW
RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No

Step 1: Record the following information:

e Project Description: Subcontractors Hired: Yes No

e General Contractor: Force Account Used:  Yes No

e Contract Amount:

e Wage Decision No.: Bid Opening Date:
e Date Contract Executed: Construction Start Date:
COMMENT
YES NO  ADDED N/A

Step 2: Check for Wage Rate Determination:
e Were wage rate determinations requested from DCA? O O O O
e Were wage rates included in the solicitation

specifications? O O O O
e Was correct decision, including all applicable

modifications, used? O O O O
e Was DCA contacted 10 days prior to bid to confirm? O O O O
e Was Contract awarded within 90 days of bid date? O O O O
e |f no, was the wage determination used in effect on

the date of the contract award? O O O O
Step 3: Check for Contractual Provisions and

Certification:

e Are minutes from pre-construction conference

in file? O O O O

Did minutes include Federal Labor Standards

contracting responsibilities and actions? O O O O
e Was most recent labor standards provision included

in solicitation and contracts? O O O O
Step 4: Check for Verification of Contractor Eligibility:
e Were verifications requested and received to determine

contractor eligibility prior to contract execution? O O O O
Step 5: Check for Recipient monitoring/enforcement of

Labor Standards:

e Were wage rate determinations and labor posters on the

job site? O O O O
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COMMENT

YES NO  ADDED N/A

e Were Statement of Compliance and payrolls received on

a weekly basis? O O O
e Did an officer or owner of the construction firm certify the

payrolls? O O O O
e If not, is authorization (signed by the owner or

an officer) on file for the person who signed

certification of payrolls? O O O O
e Were the contractors/subcontractors payroll

reports checked for accuracy and did they

contain required information? O O O O
e Were fringe benefits required? O O O O
e If yes, were the fringe benefits paid in cash? O O O O
e [f fringes were not paid in cash, did Statement

of Compliance list the fringes paid? O O O O

e Bonafide fringes? O O O O
e Did payrolls include classifications not listed on wage

decision? O O O O
e If yes, were additional classifications requested? O O O O
e Did payrolls include all trades required to complete

project? O O O O
e Did payrolls includes a proportionate number of

laborers to mechanics? O O O O
e Were worker interviews conducted and checked

against payroll reports? O O O O
e Were interview forms signed in the appropriate

place when compared to payrolls? O O O O
o Were a representative number of trades covered,

at least one in each category? O O O O

No. of Trades Represented:

No. of Employee Interviews:
e Was Certificate of Registration for each apprentice

employed on file? O O O O
e Was overtime paid? O O O O
e Were deductions permissible? O O O O
e Was restitution required? O O O O
e If yes, does the file contain documentation restitution

was paid? O O O O
Step 6: Review the actions taken by Recipient to

investigate and follow-up violations:

e Were investigations conducted in a timely manner? O O O O
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COMMENT

YES NO  ADDED N/A
e Were records and documents sufficient to support
the findings? O O O O
e Were appropriate cases referred to DCA? O O O O

Program Representative Comments:

Compliance Officer Comments:

Follow-up Needed:
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LABOR STANDARDS REVIEW
Subcontractor Payrolls

Returnto Index

RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No
Step 1: Record the following information:
e Project Description:
e Subcontractor:
e General Contractor:
e Wage Decision Number:
COMMENT
YES NO  ADDED N/A

Step 2: Weekly Payrolls:
e Did owner work with a crew? O O O O
e If no, is the Sub reported on the General’s payroll? O O O O
e  Were Statement of Compliance and payrolls received on

a weekly basis? O O O O
e Did an officer or owner of the construction firm certify the

payrolls? O O O O
e If not, is authorization (signed by the owner or

an officer) on file for the person who signed

certification of payrolls? O O O O
e Were the payroll reports checked for accuracy and did they

contain required information? O O O O
e Were fringe benefits required? O O O O
e If yes, were the fringe benefits paid in cash? O O O O
e If fringes were not paid in cash, did Statement

of Compliance list the fringes paid? O O O O

e Bonafide fringes? O O O O
e Did payrolls include classifications not listed on wage

decision? O O O O
e |If yes, were additional classifications requested? O O O O
e Did payrolls includes a proportionate number of

laborers to mechanics? O O O O
e Were worker interviews conducted and checked

against payroll reports? O O O O
e Were a representative number of trades covered,

at least one in each category? O O O O

No. of Trades Represented:
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No. of Employee Interviews:
e Was Certificate of Registration for each apprentice

employed on file? O O O O
e Was overtime paid? O O O O
e Was restitution required? O O (| O
e  Were additional classifications required and requested? O O O 0O
Step 3: Review the actions taken by Recipient to

investigate and follow-up violations:

e Were investigations conducted in a timely manner? O O O O
e Were records and documents sufficient to support

the findings? O O O O
e Were appropriate cases referred to DCA? O O O O
Program Representative Comments:
Compliance Officer Comments:
Follow-up Needed:
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RELOCATION REVIEW
PART I
PROGRAM REVIEW

RECIPIENT
GRANT # REVIEW DATE
REVIEWED BY FOLLOW-UP NEEDED: YES NO
1. CURRENT STATUS:

Number of relocations: proposed completed

Number of cases appealed or complaints filed:

Types of relocations proposed: Owner ____ Renter
Business Temporary

YES NO COMMENTS N/A

2. CHECK THE RECIPIENT’S GENERAL
BOOKKEEPING REQUIREMENTS:
Is the Recipient maintaining a Relocation

Management Report? O O O O
3. CHECK THE RECIPIENT’S PROGRAM
POLICY STATEMENT:
a. Has the community officially adopted a Program
Policy Statement? O O O O

Date of Resolution:

b. Does the Statement incorporate the current
“Fair Market Rent” Schedules by reference

or attachment? | O O |
c. Does the Statement include or reference the

current Moving Expense Schedule? O O O O
d. Does the statement describe Appeal procedures? O O O O

e. If applicable, are “Optional” benefits described and
complied with? O O O O

f. If applicable, is there a Down Payment Assistance
policy and has it been complied with? O O O O

g. Does the Statement include a methodology for
determining utility costs? O O O O
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PART 11
RELOCATION CASE REVIEW

APPLICABILITY
CASE 1 CASE 2
Uniform Act O Uniform Act O
Section 104(d) O Section 104(d) O
Last Resort O Last Resort O
“Optional” Payment O “Optional” Payment [
STEPS:
CASE 1 CASE 2
1. Record the following information:

a. Name of Relocatee
b. Address:

c¢. Homeowner or tenant?

d. Low/Mod Income Occupants?

e. Temporary Relocation necessary?

YES NO COMMENTS N/A

2. CHECK ELIGIBILITY DOCUMENTATION
a. Is there an individual file for each displaced

family? O O O O
b. Do personal information records verify “Gross
Household Income” of occupants? O O O O

Case 1:
Method & Source of verification:
Annual GHI: $
L&M Limit: $

Case 2:
Method & Source of verification:
Annual GHI: $
L&M Limit: $

c. Can the occupant(s) be defined as

a “displaced person”? O O O O
d. Does the displacee(s) meet the length
of occupancy (time) standards? O O O O
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YES NO COMMENTS N/A

3. CHECK THE WRITTEN NOTICES:
a. Was a “General Information Notice”
containing all required information
issued as soon as feasible with evidence

of receipt in file? O O O O
b. Did tenant receive a “Preliminary
Displacement Notice™? O O O O

c. Was a “Notice of Eligibility for “Relocation
Assistance” issued at the time eligibility was

established with evidence of receipt in file? O O O O
d. Was a “Ninety-day Notice to Vacate” in file
with evidence of receipt (if applicable)? O O O O

4. CHECK REPLACEMENT HOUSING PAYMENT CLAIMS:
a. Type of Replacement Housing Payment:
Case 1:
Case 2:
b. If replacement housing assistance claim was
paid, was the claim:
1. Completed and signed?
2. Verified by supporting documentation?
(i-e., old and new rent & utilities)
3. Correctly calculated?
4. Filed within a reasonable period of time?
5. Are periodic payments being made?
Terms:
6. For eligible Section 104(d) cases: was
claimant offered a choice of benefits? O
7. 1f any Replacement Housing Payment claims
were not paid, is there documentation of the
basis for denial?

oooo 0O
oooogo 0O
oooo 0O
oooo 0O

O
O
O

O
O
O
O

5. CHECK MOVING EXPENSE CLAIMS:
a. Was a moving expense paid?
b. Was there a choice of fixed or actual expenses?
c. Were actual moving expenses eligible?
d. Was the actual claim verified with supporting
documentation?
e. Was the claim correctly calculated?

OO0 oOoOoo0o
OO0 oOoo
oo OO0
OO0 OO0

6. CHECK RELOCATION ADVISORY ASSISTANCE:
a Is there a Site Occupant Record on the displacee
indicating Replacement Housing needs
(i.e., handicapped facilities). O O O O
b Is there a Selection of Most Representative
Comparable Replacement Dwelling chart

completed? O O O O
¢ Were the referred replacement units documented:
1. “Decent, safe and sanitary”? O O O O
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YES NO COMMENTS N/A

2. “Comparable”? O O O O
3. Compliance with lead-based paint
regulations? O O O O

d. Has actual replacement dwelling been
inspected with an acceptable checklist? O O O O

e. If the relocatee moved into a substandard
unit, was the required letter sent? O O O O

f. Is there evidence of receipt of the above required
letter? O O O O

7. CHECK TEMPORARY RELOCATION DOCUMENTATION:

If occupant(s) were temporarily relocated, did

recipient:
a. Offer available facilities (i.e. dwelling units)? O O O O
b. Document and pay eligible expenses? O O O O
¢. Receive a statement from the displacee that
no eligible “out of pocket” expenses were
incurred? O O O O
8. CHECK LAST RESORT HOUSING DOCUMENTATION: YES NO
a. If “Last Resort” replacement housing was CASE 1: O O
provided, is the decision adequately
documented and justified? (Justification CASE 2: O

is based on the lack of availability and/or
resources for “comparable replacement
housing”; or the individual circumstances
of the displacee?

b. Check what method(s) were selected to
provide “Last Resort” housing assistance:
CASE 1 CASE 2
() Replacement housing payment in excess of limits
Rehab or addition to existing unit
New construction

()
()
() Direct Loan ( %) (Type: )
()
()

Relocation and rehab of dwelling

Purchase of land/dwelling by Recipient and subsequent-sale or lease to
displaced person

( () Removal of barriers to the handicapped

() ( ) Costeffective conversion from tenant to homeowner

( () Modified methods (i.e., different unit space and physical characteristics)
Describe:

AN AN AN AN AN AN
— = = = — — |1
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c. Ifapplicable, do the specifications of the CASE 1: O
construction contract between the relocate
and provider indicate the new unit to be CASE 2: O

“functionally similar” to the displaced unit?

CDBG Monitoring Form REV 8-11



PART III
SITE INSPECTION I

NAME:

YES NO COMMENT N/A

1. Was the unit the relocatee moved into:

a. “Decent, safe and sanitary?” O O O O
b. “Functional similar” in size and construction? O O O O
If not, did the relocatee sign the required waiver? O O O O

2. Was the unit inspected by a DCA Program

Representative? O O O O
1. Was the relocatee interviewed by a DCA Program

Representative? O O O O
2. Was the relocatee interviewed satisfied with the

unit? O O O O
COMMENTS:

PART III

SITE INSPECTION 11

NAME:

YES NO COMMENTS N/A

1. Was the unit the relocatee moved into:
a. “Decent, safe and sanitary”?
b. “Functionally similar” in size and construction?
If not, did the relocatee sign the required waiver?
2. Was the unit inspected by a DCA Program
Representative?
3. Was the relocatee interviewed by a DCA Program
Representative?
4. Was the relocatee interviewed satisfied with the unit?

o0 O OO0
o0 O OO0
o0 O OO0
o0 O OO0

COMMENTS:
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SECTION 104 (d) DEMOLITION REVIEW

Owner: # of Bedrooms:
Address: Sq. Footage:
Date of Demolition: Occupied:

1. Applicability of Section 104(d) One-for-One Replacement Housing:

YES NO COMMENTS N/A

a) Was the demolished occupied unit a

“low and moderate income dwelling unit” O O O O

Rent/Utilities: $

FMR: $
b) If vacant, was demolished “low and

moderate income dwelling unit”

occupied within 3 months prior to

the date of the demolition contract? O O O O
¢) Was demolished vacant “low and

moderate income dwelling unit”

suitable for rehab? (If no, attach a

copy of the Rehab Feasibility Test) O O O O

Continue, if answer is “yes” on 1a) or (b) or (c)

2. If applicable, is there evidence that a “low
and moderate income” replacement unit has
been or will be:

a) ldentified? O O O O
address:
# of bedrooms:

b) Provided within 3 years of the start of demolition; O O O O
or

Unavailable for occupancy for more
than one year prior to date of submission

of Anti Displacement Plan O O O O
Source:
Date Provided:

¢) Located within recipient’s jurisdiction? O O O O

d) Atleast equal to the # of bedrooms removed
and sufficient in the number of bedrooms and
size to house at least the # of occupants that
were housed in the demolished unit in accordance

with applicable housing occupancy codes? O O O O
Sq. Footage:
# of Bedrooms:

e) Provided in “Standard” Condition? O O O O

—h
jp—

Designed to remain low/mod income dwelling
YES NO COMMENTS N/A
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units for at least 10 years from date of initial
occupancy of the units? (Replacement dwelling
units may include public and existing housing
receiving Section 8 project-based assistance.) O O O O
Base Rent: $
Utilities: $
Total: $
FMR: $
g) If applicable, rehabilitated and vacant for 3
months prior to date of construction contract
and the previous tenant(s) was not displaced
as a direct results of an assisted activity? O O O O

Comments:

Note: If new unit does not meet all of the applicable criteria above, the unit is disqualified.

SUMMARY

DEFICIENCIES:

COMMENTS:

CORRECTIVE ACTION NEEDED:

FINDINGS: Yes() No ()
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SECTION 3 REVIEW

RECIPIENT

GRANT # REVIEW DATE

REVIEWED BY Follow up needed? Yes No

Grant Amount Is Section 3 Applicable? Yes No

Note: If Section 3 is not applicable, STOP HERE (Grant Amounts less than $200,000)

Comment
Yes No  Added N/A
Step 1: Check Section 3 file

e Are there procedures in place to notify Section 3

residents and business concerns about

employment, training, and contracting

opportunities O O O O
¢ Is there documentation of the actions taken to comply

with the Section 3 requirements in DCA’s Section 3 O 0 O [

Policy

e Were Section 3 residents notified of hiring opportunities

o Method Used
o lIsitan approved method O O O ]
(as outlined in DCA’s Policy)

e Were Section 3 residents provided Resident
Certification and Affidavit forms for employment O O Il O

e Were contractors encouraged to offer training to
Section 3 residents Il O O [l

e |s there evidence the advertisement for
bids and/or proposals conveyed that the contract
work is a Section 3 covered contract O O O [

¢ Is there evidence that DCA’s Solicitation package
was used for all applicable procurement

actions o . o O
e Was a pre-bid meeting or workshop held [ O [ L
e Were contractors notified of Section 3

requirements at the pre-bid meeting 0 O 0 0
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Comment

Yes No Added N/A

o Were there any refusals to award contracts to

businesses or persons who previously violated

the Section 3 requirements m 0 m
e Were the Section 3 clauses incorporated

into all applicable contracts . o = =
¢ Did job sites include a location or phone number

of person to contact and how to apply for

employment, training, or contracting opportunities O O O O
e Were one of the following goals met: N N N O

o 30% of the aggregate number for

new hires were Section 3 residents O O O O
o 10% of the total dollar amount of

covered construction contracts

were awarded to Section 3 business

concerns O O O O
o 3% of the total dollar amount of

covered non-construction contracts

were awarded to Section 3 business

concerns o o . [
e Overall, did the grantee comply with DCA’s Section 3
Policy and reporting requirements (| ad O O

Comments:

Corrective Actions:
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Recipient:

Date:

START-UP SITE VISIT REPORT

Grant #:

Meeting Participants:

(circle items dliscussed)

1.0

2.0

3.0

Grant Award Package
1.1 Acceptance within required period
1.2 Signature Cards and correct number of signatories
1.3 General and Special Condition compliance
1.4 DCA CDBG Staff resources / responsibilities
1.5 Local official/interested party overseeing project? (Technical/Admin)

1.6 Recipient’s Manual — local government has their copy? yes no

Financial Management / Audits
2.1 Setting-up checking account— only CDBG funds, non-interest bearing, $5,000 limit
on- hand.

2.2 Force account records, if applicable

2.3 Time sheet requirements, if applicable

2.4 Audits — make sure DCA gets a copy

2.5 Budget

2.6 Limits on CDBG $'s for Admin and Arch/Eng fees

2.7 Local Match and Leverage (amount and use)
2.7.1 Leverage points awarded and method of monitoring for match and

leverage spent by local government

2.8 Financial Management and Accounting System:
Local Bookkeeper
Drawdowns — who approves?
Invoices — who approves?
Bank reconciliation — who performs?
Checks — who signs?

2.9 Conflict of Interest Yes No Cleared

Administration
3.1 Procurement Standards/contracts — method of selecting/advertising/RFP/RFQ If
completed, fill out Construction Contractor Procurement Review form
3.2 Georgia Procurement Registry — any contract over $100,000 must be posted
3.3 Administrator Contracts — basic requirements (See Chapter 1, Section 18 of
Recipients’ Manual). If completed, fill out Admin/Prof. Procurement Review form
3.4 Record keeping & filing system — minimum records to be kept on-site
Where will others be kept?

3.5 Amendments

3.6 Quarterly Reports (Electronic submission process) — use comments sections on
form to keep us updated

3.7 Labor Standard provisions/”Common Rule” contract provisions/HB 87 Provisions

3.8 Clearance of General Contractor

3.9 Notice of Contract Action. There is a 10% draw limit until form is submitted

3.10Weekly payrolls — signed by an officer / anyone on job must be on payroll / date
stamped when received / notify rep. of any difficulty in collecting them

3.11Pre-Construction Conference — who should attend, notify rep. of date
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3.12Timetables / Award Expiration Date — Extension Request Process

3.13 Send in updated Disclosure Reports when applicable

3.14Citizens Participation

3.15Post-award hearing within 60 days of award — document with tear sheet, agenda
and minutes

3.16Section 504 accessibility requirements for hearing locations

3.16.1 Review DCA Meeting Checklist

3.17Final Public Hearing after Final Quarterly Report completed — document with tear

sheet, agenda and minutes

4.0 Environmental — Historic / Floodplains / Wetlands

4.1 Preparation of Assessment & Environmental Review Record

4.2 Exempt and excluded activities — FOE in ERR for admin. & design

4.3 Environmental Special Conditions, if applicable. Clear prior to completion of
assessment

4.4 Army Corps permit for wetland disturbing activities

4.5 Is any part of project in a floodplain? yes no

4.6 Cannot complete E.R. until historic preservation compliance is met (except for
housing only grants). Must not begin any aspect of entire project except for
exempt activities

4.7 Programmatic Agreement for housing rehab of historic properties

4.8 Publications — Concurrent Notice / Floodplain Notices / tear sheets

4.9 Comment periods and Request for Release of Funds. Funds are released in
Environmental Clearance letter from DCA. Keep in ERR

4.10Coordination with other involved Federal or State Agencies. Document in ERR.

5.0 Beneficiaries / Fair Housing / Civil Rights / Section 3
5.1 Requirement to Affirmatively Further Fair Housing
5.1.1 Review responsibilities and potential activities
5.1.2 LAP Requirements
5.2 Civil rights data collection
5.3 Section 3 requirements Contractors and Sub-contractors
5.4 HB2 Certification of Lawful Presence for Direct Beneficiaries (Neighborhood
revitalization projects only)
5.5 Examine low/mod income benefit surveys. Are they consistent with application?
yes no
5.6 Actual Accomplishments — how will benefit be measured? Review numbers on DCA-
2 and DCA-6 forms

COMMENTS AND FOLLOW-UP

Item # Comments

Additional “Start-up Site Visit(s)” required? yes no

Acquisition applicable? yes no If yes, what type do you anticipate?

Signature of Program Representative:
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HUD CDBG Conflict of Interest Regulations

§570.489 Program administrative requirements.

(g) Procurement. When procuring property or services to be paid for in whole or in part with
CDBG funds, the State shall follow its procurement policies and procedures. The State shall
establish requirements for procurement policies and procedures for units of general local
government, based on full and open competition. Methods of procurement (e.g., small purchase,
sealed bids/formal advertising, competitive proposals, and noncompetitive proposals) and their
applicability shall be specified by the State. Cost plus a percentage of cost and percentage of
construction costs methods of contracting shall not be used. The policies and procedures shall also
include standards of conduct governing employees engaged in the award or administration of
contracts. (Other conflicts of interest are covered by §570.489(h).) The State shall ensure that all
purchase orders and contracts include any clauses required by Federal statutes, Executive orders,
and implementing regulations. The State shall make subrecipient and contractor determinations in
accordance with the standards in 2 CFR 200.330.

(h) Conflict of interest— (1) Applicability. (i) In the procurement of supplies, equipment,
construction, and services by the States, units of local general governments, and subrecipients, the
conflict of interest provisions in paragraph (g) of this section shall apply.

(i1) In all cases not governed by paragraph (g) of this section, this paragraph (h) shall apply.
Such cases include the acquisition and disposition of real property and the provision of assistance
with CDBG funds by the unit of general local government or its subrecipients, to individuals,
businesses and other private entities.

(2) Conflicts prohibited. Except for eligible administrative or personnel costs, the general rule
is that no persons described in paragraph (h)(3) of this section who exercise or have exercised any
functions or responsibilities with respect to CDBG activities assisted under this subpart or who are
in a position to participate in a decisionmaking process or gain inside information with regard to
such activities, may obtain a financial interest or benefit from the activity, or have an interest or
benefit from the activity, or have an interest in any contract, subcontract or agreement with respect
thereto, or the proceeds thereunder, either for themselves or those with whom they have family or
business ties, during their tenure or for one year thereafter.

(3) Persons covered. The conflict of interest provisions for paragraph (h)(2) of this section
apply to any person who is an employee, agent, consultant, officer, or elected official or appointed
official of the State, or of a unit of general local government, or of any designated public agencies,
or subrecipients which are receiving CDBG funds.

(4) Exceptions: Thresholds requirements. Upon written request by the State, an exception to
the provisions of paragraph (h)(2) of this section involving an employee, agent, consultant, officer,
or elected official or appointed official of the State may be granted by HUD on a case-by-case
basis. In all other cases, the State may grant such an exception upon written request of the unit of
general local government provided the State shall fully document its determination in compliance
with all requirements of paragraph (h)(4) of this section including the State's position with respect



to each factor at paragraph (h)(5) of this section and such documentation shall be available for
review by the public and by HUD. An exception may be granted after it is determined that such an
exception will serve to further the purpose of the Act and the effective and efficient administration
of the program or project of the State or unit of general local government as appropriate. An
exception may be considered only after the State or unit of general local government, as
appropriate, has provided the following:

(1) A disclosure of the nature of the conflict, accompanied by an assurance that there has been
public disclosure of the conflict and a description of how the public disclosure was made; and

(i) An opinion of the attorney for the State or the unit of general local government, as
appropriate, that the interest for which the exception is sought would not violate State or local law.

(5) Factors to be considered for exceptions. In determining whether to grant a requested
exception after the requirements of paragraph (h)(4) of this section have been satisfactorily met,
the cumulative effect of the following factors, where applicable, shall be considered:

(1) Whether the exception would provide a significant cost benefit or an essential degree of
expertise to the program or project which would otherwise not be available;

(i1) Whether an opportunity was provided for open competitive bidding or negotiation;

(i11)) Whether the person affected is a member of a group or class of low or moderate income
persons intended to be the beneficiaries of the assisted activity, and the exception will permit such
person to receive generally the same interests or benefits as are being made available or provided
to the group or class;

(iv) Whether the affected person has withdrawn from his or her functions or responsibilities,
or the decisionmaking process with respect to the specific assisted activity in question;

(v) Whether the interest or benefit was present before the affected person was in a position as
described in paragraph (h)(3) of this section;

(vi) Whether undue hardship will result either to the State or the unit of general local
government or the person affected when weighed against the public interest served by avoiding

the prohibited conflict; and

(vii) Any other relevant considerations.
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GENERAL
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§200.500 Purpose.

This part sets forth standards for obtaining consistency and uniformity among Federal agencies for the audit of non-Federal
entities expending Federal awards.
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AupDITS
t Back to Top

§200.501 Audit requirements.

(a) Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal entity's fiscal year in
Federal awards must have a single or program-specific audit conducted for that year in accordance with the provisions of this
part.

(b) Single audit. A non-Federal entity that expends $750,000 or more during the non-Federal entity's fiscal year in Federal
awards must have a single audit conducted in accordance with §200.514 Scope of audit except when it elects to have a
program-specific audit conducted in accordance with paragraph (c) of this section.

(c) Program-specific audit election. When an auditee expends Federal awards under only one Federal program (excluding
R&D) and the Federal program's statutes, regulations, or the terms and conditions of the Federal award do not require a
financial statement audit of the auditee, the auditee may elect to have a program-specific audit conducted in accordance with
§200.507 Program-specific audits. A program-specific audit may not be elected for R&D unless all of the Federal awards
expended were received from the same Federal agency, or the same Federal agency and the same pass-through entity, and
that Federal agency, or pass-through entity in the case of a subrecipient, approves in advance a program-specific audit.

(d) Exemption when Federal awards expended are less than $750,000. A non-Federal entity that expends less than
$750,000 during the non-Federal entity's fiscal year in Federal awards is exempt from Federal audit requirements for that year,
except as noted in §200.503 Relation to other audit requirements, but records must be available for review or audit by
appropriate officials of the Federal agency, pass-through entity, and Government Accountability Office (GAO).

(e) Federally Funded Research and Development Centers (FFRDC). Management of an auditee that owns or operates a
FFRDC may elect to treat the FFRDC as a separate entity for purposes of this part.

(f) Subrecipients and Contractors. An auditee may simultaneously be a recipient, a subrecipient, and a contractor. Federal
awards expended as a recipient or a subrecipient are subject to audit under this part. The payments received for goods or
services provided as a contractor are not Federal awards. Section §200.330 Subrecipient and contractor determinations sets
forth the considerations in determining whether payments constitute a Federal award or a payment for goods or services
provided as a contractor.

(g) Compliance responsibility for contractors. In most cases, the auditee's compliance responsibility for contractors is only
to ensure that the procurement, receipt, and payment for goods and services comply with Federal statutes, regulations, and the
terms and conditions of Federal awards. Federal award compliance requirements normally do not pass through to contractors.
However, the auditee is responsible for ensuring compliance for procurement transactions which are structured such that the
contractor is responsible for program compliance or the contractor's records must be reviewed to determine program
compliance. Also, when these procurement transactions relate to a major program, the scope of the audit must include
determining whether these transactions are in compliance with Federal statutes, regulations, and the terms and conditions of
Federal awards.

(h) For-profit subrecipient. Since this part does not apply to for-profit subrecipients, the pass-through entity is responsible
for establishing requirements, as necessary, to ensure compliance by for-profit subrecipients. The agreement with the for-profit



subrecipient must describe applicable compliance requirements and the for-profit subrecipient's compliance responsibility.
Methods to ensure compliance for Federal awards made to for-profit subrecipients may include pre-award audits, monitoring
during the agreement, and post-award audits. See also §200.331 Requirements for pass-through entities.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.502 Basis for determining Federal awards expended.

(a) Determining Federal awards expended. The determination of when a Federal award is expended must be based on
when the activity related to the Federal award occurs. Generally, the activity pertains to events that require the non-Federal
entity to comply with Federal statutes, regulations, and the terms and conditions of Federal awards, such as:
expenditure/expense transactions associated with awards including grants, cost-reimbursement contracts under the FAR,
compacts with Indian Tribes, cooperative agreements, and direct appropriations; the disbursement of funds to subrecipients;
the use of loan proceeds under loan and loan guarantee programs; the receipt of property; the receipt of surplus property; the
receipt or use of program income; the distribution or use of food commodities; the disbursement of amounts entitling the non-
Federal entity to an interest subsidy; and the period when insurance is in force.

(b) Loan and loan guarantees (loans). Since the Federal Government is at risk for loans until the debt is repaid, the
following guidelines must be used to calculate the value of Federal awards expended under loan programs, except as noted in
paragraphs (c) and (d) of this section:

(1) Value of new loans made or received during the audit period; plus

(2) Beginning of the audit period balance of loans from previous years for which the Federal Government imposes
continuing compliance requirements; plus

(3) Any interest subsidy, cash, or administrative cost allowance received.

(c) Loan and loan guarantees (loans) at IHEs. When loans are made to students of an IHE but the IHE does not make the
loans, then only the value of loans made during the audit period must be considered Federal awards expended in that audit
period. The balance of loans for previous audit periods is not included as Federal awards expended because the lender
accounts for the prior balances.

(d) Prior loan and loan guarantees (loans). Loans, the proceeds of which were received and expended in prior years, are
not considered Federal awards expended under this part when the Federal statutes, regulations, and the terms and conditions
of Federal awards pertaining to such loans impose no continuing compliance requirements other than to repay the loans.

(e) Endowment funds. The cumulative balance of Federal awards for endowment funds that are federally restricted are
considered Federal awards expended in each audit period in which the funds are still restricted.

(f) Free rent. Free rent received by itself is not considered a Federal award expended under this part. However, free rent
received as part of a Federal award to carry out a Federal program must be included in determining Federal awards expended
and subject to audit under this part.

(9) Valuing non-cash assistance. Federal non-cash assistance, such as free rent, food commodities, donated property, or
donated surplus property, must be valued at fair market value at the time of receipt or the assessed value provided by the
Federal agency.

(h) Medicare. Medicare payments to a non-Federal entity for providing patient care services to Medicare-eligible individuals
are not considered Federal awards expended under this part.

(i) Medicaid. Medicaid payments to a subrecipient for providing patient care services to Medicaid-eligible individuals are not
considered Federal awards expended under this part unless a state requires the funds to be treated as Federal awards
expended because reimbursement is on a cost-reimbursement basis.

(i) Certain loans provided by the National Credit Union Administration. For purposes of this part, loans made from the
National Credit Union Share Insurance Fund and the Central Liquidity Facility that are funded by contributions from insured
non-Federal entities are not considered Federal awards expended.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.503 Relation to other audit requirements.



(a) An audit conducted in accordance with this part must be in lieu of any financial audit of Federal awards which a non-
Federal entity is required to undergo under any other Federal statute or regulation. To the extent that such audit provides a
Federal agency with the information it requires to carry out its responsibilities under Federal statute or regulation, a Federal
agency must rely upon and use that information.

(b) Notwithstanding subsection (a), a Federal agency, Inspectors General, or GAO may conduct or arrange for additional
audits which are necessary to carry out its responsibilities under Federal statute or regulation. The provisions of this part do not
authorize any non-Federal entity to constrain, in any manner, such Federal agency from carrying out or arranging for such
additional audits, except that the Federal agency must plan such audits to not be duplicative of other audits of Federal awards.
Prior to commencing such an audit, the Federal agency or pass-through entity must review the FAC for recent audits submitted
by the non-Federal entity, and to the extent such audits meet a Federal agency or pass-through entity's needs, the Federal
agency or pass-through entity must rely upon and use such audits. Any additional audits must be planned and performed in
such a way as to build upon work performed, including the audit documentation, sampling, and testing already performed, by
other auditors.

(c) The provisions of this part do not limit the authority of Federal agencies to conduct, or arrange for the conduct of, audits
and evaluations of Federal awards, nor limit the authority of any Federal agency Inspector General or other Federal official. For
example, requirements that may be applicable under the FAR or CAS and the terms and conditions of a cost-reimbursement
contract may include additional applicable audits to be conducted or arranged for by Federal agencies.

(d) Federal agency to pay for additional audits. A Federal agency that conducts or arranges for additional audits must,
consistent with other applicable Federal statutes and regulations, arrange for funding the full cost of such additional audits.

(e) Request for a program to be audited as a major program. A Federal awarding agency may request that an auditee have
a particular Federal program audited as a major program in lieu of the Federal awarding agency conducting or arranging for the
additional audits. To allow for planning, such requests should be made at least 180 calendar days prior to the end of the fiscal
year to be audited. The auditee, after consultation with its auditor, should promptly respond to such a request by informing the
Federal awarding agency whether the program would otherwise be audited as a major program using the risk-based audit
approach described in §200.518 Major program determination and, if not, the estimated incremental cost. The Federal awarding
agency must then promptly confirm to the auditee whether it wants the program audited as a major program. If the program is to
be audited as a major program based upon this Federal awarding agency request, and the Federal awarding agency agrees to
pay the full incremental costs, then the auditee must have the program audited as a major program. A pass-through entity may
use the provisions of this paragraph for a subrecipient.

t Back to Top
§200.504 Frequency of audits.

Except for the provisions for biennial audits provided in paragraphs (a) and (b) of this section, audits required by this part
must be performed annually. Any biennial audit must cover both years within the biennial period.

(a) A state, local government, or Indian tribe that is required by constitution or statute, in effect on January 1, 1987, to
undergo its audits less frequently than annually, is permitted to undergo its audits pursuant to this part biennially. This
requirement must still be in effect for the biennial period.

(b) Any nonprofit organization that had biennial audits for all biennial periods ending between July 1, 1992, and January 1,
1995, is permitted to undergo its audits pursuant to this part biennially.

t Back to Top
§200.505 Sanctions.

In cases of continued inability or unwillingness to have an audit conducted in accordance with this part, Federal agencies
and pass-through entities must take appropriate action as provided in §200.338 Remedies for noncompliance.

t Back to Top
§200.506 Audit costs.

See §200.425 Audit services.
t Back to Top

§200.507 Program-specific audits.



(a) Program-specific audit guide available. In many cases, a program-specific audit guide will be available to provide
specific guidance to the auditor with respect to internal controls, compliance requirements, suggested audit procedures, and
audit reporting requirements. A listing of current program-specific audit guides can be found in the compliance supplement
beginning with the 2014 supplement including Federal awarding agency contact information and a Web site where a copy of the
guide can be obtained. When a current program-specific audit guide is available, the auditor must follow GAGAS and the guide
when performing a program-specific audit.

(b) Program-specific audit guide not available. (1) When a current program-specific audit guide is not available, the auditee
and auditor must have basically the same responsibilities for the Federal program as they would have for an audit of a major
program in a single audit.

(2) The auditee must prepare the financial statement(s) for the Federal program that includes, at a minimum, a schedule of
expenditures of Federal awards for the program and notes that describe the significant accounting policies used in preparing
the schedule, a summary schedule of prior audit findings consistent with the requirements of §200.511 Audit findings follow-up,
paragraph (b), and a corrective action plan consistent with the requirements of §200.511 Audit findings follow-up, paragraph (c).

(3) The auditor must:
(i) Perform an audit of the financial statement(s) for the Federal program in accordance with GAGAS;

(i) Obtain an understanding of internal controls and perform tests of internal controls over the Federal program consistent
with the requirements of §200.514 Scope of audit, paragraph (c) for a major program;

(iii) Perform procedures to determine whether the auditee has complied with Federal statutes, regulations, and the terms
and conditions of Federal awards that could have a direct and material effect on the Federal program consistent with the
requirements of §200.514 Scope of audit, paragraph (d) for a major program;

(iv) Follow up on prior audit findings, perform procedures to assess the reasonableness of the summary schedule of prior
audit findings prepared by the auditee in accordance with the requirements of §200.511 Audit findings follow-up, and report, as
a current year audit finding, when the auditor concludes that the summary schedule of prior audit findings materially
misrepresents the status of any prior audit finding; and

(v) Report any audit findings consistent with the requirements of §200.516 Audit findings.

(4) The auditor's report(s) may be in the form of either combined or separate reports and may be organized differently from
the manner presented in this section. The auditor's report(s) must state that the audit was conducted in accordance with this
part and include the following:

(i) An opinion (or disclaimer of opinion) as to whether the financial statement(s) of the Federal program is presented fairly in
all material respects in accordance with the stated accounting policies;

(i) A report on internal control related to the Federal program, which must describe the scope of testing of internal control
and the results of the tests;

(iii) A report on compliance which includes an opinion (or disclaimer of opinion) as to whether the auditee complied with
laws, regulations, and the terms and conditions of Federal awards which could have a direct and material effect on the Federal
program; and

(iv) A schedule of findings and questioned costs for the Federal program that includes a summary of the auditor's results
relative to the Federal program in a format consistent with §200.515 Audit reporting, paragraph (d)(1) and findings and
questioned costs consistent with the requirements of §200.515 Audit reporting, paragraph (d)(3).

(c) Report submission for program-specific audits. (1) The audit must be completed and the reporting required by
paragraph (c)(2) or (c)(3) of this section submitted within the earlier of 30 calendar days after receipt of the auditor's report(s),
or nine months after the end of the audit period, unless a different period is specified in a program-specific audit guide. Unless
restricted by Federal law or regulation, the auditee must make report copies available for public inspection. Auditees and
auditors must ensure that their respective parts of the reporting package do not include protected personally identifiable
information.

(2) When a program-specific audit guide is available, the auditee must electronically submit to the FAC the data collection
form prepared in accordance with §200.512 Report submission, paragraph (b), as applicable to a program-specific audit, and
the reporting required by the program-specific audit guide.

(3) When a program-specific audit guide is not available, the reporting package for a program-specific audit must consist of
the financial statement(s) of the Federal program, a summary schedule of prior audit findings, and a corrective action plan as



described in paragraph (b)(2) of this section, and the auditor's report(s) described in paragraph (b)(4) of this section. The data
collection form prepared in accordance with §200.512 Report submission, paragraph (b), as applicable to a program-specific
audit, and one copy of this reporting package must be electronically submitted to the FAC.

(d) Other sections of this part may apply. Program-specific audits are subject to:

(1) 200.500 Purpose through 200.503 Relation to other audit requirements, paragraph (d);
(2) 200.504 Frequency of audits through 200.506 Audit costs;

(3) 200.508 Auditee responsibilities through 200.509 Auditor selection;

(4) 200.511 Audit findings follow-up;

(5) 200.512 Report submission, paragraphs (e) through (h);

(6) 200.513 Responsibilities;

(7) 200.516 Audit findings through 200.517 Audit documentation;

(8) 200.521 Management decision, and

(9) Other referenced provisions of this part unless contrary to the provisions of this section, a program-specific audit guide,
or program statutes and regulations.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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AUDITEES
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§200.508 Auditee responsibilities.
The auditee must:

(a) Procure or otherwise arrange for the audit required by this part in accordance with §200.509 Auditor selection, and
ensure it is properly performed and submitted when due in accordance with §200.512 Report submission.

(b) Prepare appropriate financial statements, including the schedule of expenditures of Federal awards in accordance with
§200.510 Financial statements.

(c) Promptly follow up and take corrective action on audit findings, including preparation of a summary schedule of prior
audit findings and a corrective action plan in accordance with §200.511 Audit findings follow-up, paragraph (b) and §200.511
Audit findings follow-up, paragraph (c), respectively.

(d) Provide the auditor with access to personnel, accounts, books, records, supporting documentation, and other
information as needed for the auditor to perform the audit required by this part.

+ Back to Top
§200.509 Auditor selection.

(a) Auditor procurement. In procuring audit services, the auditee must follow the procurement standards prescribed by the
Procurement Standards in §§200.317 Procurement by states through 20.326 Contract provisions of Subpart D- Post Federal
Award Requirements of this part or the FAR (48 CFR part 42), as applicable. When procuring audit services, the objective is to
obtain high-quality audits. In requesting proposals for audit services, the objectives and scope of the audit must be made clear
and the non-Federal entity must request a copy of the audit organization's peer review report which the auditor is required to
provide under GAGAS. Factors to be considered in evaluating each proposal for audit services include the responsiveness to
the request for proposal, relevant experience, availability of staff with professional qualifications and technical abilities, the
results of peer and external quality control reviews, and price. Whenever possible, the auditee must make positive efforts to
utilize small businesses, minority-owned firms, and women's business enterprises, in procuring audit services as stated in
§200.321 Contracting with small and minority businesses, women's business enterprises, and labor surplus area firms, or the
FAR (48 CFR part 42), as applicable.



(b) Restriction on auditor preparing indirect cost proposals. An auditor who prepares the indirect cost proposal or cost
allocation plan may not also be selected to perform the audit required by this part when the indirect costs recovered by the
auditee during the prior year exceeded $1 million. This restriction applies to the base year used in the preparation of the indirect
cost proposal or cost allocation plan and any subsequent years in which the resulting indirect cost agreement or cost allocation
plan is used to recover costs.

(c) Use of Federal auditors. Federal auditors may perform all or part of the work required under this part if they comply fully
with the requirements of this part.

t Back to Top
§200.510 Financial statements.

(a) Financial statements. The auditee must prepare financial statements that reflect its financial position, results of
operations or changes in net assets, and, where appropriate, cash flows for the fiscal year audited. The financial statements
must be for the same organizational unit and fiscal year that is chosen to meet the requirements of this part. However, non-
Federal entity-wide financial statements may also include departments, agencies, and other organizational units that have
separate audits in accordance with §200.514 Scope of audit, paragraph (a) and prepare separate financial statements.

(b) Schedule of expenditures of Federal awards. The auditee must also prepare a schedule of expenditures of Federal
awards for the period covered by the auditee's financial statements which must include the total Federal awards expended as
determined in accordance with §200.502 Basis for determining Federal awards expended. While not required, the auditee may
choose to provide information requested by Federal awarding agencies and pass-through entities to make the schedule easier
to use. For example, when a Federal program has multiple Federal award years, the auditee may list the amount of Federal
awards expended for each Federal award year separately. At a minimum, the schedule must:

(1) List individual Federal programs by Federal agency. For a cluster of programs, provide the cluster name, list individual
Federal programs within the cluster of programs, and provide the applicable Federal agency name. For R&D, total Federal
awards expended must be shown either by individual Federal award or by Federal agency and major subdivision within the
Federal agency. For example, the National Institutes of Health is a major subdivision in the Department of Health and Human
Services.

(2) For Federal awards received as a subrecipient, the name of the pass-through entity and identifying number assigned by
the pass-through entity must be included.

(3) Provide total Federal awards expended for each individual Federal program and the CFDA number or other identifying
number when the CFDA information is not available. For a cluster of programs also provide the total for the cluster.

(4) Include the total amount provided to subrecipients from each Federal program.

(5) For loan or loan guarantee programs described in §200.502 Basis for determining Federal awards expended,
paragraph (b), identify in the notes to the schedule the balances outstanding at the end of the audit period. This is in addition to
including the total Federal awards expended for loan or loan guarantee programs in the schedule.

(6) Include notes that describe that significant accounting policies used in preparing the schedule, and note whether or not
the auditee elected to use the 10% de minimis cost rate as covered in §200.414 Indirect (F&A) costs.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.511 Audit findings follow-up.

(a) General. The auditee is responsible for follow-up and corrective action on all audit findings. As part of this responsibility,
the auditee must prepare a summary schedule of prior audit findings. The auditee must also prepare a corrective action plan for
current year audit findings. The summary schedule of prior audit findings and the corrective action plan must include the
reference numbers the auditor assigns to audit findings under §200.516 Audit findings, paragraph (c). Since the summary
schedule may include audit findings from multiple years, it must include the fiscal year in which the finding initially occurred. The
corrective action plan and summary schedule of prior audit findings must include findings relating to the financial statements
which are required to be reported in accordance with GAGAS.

(b) Summary schedule of prior audit findings. The summary schedule of prior audit findings must report the status of all
audit findings included in the prior audit's schedule of findings and questioned costs. The summary schedule must also include
audit findings reported in the prior audit's summary schedule of prior audit findings except audit findings listed as corrected in



accordance with paragraph (b)(1) of this section, or no longer valid or not warranting further action in accordance with
paragraph (b)(3) of this section.

(1) When audit findings were fully corrected, the summary schedule need only list the audit findings and state that
corrective action was taken.

(2) When audit findings were not corrected or were only partially corrected, the summary schedule must describe the
reasons for the finding's recurrence and planned corrective action, and any partial corrective action taken. When corrective
action taken is significantly different from corrective action previously reported in a corrective action plan or in the Federal
agency's or pass-through entity's management decision, the summary schedule must provide an explanation.

(3) When the auditee believes the audit findings are no longer valid or do not warrant further action, the reasons for this
position must be described in the summary schedule. A valid reason for considering an audit finding as not warranting further
action is that all of the following have occurred:

(i) Two years have passed since the audit report in which the finding occurred was submitted to the FAC;
(i) The Federal agency or pass-through entity is not currently following up with the auditee on the audit finding; and
(iii) A management decision was not issued.

(c) Corrective action plan. At the completion of the audit, the auditee must prepare, in a document separate from the
auditor's findings described in §200.516 Audit findings, a corrective action plan to address each audit finding included in the
current year auditor's reports. The corrective action plan must provide the name(s) of the contact person(s) responsible for
corrective action, the corrective action planned, and the anticipated completion date. If the auditee does not agree with the audit
findings or believes corrective action is not required, then the corrective action plan must include an explanation and specific
reasons.
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§200.512 Report submission.

(a) General. (1) The audit must be completed and the data collection form described in paragraph (b) of this section and
reporting package described in paragraph (c) of this section must be submitted within the earlier of 30 calendar days after
receipt of the auditor's report(s), or nine months after the end of the audit period. If the due date falls on a Saturday, Sunday, or
Federal holiday, the reporting package is due the next business day.

(2) Unless restricted by Federal statutes or regulations, the auditee must make copies available for public inspection.
Auditees and auditors must ensure that their respective parts of the reporting package do not include protected personally
identifiable information.

(b) Data Collection. The FAC is the repository of record for Subpart F—Audit Requirements of this part reporting packages
and the data collection form. All Federal agencies, pass-through entities and others interested in a reporting package and data
collection form must obtain it by accessing the FAC.

(1) The auditee must submit required data elements described in Appendix X to Part 200—Data Collection Form (Form SF-
SAC), which state whether the audit was completed in accordance with this part and provides information about the auditee, its
Federal programs, and the results of the audit. The data must include information available from the audit required by this part
that is necessary for Federal agencies to use the audit to ensure integrity for Federal programs. The data elements and format
must be approved by OMB, available from the FAC, and include collections of information from the reporting package described
in paragraph (c) of this section. A senior level representative of the auditee (e.g., state controller, director of finance, chief
executive officer, or chief financial officer) must sign a statement to be included as part of the data collection that says that the
auditee complied with the requirements of this part, the data were prepared in accordance with this part (and the instructions
accompanying the form), the reporting package does not include protected personally identifiable information, the information
included in its entirety is accurate and complete, and that the FAC is authorized to make the reporting package and the form
publicly available on a Web site.

(2) Exception for Indian Tribes and Tribal Organizations. An auditee that is an Indian tribe or a tribal organization (as
defined in the Indian Self-Determination, Education and Assistance Act (ISDEAA), 25 U.S.C. 450b(l)) may opt not to authorize
the FAC to make the reporting package publicly available on a Web site, by excluding the authorization for the FAC publication
in the statement described in paragraph (b)(1) of this section. If this option is exercised, the auditee becomes responsible for
submitting the reporting package directly to any pass-through entities through which it has received a Federal award and to
pass-through entities for which the summary schedule of prior audit findings reported the status of any findings related to
Federal awards that the pass-through entity provided. Unless restricted by Federal statute or regulation, if the auditee opts not
to authorize publication, it must make copies of the reporting package available for public inspection.



(3) Using the information included in the reporting package described in paragraph (c) of this section, the auditor must
complete the applicable data elements of the data collection form. The auditor must sign a statement to be included as part of
the data collection form that indicates, at a minimum, the source of the information included in the form, the auditor's
responsibility for the information, that the form is not a substitute for the reporting package described in paragraph (c) of this
section, and that the content of the form is limited to the collection of information prescribed by OMB.

(c) Reporting package. The reporting package must include the:

(1) Financial statements and schedule of expenditures of Federal awards discussed in §200.510 Financial statements,
paragraphs (a) and (b), respectively;

(2) Summary schedule of prior audit findings discussed in §200.511 Audit findings follow-up, paragraph (b);
(3) Auditor's report(s) discussed in §200.515 Audit reporting; and
(4) Corrective action plan discussed in §200.511 Audit findings follow-up, paragraph (c).

(d) Submission to FAC. The auditee must electronically submit to the FAC the data collection form described in paragraph
(b) of this section and the reporting package described in paragraph (c) of this section.

(e) Requests for management letters issued by the auditor. In response to requests by a Federal agency or pass-through
entity, auditees must submit a copy of any management letters issued by the auditor.

(f) Report retention requirements. Auditees must keep one copy of the data collection form described in paragraph (b) of
this section and one copy of the reporting package described in paragraph (c) of this section on file for three years from the
date of submission to the FAC.

(g) FAC responsibilities. The FAC must make available the reporting packages received in accordance with paragraph (c)
of this section and §200.507 Program-specific audits, paragraph (c) to the public, except for Indian tribes exercising the option
in (b)(2) of this section, and maintain a data base of completed audits, provide appropriate information to Federal agencies, and
follow up with known auditees that have not submitted the required data collection forms and reporting packages.

(h) Electronic filing. Nothing in this part must preclude electronic submissions to the FAC in such manner as may be
approved by OMB.
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§200.513 Responsibilities.

(a)(1) Cognizant agency for audit responsibilities. A non-Federal entity expending more than $50 million a year in Federal
awards must have a cognizant agency for audit. The designated cognizant agency for audit must be the Federal awarding
agency that provides the predominant amount of direct funding to a non-Federal entity unless OMB designates a specific
cognizant agency for audit.

(2) To provide for continuity of cognizance, the determination of the predominant amount of direct funding must be based
upon direct Federal awards expended in the non-Federal entity's fiscal years ending in 2009, 2014, 2019 and every fifth year
thereafter. For example, audit cognizance for periods ending in 2011 through 2015 will be determined based on Federal awards
expended in 2009.

(3) Notwithstanding the manner in which audit cognizance is determined, a Federal awarding agency with cognizance for
an auditee may reassign cognizance to another Federal awarding agency that provides substantial funding and agrees to be
the cognizant agency for audit. Within 30 calendar days after any reassignment, both the old and the new cognizant agency for
audit must provide notice of the change to the FAC, the auditee, and, if known, the auditor. The cognizant agency for audit
must:

(i) Provide technical audit advice and liaison assistance to auditees and auditors.

(i) Obtain or conduct quality control reviews on selected audits made by non-Federal auditors, and provide the results to
other interested organizations. Cooperate and provide support to the Federal agency designated by OMB to lead a
governmentwide project to determine the quality of single audits by providing a statistically reliable estimate of the extent that



single audits conform to applicable requirements, standards, and procedures; and to make recommendations to address noted
audit quality issues, including recommendations for any changes to applicable requirements, standards and procedures
indicated by the results of the project. This governmentwide audit quality project must be performed once every 6 years
beginning in 2018 or at such other interval as determined by OMB, and the results must be public.

(iii) Promptly inform other affected Federal agencies and appropriate Federal law enforcement officials of any direct
reporting by the auditee or its auditor required by GAGAS or statutes and regulations.

(iv) Advise the community of independent auditors of any noteworthy or important factual trends related to the quality of
audits stemming from quality control reviews. Significant problems or quality issues consistently identified through quality
control reviews of audit reports must be referred to appropriate state licensing agencies and professional bodies.

(v) Advise the auditor, Federal awarding agencies, and, where appropriate, the auditee of any deficiencies found in the
audits when the deficiencies require corrective action by the auditor. When advised of deficiencies, the auditee must work with
the auditor to take corrective action. If corrective action is not taken, the cognizant agency for audit must notify the auditor, the
auditee, and applicable Federal awarding agencies and pass-through entities of the facts and make recommendations for
follow-up action. Major inadequacies or repetitive substandard performance by auditors must be referred to appropriate state
licensing agencies and professional bodies for disciplinary action.

(vi) Coordinate, to the extent practical, audits or reviews made by or for Federal agencies that are in addition to the audits
made pursuant to this part, so that the additional audits or reviews build upon rather than duplicate audits performed in
accordance with this part.

(vii) Coordinate a management decision for cross-cutting audit findings (as defined in §200.30 Cross-cutting audit finding)
that affect the Federal programs of more than one agency when requested by any Federal awarding agency whose awards are
included in the audit finding of the auditee.

(viii) Coordinate the audit work and reporting responsibilities among auditors to achieve the most cost-effective audit.
(ix) Provide advice to auditees as to how to handle changes in fiscal years.

(b) Oversight agency for audit responsibilities. An auditee who does not have a designated cognizant agency for audit will
be under the general oversight of the Federal agency determined in accordance with §200.73 Oversight agency for audit. A
Federal agency with oversight for an auditee may reassign oversight to another Federal agency that agrees to be the oversight
agency for audit. Within 30 calendar days after any reassignment, both the old and the new oversight agency for audit must
provide notice of the change to the FAC, the auditee, and, if known, the auditor. The oversight agency for audit:

(1) Must provide technical advice to auditees and auditors as requested.
(2) May assume all or some of the responsibilities normally performed by a cognizant agency for audit.

(c) Federal awarding agency responsibilities. The Federal awarding agency must perform the following for the Federal
awards it makes (See also the requirements of §200.210 Information contained in a Federal award):

(1) Ensure that audits are completed and reports are received in a timely manner and in accordance with the requirements
of this part.

(2) Provide technical advice and counsel to auditees and auditors as requested.

(3) Follow-up on audit findings to ensure that the recipient takes appropriate and timely corrective action. As part of audit
follow-up, the Federal awarding agency must:

(i) Issue a management decision as prescribed in §200.521 Management decision;
(i) Monitor the recipient taking appropriate and timely corrective action;

(iii) Use cooperative audit resolution mechanisms (see §200.25 Cooperative audit resolution) to improve Federal program
outcomes through better audit resolution, follow-up, and corrective action; and

(iv) Develop a baseline, metrics, and targets to track, over time, the effectiveness of the Federal agency's process to follow-
up on audit findings and on the effectiveness of Single Audits in improving non-Federal entity accountability and their use by
Federal awarding agencies in making award decisions.

(4) Provide OMB annual updates to the compliance supplement and work with OMB to ensure that the compliance
supplement focuses the auditor to test the compliance requirements most likely to cause improper payments, fraud, waste,
abuse or generate audit finding for which the Federal awarding agency will take sanctions.



(5) Provide OMB with the name of a single audit accountable official from among the senior policy officials of the Federal
awarding agency who must be:

(i) Responsible for ensuring that the agency fulfills all the requirements of paragraph (c) of this section and effectively uses
the single audit process to reduce improper payments and improve Federal program outcomes.

(i) Held accountable to improve the effectiveness of the single audit process based upon metrics as described in
paragraph (c)(3)(iv) of this section.

(iii) Responsible for designating the Federal agency's key management single audit liaison.
(6) Provide OMB with the name of a key management single audit liaison who must:

(i) Serve as the Federal awarding agency's management point of contact for the single audit process both within and
outside the Federal Government.

(i) Promote interagency coordination, consistency, and sharing in areas such as coordinating audit follow-up; identifying
higher-risk non-Federal entities; providing input on single audit and follow-up policy; enhancing the utility of the FAC; and
studying ways to use single audit results to improve Federal award accountability and best practices.

(iii) Oversee training for the Federal awarding agency's program management personnel related to the single audit
process.

(iv) Promote the Federal awarding agency's use of cooperative audit resolution mechanisms.

(v) Coordinate the Federal awarding agency's activities to ensure appropriate and timely follow-up and corrective action on
audit findings.

(vi) Organize the Federal cognizant agency for audit's follow-up on cross-cutting audit findings that affect the Federal
programs of more than one Federal awarding agency.

(vii) Ensure the Federal awarding agency provides annual updates of the compliance supplement to OMB.
(viii) Support the Federal awarding agency's single audit accountable official's mission.
[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.514 Scope of audit.

(a) General. The audit must be conducted in accordance with GAGAS. The audit must cover the entire operations of the
auditee, or, at the option of the auditee, such audit must include a series of audits that cover departments, agencies, and other
organizational units that expended or otherwise administered Federal awards during such audit period, provided that each such
audit must encompass the financial statements and schedule of expenditures of Federal awards for each such department,
agency, and other organizational unit, which must be considered to be a non-Federal entity. The financial statements and
schedule of expenditures of Federal awards must be for the same audit period.

(b) Financial statements. The auditor must determine whether the financial statements of the auditee are presented fairly in
all material respects in accordance with generally accepted accounting principles. The auditor must also determine whether the
schedule of expenditures of Federal awards is stated fairly in all material respects in relation to the auditee's financial
statements as a whole.

(c) Internal control. (1) The compliance supplement provides guidance on internal controls over Federal programs based
upon the guidance in Standards for Internal Control in the Federal Government issued by the Comptroller General of the United
States and the Internal Control—Integrated Framework, issued by the Committee of Sponsoring Organizations of the Treadway
Commission (COSO).

(2) In addition to the requirements of GAGAS, the auditor must perform procedures to obtain an understanding of internal
control over Federal programs sufficient to plan the audit to support a low assessed level of control risk of noncompliance for
major programs.



(3) Except as provided in paragraph (c)(4) of this section, the auditor must:

(i) Plan the testing of internal control over compliance for major programs to support a low assessed level of control risk for
the assertions relevant to the compliance requirements for each major program; and

(i) Perform testing of internal control as planned in paragraph (c)(3)(i) of this section.

(4) When internal control over some or all of the compliance requirements for a major program are likely to be ineffective in
preventing or detecting noncompliance, the planning and performing of testing described in paragraph (c)(3) of this section are
not required for those compliance requirements. However, the auditor must report a significant deficiency or material weakness
in accordance with §200.516 Audit findings, assess the related control risk at the maximum, and consider whether additional
compliance tests are required because of ineffective internal control.

(d) Compliance. (1) In addition to the requirements of GAGAS, the auditor must determine whether the auditee has
complied with Federal statutes, regulations, and the terms and conditions of Federal awards that may have a direct and
material effect on each of its major programs.

(2) The principal compliance requirements applicable to most Federal programs and the compliance requirements of the
largest Federal programs are included in the compliance supplement.

(3) For the compliance requirements related to Federal programs contained in the compliance supplement, an audit of
these compliance requirements will meet the requirements of this part. Where there have been changes to the compliance
requirements and the changes are not reflected in the compliance supplement, the auditor must determine the current
compliance requirements and modify the audit procedures accordingly. For those Federal programs not covered in the
compliance supplement, the auditor must follow the compliance supplement's guidance for programs not included in the
supplement.

(4) The compliance testing must include tests of transactions and such other auditing procedures necessary to provide the
auditor sufficient appropriate audit evidence to support an opinion on compliance.

(e) Audit follow-up. The auditor must follow-up on prior audit findings, perform procedures to assess the reasonableness of
the summary schedule of prior audit findings prepared by the auditee in accordance with §200.511 Audit findings follow-up
paragraph (b), and report, as a current year audit finding, when the auditor concludes that the summary schedule of prior audit
findings materially misrepresents the status of any prior audit finding. The auditor must perform audit follow-up procedures
regardless of whether a prior audit finding relates to a major program in the current year.

(f) Data Collection Form. As required in §200.512 Report submission paragraph (b)(3), the auditor must complete and sign
specified sections of the data collection form.
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§200.515 Audit reporting.

The auditor's report(s) may be in the form of either combined or separate reports and may be organized differently from the
manner presented in this section. The auditor's report(s) must state that the audit was conducted in accordance with this part
and include the following:

(a) An opinion (or disclaimer of opinion) as to whether the financial statements are presented fairly in all material respects
in accordance with generally accepted accounting principles and an opinion (or disclaimer of opinion) as to whether the
schedule of expenditures of Federal awards is fairly stated in all material respects in relation to the financial statements as a
whole.

(b) A report on internal control over financial reporting and compliance with provisions of laws, regulations, contracts, and
award agreements, noncompliance with which could have a material effect on the financial statements. This report must
describe the scope of testing of internal control and compliance and the results of the tests, and, where applicable, it will refer to
the separate schedule of findings and questioned costs described in paragraph (d) of this section.

(c) A report on compliance for each major program and a report on internal control over compliance. This report must
describe the scope of testing of internal control over compliance, include an opinion or disclaimer of opinion as to whether the
auditee complied with Federal statutes, regulations, and the terms and conditions of Federal awards which could have a direct
and material effect on each major program and refer to the separate schedule of findings and questioned costs described in
paragraph (d) of this section.



(d) A schedule of findings and questioned costs which must include the following three components:
(1) A summary of the auditor's results, which must include:

(i) The type of report the auditor issued on whether the financial statements audited were prepared in accordance with
GAAP (i.e., unmodified opinion, qualified opinion, adverse opinion, or disclaimer of opinion);

(ii)) Where applicable, a statement about whether significant deficiencies or material weaknesses in internal control were
disclosed by the audit of the financial statements;

(iii) A statement as to whether the audit disclosed any noncompliance that is material to the financial statements of the
auditee;

(iv) Where applicable, a statement about whether significant deficiencies or material weaknesses in internal control over
major programs were disclosed by the audit;

(v) The type of report the auditor issued on compliance for major programs (i.e., unmodified opinion, qualified opinion,
adverse opinion, or disclaimer of opinion);

(vi) A statement as to whether the audit disclosed any audit findings that the auditor is required to report under §200.516
Audit findings paragraph (a);

(vii) An identification of major programs by listing each individual major program; however in the case of a cluster of
programs only the cluster name as shown on the Schedule of Expenditures of Federal Awards is required;

(viii) The dollar threshold used to distinguish between Type A and Type B programs, as described in §200.518 Major
program determination paragraph (b)(1), or (b)(3) when a recalculation of the Type A threshold is required for large loan or loan
guarantees; and

(ix) A statement as to whether the auditee qualified as a low-risk auditee under §200.520 Criteria for a low-risk auditee.
(2) Findings relating to the financial statements which are required to be reported in accordance with GAGAS.

(3) Findings and questioned costs for Federal awards which must include audit findings as defined in §200.516 Audit
findings, paragraph (a).

(i) Audit findings (e.g., internal control findings, compliance findings, questioned costs, or fraud) that relate to the same
issue must be presented as a single audit finding. Where practical, audit findings should be organized by Federal agency or
pass-through entity.

(i) Audit findings that relate to both the financial statements and Federal awards, as reported under paragraphs (d)(2) and
(d)(3) of this section, respectively, must be reported in both sections of the schedule. However, the reporting in one section of
the schedule may be in summary form with a reference to a detailed reporting in the other section of the schedule.

(e) Nothing in this part precludes combining of the audit reporting required by this section with the reporting required by
§200.512 Report submission, paragraph (b) Data Collection when allowed by GAGAS and Appendix X to Part 200—Data
Collection Form (Form SF-SAC).
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§200.516 Audit findings.

(a) Audit findings reported. The auditor must report the following as audit findings in a schedule of findings and questioned
costs:

(1) Significant deficiencies and material weaknesses in internal control over major programs and significant instances of
abuse relating to major programs. The auditor's determination of whether a deficiency in internal control is a significant
deficiency or material weakness for the purpose of reporting an audit finding is in relation to a type of compliance requirement
for a major program identified in the Compliance Supplement.

(2) Material noncompliance with the provisions of Federal statutes, regulations, or the terms and conditions of Federal
awards related to a major program. The auditor's determination of whether a noncompliance with the provisions of Federal
statutes, regulations, or the terms and conditions of Federal awards is material for the purpose of reporting an audit finding is in
relation to a type of compliance requirement for a major program identified in the compliance supplement.



(3) Known questioned costs that are greater than $25,000 for a type of compliance requirement for a major program.
Known questioned costs are those specifically identified by the auditor. In evaluating the effect of questioned costs on the
opinion on compliance, the auditor considers the best estimate of total costs questioned (likely questioned costs), not just the
questioned costs specifically identified (known questioned costs). The auditor must also report known questioned costs when
likely questioned costs are greater than $25,000 for a type of compliance requirement for a major program. In reporting
questioned costs, the auditor must include information to provide proper perspective for judging the prevalence and
consequences of the questioned costs.

(4) Known questioned costs that are greater than $25,000 for a Federal program which is not audited as a major program.
Except for audit follow-up, the auditor is not required under this part to perform audit procedures for such a Federal program;
therefore, the auditor will normally not find questioned costs for a program that is not audited as a major program. However, if
the auditor does become aware of questioned costs for a Federal program that is not audited as a major program (e.g., as part
of audit follow-up or other audit procedures) and the known questioned costs are greater than $25,000, then the auditor must
report this as an audit finding.

(5) The circumstances concerning why the auditor's report on compliance for each major program is other than an
unmodified opinion, unless such circumstances are otherwise reported as audit findings in the schedule of findings and
questioned costs for Federal awards.

(6) Known or likely fraud affecting a Federal award, unless such fraud is otherwise reported as an audit finding in the
schedule of findings and questioned costs for Federal awards. This paragraph does not require the auditor to report publicly
information which could compromise investigative or legal proceedings or to make an additional reporting when the auditor
confirms that the fraud was reported outside the auditor's reports under the direct reporting requirements of GAGAS.

(7) Instances where the results of audit follow-up procedures disclosed that the summary schedule of prior audit findings
prepared by the auditee in accordance with §200.511 Audit findings follow-up, paragraph (b) materially misrepresents the status
of any prior audit finding.

(b) Audit finding detail and clarity. Audit findings must be presented in sufficient detail and clarity for the auditee to prepare
a corrective action plan and take corrective action, and for Federal agencies and pass-through entities to arrive at a
management decision. The following specific information must be included, as applicable, in audit findings:

(1) Federal program and specific Federal award identification including the CFDA title and number, Federal award
identification number and year, name of Federal agency, and name of the applicable pass-through entity. When information,
such as the CFDA title and number or Federal award identification number, is not available, the auditor must provide the best
information available to describe the Federal award.

(2) The criteria or specific requirement upon which the audit finding is based, including the Federal statutes, regulations, or
the terms and conditions of the Federal awards. Criteria generally identify the required or desired state or expectation with
respect to the program or operation. Criteria provide a context for evaluating evidence and understanding findings.

(3) The condition found, including facts that support the deficiency identified in the audit finding.

(4) A statement of cause that identifies the reason or explanation for the condition or the factors responsible for the
difference between the situation that exists (condition) and the required or desired state (criteria), which may also serve as a
basis for recommendations for corrective action.

(5) The possible asserted effect to provide sufficient information to the auditee and Federal agency, or pass-through entity
in the case of a subrecipient, to permit them to determine the cause and effect to facilitate prompt and proper corrective action.
A statement of the effect or potential effect should provide a clear, logical link to establish the impact or potential impact of the
difference between the condition and the criteria.

(6) Identification of questioned costs and how they were computed. Known questioned costs must be identified by
applicable CFDA number(s) and applicable Federal award identification number(s).

(7) Information to provide proper perspective for judging the prevalence and consequences of the audit findings, such as
whether the audit findings represent an isolated instance or a systemic problem. Where appropriate, instances identified must
be related to the universe and the number of cases examined and be quantified in terms of dollar value. The auditor should
report whether the sampling was a statistically valid sample.

(8) Identification of whether the audit finding was a repeat of a finding in the immediately prior audit and if so any applicable
prior year audit finding numbers.

(9) Recommendations to prevent future occurrences of the deficiency identified in the audit finding.



(10) Views of responsible officials of the auditee.

(c) Reference numbers. Each audit finding in the schedule of findings and questioned costs must include a reference
number in the format meeting the requirements of the data collection form submission required by §200.512 Report submission,
paragraph (b) to allow for easy referencing of the audit findings during follow-up.
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§200.517 Audit documentation.

(a) Retention of audit documentation. The auditor must retain audit documentation and reports for a minimum of three
years after the date of issuance of the auditor's report(s) to the auditee, unless the auditor is notified in writing by the cognizant
agency for audit, oversight agency for audit, cognizant agency for indirect costs, or pass-through entity to extend the retention
period. When the auditor is aware that the Federal agency, pass-through entity, or auditee is contesting an audit finding, the
auditor must contact the parties contesting the audit finding for guidance prior to destruction of the audit documentation and
reports.

(b) Access to audit documentation. Audit documentation must be made available upon request to the cognizant or
oversight agency for audit or its designee, cognizant agency for indirect cost, a Federal agency, or GAO at the completion of the
audit, as part of a quality review, to resolve audit findings, or to carry out oversight responsibilities consistent with the purposes
of this part. Access to audit documentation includes the right of Federal agencies to obtain copies of audit documentation, as is
reasonable and necessary.
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§200.518 Major program determination.

(a) General. The auditor must use a risk-based approach to determine which Federal programs are major programs. This
risk-based approach must include consideration of: current and prior audit experience, oversight by Federal agencies and pass-
through entities, and the inherent risk of the Federal program. The process in paragraphs (b) through (h) of this section must be
followed.

(b) Step one. (1) The auditor must identify the larger Federal programs, which must be labeled Type A programs. Type A
programs are defined as Federal programs with Federal awards expended during the audit period exceeding the levels outlined
in the table in this paragraph (b)(1):

Total Federal awards expended Type A/B threshold

Equal to or exceed $750,000 but less than or equal to $25 million $750,000.

Exceed $25 million but less than or equal to $100 million Total Federal awards expended times .03.
Exceed $100 million but less than or equal to $1 billion $3 million.

Exceed $1 billion but less than or equal to $10 billion Total Federal awards expended times .003.
Exceed $10 billion but less than or equal to $20 billion $30 million.

Exceed $20 billion Total Federal awards expended times .0015.

(2) Federal programs not labeled Type A under paragraph (b)(1) of this section must be labeled Type B programs.

(3) The inclusion of large loan and loan guarantees (loans) must not result in the exclusion of other programs as Type A
programs. When a Federal program providing loans exceeds four times the largest non-loan program it is considered a large
loan program, and the auditor must consider this Federal program as a Type A program and exclude its values in determining
other Type A programs. This recalculation of the Type A program is performed after removing the total of all large loan
programs. For the purposes of this paragraph a program is only considered to be a Federal program providing loans if the value
of Federal awards expended for loans within the program comprises fifty percent or more of the total Federal awards expended
for the program. A cluster of programs is treated as one program and the value of Federal awards expended under a loan
program is determined as described in §200.502 Basis for determining Federal awards expended.

(4) For biennial audits permitted under §200.504 Frequency of audits, the determination of Type A and Type B programs
must be based upon the Federal awards expended during the two-year period.

(c) Step two. (1) The auditor must identify Type A programs which are low-risk. In making this determination, the auditor
must consider whether the requirements in §200.519 Criteria for Federal program risk paragraph (c), the results of audit follow-
up, or any changes in personnel or systems affecting the program indicate significantly increased risk and preclude the program
from being low risk. For a Type A program to be considered low-risk, it must have been audited as a major program in at least
one of the two most recent audit periods (in the most recent audit period in the case of a biennial audit), and, in the most recent
audit period, the program must have not had:



(i) Internal control deficiencies which were identified as material weaknesses in the auditor's report on internal control for
major programs as required under §200.515 Audit reporting, paragraph (c);

(ii)) A modified opinion on the program in the auditor's report on major programs as required under §200.515 Audit
reporting, paragraph (c); or

(iii) Known or likely questioned costs that exceed five percent of the total Federal awards expended for the program.

(2) Notwithstanding paragraph (c)(1) of this section, OMB may approve a Federal awarding agency's request that a Type A
program may not be considered low risk for a certain recipient. For example, it may be necessary for a large Type A program to
be audited as a major program each year at a particular recipient to allow the Federal awarding agency to comply with 31
U.S.C. 3515. The Federal awarding agency must notify the recipient and, if known, the auditor of OMB's approval at least 180
calendar days prior to the end of the fiscal year to be audited.

(d) Step three. (1) The auditor must identify Type B programs which are high-risk using professional judgment and the
criteria in §200.519 Criteria for Federal program risk. However, the auditor is not required to identify more high-risk Type B
programs than at least one fourth the number of low-risk Type A programs identified as low-risk under Step 2 (paragraph (c) of
this section). Except for known material weakness in internal control or compliance problems as discussed in §200.519 Criteria
for Federal program risk paragraphs (b)(1), (b)(2), and (c)(1), a single criteria in risk would seldom cause a Type B program to
be considered high-risk. When identifying which Type B programs to risk assess, the auditor is encouraged to use an approach
which provides an opportunity for different high-risk Type B programs to be audited as major over a period of time.

(2) The auditor is not expected to perform risk assessments on relatively small Federal programs. Therefore, the auditor is
only required to perform risk assessments on Type B programs that exceed twenty-five percent (0.25) of the Type A threshold
determined in Step 1 (paragraph (b) of this section).

(e) Step four. At a minimum, the auditor must audit all of the following as major programs:
(1) All Type A programs not identified as low risk under step two (paragraph (c)(1) of this section).
(2) All Type B programs identified as high-risk under step three (paragraph (d) of this section).

(3) Such additional programs as may be necessary to comply with the percentage of coverage rule discussed in paragraph
() of this section. This may require the auditor to audit more programs as major programs than the number of Type A programs.

(f) Percentage of coverage rule. If the auditee meets the criteria in §200.520 Criteria for a low-risk auditee, the auditor need
only audit the major programs identified in Step 4 (paragraph (e)(1) and (2) of this section) and such additional Federal
programs with Federal awards expended that, in aggregate, all major programs encompass at least 20 percent (0.20) of total
Federal awards expended. Otherwise, the auditor must audit the major programs identified in Step 4 (paragraphs (e)(1) and (2)
of this section) and such additional Federal programs with Federal awards expended that, in aggregate, all major programs
encompass at least 40 percent (0.40) of total Federal awards expended.

(g) Documentation of risk. The auditor must include in the audit documentation the risk analysis process used in
determining major programs.

(h) Auditor's judgment. When the major program determination was performed and documented in accordance with this
Subpart, the auditor's judgment in applying the risk-based approach to determine major programs must be presumed correct.
Challenges by Federal agencies and pass-through entities must only be for clearly improper use of the requirements in this
part. However, Federal agencies and pass-through entities may provide auditors guidance about the risk of a particular Federal
program and the auditor must consider this guidance in determining major programs in audits not yet completed.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.519 Criteria for Federal program risk.

(a) General. The auditor's determination should be based on an overall evaluation of the risk of noncompliance occurring
that could be material to the Federal program. The auditor must consider criteria, such as described in paragraphs (b), (c), and
(d) of this section, to identify risk in Federal programs. Also, as part of the risk analysis, the auditor may wish to discuss a
particular Federal program with auditee management and the Federal agency or pass-through entity.

(b) Current and prior audit experience. (1) Weaknesses in internal control over Federal programs would indicate higher
risk. Consideration should be given to the control environment over Federal programs and such factors as the expectation of



management's adherence to Federal statutes, regulations, and the terms and conditions of Federal awards and the
competence and experience of personnel who administer the Federal programs.

(i) A Federal program administered under multiple internal control structures may have higher risk. When assessing risk in
a large single audit, the auditor must consider whether weaknesses are isolated in a single operating unit (e.g., one college
campus) or pervasive throughout the entity.

(i) When significant parts of a Federal program are passed through to subrecipients, a weak system for monitoring
subrecipients would indicate higher risk.

(2) Prior audit findings would indicate higher risk, particularly when the situations identified in the audit findings could have
a significant impact on a Federal program or have not been corrected.

(3) Federal programs not recently audited as major programs may be of higher risk than Federal programs recently audited
as major programs without audit findings.

(c) Oversight exercised by Federal agencies and pass-through entities. (1) Oversight exercised by Federal agencies or
pass-through entities could be used to assess risk. For example, recent monitoring or other reviews performed by an oversight
entity that disclosed no significant problems would indicate lower risk, whereas monitoring that disclosed significant problems
would indicate higher risk.

(2) Federal agencies, with the concurrence of OMB, may identify Federal programs that are higher risk. OMB will provide
this identification in the compliance supplement.

(d) Inherent risk of the Federal program. (1) The nature of a Federal program may indicate risk. Consideration should be
given to the complexity of the program and the extent to which the Federal program contracts for goods and services. For
example, Federal programs that disburse funds through third party contracts or have eligibility criteria may be of higher risk.
Federal programs primarily involving staff payroll costs may have high risk for noncompliance with requirements of §200.430
Compensation—personal services, but otherwise be at low risk.

(2) The phase of a Federal program in its life cycle at the Federal agency may indicate risk. For example, a new Federal
program with new or interim regulations may have higher risk than an established program with time-tested regulations. Also,
significant changes in Federal programs, statutes, regulations, or the terms and conditions of Federal awards may increase risk.

(3) The phase of a Federal program in its life cycle at the auditee may indicate risk. For example, during the first and last
years that an auditee participates in a Federal program, the risk may be higher due to start-up or closeout of program activities
and staff.

(4) Type B programs with larger Federal awards expended would be of higher risk than programs with substantially smaller
Federal awards expended.
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§200.520 Criteria for a low-risk auditee.

An auditee that meets all of the following conditions for each of the preceding two audit periods must qualify as a low-risk
auditee and be eligible for reduced audit coverage in accordance with §200.518 Major program determination.

(a) Single audits were performed on an annual basis in accordance with the provisions of this Subpart, including submitting
the data collection form and the reporting package to the FAC within the timeframe specified in §200.512 Report submission. A
non-Federal entity that has biennial audits does not qualify as a low-risk auditee.

(b) The auditor's opinion on whether the financial statements were prepared in accordance with GAAP, or a basis of
accounting required by state law, and the auditor's in relation to opinion on the schedule of expenditures of Federal awards
were unmodified.

(c) There were no deficiencies in internal control which were identified as material weaknesses under the requirements of
GAGAS.

(d) The auditor did not report a substantial doubt about the auditee's ability to continue as a going concern.

(e) None of the Federal programs had audit findings from any of the following in either of the preceding two audit periods in
which they were classified as Type A programs:

(1) Internal control deficiencies that were identified as material weaknesses in the auditor's report on internal control for
major programs as required under §200.515 Audit reporting, paragraph (c);



(2) A modified opinion on a major program in the auditor's report on major programs as required under §200.515 Audit
reporting, paragraph (c); or

(3) Known or likely questioned costs that exceeded five percent of the total Federal awards expended for a Type A program
during the audit period.
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MANAGEMENT DECISIONS
+ Back to Top

§200.521 Management decision.

(a) General. The management decision must clearly state whether or not the audit finding is sustained, the reasons for the
decision, and the expected auditee action to repay disallowed costs, make financial adjustments, or take other action. If the
auditee has not completed corrective action, a timetable for follow-up should be given. Prior to issuing the management
decision, the Federal agency or pass-through entity may request additional information or documentation from the auditee,
including a request for auditor assurance related to the documentation, as a way of mitigating disallowed costs. The
management decision should describe any appeal process available to the auditee. While not required, the Federal agency or
pass-through entity may also issue a management decision on findings relating to the financial statements which are required to
be reported in accordance with GAGAS.

(b) Federal agency. As provided in §200.513 Responsibilities, paragraph (a)(7), the cognizant agency for audit must be
responsible for coordinating a management decision for audit findings that affect the programs of more than one Federal
agency. As provided in §200.513 Responsibilities, paragraph (c)(3), a Federal awarding agency is responsible for issuing a
management decision for findings that relate to Federal awards it makes to non-Federal entities.

(c) Pass-through entity. As provided in §200.331 Requirements for pass-through entities, paragraph (d), the pass-through
entity must be responsible for issuing a management decision for audit findings that relate to Federal awards it makes to
subrecipients.

(d) Time requirements. The Federal awarding agency or pass-through entity responsible for issuing a management
decision must do so within six months of acceptance of the audit report by the FAC. The auditee must initiate and proceed with
corrective action as rapidly as possible and corrective action should begin no later than upon receipt of the audit report.

(e) Reference numbers. Management decisions must include the reference numbers the auditor assigned to each audit
finding in accordance with §200.516 Audit findings paragraph (c).
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Appendix | to Part 200—Full Text of Notice of Funding Opportunity

The full text of the notice of funding opportunity is organized in sections. The required format outlined in this appendix
indicates immediately following the title of each section whether that section is required in every announcement or is a Federal
awarding agency option. The format is designed so that similar types of information will appear in the same sections in
announcements of different Federal funding opportunities. Toward that end, there is text in each of the following sections to
describe the types of information that a Federal awarding agency would include in that section of an actual announcement.

A Federal awarding agency that wishes to include information that the format does not specifically discuss may address
that subject in whatever section(s) is most appropriate. For example, if a Federal awarding agency chooses to address
performance goals in the announcement, it might do so in the funding opportunity description, the application content, or the
reporting requirements.

Similarly, when this format calls for a type of information to be in a particular section, a Federal awarding agency wishing to
address that subject in other sections may elect to repeat the information in those sections or use cross references between the
sections (there should be hyperlinks for cross-references in any electronic versions of the announcement). For example, a
Federal awarding agency may want to include Section A information about the types of non-Federal entities who are eligible to
apply. The format specifies a standard location for that information in Section C.1 but does not preclude repeating the
information in Section A or creating a cross reference between Section A and C.1, as long as a potential applicant can find the
information quickly and easily from the standard location.

The sections of the full text of the announcement are described in the following paragraphs.

A. PROGRAM DESCRIPTION—REQUIRED



This section contains the full program description of the funding opportunity. It may be as long as needed to adequately
communicate to potential applicants the areas in which funding may be provided. It describes the Federal awarding agency's
funding priorities or the technical or focus areas in which the Federal awarding agency intends to provide assistance. As
appropriate, it may include any program history (e.g., whether this is a new program or a new or changed area of program
emphasis). This section may communicate indicators of successful projects (e.g., if the program encourages collaborative
efforts) and may include examples of projects that have been funded previously. This section also may include other information
the Federal awarding agency deems necessary, and must at a minimum include citations for authorizing statutes and
regulations for the funding opportunity.

B. FEDERAL AWARD INFORMATION—REQUIRED

This section provides sufficient information to help an applicant make an informed decision about whether to submit a
proposal. Relevant information could include the total amount of funding that the Federal awarding agency expects to award
through the announcement; the anticipated number of Federal awards; the expected amounts of individual Federal awards
(which may be a range); the amount of funding per Federal award, on average, experienced in previous years; and the
anticipated start dates and periods of performance for new Federal awards. This section also should address whether
applications for renewal or supplementation of existing projects are eligible to compete with applications for new Federal
awards.

This section also must indicate the type(s) of assistance instrument (e.g., grant, cooperative agreement) that may be
awarded if applications are successful. If cooperative agreements may be awarded, this section either should describe the
“substantial involvement” that the Federal awarding agency expects to have or should reference where the potential applicant
can find that information (e.g., in the funding opportunity description in A. Program Description—Required or Federal award
administration information in Section D. Application and Submission Information). If procurement contracts also may be
awarded, this must be stated.

C. ELIGIBILITY INFORMATION

This section addresses the considerations or factors that determine applicant or application eligibility. This includes the
eligibility of particular types of applicant organizations, any factors affecting the eligibility of the principal investigator or project
director, and any criteria that make particular projects ineligible. Federal agencies should make clear whether an applicant's
failure to meet an eligibility criterion by the time of an application deadline will result in the Federal awarding agency returning
the application without review or, even though an application may be reviewed, will preclude the Federal awarding agency from
making a Federal award. Key elements to be addressed are:

1. Eligible Applicants—Required. Announcements must clearly identify the types of entities that are eligible to apply. If there
are no restrictions on eligibility, this section may simply indicate that all potential applicants are eligible. If there are restrictions
on eligibility, it is important to be clear about the specific types of entities that are eligible, not just the types that are ineligible.
For example, if the program is limited to nonprofit organizations subject to 26 U.S.C. 501(c)(3) of the tax code (26 U.S.C. 501(c)
(3)), the announcement should say so. Similarly, it is better to state explicitly that Native American tribal organizations are
eligible than to assume that they can unambiguously infer that from a statement that nonprofit organizations may apply.
Eligibility also can be expressed by exception, (e.g., open to all types of domestic applicants other than individuals). This
section should refer to any portion of Section D specifying documentation that must be submitted to support an eligibility
determination (e.g., proof of 501(c)(3) status as determined by the Internal Revenue Service or an authorizing tribal resolution).
To the extent that any funding restriction in Section D.6 could affect the eligibility of an applicant or project, the announcement
must either restate that restriction in this section or provide a cross-reference to its description in Section D.6.

2. Cost Sharing or Matching—Required. Announcements must state whether there is required cost sharing, matching, or
cost participation without which an application would be ineligible (if cost sharing is not required, the announcement must
explicitly say so). Required cost sharing may be a certain percentage or amount, or may be in the form of contributions of
specified items or activities (e.g., provision of equipment). It is important that the announcement be clear about any restrictions
on the types of cost (e.g., in-kind contributions) that are acceptable as cost sharing. Cost sharing as an eligibility criterion
includes requirements based in statute or regulation, as described in §200.306 Cost sharing or matching of this Part. This
section should refer to the appropriate portion(s) of section D. Application and Submission Information stating any pre-award
requirements for submission of letters or other documentation to verify commitments to meet cost-sharing requirements if a
Federal award is made.

3. Other—Required, if applicable. If there are other eligibility criteria (i.e., criteria that have the effect of making an
application or project ineligible for Federal awards, whether referred to as “responsiveness” criteria, “go-no go” criteria,
“threshold” criteria, or in other ways), must be clearly stated and must include a reference to the regulation of requirement that
describes the restriction, as applicable. For example, if entities that have been found to be in violation of a particular Federal
statute are ineligible, it is important to say so. This section must also state any limit on the number of applications an applicant
may submit under the announcement and make clear whether the limitation is on the submitting organization, individual



investigator/program director, or both. This section should also address any eligibility criteria for beneficiaries or for program
participants other than Federal award recipients.

D. APPLICATION AND SUBMISSION INFORMATION

1. Address to Request Application Package—Required. Potential applicants must be told how to get application forms, kits,
or other materials needed to apply (if this announcement contains everything needed, this section need only say so). An
Internet address where the materials can be accessed is acceptable. However, since high-speed Internet access is not yet
universally available for downloading documents, and applicants may have additional accessibility requirements, there also
should be a way for potential applicants to request paper copies of materials, such as a U.S. Postal Service mailing address,
telephone or FAX number, Telephone Device for the Deaf (TDD), Text Telephone (TTY) number, and/or Federal Information
Relay Service (FIRS) number.

2. Content and Form of Application Submission—Required. This section must identify the required content of an application
and the forms or formats that an applicant must use to submit it. If any requirements are stated elsewhere because they are
general requirements that apply to multiple programs or funding opportunities, this section should refer to where those
requirements may be found. This section also should include required forms or formats as part of the announcement or state
where the applicant may obtain them.

This section should specifically address content and form or format requirements for:

i. Pre-applications, letters of intent, or white papers required or encouraged (see Section D.4), including any limitations on
the number of pages or other formatting requirements similar to those for full applications.

ii. The application as a whole. For all submissions, this would include any limitations on the number of pages, font size and
typeface, margins, paper size, number of copies, and sequence or assembly requirements. If electronic submission is permitted
or required, this could include special requirements for formatting or signatures.

iii. Component pieces of the application (e.g., if all copies of the application must bear original signatures on the face page
or the program narrative may not exceed 10 pages). This includes any pieces that may be submitted separately by third parties
(e.g., references or letters confirming commitments from third parties that will be contributing a portion of any required cost
sharing).

iv. Information that successful applicants must submit after notification of intent to make a Federal award, but prior to a
Federal award. This could include evidence of compliance with requirements relating to human subjects or information needed
to comply with the National Environmental Policy Act (NEPA) (42 U.S.C. 4321-4370h).

3. Unique entity identifier and System for Award Management (SAM)—Required.

This paragraph must state clearly that each applicant (unless the applicant is an individual or Federal awarding agency that
is excepted from those requirements under 2 CFR §25.110(b) or (c), or has an exception approved by the Federal awarding
agency under 2 CFR §25.110(d)) is required to: (i) Be registered in SAM before submitting its application; (ii) provide a a valid
unique entity identifier in its application; and (iii) continue to maintain an active SAM registration with current information at all
times during which it has an active Federal award or an application or plan under consideration by a Federal awarding agency.
It also must state that the Federal awarding agency may not make a Federal award to an applicant until the applicant has
complied with all applicable unique entity identifier and SAM requirements and, if an applicant has not fully complied with the
requirements by the time the Federal awarding agency is ready to make a Federal award, the Federal awarding agency may
determine that the applicant is not qualified to receive a Federal award and use that determination as a basis for making a
Federal award to another applicant.

4. Submission Dates and Times—Required. Announcements must identify due dates and times for all submissions. This
includes not only the full applications but also any preliminary submissions (e.g., letters of intent, white papers, or pre-
applications). It also includes any other submissions of information before Federal award that are separate from the full
application. If the funding opportunity is a general announcement that is open for a period of time with no specific due dates for
applications, this section should say so. Note that the information on dates that is included in this section also must appear with
other overview information in a location preceding the full text of the announcement (see §200.203 Notices of funding
opportunities of this Part).

Each type of submission should be designated as encouraged or required and, if required, any deadline date (or dates, if
the Federal awarding agency plans more than one cycle of application submission, review, and Federal award under the
announcement) should be specified. The announcement must state (or provide a reference to another document that states):

i. Any deadline in terms of a date and local time. If the due date falls on a Saturday, Sunday, or Federal holiday, the
reporting package is due the next business day.



ii. What the deadline means (e.g., whether it is the date and time by which the Federal awarding agency must receive the
application, the date by which the application must be postmarked, or something else) and how that depends, if at all, on the
submission method (e.g., mail, electronic, or personal/courier delivery).

iii. The effect of missing a deadline (e.g., whether late applications are neither reviewed nor considered or are reviewed
and considered under some circumstances).

iv. How the receiving Federal office determines whether an application or pre-application has been submitted before the
deadline. This includes the form of acceptable proof of mailing or system-generated documentation of receipt date and time.

This section also may indicate whether, when, and in what form the applicant will receive an acknowledgement of receipt.
This information should be displayed in ways that will be easy to understand and use. It can be difficult to extract all needed
information from narrative paragraphs, even when they are well written. A tabular form for providing a summary of the
information may help applicants for some programs and give them what effectively could be a checklist to verify the
completeness of their application package before submission.

5. Intergovernmental Review—Required, if applicable. If the funding opportunity is subject to Executive Order 12372,
“Intergovernmental Review of Federal Programs,” the notice must say so. In alerting applicants that they must contact their
state's Single Point of Contact (SPOC) to find out about and comply with the state's process under Executive Order 12372, it
may be useful to inform potential applicants that the names and addresses of the SPOCs are listed in the Office of
Management and Budget's Web site. www.whitehouse.gov/omb/grants/spoc.html.

6. Funding Restrictions—Required. Notices must include information on funding restrictions in order to allow an applicant to
develop an application and budget consistent with program requirements. Examples are whether construction is an allowable
activity, if there are any limitations on direct costs such as foreign travel or equipment purchases, and if there are any limits on
indirect costs (or facilities and administrative costs). Applicants must be advised if Federal awards will not allow reimbursement
of pre-Federal award costs.

7. Other Submission Requirements— Required. This section must address any other submission requirements not
included in the other paragraphs of this section. This might include the format of submission, i.e., paper or electronic, for each
type of required submission. Applicants should not be required to submit in more than one format and this section should
indicate whether they may choose whether to submit applications in hard copy or electronically, may submit only in hard copy,
or may submit only electronically.

This section also must indicate where applications (and any pre-applications) must be submitted if sent by postal mail,
electronic means, or hand-delivery. For postal mail submission, this must include the name of an office, official, individual or
function (e.g., application receipt center) and a complete mailing address. For electronic submission, this must include the URL
or email address; whether a password(s) is required; whether particular software or other electronic capabilities are required;
what to do in the event of system problems and a point of contact who will be available in the event the applicant experiences
technical difficulties."

'With respect to electronic methods for providing information about funding opportunities or accepting applicants' submissions of information, each
Federal awarding agency is responsible for compliance with Section 508 of the Rehabilitation Act of 1973 (29 U.S.C. 794d).

E. APPLICATION REVIEW INFORMATION

1. Criteria—Required. This section must address the criteria that the Federal awarding agency will use to evaluate
applications. This includes the merit and other review criteria that evaluators will use to judge applications, including any
statutory, regulatory, or other preferences (e.g., minority status or Native American tribal preferences) that will be applied in the
review process. These criteria are distinct from eligibility criteria that are addressed before an application is accepted for review
and any program policy or other factors that are applied during the selection process, after the review process is completed.
The intent is to make the application process transparent so applicants can make informed decisions when preparing their
applications to maximize fairness of the process. The announcement should clearly describe all criteria, including any sub-
criteria. If criteria vary in importance, the announcement should specify the relative percentages, weights, or other means used
to distinguish among them. For statutory, regulatory, or other preferences, the announcement should provide a detailed
explanation of those preferences with an explicit indication of their effect (e.g., whether they result in additional points being
assigned).

If an applicant's proposed cost sharing will be considered in the review process (as opposed to being an eligibility criterion
described in Section C.2), the announcement must specifically address how it will be considered (e.g., to assign a certain
number of additional points to applicants who offer cost sharing, or to break ties among applications with equivalent scores after
evaluation against all other factors). If cost sharing will not be considered in the evaluation, the announcement should say so,
so that there is no ambiguity for potential applicants. Vague statements that cost sharing is encouraged, without clarification as
to what that means, are unhelpful to applicants. It also is important that the announcement be clear about any restrictions on
the types of cost (e.g., in-kind contributions) that are acceptable as cost sharing.



2. Review and Selection Process—Required. This section may vary in the level of detail provided. The announcement must
list any program policy or other factors or elements, other than merit criteria, that the selecting official may use in selecting
applications for Federal award (e.g., geographical dispersion, program balance, or diversity). The Federal awarding agency
may also include other appropriate details. For example, this section may indicate who is responsible for evaluation against the
merit criteria (e.g., peers external to the Federal awarding agency or Federal awarding agency personnel) and/or who makes
the final selections for Federal awards. If there is a multi-phase review process (e.g., an external panel advising internal Federal
awarding agency personnel who make final recommendations to the deciding official), the announcement may describe the
phases. It also may include: the number of people on an evaluation panel and how it operates, the way reviewers are selected,
reviewer qualifications, and the way that conflicts of interest are avoided. With respect to electronic methods for providing
information about funding opportunities or accepting applicants' submissions of information, each Federal awarding agency is
responsible for compliance with Section 508 of the Rehabilitation Act of 1973 (29 U.S.C. 794d).

In addition, if the Federal awarding agency permits applicants to nominate suggested reviewers of their applications or
suggest those they feel may be inappropriate due to a conflict of interest, that information should be included in this section.

3. For any Federal award under a notice of funding opportunity, if the Federal awarding agency anticipates that the total
Federal share will be greater than the simplified acquisition threshold on any Federal award under a notice of funding
opportunity may include, over the period of performance (see §200.88 Simplified Acquisition Threshold), this section must also
inform applicants:

i. That the Federal awarding agency, prior to making a Federal award with a total amount of Federal share greater than the
simplified acquisition threshold, is required to review and consider any information about the applicant that is in the designated
integrity and performance system accessible through SAM (currently FAPIIS) (see 41 U.S.C. 2313);

ii. That an applicant, at its option, may review information in the designated integrity and performance systems accessible
through SAM and comment on any information about itself that a Federal awarding agency previously entered and is currently
in the designated integrity and performance system accessible through SAM;

iii. That the Federal awarding agency will consider any comments by the applicant, in addition to the other information in
the designated integrity and performance system, in making a judgment about the applicant's integrity, business ethics, and
record of performance under Federal awards when completing the review of risk posed by applicants as described in §200.205
Federal awarding agency review of risk posed by applicants.

4. Anticipated Announcement and Federal Award Dates—Qptional. This section is intended to provide applicants with
information they can use for planning purposes. If there is a single application deadline followed by the simultaneous review of
all applications, the Federal awarding agency can include in this section information about the anticipated dates for announcing
or notifying successful and unsuccessful applicants and for having Federal awards in place. If applications are received and
evaluated on a “rolling” basis at different times during an extended period, it may be appropriate to give applicants an estimate
of the time needed to process an application and notify the applicant of the Federal awarding agency's decision.

F. FEDERAL AWARD ADMINISTRATION INFORMATION

1. Federal Award Notices—Required. This section must address what a successful applicant can expect to receive
following selection. If the Federal awarding agency's practice is to provide a separate notice stating that an application has
been selected before it actually makes the Federal award, this section would be the place to indicate that the letter is not an
authorization to begin performance (to the extent that it allows charging to Federal awards of pre-award costs at the non-
Federal entity's own risk). This section should indicate that the notice of Federal award signed by the grants officer (or
equivalent) is the authorizing document, and whether it is provided through postal mail or by electronic means and to whom. It
also may address the timing, form, and content of notifications to unsuccessful applicants. See also §200.210 Information
contained in a Federal award.

2. Administrative and National Policy Requirements—Required. This section must identify the usual administrative and
national policy requirements the Federal awarding agency's Federal awards may include. Providing this information lets a
potential applicant identify any requirements with which it would have difficulty complying if its application is successful. In those
cases, early notification about the requirements allows the potential applicant to decide not to apply or to take needed actions
before receiving the Federal award. The announcement need not include all of the terms and conditions of the Federal award,
but may refer to a document (with information about how to obtain it) or Internet site where applicants can see the terms and
conditions. If this funding opportunity will lead to Federal awards with some special terms and conditions that differ from the
Federal awarding agency's usual (sometimes called “general”) terms and conditions, this section should highlight those special
terms and conditions. Doing so will alert applicants that have received Federal awards from the Federal awarding agency
previously and might not otherwise expect different terms and conditions. For the same reason, the announcement should
inform potential applicants about special requirements that could apply to particular Federal awards after the review of
applications and other information, based on the particular circumstances of the effort to be supported (e.g., if human subjects



were to be involved or if some situations may justify special terms on intellectual property, data sharing or security
requirements).

3. Reporting—Required. This section must include general information about the type (e.g., financial or performance),
frequency, and means of submission (paper or electronic) of post-Federal award reporting requirements. Highlight any special
reporting requirements for Federal awards under this funding opportunity that differ (e.g., by report type, frequency, form/format,
or circumstances for use) from what the Federal awarding agency's Federal awards usually require. Federal awarding agencies
must also describe in this section all relevant requirements such as those at 2 CFR 180.335 and 2 CFR 180.350.

If the Federal share of any Federal award may include more than $500,000 over the period of performance, this section
must inform potential applicants about the post award reporting requirements reflected in Appendix Xll—Award Term and
Condition for Recipient Integrity and Performance Matters.

G. FEDERAL AWARDING AGENCY CONTACT(S)—REQUIRED

The announcement must give potential applicants a point(s) of contact for answering questions or helping with problems
while the funding opportunity is open. The intent of this requirement is to be as helpful as possible to potential applicants, so the
Federal awarding agency should consider approaches such as giving:

i. Points of contact who may be reached in multiple ways (e.g., by telephone, FAX, and/or email, as well as regular mail).

ii. A fax or email address that multiple people access, so that someone will respond even if others are unexpectedly absent
during critical periods.

iii. Different contacts for distinct kinds of help (e.g., one for questions of programmatic content and a second for
administrative questions).

H. OTHER INFORMATION—OPTIONAL
This section may include any additional information that will assist a potential applicant. For example, the section might:
i. Indicate whether this is a new program or a one-time initiative.

ii. Mention related programs or other upcoming or ongoing Federal awarding agency funding opportunities for similar
activities.

iii. Include current Internet addresses for Federal awarding agency Web sites that may be useful to an applicant in
understanding the program.

iv. Alert applicants to the need to identify proprietary information and inform them about the way the Federal awarding
agency will handle it.

v. Include certain routine notices to applicants (e.g., that the Federal Government is not obligated to make any Federal
award as a result of the announcement or that only grants officers can bind the Federal Government to the expenditure of
funds).

[78 FR 78608, Dec. 26, 2013, as amended at 80 FR 43310, July 22, 2015]
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Appendix Il to Part 200—Contract Provisions for Non-Federal Entity Contracts Under Federal Awards

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the non-Federal
entity under the Federal award must contain provisions covering the following, as applicable.

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the inflation adjusted
amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where contractors
violate or breach contract terms, and provide for such sanctions and penalties as appropriate.

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal entity
including the manner by which it will be effected and the basis for settlement.

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause provided
under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3



CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to
Equal Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all prime
construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for compliance with the
Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5,
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance
with the statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than the prevailing
wages specified in a wage determination made by the Secretary of Labor. In addition, contractors must be required to pay
wages not less than once a week. The non-Federal entity must place a copy of the current prevailing wage determination
issued by the Department of Labor in each solicitation. The decision to award a contract or subcontract must be conditioned
upon the acceptance of the wage determination. The non-Federal entity must report all suspected or reported violations to the
Federal awarding agency. The contracts must also include a provision for compliance with the Copeland “Anti-Kickback” Act (40
U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public
Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that each
contractor or subrecipient must be prohibited from inducing, by any means, any person employed in the construction,
completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. The non-
Federal entity must report all suspected or reported violations to the Federal awarding agency.

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts awarded by the
non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must include a provision for
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40
U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every mechanic and laborer on the basis of
a standard work week of 40 hours. Work in excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in
the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous.
These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or
contracts for transportation or transmission of intelligence.

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding
agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small business firm
or nonprofit organization regarding the substitution of parties, assignment or performance of experimental, developmental, or
research work under that “funding agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts
and Cooperative Agreements,” and any implementing regulations issued by the awarding agency.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as
amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal
award to agree to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C.
7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to
the Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be
made to parties listed on the governmentwide exclusions in the System for Award Management (SAM), in accordance with the
OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR
part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended,
or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than
Executive Order 12549.

() Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 must
file the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to
pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal
funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the
non-Federal award.

(J) See §200.322 Procurement of recovered materials.
[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 2014]
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Appendix Il to Part 200—Indirect (F&A) Costs Identification and Assignment, and Rate Determination for Institutions
of Higher Education (IHEs)

A. GENERAL

This appendix provides criteria for identifying and computing indirect (or indirect (F&A)) rates at IHEs (institutions). Indirect
(F&A) costs are those that are incurred for common or joint objectives and therefore cannot be identified readily and specifically
with a particular sponsored project, an instructional activity, or any other institutional activity. See subsection B.1, Definition of
Facilities and Administration, for a discussion of the components of indirect (F&A) costs.

1. Major Functions of an Institution

Refers to instruction, organized research, other sponsored activities and other institutional activities as defined in this
section:

a. Instruction means the teaching and training activities of an institution. Except for research training as provided in
subsection b, this term includes all teaching and training activities, whether they are offered for credits toward a degree or
certificate or on a non-credit basis, and whether they are offered through regular academic departments or separate divisions,
such as a summer school division or an extension division. Also considered part of this major function are departmental
research, and, where agreed to, university research.

(1) Sponsored instruction and training means specific instructional or training activity established by grant, contract, or
cooperative agreement. For purposes of the cost principles, this activity may be considered a major function even though an
institution's accounting treatment may include it in the instruction function.

(2) Departmental research means research, development and scholarly activities that are not organized research and,
consequently, are not separately budgeted and accounted for. Departmental research, for purposes of this document, is not
considered as a major function, but as a part of the instruction function of the institution.

(3) Only mandatory cost sharing or cost sharing specifically committed in the project budget must be included in the
organized research base for computing the indirect (F&A) cost rate or reflected in any allocation of indirect costs. Salary costs
above statutory limits are not considered cost sharing.

b. Organized research means all research and development activities of an institution that are separately budgeted and
accounted for. It includes:

(1) Sponsored research means all research and development activities that are sponsored by Federal and non-Federal
agencies and organizations. This term includes activities involving the training of individuals in research techniques (commonly
called research training) where such activities utilize the same facilities as other research and development activities and where
such activities are not included in the instruction function.

(2) University research means all research and development activities that are separately budgeted and accounted for by
the institution under an internal application of institutional funds. University research, for purposes of this document, must be
combined with sponsored research under the function of organized research.

c. Other sponsored activities means programs and projects financed by Federal and non-Federal agencies and
organizations which involve the performance of work other than instruction and organized research. Examples of such
programs and projects are health service projects and community service programs. However, when any of these activities are
undertaken by the institution without outside support, they may be classified as other institutional activities.

d. Other institutional activities means all activities of an institution except for instruction, departmental research, organized
research, and other sponsored activities, as defined in this section; indirect (F&A) cost activities identified in this Appendix
paragraph B, Identification and assignment of indirect (F&A) costs; and specialized services facilities described in §200.468
Specialized service facilities of this Part.

Examples of other institutional activities include operation of residence halls, dining halls, hospitals and clinics, student
unions, intercollegiate athletics, bookstores, faculty housing, student apartments, guest houses, chapels, theaters, public
museums, and other similar auxiliary enterprises. This definition also includes any other categories of activities, costs of which
are “unallowable” to Federal awards, unless otherwise indicated in an award.

2. Criteria for Distribution

a. Base period. A base period for distribution of indirect (F&A) costs is the period during which the costs are incurred. The
base period normally should coincide with the fiscal year established by the institution, but in any event the base period should
be so selected as to avoid inequities in the distribution of costs.



b. Need for cost groupings. The overall objective of the indirect (F&A) cost allocation process is to distribute the indirect
(F&A) costs described in Section B, Identification and assignment of indirect (F&A) costs, to the major functions of the institution
in proportions reasonably consistent with the nature and extent of their use of the institution's resources. In order to achieve this
objective, it may be necessary to provide for selective distribution by establishing separate groupings of cost within one or more
of the indirect (F&A) cost categories referred to in subsection B.1, Definition of Facilities and Administration. In general, the cost
groupings established within a category should constitute, in each case, a pool of those items of expense that are considered to
be of like nature in terms of their relative contribution to (or degree of remoteness from) the particular cost objectives to which
distribution is appropriate. Cost groupings should be established considering the general guides provided in subsection c of this
section. Each such pool or cost grouping should then be distributed individually to the related cost objectives, using the
distribution base or method most appropriate in light of the guidelines set forth in subsection d of this section.

c. General considerations on cost groupings. The extent to which separate cost groupings and selective distribution would
be appropriate at an institution is a matter of judgment to be determined on a case-by-case basis. Typical situations which may
warrant the establishment of two or more separate cost groupings (based on account classification or analysis) within an
indirect (F&A) cost category include but are not limited to the following:

(1) If certain items or categories of expense relate solely to one of the major functions of the institution or to less than all
functions, such expenses should be set aside as a separate cost grouping for direct assignment or selective allocation in
accordance with the guides provided in subsections b and d.

(2) If any types of expense ordinarily treated as general administration or departmental administration are charged to
Federal awards as direct costs, expenses applicable to other activities of the institution when incurred for the same purposes in
like circumstances must, through separate cost groupings, be excluded from the indirect (F&A) costs allocable to those Federal
awards and included in the direct cost of other activities for cost allocation purposes.

(3) If it is determined that certain expenses are for the support of a service unit or facility whose output is susceptible of
measurement on a workload or other quantitative basis, such expenses should be set aside as a separate cost grouping for
distribution on such basis to organized research, instructional, and other activities at the institution or within the department.

(4) If activities provide their own purchasing, personnel administration, building maintenance or similar service, the
distribution of general administration and general expenses, or operation and maintenance expenses to such activities should
be accomplished through cost groupings which include only that portion of central indirect (F&A) costs (such as for overall
management) which are properly allocable to such activities.

(5) If the institution elects to treat fringe benefits as indirect (F&A) charges, such costs should be set aside as a separate
cost grouping for selective distribution to related cost objectives.

(6) The number of separate cost groupings within a category should be held within practical limits, after taking into
consideration the materiality of the amounts involved and the degree of precision attainable through less selective methods of
distribution.

d. Selection of distribution method.

(1) Actual conditions must be taken into account in selecting the method or base to be used in distributing individual cost
groupings. The essential consideration in selecting a base is that it be the one best suited for assigning the pool of costs to cost
objectives in accordance with benefits derived; with a traceable cause-and-effect relationship; or with logic and reason, where
neither benefit nor a cause-and-effect relationship is determinable.

(2) If a cost grouping can be identified directly with the cost objective benefitted, it should be assigned to that cost
objective.

(3) If the expenses in a cost grouping are more general in nature, the distribution may be based on a cost analysis study
which results in an equitable distribution of the costs. Such cost analysis studies may take into consideration weighting factors,
population, or space occupied if appropriate. Cost analysis studies, however, must (a) be appropriately documented in sufficient
detail for subsequent review by the cognizant agency for indirect costs, (b) distribute the costs to the related cost objectives in
accordance with the relative benefits derived, (c) be statistically sound, (d) be performed specifically at the institution at which
the results are to be used, and (e) be reviewed periodically, but not less frequently than rate negotiations, updated if necessary,
and used consistently. Any assumptions made in the study must be stated and explained. The use of cost analysis studies and
periodic changes in the method of cost distribution must be fully justified.

(4) If a cost analysis study is not performed, or if the study does not result in an equitable distribution of the costs, the
distribution must be made in accordance with the appropriate base cited in Section B, Identification and assignment of indirect
(F&A) costs, unless one of the following conditions is met:



(a) It can be demonstrated that the use of a different base would result in a more equitable allocation of the costs, or that a
more readily available base would not increase the costs charged to Federal awards, or

(b) The institution qualifies for, and elects to use, the simplified method for computing indirect (F&A) cost rates described in
Section D, Simplified method for small institutions.

(5) Notwithstanding subsection (3), effective July 1, 1998, a cost analysis or base other than that in Section B must not be
used to distribute utility or student services costs. Instead, subsections B.4.c Operation and maintenance expenses, may be
used in the recovery of utility costs.

e. Order of distribution.

(1) Indirect (F&A) costs are the broad categories of costs discussed in Section B.1, Definitions of Facilities and
Administration

(2) Depreciation, interest expenses, operation and maintenance expenses, and general administrative and general
expenses should be allocated in that order to the remaining indirect (F&A) cost categories as well as to the major functions and
specialized service facilities of the institution. Other cost categories may be allocated in the order determined to be most
appropriate by the institutions. When cross allocation of costs is made as provided in subsection (3), this order of allocation
does not apply.

(3) Normally an indirect (F&A) cost category will be considered closed once it has been allocated to other cost objectives,
and costs may not be subsequently allocated to it. However, a cross allocation of costs between two or more indirect (F&A) cost
categories may be used if such allocation will result in a more equitable allocation of costs. If a cross allocation is used, an
appropriate modification to the composition of the indirect (F&A) cost categories described in Section B is required.

B. IDENTIFICATION AND ASSIGNMENT OF INDIRECT (F&A) CosTs

1. Definition of Facilities and Administration
See §200.414 Indirect (F&A) costs which provides the basis for these indirect cost requirements.
2. Depreciation

a. The expenses under this heading are the portion of the costs of the institution's buildings, capital improvements to land
and buildings, and equipment which are computed in accordance with §200.436 Depreciation.

b. In the absence of the alternatives provided for in Section A.2.d, Selection of distribution method, the expenses included
in this category must be allocated in the following manner:

(1) Depreciation on buildings used exclusively in the conduct of a single function, and on capital improvements and
equipment used in such buildings, must be assigned to that function.

(2) Depreciation on buildings used for more than one function, and on capital improvements and equipment used in such
buildings, must be allocated to the individual functions performed in each building on the basis of usable square feet of space,
excluding common areas such as hallways, stairwells, and rest rooms.

(3) Depreciation on buildings, capital improvements and equipment related to space (e.qg., individual rooms, laboratories)
used jointly by more than one function (as determined by the users of the space) must be treated as follows. The cost of each
jointly used unit of space must be allocated to benefitting functions on the basis of:

(a) The employee full-time equivalents (FTEs) or salaries and wages of those individual functions benefitting from the use
of that space; or

(b) Institution-wide employee FTEs or salaries and wages applicable to the benefitting major functions (see Section A.1) of
the institution.

(4) Depreciation on certain capital improvements to land, such as paved parking areas, fences, sidewalks, and the like, not
included in the cost of buildings, must be allocated to user categories of students and employees on a full-time equivalent basis.
The amount allocated to the student category must be assigned to the instruction function of the institution. The amount
allocated to the employee category must be further allocated to the major functions of the institution in proportion to the salaries
and wages of all employees applicable to those functions.

3. Interest



Interest on debt associated with certain buildings, equipment and capital improvements, as defined in §200.449 Interest,
must be classified as an expenditure under the category Facilities. These costs must be allocated in the same manner as the
depreciation on the buildings, equipment and capital improvements to which the interest relates.

4. Operation and Maintenance Expenses

a. The expenses under this heading are those that have been incurred for the administration, supervision, operation,
maintenance, preservation, and protection of the institution's physical plant. They include expenses normally incurred for such
items as janitorial and utility services; repairs and ordinary or normal alterations of buildings, furniture and equipment; care of
grounds; maintenance and operation of buildings and other plant facilities; security; earthquake and disaster preparedness;
environmental safety; hazardous waste disposal; property, liability and all other insurance relating to property; space and capital
leasing; facility planning and management; and central receiving. The operation and maintenance expense category should
also include its allocable share of fringe benefit costs, depreciation, and interest costs.

b. In the absence of the alternatives provided for in Section A.2.d, the expenses included in this category must be allocated
in the same manner as described in subsection 2.b for depreciation.

c. A utility cost adjustment of up to 1.3 percentage points may be included in the negotiated indirect cost rate of the IHE for
organized research, per the computation alternatives in paragraphs (c)(1) and (2) of this section:

(1) Where space is devoted to a single function and metering allows unambiguous measurement of usage related to that
space, costs must be assigned to the function located in that space.

(2) Where space is allocated to different functions and metering does not allow unambiguous measurement of usage by
function, costs must be allocated as follows:

(i) Utilities costs should be apportioned to functions in the same manner as depreciation, based on the calculated
difference between the site or building actual square footage for monitored research laboratory space (site, building, floor, or
room), and a separate calculation prepared by the IHE using the “effective square footage” described in subsection (c)(2)(ii) of
this section.

(i) “Effective square footage” allocated to research laboratory space must be calculated as the actual square footage times
the relative energy utilization index (REUI) posted on the OMB Web site at the time of a rate determination.

A. This index is the ratio of a laboratory energy use index (lab EUI) to the corresponding index for overall average college
or university space (college EUI).

B. In July 2012, values for these two indices (taken respectively from the Lawrence Berkeley Laboratory “Labs for the 21st
Century” benchmarking tool http:/labs21benchmarking.lbl.gov/CompareData.php and the US Department of Energy “Buildings
Energy Databook” and hitp.://buildingsdatabook.eren.doe.gov/CBECS.aspx) were 310 kBtu/sq ft-yr. and 155 kBtu/sq ft-yr., so
that the adjustment ratio is 2.0 by this methodology. To retain currency, OMB will adjust the EUI numbers from time to time (no
more often than annually nor less often than every 5 years), using reliable and publicly disclosed data. Current values of both
the EUls and the REUI will be posted on the OMB Web site.

5. General Administration and General Expenses

a. The expenses under this heading are those that have been incurred for the general executive and administrative offices
of educational institutions and other expenses of a general character which do not relate solely to any major function of the
institution; i.e., solely to (1) instruction, (2) organized research, (3) other sponsored activities, or (4) other institutional activities.
The general administration and general expense category should also include its allocable share of fringe benefit costs,
operation and maintenance expense, depreciation, and interest costs. Examples of general administration and general
expenses include: those expenses incurred by administrative offices that serve the entire university system of which the
institution is a part; central offices of the institution such as the President's or Chancellor's office, the offices for institution-wide
financial management, business services, budget and planning, personnel management, and safety and risk management; the
office of the General Counsel; and the operations of the central administrative management information systems. General
administration and general expenses must not include expenses incurred within non-university-wide deans' offices, academic
departments, organized research units, or similar organizational units. (See subsection 6, Departmental administration
expenses.)

b. In the absence of the alternatives provided for in Section A.2.d, the expenses included in this category must be grouped
first according to common maijor functions of the institution to which they render services or provide benefits. The aggregate
expenses of each group must then be allocated to serviced or benefitted functions on the modified total cost basis. Modified
total costs consist of the same elements as those in Section C.2. When an activity included in this indirect (F&A) cost category



provides a service or product to another institution or organization, an appropriate adjustment must be made to either the
expenses or the basis of allocation or both, to assure a proper allocation of costs.

6. Departmental Administration Expenses

a. The expenses under this heading are those that have been incurred for administrative and supporting services that
benefit common or joint departmental activities or objectives in academic deans' offices, academic departments and divisions,
and organized research units. Organized research units include such units as institutes, study centers, and research centers.
Departmental administration expenses are subject to the following limitations.

(1) Academic deans' offices. Salaries and operating expenses are limited to those attributable to administrative functions.
(2) Academic departments:

(a) Salaries and fringe benefits attributable to the administrative work (including bid and proposal preparation) of faculty
(including department heads) and other professional personnel conducting research and/or instruction, must be allowed at a
rate of 3.6 percent of modified total direct costs. This category does not include professional business or professional
administrative officers. This allowance must be added to the computation of the indirect (F&A) cost rate for major functions in
Section C, Determination and application of indirect (F&A) cost rate or rates; the expenses covered by the allowance must be
excluded from the departmental administration cost pool. No documentation is required to support this allowance.

(b) Other administrative and supporting expenses incurred within academic departments are allowable provided they are
treated consistently in like circumstances. This would include expenses such as the salaries of secretarial and clerical staffs,
the salaries of administrative officers and assistants, travel, office supplies, stockrooms, and the like.

(3) Other fringe benefit costs applicable to the salaries and wages included in subsections (1) and (2) are allowable, as well
as an appropriate share of general administration and general expenses, operation and maintenance expenses, and
depreciation.

(4) Federal agencies may authorize reimbursement of additional costs for department heads and faculty only in exceptional
cases where an institution can demonstrate undue hardship or detriment to project performance.

b. The following guidelines apply to the determination of departmental administrative costs as direct or indirect (F&A) costs.

(1) In developing the departmental administration cost pool, special care should be exercised to ensure that costs incurred
for the same purpose in like circumstances are treated consistently as either direct or indirect (F&A) costs. For example,
salaries of technical staff, laboratory supplies (e.g., chemicals), telephone toll charges, animals, animal care costs, computer
costs, travel costs, and specialized shop costs must be treated as direct costs wherever identifiable to a particular cost
objective. Direct charging of these costs may be accomplished through specific identification of individual costs to benefitting
cost objectives, or through recharge centers or specialized service facilities, as appropriate under the circumstances. See
§8§200.413 Direct costs, paragraph (c) and 200.468 Specialized service facilities.

(2) Items such as office supplies, postage, local telephone costs, and memberships must normally be treated as indirect
(F&A) costs.

c. In the absence of the alternatives provided for in Section A.2.d, the expenses included in this category must be allocated
as follows:

(1) The administrative expenses of the dean's office of each college and school must be allocated to the academic
departments within that college or school on the modified total cost basis.

(2) The administrative expenses of each academic department, and the department's share of the expenses allocated in
subsection (1) must be allocated to the appropriate functions of the department on the modified total cost basis.

7. Sponsored Projects Administration

a. The expenses under this heading are limited to those incurred by a separate organization(s) established primarily to
administer sponsored projects, including such functions as grant and contract administration (Federal and non-Federal), special
security, purchasing, personnel, administration, and editing and publishing of research and other reports. They include the
salaries and expenses of the head of such organization, assistants, and immediate staff, together with the salaries and
expenses of personnel engaged in supporting activities maintained by the organization, such as stock rooms, print shops, and
the like. This category also includes an allocable share of fringe benefit costs, general administration and general expenses,
operation and maintenance expenses, and depreciation. Appropriate adjustments will be made for services provided to other
functions or organizations.



b. In the absence of the alternatives provided for in Section A.2.d, the expenses included in this category must be allocated
to the major functions of the institution under which the sponsored projects are conducted on the basis of the modified total cost
of sponsored projects.

c. An appropriate adjustment must be made to eliminate any duplicate charges to Federal awards when this category
includes similar or identical activities as those included in the general administration and general expense category or other
indirect (F&A) cost items, such as accounting, procurement, or personnel administration.

8. Library Expenses

a. The expenses under this heading are those that have been incurred for the operation of the library, including the cost of
books and library materials purchased for the library, less any items of library income that qualify as applicable credits under
§200.406 Applicable credits. The library expense category should also include the fringe benefits applicable to the salaries and
wages included therein, an appropriate share of general administration and general expense, operation and maintenance
expense, and depreciation. Costs incurred in the purchases of rare books (museum-type books) with no value to Federal
awards should not be allocated to them.

b. In the absence of the alternatives provided for in Section A.2.d, the expenses included in this category must be allocated
first on the basis of primary categories of users, including students, professional employees, and other users.

(1) The student category must consist of full-time equivalent students enrolled at the institution, regardless of whether they
earn credits toward a degree or certificate.

(2) The professional employee category must consist of all faculty members and other professional employees of the
institution, on a full-time equivalent basis. This category may also include post-doctorate fellows and graduate students.

(3) The other users category must consist of a reasonable factor as determined by institutional records to account for all
other users of library facilities.

c. Amount allocated in paragraph b of this section must be assigned further as follows:
(1) The amount in the student category must be assigned to the instruction function of the institution.

(2) The amount in the professional employee category must be assigned to the major functions of the institution in
proportion to the salaries and wages of all faculty members and other professional employees applicable to those functions.

(3) The amount in the other users category must be assigned to the other institutional activities function of the institution.
9. Student Administration and Services

a. The expenses under this heading are those that have been incurred for the administration of student affairs and for
services to students, including expenses of such activities as deans of students, admissions, registrar, counseling and
placement services, student advisers, student health and infirmary services, catalogs, and commencements and convocations.
The salaries of members of the academic staff whose responsibilities to the institution require administrative work that benefits
sponsored projects may also be included to the extent that the portion charged to student administration is determined in
accordance with Subpart E—Cost Principles of this Part. This expense category also includes the fringe benefit costs applicable
to the salaries and wages included therein, an appropriate share of general administration and general expenses, operation and
maintenance, interest expense, and depreciation.

b. In the absence of the alternatives provided for in Section A.2.d, the expenses in this category must be allocated to the
instruction function, and subsequently to Federal awards in that function.

10. Offset for Indirect (F&A) Expenses Otherwise Provided for by the Federal Government

a. The items to be accumulated under this heading are the reimbursements and other payments from the Federal
Government which are made to the institution to support solely, specifically, and directly, in whole or in part, any of the
administrative or service activities described in subsections 2 through 9.

b. The items in this group must be treated as a credit to the affected individual indirect (F&A) cost category before that
category is allocated to benefitting functions.

C. DETERMINATION AND APPLICATION OF INDIRECT (F&A) COST RATE OR RATES

1. Indirect (F&A) Cost Pools



a. (1) Subject to subsection b, the separate categories of indirect (F&A) costs allocated to each major function of the
institution as prescribed in paragraph B of this paragraph C.1 Identification and assignment of indirect (F&A) costs, must be
aggregated and treated as a common pool for that function. The amount in each pool must be divided by the distribution base
described in subsection 2 to arrive at a single indirect (F&A) cost rate for each function.

(2) The rate for each function is used to distribute indirect (F&A) costs to individual Federal awards of that function. Since a
common pool is established for each major function of the institution, a separate indirect (F&A) cost rate would be established
for each of the major functions described in Section A.1 under which Federal awards are carried out.

(3) Each institution's indirect (F&A) cost rate process must be appropriately designed to ensure that Federal sponsors do
not in any way subsidize the indirect (F&A) costs of other sponsors, specifically activities sponsored by industry and foreign
governments. Accordingly, each allocation method used to identify and allocate the indirect (F&A) cost pools, as described in
Sections A.2, Criteria for distribution, and B.2 through B.9, must contain the full amount of the institution's modified total costs or
other appropriate units of measurement used to make the computations. In addition, the final rate distribution base (as defined
in subsection 2) for each major function (organized research, instruction, etc., as described in Section A.1, Major functions of an
institution) must contain all the programs or activities which utilize the indirect (F&A) costs allocated to that major function. At
the time an indirect (F&A) cost proposal is submitted to a cognizant agency for indirect costs, each institution must describe the
process it uses to ensure that Federal funds are not used to subsidize industry and foreign government funded programs.

b. In some instances a single rate basis for use across the board on all work within a major function at an institution may
not be appropriate. A single rate for research, for example, might not take into account those different environmental factors
and other conditions which may affect substantially the indirect (F&A) costs applicable to a particular segment of research at the
institution. A particular segment of research may be that performed under a single sponsored agreement or it may consist of
research under a group of Federal awards performed in a common environment. The environmental factors are not limited to
the physical location of the work. Other important factors are the level of the administrative support required, the nature of the
facilities or other resources employed, the scientific disciplines or technical skills involved, the organizational arrangements
used, or any combination thereof. If a particular segment of a sponsored agreement is performed within an environment which
appears to generate a significantly different level of indirect (F&A) costs, provisions should be made for a separate indirect
(F&A) cost pool applicable to such work. The separate indirect (F&A) cost pool should be developed during the regular course
of the rate determination process and the separate indirect (F&A) cost rate resulting therefrom should be utilized; provided it is
determined that (1) such indirect (F&A) cost rate differs significantly from that which would have been obtained under
subsection a, and (2) the volume of work to which such rate would apply is material in relation to other Federal awards at the
institution.

2. The Distribution Basis

Indirect (F&A) costs must be distributed to applicable Federal awards and other benefitting activities within each major
function (see section A.1, Major functions of an institution) on the basis of modified total direct costs (MTDC), consisting of all
salaries and wages, fringe benefits, materials and supplies, services, travel, and up to the first $25,000 of each subaward
(regardless of the period covered by the subaward). MTDC is defined in §200.68 Modified Total Direct Cost (MTDC). For this
purpose, an indirect (F&A) cost rate should be determined for each of the separate indirect (F&A) cost pools developed
pursuant to subsection 1. The rate in each case should be stated as the percentage which the amount of the particular indirect
(F&A) cost pool is of the modified total direct costs identified with such pool.

3. Negotiated Lump Sum for Indirect (F&A) Costs

A negotiated fixed amount in lieu of indirect (F&A) costs may be appropriate for self-contained, off-campus, or primarily
subcontracted activities where the benefits derived from an institution's indirect (F&A) services cannot be readily determined.
Such negotiated indirect (F&A) costs will be treated as an offset before allocation to instruction, organized research, other
sponsored activities, and other institutional activities. The base on which such remaining expenses are allocated should be
appropriately adjusted.

4. Predetermined Rates for Indirect (F&A) Costs

Public Law 87-638 (76 Stat. 437) as amended (41 U.S.C. 4708) authorizes the use of predetermined rates in determining
the “indirect costs” (indirect (F&A) costs) applicable under research agreements with educational institutions. The stated
objectives of the law are to simplify the administration of cost-type research and development contracts (including grants) with
educational institutions, to facilitate the preparation of their budgets, and to permit more expeditious closeout of such contracts
when the work is completed. In view of the potential advantages offered by this procedure, negotiation of predetermined rates
for indirect (F&A) costs for a period of two to four years should be the norm in those situations where the cost experience and
other pertinent facts available are deemed sufficient to enable the parties involved to reach an informed judgment as to the
probable level of indirect (F&A) costs during the ensuing accounting periods.

5. Negotiated Fixed Rates and Carry-Forward Provisions



When a fixed rate is negotiated in advance for a fiscal year (or other time period), the over- or under-recovery for that year
may be included as an adjustment to the indirect (F&A) cost for the next rate negotiation. When the rate is negotiated before the
carry-forward adjustment is determined, the carry-forward amount may be applied to the next subsequent rate negotiation.
When such adjustments are to be made, each fixed rate negotiated in advance for a given period will be computed by applying
the expected indirect (F&A) costs allocable to Federal awards for the forecast period plus or minus the carry-forward adjustment
(over- or under-recovery) from the prior period, to the forecast distribution base. Unrecovered amounts under lump-sum
agreements or cost-sharing provisions of prior years must not be carried forward for consideration in the new rate negotiation.
There must, however, be an advance understanding in each case between the institution and the cognizant agency for indirect
costs as to whether these differences will be considered in the rate negotiation rather than making the determination after the
differences are known. Further, institutions electing to use this carry-forward provision may not subsequently change without
prior approval of the cognizant agency for indirect costs. In the event that an institution returns to a post-determined rate, any
over- or under-recovery during the period in which negotiated fixed rates and carry-forward provisions were followed will be
included in the subsequent post-determined rates. Where multiple rates are used, the same procedure will be applicable for
determining each rate.

6. Provisional and Final Rates for Indirect (F&A) Costs

Where the cognizant agency for indirect costs determines that cost experience and other pertinent facts do not justify the
use of predetermined rates, or a fixed rate with a carry-forward, or if the parties cannot agree on an equitable rate, a provisional
rate must be established. To prevent substantial overpayment or underpayment, the provisional rate may be adjusted by the
cognizant agency for indirect costs during the institution's fiscal year. Predetermined or fixed rates may replace provisional rates
at any time prior to the close of the institution's fiscal year. If a provisional rate is not replaced by a predetermined or fixed rate
prior to the end of the institution's fiscal year, a final rate will be established and upward or downward adjustments will be made
based on the actual allowable costs incurred for the period involved.

7. Fixed Rates for the Life of the Sponsored Agreement

7. Except as provided in paragraph (c)(1) of §200.414 Indirect (F&A) costs, Federal agencies must use the negotiated rates
in effect at the time of the initial award throughout the life of the Federal award. Award levels for Federal awards may not be
adjusted in future years as a result of changes in negotiated rates. “Negotiated rates” per the rate agreement include final, fixed,
and predetermined rates and exclude provisional rates. “Life” for the purpose of this subsection means each competitive
segment of a project. A competitive segment is a period of years approved by the Federal awarding agency at the time of the
Federal award. If negotiated rate agreements do not extend through the life of the Federal award at the time of the initial award,
then the negotiated rate for the last year of the Federal award must be extended through the end of the life of the Federal
award.

b. Except as provided in §200.414 Indirect (F&A) costs, when an educational institution does not have a negotiated rate
with the Federal Government at the time of an award (because the educational institution is a new recipient or the parties
cannot reach agreement on a rate), the provisional rate used at the time of the award must be adjusted once a rate is
negotiated and approved by the cognizant agency for indirect costs.

8. Limitation on Reimbursement of Administrative Costs

a. Notwithstanding the provisions of subsection C.1.a, the administrative costs charged to Federal awards awarded or
amended (including continuation and renewal awards) with effective dates beginning on or after the start of the institution's first
fiscal year which begins on or after October 1, 1991, must be limited to 26% of modified total direct costs (as defined in
subsection 2) for the total of General Administration and General Expenses, Departmental Administration, Sponsored Projects
Administration, and Student Administration and Services (including their allocable share of depreciation, interest costs,
operation and maintenance expenses, and fringe benefits costs, as provided by Section B, Identification and assignment of
indirect (F&A) costs, and all other types of expenditures not listed specifically under one of the subcategories of facilities in
Section B.

b. Institutions should not change their accounting or cost allocation methods if the effect is to change the charging of a
particular type of cost from F&A to direct, or to reclassify costs, or increase allocations from the administrative pools identified in
paragraph B.1 of this Appendix to the other F&A cost pools or fringe benefits. Cognizant agencies for indirect cost are
authorized to allow changes where an institution's charging practices are at variance with acceptable practices followed by a
substantial majority of other institutions.

9. Alternative Method for Administrative Costs

a. Notwithstanding the provisions of subsection C.1.a, an institution may elect to claim a fixed allowance for the
“Administration” portion of indirect (F&A) costs. The allowance could be either 24% of modified total direct costs or a
percentage equal to 95% of the most recently negotiated fixed or predetermined rate for the cost pools included under
“Administration” as defined in Section B.1, whichever is less. Under this alternative, no cost proposal need be prepared for the



“Administration” portion of the indirect (F&A) cost rate nor is further identification or documentation of these costs required (see
subsection c). Where a negotiated indirect (F&A) cost agreement includes this alternative, an institution must make no further
charges for the expenditure categories described in Section B.5, General administration and general expenses, Section B.6,
Departmental administration expenses, Section B.7, Sponsored projects administration, and Section B.9, Student
administration and services.

b. In negotiations of rates for subsequent periods, an institution that has elected the option of subsection a may continue to
exercise it at the same rate without further identification or documentation of costs.

c. If an institution elects to accept a threshold rate as defined in subsection a of this section, it is not required to perform a
detailed analysis of its administrative costs. However, in order to compute the facilities components of its indirect (F&A) cost
rate, the institution must reconcile its indirect (F&A) cost proposal to its financial statements and make appropriate adjustments
and reclassifications to identify the costs of each major function as defined in Section A.1, as well as to identify and allocate the
facilities components. Administrative costs that are not identified as such by the institution's accounting system (such as those
incurred in academic departments) will be classified as instructional costs for purposes of reconciling indirect (F&A) cost
proposals to financial statements and allocating facilities costs.

10. Individual Rate Components

In order to provide mutually agreed-upon information for management purposes, each indirect (F&A) cost rate negotiation
or determination must include development of a rate for each indirect (F&A) cost pool as well as the overall indirect (F&A) cost
rate.

11. Negotiation and Approval of Indirect (F&A) Rate
a. Cognizant agency for indirect costs is defined in Subpart A—Acronyms and Definitions.

(1) Cost negotiation cognizance is assigned to the Department of Health and Human Services (HHS) or the Department of
Defense's Office of Naval Research (DOD), normally depending on which of the two agencies (HHS or DOD) provides more
funds to the educational institution for the most recent three years. Information on funding must be derived from relevant data
gathered by the National Science Foundation. In cases where neither HHS nor DOD provides Federal funding to an educational
institution, the cognizant agency for indirect costs assignment must default to HHS. Notwithstanding the method for cognizance
determination described in this section, other arrangements for cognizance of a particular educational institution may also be
based in part on the types of research performed at the educational institution and must be decided based on mutual
agreement between HHS and DOD. Where a non-Federal entity only receives funds as a subrecipient, see §200.331
Requirements for pass-through entities.

(2) After cognizance is established, it must continue for a five-year period.
b. Acceptance of rates. See §200.414 Indirect (F&A) costs.

c. Correcting deficiencies. The cognizant agency for indirect costs must negotiate changes needed to correct systems
deficiencies relating to accountability for Federal awards. Cognizant agencies for indirect costs must address the concerns of
other affected agencies, as appropriate, and must negotiate special rates for Federal agencies that are required to limit
recovery of indirect costs by statute.

d. Resolving questioned costs. The cognizant agency for indirect costs must conduct any necessary negotiations with an
educational institution regarding amounts questioned by audit that are due the Federal Government related to costs covered by
a negotiated agreement.

e. Reimbursement. Reimbursement to cognizant agencies for indirect costs for work performed under this Part may be
made by reimbursement billing under the Economy Act, 31 U.S.C. 1535.

f. Procedure for establishing facilities and administrative rates must be established by one of the following methods:

(1) Formal negotiation. The cognizant agency for indirect costs is responsible for negotiating and approving rates for an
educational institution on behalf of all Federal agencies. Federal awarding agencies that do not have cognizance for indirect
costs must notify the cognizant agency for indirect costs of specific concerns (i.e., a need to establish special cost rates) which
could affect the negotiation process. The cognizant agency for indirect costs must address the concerns of all interested
agencies, as appropriate. A pre-negotiation conference may be scheduled among all interested agencies, if necessary. The
cognizant agency for indirect costs must then arrange a negotiation conference with the educational institution.

(2) Other than formal negotiation. The cognizant agency for indirect costs and educational institution may reach an
agreement on rates without a formal negotiation conference; for example, through correspondence or use of the simplified
method described in this section D of this Appendix.



g. Formalizing determinations and agreements. The cognizant agency for indirect costs must formalize all determinations
or agreements reached with an educational institution and provide copies to other agencies having an interest. Determinations
should include a description of any adjustments, the actual amount, both dollar and percentage adjusted, and the reason for
making adjustments.

h. Disputes and disagreements. Where the cognizant agency for indirect costs is unable to reach agreement with an
educational institution with regard to rates or audit resolution, the appeal system of the cognizant agency for indirect costs must
be followed for resolution of the disagreement.

12. Standard Format for Submission

For facilities and administrative (indirect (F&A)) rate proposals, educational institutions must use the standard format,
shown in section E of this appendix, to submit their indirect (F&A) rate proposal to the cognizant agency for indirect costs. The
cognizant agency for indirect costs may, on an institution-by-institution basis, grant exceptions from all or portions of Part Il of
the standard format requirement. This requirement does not apply to educational institutions that use the simplified method for
calculating indirect (F&A) rates, as described in Section D of this Appendix.

As provided in section C.10 of this appendix, each F&A cost rate negotiation or determination must include development of
a rate for each F&A cost pool as well as the overall F&A rate.

D. SIMPLIFIED METHOD FOR SMALL INSTITUTIONS

1. General

a. Where the total direct cost of work covered by this Part at an institution does not exceed $10 million in a fiscal year, the
simplified procedure described in subsections 2 or 3 may be used in determining allowable indirect (F&A) costs. Under this
simplified procedure, the institution's most recent annual financial report and immediately available supporting information must
be utilized as a basis for determining the indirect (F&A) cost rate applicable to all Federal awards. The institution may use either
the salaries and wages (see subsection 2) or modified total direct costs (see subsection 3) as the distribution basis.

b. The simplified procedure should not be used where it produces results which appear inequitable to the Federal
Government or the institution. In any such case, indirect (F&A) costs should be determined through use of the regular
procedure.

2. Simplified Procedure—Salaries and Wages Base
a. Establish the total amount of salaries and wages paid to all employees of the institution.

b. Establish an indirect (F&A) cost pool consisting of the expenditures (exclusive of capital items and other costs
specifically identified as unallowable) which customarily are classified under the following titles or their equivalents:

(1) General administration and general expenses (exclusive of costs of student administration and services, student
activities, student aid, and scholarships).

(2) Operation and maintenance of physical plant and depreciation (after appropriate adjustment for costs applicable to
other institutional activities).

(3) Library.

(4) Department administration expenses, which will be computed as 20 percent of the salaries and expenses of deans and
heads of departments.

In those cases where expenditures classified under subsection (1) have previously been allocated to other institutional
activities, they may be included in the indirect (F&A) cost pool. The total amount of salaries and wages included in the indirect
(F&A) cost pool must be separately identified.

c. Establish a salary and wage distribution base, determined by deducting from the total of salaries and wages as
established in subsection a from the amount of salaries and wages included under subsection b.

d. Establish the indirect (F&A) cost rate, determined by dividing the amount in the indirect (F&A) cost pool, subsection b, by
the amount of the distribution base, subsection c.

e. Apply the indirect (F&A) cost rate to direct salaries and wages for individual agreements to determine the amount of
indirect (F&A) costs allocable to such agreements.

3. Simplified Procedure—Modified Total Direct Cost Base



a. Establish the total costs incurred by the institution for the base period.

b. Establish an indirect (F&A) cost pool consisting of the expenditures (exclusive of capital items and other costs
specifically identified as unallowable) which customarily are classified under the following titles or their equivalents:

(1) General administration and general expenses (exclusive of costs of student administration and services, student
activities, student aid, and scholarships).

(2) Operation and maintenance of physical plant and depreciation (after appropriate adjustment for costs applicable to
other institutional activities).

(3) Library.

(4) Department administration expenses, which will be computed as 20 percent of the salaries and expenses of deans and
heads of departments. In those cases where expenditures classified under subsection (1) have previously been allocated to
other institutional activities, they may be included in the indirect (F&A) cost pool. The modified total direct costs amount
included in the indirect (F&A) cost pool must be separately identified.

c. Establish a modified total direct cost distribution base, as defined in Section C.2, The distribution basis, that consists of
all institution's direct functions.

d. Establish the indirect (F&A) cost rate, determined by dividing the amount in the indirect (F&A) cost pool, subsection b, by
the amount of the distribution base, subsection c.

e. Apply the indirect (F&A) cost rate to the modified total direct costs for individual agreements to determine the amount of
indirect (F&A) costs allocable to such agreements.

E. DOCUMENTATION REQUIREMENTS

The standard format for documentation requirements for indirect (indirect (F&A)) rate proposals for claiming costs under
the regular method is available on the OMB Web site here: http://www.whitehouse.gov/omb/grants__forms.

F. CERTIFICATION

1. Certification of Charges

To assure that expenditures for Federal awards are proper and in accordance with the agreement documents and
approved project budgets, the annual and/or final fiscal reports or vouchers requesting payment under the agreements will
include a certification, signed by an authorized official of the university, which reads “By signing this report, | certify to the best of
my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements and cash
receipts are for the purposes and intent set forth in the award documents. | am aware that any false, fictitious, or fraudulent
information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false
statements, false claims or otherwise. (U.S. Code, Title 18, Section 1001 and Title 31, Sections 3729-3733 and 3801-3812)".

2. Certification of Indirect (F&A) Costs

a. Policy. Cognizant agencies must not accept a proposed indirect cost rate unless such costs have been certified by the
educational institution using the Certificate of indirect (F&A) Costs set forth in subsection F.2.c

b. The certificate must be signed on behalf of the institution by the chief financial officer or an individual designated by an
individual at a level no lower than vice president or chief financial officer.

An indirect (F&A) cost rate is not binding upon the Federal Government if the most recent required proposal from the
institution has not been certified. Where it is necessary to establish indirect (F&A) cost rates, and the institution has not
submitted a certified proposal for establishing such rates in accordance with the requirements of this section, the Federal
Government must unilaterally establish such rates. Such rates may be based upon audited historical data or such other data
that have been furnished to the cognizant agency for indirect costs and for which it can be demonstrated that all unallowable
costs have been excluded. When indirect (F&A) cost rates are unilaterally established by the Federal Government because of
failure of the institution to submit a certified proposal for establishing such rates in accordance with this section, the rates
established will be set at a level low enough to ensure that potentially unallowable costs will not be reimbursed.

c. Certificate. The certificate required by this section must be in the following form:
CERTIFICATE OF INDIRECT (F&A) CosTs

This is to certify that to the best of my knowledge and belief:



(1) I have reviewed the indirect (F&A) cost proposal submitted herewith;

(2) All costs included in this proposal [identify date] to establish billing or final indirect (F&A) costs rate for [identify period
covered by rate] are allowable in accordance with the requirements of the Federal agreement(s) to which they apply and with
the cost principles applicable to those agreements.

(3) This proposal does not include any costs which are unallowable under applicable cost principles such as (without
limitation): public relations costs, contributions and donations, entertainment costs, fines and penalties, lobbying costs, and
defense of fraud proceedings; and

(4) Al costs included in this proposal are properly allocable to Federal agreements on the basis of a beneficial or causal
relationship between the expenses incurred and the agreements to which they are allocated in accordance with applicable
requirements.

| declare that the foregoing is true and correct.
Institution of Higher Education:

Signature:

Name of Official:

Title:

Date of Execution:
[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 2014; 80 FR 54409, Sept. 10, 2015]
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Appendix IV to Part 200—Indirect (F&A) Costs Identification and Assignment, and Rate Determination for Nonprofit
Organizations

A. GENERAL

1. Indirect costs are those that have been incurred for common or joint objectives and cannot be readily identified with a
particular final cost objective. Direct cost of minor amounts may be treated as indirect costs under the conditions described in
§200.413 Direct costs paragraph (d) of this Part. After direct costs have been determined and assigned directly to awards or
other work as appropriate, indirect costs are those remaining to be allocated to benefitting cost objectives. A cost may not be
allocated to a Federal award as an indirect cost if any other cost incurred for the same purpose, in like circumstances, has been
assigned to a Federal award as a direct cost.

2. “Major nonprofit organizations” are defined in paragraph (a) of §200.414 Indirect (F&A) costs. See indirect cost rate
reporting requirements in sections B.2.e and B.3.g of this Appendix.

B. ALLOCATION OF INDIRECT COSTS AND DETERMINATION OF INDIRECT COST RATES

1. General

a. If a nonprofit organization has only one major function, or where all its major functions benefit from its indirect costs to
approximately the same degree, the allocation of indirect costs and the computation of an indirect cost rate may be
accomplished through simplified allocation procedures, as described in section B.2 of this Appendix.

b. If an organization has several major functions which benefit from its indirect costs in varying degrees, allocation of
indirect costs may require the accumulation of such costs into separate cost groupings which then are allocated individually to
benefitting functions by means of a base which best measures the relative degree of benefit. The indirect costs allocated to
each function are then distributed to individual Federal awards and other activities included in that function by means of an
indirect cost rate(s).

c. The determination of what constitutes an organization's major functions will depend on its purpose in being; the types of
services it renders to the public, its clients, and its members; and the amount of effort it devotes to such activities as
fundraising, public information and membership activities.

d. Specific methods for allocating indirect costs and computing indirect cost rates along with the conditions under which
each method should be used are described in section B.2 through B.5 of this Appendix.

e. The base period for the allocation of indirect costs is the period in which such costs are incurred and accumulated for
allocation to work performed in that period. The base period normally should coincide with the organization's fiscal year but, in



any event, must be so selected as to avoid inequities in the allocation of the costs.
2. Simplified Allocation Method

a. Where an organization's major functions benefit from its indirect costs to approximately the same degree, the allocation
of indirect costs may be accomplished by (i) separating the organization's total costs for the base period as either direct or
indirect, and (ii) dividing the total allowable indirect costs (net of applicable credits) by an equitable distribution base. The result
of this process is an indirect cost rate which is used to distribute indirect costs to individual Federal awards. The rate should be
expressed as the percentage which the total amount of allowable indirect costs bears to the base selected. This method should
also be used where an organization has only one major function encompassing a number of individual projects or activities, and
may be used where the level of Federal awards to an organization is relatively small.

b. Both the direct costs and the indirect costs must exclude capital expenditures and unallowable costs. However,
unallowable costs which represent activities must be included in the direct costs under the conditions described in §200.413
Direct costs, paragraph (e) of this Part.

c. The distribution base may be total direct costs (excluding capital expenditures and other distorting items, such as
subawards for $25,000 or more), direct salaries and wages, or other base which results in an equitable distribution. The
distribution base must exclude participant support costs as defined in §200.75 Participant support costs.

d. Except where a special rate(s) is required in accordance with section B.5 of this Appendix, the indirect cost rate
developed under the above principles is applicable to all Federal awards of the organization. If a special rate(s) is required,
appropriate modifications must be made in order to develop the special rate(s).

e. For an organization that receives more than $10 million in direct Federal funding in a fiscal year, a breakout of the
indirect cost component into two broad categories, Facilities and Administration as defined in paragraph (a) of §200.414 Indirect
(F&A) costs, is required. The rate in each case must be stated as the percentage which the amount of the particular indirect
cost category (i.e., Facilities or Administration) is of the distribution base identified with that category.

3. Multiple Allocation Base Method

a. General. Where an organization's indirect costs benefit its major functions in varying degrees, indirect costs must be
accumulated into separate cost groupings, as described in subparagraph b. Each grouping must then be allocated individually
to benefitting functions by means of a base which best measures the relative benefits. The default allocation bases by cost pool
are described in section B.3.c of this Appendix.

b. Identification of indirect costs. Cost groupings must be established so as to permit the allocation of each grouping on the
basis of benefits provided to the major functions. Each grouping must constitute a pool of expenses that are of like character in
terms of functions they benefit and in terms of the allocation base which best measures the relative benefits provided to each
function. The groupings are classified within the two broad categories: “Facilities” and “Administration,” as described in section
A.3 of this Appendix. The indirect cost pools are defined as follows:

(1) Depreciation. The expenses under this heading are the portion of the costs of the organization's buildings, capital
improvements to land and buildings, and equipment which are computed in accordance with §200.436 Depreciation.

(2) Interest. Interest on debt associated with certain buildings, equipment and capital improvements are computed in
accordance with §200.449 Interest.

(3) Operation and maintenance expenses. The expenses under this heading are those that have been incurred for the
administration, operation, maintenance, preservation, and protection of the organization's physical plant. They include
expenses normally incurred for such items as: janitorial and utility services; repairs and ordinary or normal alterations of
buildings, furniture and equipment; care of grounds; maintenance and operation of buildings and other plant facilities; security;
earthquake and disaster preparedness; environmental safety; hazardous waste disposal; property, liability and other insurance
relating to property; space and capital leasing; facility planning and management; and central receiving. The operation and
maintenance expenses category must also include its allocable share of fringe benefit costs, depreciation, and interest costs.

(4) General administration and general expenses. The expenses under this heading are those that have been incurred for
the overall general executive and administrative offices of the organization and other expenses of a general nature which do not
relate solely to any major function of the organization. This category must also include its allocable share of fringe benefit costs,
operation and maintenance expense, depreciation, and interest costs. Examples of this category include central offices, such as
the director's office, the office of finance, business services, budget and planning, personnel, safety and risk management,
general counsel, management information systems, and library costs.

In developing this cost pool, special care should be exercised to ensure that costs incurred for the same purpose in like
circumstances are treated consistently as either direct or indirect costs. For example, salaries of technical staff, project



supplies, project publication, telephone toll charges, computer costs, travel costs, and specialized services costs must be
treated as direct costs wherever identifiable to a particular program. The salaries and wages of administrative and pooled
clerical staff should normally be treated as indirect costs. Direct charging of these costs may be appropriate as described in
§200.413 Direct Costs. Items such as office supplies, postage, local telephone costs, periodicals and memberships should
normally be treated as indirect costs.

c. Allocation bases. Actual conditions must be taken into account in selecting the base to be used in allocating the
expenses in each grouping to benefitting functions. The essential consideration in selecting a method or a base is that it is the
one best suited for assigning the pool of costs to cost objectives in accordance with benefits derived; a traceable cause and
effect relationship; or logic and reason, where neither the cause nor the effect of the relationship is determinable. When an
allocation can be made by assignment of a cost grouping directly to the function benefitted, the allocation must be made in that
manner. When the expenses in a cost grouping are more general in nature, the allocation must be made through the use of a
selected base which produces results that are equitable to both the Federal Government and the organization. The distribution
must be made in accordance with the bases described herein unless it can be demonstrated that the use of a different base
would result in a more equitable allocation of the costs, or that a more readily available base would not increase the costs
charged to Federal awards. The results of special cost studies (such as an engineering utility study) must not be used to
determine and allocate the indirect costs to Federal awards.

(1) Depreciation. Depreciation expenses must be allocated in the following manner:

(a) Depreciation on buildings used exclusively in the conduct of a single function, and on capital improvements and
equipment used in such buildings, must be assigned to that function.

(b) Depreciation on buildings used for more than one function, and on capital improvements and equipment used in such
buildings, must be allocated to the individual functions performed in each building on the basis of usable square feet of space,
excluding common areas, such as hallways, stairwells, and restrooms.

(c) Depreciation on buildings, capital improvements and equipment related space (e.g., individual rooms, and laboratories)
used jointly by more than one function (as determined by the users of the space) must be treated as follows. The cost of each
jointly used unit of space must be allocated to the benefitting functions on the basis of:

(i) the employees and other users on a full-time equivalent (FTE) basis or salaries and wages of those individual functions
benefitting from the use of that space; or

(i) organization-wide employee FTEs or salaries and wages applicable to the benefitting functions of the organization.

(d) Depreciation on certain capital improvements to land, such as paved parking areas, fences, sidewalks, and the like, not
included in the cost of buildings, must be allocated to user categories on a FTE basis and distributed to major functions in
proportion to the salaries and wages of all employees applicable to the functions.

(2) Interest. Interest costs must be allocated in the same manner as the depreciation on the buildings, equipment and
capital equipment to which the interest relates.

(3) Operation and maintenance expenses. Operation and maintenance expenses must be allocated in the same manner as
the depreciation.

(4) General administration and general expenses. General administration and general expenses must be allocated to
benefitting functions based on modified total costs (MTC). The MTC is the modified total direct costs (MTDC), as described in
Subpart A—Acronyms and Definitions of Part 200, plus the allocated indirect cost proportion. The expenses included in this
category could be grouped first according to major functions of the organization to which they render services or provide
benefits. The aggregate expenses of each group must then be allocated to benefitting functions based on MTC.

d. Order of distribution.

(1) Indirect cost categories consisting of depreciation, interest, operation and maintenance, and general administration and
general expenses must be allocated in that order to the remaining indirect cost categories as well as to the major functions of
the organization. Other cost categories should be allocated in the order determined to be most appropriate by the organization.
This order of allocation does not apply if cross allocation of costs is made as provided in section B.3.d.2 of this Appendix.

(2) Normally, an indirect cost category will be considered closed once it has been allocated to other cost objectives, and
costs must not be subsequently allocated to it. However, a cross allocation of costs between two or more indirect costs
categories could be used if such allocation will result in a more equitable allocation of costs. If a cross allocation is used, an
appropriate modification to the composition of the indirect cost categories is required.



e. Application of indirect cost rate or rates. Except where a special indirect cost rate(s) is required in accordance with
section B.5 of this Appendix, the separate groupings of indirect costs allocated to each major function must be aggregated and
treated as a common pool for that function. The costs in the common pool must then be distributed to individual Federal awards
included in that function by use of a single indirect cost rate.

f. Distribution basis. Indirect costs must be distributed to applicable Federal awards and other benefitting activities within
each maijor function on the basis of MTDC (see definition in §200.68 Modified Total Direct Cost (MTDC) of Part 200.

g. Individual Rate Components. An indirect cost rate must be determined for each separate indirect cost pool developed.
The rate in each case must be stated as the percentage which the amount of the particular indirect cost pool is of the
distribution base identified with that pool. Each indirect cost rate negotiation or determination agreement must include
development of the rate for each indirect cost pool as well as the overall indirect cost rate. The indirect cost pools must be
classified within two broad categories: “Facilities” and “Administration,” as described paragraph (a) of §200.414 Indirect (F&)
costs.

4. Direct Allocation Method

a. Some nonprofit organizations treat all costs as direct costs except general administration and general expenses. These
organizations generally separate their costs into three basic categories: (i) General administration and general expenses, (ii)
fundraising, and (iii) other direct functions (including projects performed under Federal awards). Joint costs, such as
depreciation, rental costs, operation and maintenance of facilities, telephone expenses, and the like are prorated individually as
direct costs to each category and to each Federal award or other activity using a base most appropriate to the particular cost
being prorated.

b. This method is acceptable, provided each joint cost is prorated using a base which accurately measures the benefits
provided to each Federal award or other activity. The bases must be established in accordance with reasonable criteria, and be
supported by current data. This method is compatible with the Standards of Accounting and Financial Reporting for Voluntary
Health and Welfare Organizations issued jointly by the National Health Council, Inc., the National Assembly of Voluntary Health
and Social Welfare Organizations, and the United Way of America.

c. Under this method, indirect costs consist exclusively of general administration and general expenses. In all other
respects, the organization's indirect cost rates must be computed in the same manner as that described in section B.2
Simplified allocation method of this Appendix.

5. Special Indirect Cost Rates

In some instances, a single indirect cost rate for all activities of an organization or for each major function of the
organization may not be appropriate, since it would not take into account those different factors which may substantially affect
the indirect costs applicable to a particular segment of work. For this purpose, a particular segment of work may be that
performed under a single Federal award or it may consist of work under a group of Federal awards performed in a common
environment. These factors may include the physical location of the work, the level of administrative support required, the
nature of the facilities or other resources employed, the scientific disciplines or technical skills involved, the organizational
arrangements used, or any combination thereof. When a particular segment of work is performed in an environment which
appears to generate a significantly different level of indirect costs, provisions should be made for a separate indirect cost pool
applicable to such work. The separate indirect cost pool should be developed during the course of the regular allocation
process, and the separate indirect cost rate resulting therefrom should be used, provided it is determined that (i) the rate differs
significantly from that which would have been obtained under sections B.2, B.3, and B.4 of this Appendix, and (ii) the volume of
work to which the rate would apply is material.

C. NEGOTIATION AND APPROVAL OF INDIRECT COST RATES
1. Definitions
As used in this section, the following terms have the meanings set forth in this section:

a. Cognizant agency for indirect costs means the Federal agency responsible for negotiating and approving indirect cost
rates for a nonprofit organization on behalf of all Federal agencies.

b. Predetermined rate means an indirect cost rate, applicable to a specified current or future period, usually the
organization's fiscal year. The rate is based on an estimate of the costs to be incurred during the period. A predetermined rate
is not subject to adjustment.

c. Fixed rate means an indirect cost rate which has the same characteristics as a predetermined rate, except that the
difference between the estimated costs and the actual costs of the period covered by the rate is carried forward as an
adjustment to the rate computation of a subsequent period.



d. Final rate means an indirect cost rate applicable to a specified past period which is based on the actual costs of the
period. A final rate is not subject to adjustment.

e. Provisional rate or billing rate means a temporary indirect cost rate applicable to a specified period which is used for
funding, interim reimbursement, and reporting indirect costs on Federal awards pending the establishment of a final rate for the
period.

f. Indirect cost proposal means the documentation prepared by an organization to substantiate its claim for the
reimbursement of indirect costs. This proposal provides the basis for the review and negotiation leading to the establishment of
an organization's indirect cost rate.

g. Cost objective means a function, organizational subdivision, contract, Federal award, or other work unit for which cost
data are desired and for which provision is made to accumulate and measure the cost of processes, projects, jobs and
capitalized projects.

2. Negotiation and Approval of Rates

a. Unless different arrangements are agreed to by the Federal agencies concerned, the Federal agency with the largest
dollar value of Federal awards with an organization will be designated as the cognizant agency for indirect costs for the
negotiation and approval of the indirect cost rates and, where necessary, other rates such as fringe benefit and computer
charge-out rates. Once an agency is assigned cognizance for a particular nonprofit organization, the assignment will not be
changed unless there is a shift in the dollar volume of the Federal awards to the organization for at least three years. All
concerned Federal agencies must be given the opportunity to participate in the negotiation process but, after a rate has been
agreed upon, it will be accepted by all Federal agencies. When a Federal agency has reason to believe that special operating
factors affecting its Federal awards necessitate special indirect cost rates in accordance with section B.5 of this Appendix, it
will, prior to the time the rates are negotiated, notify the cognizant agency for indirect costs. (See also §200.414 Indirect (F&A)
costs of Part 200.) Where a non-Federal entity only receives funds as a subrecipient, see the requirements of §200.331
Requirements for pass-through entities.

b. Except as otherwise provided in §200.414 Indirect (F&A) costs paragraph (f) of this Part, a nonprofit organization which
has not previously established an indirect cost rate with a Federal agency must submit its initial indirect cost proposal
immediately after the organization is advised that a Federal award will be made and, in no event, later than three months after
the effective date of the Federal award.

c. Unless approved by the cognizant agency for indirect costs in accordance with §200.414 Indirect (F&A) costs paragraph
(g) of this Part, organizations that have previously established indirect cost rates must submit a new indirect cost proposal to
the cognizant agency for indirect costs within six months after the close of each fiscal year.

d. A predetermined rate may be negotiated for use on Federal awards where there is reasonable assurance, based on past
experience and reliable projection of the organization's costs, that the rate is not likely to exceed a rate based on the
organization's actual costs.

e. Fixed rates may be negotiated where predetermined rates are not considered appropriate. A fixed rate, however, must
not be negotiated if (i) all or a substantial portion of the organization's Federal awards are expected to expire before the carry-
forward adjustment can be made; (ii) the mix of Federal and non-Federal work at the organization is too erratic to permit an
equitable carry-forward adjustment; or (iii) the organization's operations fluctuate significantly from year to year.

f. Provisional and final rates must be negotiated where neither predetermined nor fixed rates are appropriate.
Predetermined or fixed rates may replace provisional rates at any time prior to the close of the organization's fiscal year. If that
event does not occur, a final rate will be established and upward or downward adjustments will be made based on the actual
allowable costs incurred for the period involved.

g. The results of each negotiation must be formalized in a written agreement between the cognizant agency for indirect
costs and the nonprofit organization. The cognizant agency for indirect costs must make available copies of the agreement to
all concerned Federal agencies.

h. If a dispute arises in a negotiation of an indirect cost rate between the cognizant agency for indirect costs and the
nonprofit organization, the dispute must be resolved in accordance with the appeals procedures of the cognizant agency for
indirect costs.

i. To the extent that problems are encountered among the Federal agencies in connection with the negotiation and approval
process, OMB will lend assistance as required to resolve such problems in a timely manner.

D. Certification of Indirect (F&A) Costs



(1) Required Certification. No proposal to establish indirect (F&A) cost rates must be acceptable unless such costs have
been certified by the non-profit organization using the Certificate of Indirect (F&A) Costs set forth in section j. of this appendix.
The certificate must be signed on behalf of the organization by an individual at a level no lower than vice president or chief
financial officer for the organization.

(2) Each indirect cost rate proposal must be accompanied by a certification in the following form:
Certificate of Indirect (F&A) Costs

This is to certify that to the best of my knowledge and belief:

(1) I have reviewed the indirect (F&A) cost proposal submitted herewith;

(2) All costs included in this proposal [identify date] to establish billing or final indirect (F&A) costs rate for [identify period
covered by rate] are allowable in accordance with the requirements of the Federal awards to which they apply and with Subpart

E—Cost Principles of Part 200.

(3) This proposal does not include any costs which are unallowable under Subpart E—Cost Principles of Part 200 such as
(without limitation): public relations costs, contributions and donations, entertainment costs, fines and penalties, lobbying costs,

and defense of fraud proceedings; and

(4) All costs included in this proposal are properly allocable to Federal awards on the basis of a beneficial or causal
relationship between the expenses incurred and the Federal awards to which they are allocated in accordance with applicable

requirements.

| declare that the foregoing is true and correct.

Nonprofit Organization:

Signature:
Name of Official:

Title:

Date of Execution:
[78 FR 78608, Dec. 26, 2013, as amended at 80 FR 54410, Sept. 10, 2015]
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Appendix V to Part 200—State/Local Governmentwide Central Service Cost Allocation Plans

A. GENERAL

1. Most governmental units provide certain services, such as motor pools, computer centers, purchasing, accounting, etc.,
to operating agencies on a centralized basis. Since federally-supported awards are performed within the individual operating
agencies, there needs to be a process whereby these central service costs can be identified and assigned to benefitted
activities on a reasonable and consistent basis. The central service cost allocation plan provides that process. All costs and
other data used to distribute the costs included in the plan should be supported by formal accounting and other records that will
support the propriety of the costs assigned to Federal awards.

2. Guidelines and illustrations of central service cost allocation plans are provided in a brochure published by the
Department of Health and Human Services entitled “A Guide for State, Local and Indian Tribal Governments: Cost Principles
and Procedures for Developing Cost Allocation Plans and Indirect Cost Rates for Agreements with the Federal Government.” A
copy of this brochure may be obtained from the HHS Cost Allocation Services or at their Web site at https:/rates.psc.gov.

B. DEFINITIONS

1. Agency or operating agency means an organizational unit or sub-division within a governmental unit that is responsible
for the performance or administration of Federal awards or activities of the governmental unit.

2. Allocated central services means central services that benefit operating agencies but are not billed to the agencies on a
fee-for-service or similar basis. These costs are allocated to benefitted agencies on some reasonable basis. Examples of such
services might include general accounting, personnel administration, purchasing, etc.

3. Billed central services means central services that are billed to benefitted agencies or programs on an individual fee-for-
service or similar basis. Typical examples of billed central services include computer services, transportation services,



insurance, and fringe benefits.

4. Cognizant agency for indirect costs is defined in §200.19 Cognizant agency for indirect costs of this Part. The
determination of cognizant agency for indirect costs for states and local governments is described in section F.1, Negotiation
and Approval of Central Service Plans.

5. Major local government means local government that receives more than $100 million in direct Federal awards subject
to this Part.

C. ScoPE oF THE CENTRAL SERVICE COST ALLOCATION PLANS

The central service cost allocation plan will include all central service costs that will be claimed (either as a billed or an
allocated cost) under Federal awards and will be documented as described in section E. Costs of central services omitted from
the plan will not be reimbursed.

D. SuBMISSION REQUIREMENTS

1. Each state will submit a plan to the Department of Health and Human Services for each year in which it claims central
service costs under Federal awards. The plan should include (a) a projection of the next year's allocated central service cost
(based either on actual costs for the most recently completed year or the budget projection for the coming year), and (b) a
reconciliation of actual allocated central service costs to the estimated costs used for either the most recently completed year or
the year immediately preceding the most recently completed year.

2. Each major local government is also required to submit a plan to its cognizant agency for indirect costs annually.

3. All other local governments claiming central service costs must develop a plan in accordance with the requirements
described in this Part and maintain the plan and related supporting documentation for audit. These local governments are not
required to submit their plans for Federal approval unless they are specifically requested to do so by the cognizant agency for
indirect costs. Where a local government only receives funds as a subrecipient, the pass-through entity will be responsible for
monitoring the subrecipient's plan.

4. All central service cost allocation plans will be prepared and, when required, submitted within six months prior to the
beginning of each of the governmental unit's fiscal years in which it proposes to claim central service costs. Extensions may be
granted by the cognizant agency for indirect costs on a case-by-case basis.

E. DOCUMENTATION REQUIREMENTS FOR SUBMITTED PLANS

The documentation requirements described in this section may be modified, expanded, or reduced by the cognizant
agency for indirect costs on a case-by-case basis. For example, the requirements may be reduced for those central services
which have little or no impact on Federal awards. Conversely, if a review of a plan indicates that certain additional information is
needed, and will likely be needed in future years, it may be routinely requested in future plan submissions. Items marked with
an asterisk (*) should be submitted only once; subsequent plans should merely indicate any changes since the last plan.

1. General

All proposed plans must be accompanied by the following: an organization chart sufficiently detailed to show operations
including the central service activities of the state/local government whether or not they are shown as benefitting from central
service functions; a copy of the Comprehensive Annual Financial Report (or a copy of the Executive Budget if budgeted costs
are being proposed) to support the allowable costs of each central service activity included in the plan; and, a certification (see
subsection 4.) that the plan was prepared in accordance with this Part, contains only allowable costs, and was prepared in a
manner that treated similar costs consistently among the various Federal awards and between Federal and non-Federal
awards/activities.

2. Allocated Central Services

For each allocated central service*, the plan must also include the following: a brief description of the service, an
identification of the unit rendering the service and the operating agencies receiving the service, the items of expense included in
the cost of the service, the method used to distribute the cost of the service to benefitted agencies, and a summary schedule
showing the allocation of each service to the specific benefitted agencies. If any self-insurance funds or fringe benefits costs are
treated as allocated (rather than billed) central services, documentation discussed in subsections 3.b. and c. must also be
included.

3. Billed Services



a. General. The information described in this section must be provided for all billed central services, including internal
service funds, self-insurance funds, and fringe benefit funds.

b. Internal service funds.

(1) For each internal service fund or similar activity with an operating budget of $5 million or more, the plan must include: a
brief description of each service; a balance sheet for each fund based on individual accounts contained in the governmental
unit's accounting system; a revenue/expenses statement, with revenues broken out by source, e.g., regular billings, interest
earned, etc.; a listing of all non-operating transfers (as defined by Generally Accepted Accounting Principles (GAAP)) into and
out of the fund; a description of the procedures (methodology) used to charge the costs of each service to users, including how
billing rates are determined; a schedule of current rates; and, a schedule comparing total revenues (including imputed
revenues) generated by the service to the allowable costs of the service, as determined under this Part, with an explanation of
how variances will be handled.

(2) Revenues must consist of all revenues generated by the service, including unbilled and uncollected revenues. If some
users were not billed for the services (or were not billed at the full rate for that class of users), a schedule showing the full
imputed revenues associated with these users must be provided. Expenses must be broken out by object cost categories (e.g.,
salaries, supplies, etc.).

c. Self-insurance funds. For each self-insurance fund, the plan must include: the fund balance sheet; a statement of
revenue and expenses including a summary of billings and claims paid by agency; a listing of all non-operating transfers into
and out of the fund; the type(s) of risk(s) covered by the fund (e.g., automobile liability, workers' compensation, etc.); an
explanation of how the level of fund contributions are determined, including a copy of the current actuarial report (with the
actuarial assumptions used) if the contributions are determined on an actuarial basis; and, a description of the procedures used
to charge or allocate fund contributions to benefitted activities. Reserve levels in excess of claims (1) submitted and adjudicated
but not paid, (2) submitted but not adjudicated, and (3) incurred but not submitted must be identified and explained.

d. Fringe benefits. For fringe benefit costs, the plan must include: a listing of fringe benefits provided to covered
employees, and the overall annual cost of each type of benefit; current fringe benefit policies; and procedures used to charge or
allocate the costs of the benefits to benefitted activities. In addition, for pension and post-retirement health insurance plans, the
following information must be provided: the governmental unit's funding policies, e.g., legislative bills, trust agreements, or
state-mandated contribution rules, if different from actuarially determined rates; the pension plan's costs accrued for the year;
the amount funded, and date(s) of funding; a copy of the current actuarial report (including the actuarial assumptions); the plan
trustee's report; and, a schedule from the activity showing the value of the interest cost associated with late funding.

4. Required Certification
Each central service cost allocation plan will be accompanied by a certification in the following form:
CERTIFICATE OF COST ALLOCATION PLAN

This is to certify that | have reviewed the cost allocation plan submitted herewith and to the best of my knowledge and
belief:

(1) All costs included in this proposal [identify date] to establish cost allocations or billings for [identify period covered by
plan] are allowable in accordance with the requirements of this Part and the Federal award(s) to which they apply. Unallowable
costs have been adjusted for in allocating costs as indicated in the cost allocation plan.

(2) All costs included in this proposal are properly allocable to Federal awards on the basis of a beneficial or causal
relationship between the expenses incurred and the Federal awards to which they are allocated in accordance with applicable
requirements. Further, the same costs that have been treated as indirect costs have not been claimed as direct costs. Similar
types of costs have been accounted for consistently.

| declare that the foregoing is true and correct.

Governmental Unit:

Signature:
Name of Official:
Title:

Date of Execution:

F. NEGOTIATION AND APPROVAL OF CENTRAL SERVICE PLANS



1. Federal Cognizant Agency for Indirect Costs Assignments for Cost Negotiation

In general, unless different arrangements are agreed to by the concerned Federal agencies, for central service cost
allocation plans, the cognizant agency responsible for review and approval is the Federal agency with the largest dollar value of
total Federal awards with a governmental unit. For indirect cost rates and departmental indirect cost allocation plans, the
cognizant agency is the Federal agency with the largest dollar value of direct Federal awards with a governmental unit or
component, as appropriate. Once designated as the cognizant agency for indirect costs, the Federal agency must remain so for
a period of five years. In addition, the following Federal agencies continue to be responsible for the indicated governmental
entities:

Department of Health and Human Services—Public assistance and state-wide cost allocation plans for all states (including
the District of Columbia and Puerto Rico), state and local hospitals, libraries and health districts.

Department of the Interior—Indian tribal governments, territorial governments, and state and local park and recreational
districts.

Department of Labor—State and local labor departments.
Department of Education—School districts and state and local education agencies.
Department of Agriculture—State and local agriculture departments.
Department of Transportation—State and local airport and port authorities and transit districts.
Department of Commerce—State and local economic development districts.
Department of Housing and Urban Development—State and local housing and development districts.
Environmental Protection Agency—State and local water and sewer districts.
2. Review

All proposed central service cost allocation plans that are required to be submitted will be reviewed, negotiated, and
approved by the cognizant agency for indirect costs on a timely basis. The cognizant agency for indirect costs will review the
proposal within six months of receipt of the proposal and either negotiate/approve the proposal or advise the governmental unit
of the additional documentation needed to support/evaluate the proposed plan or the changes required to make the proposal
acceptable. Once an agreement with the governmental unit has been reached, the agreement will be accepted and used by all
Federal agencies, unless prohibited or limited by statute. Where a Federal awarding agency has reason to believe that special
operating factors affecting its Federal awards necessitate special consideration, the funding agency will, prior to the time the
plans are negotiated, notify the cognizant agency for indirect costs.

3. Agreement

The results of each negotiation must be formalized in a written agreement between the cognizant agency for indirect costs
and the governmental unit. This agreement will be subject to re-opening if the agreement is subsequently found to violate a
statute or the information upon which the plan was negotiated is later found to be materially incomplete or inaccurate. The
results of the negotiation must be made available to all Federal agencies for their use.

4. Adjustments

Negotiated cost allocation plans based on a proposal later found to have included costs that: (a) are unallowable (i) as
specified by law or regulation, (ii) as identified in subpart F, General Provisions for selected Iltems of Cost of this Part, or (iii) by
the terms and conditions of Federal awards, or (b) are unallowable because they are clearly not allocable to Federal awards,
must be adjusted, or a refund must be made at the option of the cognizant agency for indirect costs, including earned or
imputed interest from the date of transfer and debt interest, if applicable, chargeable in accordance with applicable Federal
cognizant agency for indirect costs regulations. Adjustments or cash refunds may include, at the option of the cognizant agency
for indirect costs, earned or imputed interest from the date of expenditure and delinquent debt interest, if applicable, chargeable
in accordance with applicable cognizant agency claims collection regulations. These adjustments or refunds are designed to
correct the plans and do not constitute a reopening of the negotiation.

G. OTHER PoLICIES

1. Billed Central Service Activities

Each billed central service activity must separately account for all revenues (including imputed revenues) generated by the
service, expenses incurred to furnish the service, and profit/loss.



2. Working Capital Reserves

Internal service funds are dependent upon a reasonable level of working capital reserve to operate from one billing cycle to
the next. Charges by an internal service activity to provide for the establishment and maintenance of a reasonable level of
working capital reserve, in addition to the full recovery of costs, are allowable. A working capital reserve as part of retained
earnings of up to 60 calendar days cash expenses for normal operating purposes is considered reasonable. A working capital
reserve exceeding 60 calendar days may be approved by the cognizant agency for indirect costs in exceptional cases.

3. Carry-Forward Adjustments of Allocated Central Service Costs

Allocated central service costs are usually negotiated and approved for a future fiscal year on a “fixed with carry-forward”
basis. Under this procedure, the fixed amounts for the future year covered by agreement are not subject to adjustment for that
year. However, when the actual costs of the year involved become known, the differences between the fixed amounts
previously approved and the actual costs will be carried forward and used as an adjustment to the fixed amounts established for
a later year. This “carry-forward” procedure applies to all central services whose costs were fixed in the approved plan.
However, a carry-forward adjustment is not permitted, for a central service activity that was not included in the approved plan,
or for unallowable costs that must be reimbursed immediately.

4. Adjustments of Billed Central Services

Billing rates used to charge Federal awards must be based on the estimated costs of providing the services, including an
estimate of the allocable central service costs. A comparison of the revenue generated by each billed service (including total
revenues whether or not billed or collected) to the actual allowable costs of the service will be made at least annually, and an
adjustment will be made for the difference between the revenue and the allowable costs. These adjustments will be made
through one of the following adjustment methods: (a) a cash refund including earned or imputed interest from the date of
transfer and debt interest, if applicable, chargeable in accordance with applicable Federal cognizant agency for indirect costs
regulations to the Federal Government for the Federal share of the adjustment, (b) credits to the amounts charged to the
individual programs, (c) adjustments to future billing rates, or (d) adjustments to allocated central service costs. Adjustments to
allocated central services will not be permitted where the total amount of the adjustment for a particular service (Federal share
and non-Federal) share exceeds $500,000. Adjustment methods may include, at the option of the cognizant agency, earned or
imputed interest from the date of expenditure and delinquent debt interest, if applicable, chargeable in accordance with
applicable cognizant agency claims collection regulations.

5. Records Retention

All central service cost allocation plans and related documentation used as a basis for claiming costs under Federal awards
must be retained for audit in accordance with the records retention requirements contained in Subpart D—Post Federal Award
Requirements, of Part 200.

6. Appeals

If a dispute arises in the negotiation of a plan between the cognizant agency for indirect costs and the governmental unit,
the dispute must be resolved in accordance with the appeals procedures of the cognizant agency for indirect costs.

7. OMB Assistance

To the extent that problems are encountered among the Federal agencies or governmental units in connection with the
negotiation and approval process, OMB will lend assistance, as required, to resolve such problems in a timely manner.

[78 FR 78608, Dec. 26, 2013, as amended at 80 FR 54410, Sept. 10, 2015]
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Appendix VI to Part 200—Public Assistance Cost Allocation Plans

A. GENERAL

Federally-financed programs administered by state public assistance agencies are funded predominately by the
Department of Health and Human Services (HHS). In support of its stewardship requirements, HHS has published requirements
for the development, documentation, submission, negotiation, and approval of public assistance cost allocation plans in Subpart
E of 45 CFR Part 95. All administrative costs (direct and indirect) are normally charged to Federal awards by implementing the
public assistance cost allocation plan. This Appendix extends these requirements to all Federal awarding agencies whose
programs are administered by a state public assistance agency. Major federally-financed programs typically administered by
state public assistance agencies include: Temporary Aid to Needy Families (TANF), Medicaid, Food Stamps, Child Support
Enforcement, Adoption Assistance and Foster Care, and Social Services Block Grant.



B. DEFINITIONS

1. State public assistance agency means a state agency administering or supervising the administration of one or more
public assistance programs operated by the state as identified in Subpart E of 45 CFR Part 95. For the purpose of this
Appendix, these programs include all programs administered by the state public assistance agency.

2. State public assistance agency costs means all costs incurred by, or allocable to, the state public assistance agency,
except expenditures for financial assistance, medical contractor payments, food stamps, and payments for services and goods
provided directly to program recipients.

C. PoLicy

State public assistance agencies will develop, document and implement, and the Federal Government will review,
negotiate, and approve, public assistance cost allocation plans in accordance with Subpart E of 45 CFR Part 95. The plan will
include all programs administered by the state public assistance agency. Where a letter of approval or disapproval is
transmitted to a state public assistance agency in accordance with Subpart E, the letter will apply to all Federal agencies and
programs. The remaining sections of this Appendix (except for the requirement for certification) summarize the provisions of
Subpart E of 45 CFR Part 95.

D. SuBMISSION, DOCUMENTATION, AND APPROVAL OF PUBLIC ASSISTANCE COST ALLOCATION PLANS

1. State public assistance agencies are required to promptly submit amendments to the cost allocation plan to HHS for
review and approval.

2. Under the coordination process outlined in section E, Review of Implementation of Approved Plans, affected Federal
agencies will review all new plans and plan amendments and provide comments, as appropriate, to HHS. The effective date of
the plan or plan amendment will be the first day of the calendar quarter following the event that required the amendment, unless
another date is specifically approved by HHS. HHS, as the cognizant agency for indirect costs acting on behalf of all affected
Federal agencies, will, as necessary, conduct negotiations with the state public assistance agency and will inform the state
agency of the action taken on the plan or plan amendment.

E. REVIEW OF IMPLEMENTATION OF APPROVED PLANS

1. Since public assistance cost allocation plans are of a narrative nature, the review during the plan approval process
consists of evaluating the appropriateness of the proposed groupings of costs (cost centers) and the related allocation bases.
As such, the Federal Government needs some assurance that the cost allocation plan has been implemented as approved.
This is accomplished by reviews by the Federal awarding agencies, single audits, or audits conducted by the cognizant agency
for indirect costs.

2. Where inappropriate charges affecting more than one Federal awarding agency are identified, the cognizant HHS cost
negotiation office will be advised and will take the lead in resolving the issue(s) as provided for in Subpart E of 45 CFR Part 95.

3. If a dispute arises in the negotiation of a plan or from a disallowance involving two or more Federal awarding agencies,
the dispute must be resolved in accordance with the appeals procedures set out in 45 CFR Part 16. Disputes involving only one
Federal awarding agency will be resolved in accordance with the Federal awarding agency's appeal process.

4. To the extent that problems are encountered among the Federal awarding agencies or governmental units in connection
with the negotiation and approval process, the Office of Management and Budget will lend assistance, as required, to resolve
such problems in a timely manner.

F. UNALLOWABLE COSTS

Claims developed under approved cost allocation plans will be based on allowable costs as identified in this Part. Where
unallowable costs have been claimed and reimbursed, they will be refunded to the program that reimbursed the unallowable
cost using one of the following methods: (a) a cash refund, (b) offset to a subsequent claim, or (c) credits to the amounts
charged to individual Federal awards. Cash refunds, offsets, and credits may include at the option of the cognizant agency for
indirect cost, earned or imputed interest from the date of expenditure and delinquent debt interest, if applicable, chargeable in
accordance with applicable cognizant agency for indirect cost claims collection regulations.
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Appendix VII to Part 200—States and Local Government and Indian Tribe Indirect Cost Proposals

A. GENERAL



1. Indirect costs are those that have been incurred for common or joint purposes. These costs benefit more than one cost
objective and cannot be readily identified with a particular final cost objective without effort disproportionate to the results
achieved. After direct costs have been determined and assigned directly to Federal awards and other activities as appropriate,
indirect costs are those remaining to be allocated to benefitted cost objectives. A cost may not be allocated to a Federal award
as an indirect cost if any other cost incurred for the same purpose, in like circumstances, has been assigned to a Federal award
as a direct cost.

2. Indirect costs include (a) the indirect costs originating in each department or agency of the governmental unit carrying
out Federal awards and (b) the costs of central governmental services distributed through the central service cost allocation
plan (as described in Appendix V to Part 200—State/Local Government and Indian Tribe-Wide Central Service Cost Allocation
Plans) and not otherwise treated as direct costs.

3. Indirect costs are normally charged to Federal awards by the use of an indirect cost rate. A separate indirect cost rate(s)
is usually necessary for each department or agency of the governmental unit claiming indirect costs under Federal awards.
Guidelines and illustrations of indirect cost proposals are provided in a brochure published by the Department of Health and
Human Services entitled “A Guide for States and Local Government Agencies: Cost Principles and Procedures for Establishing
Cost Allocation Plans and Indirect Cost Rates for Grants and Contracts with the Federal Government.” A copy of this brochure
may be obtained from HHS Cost Allocation Services or at their Web site at https.://rates.psc.gov.

4. Because of the diverse characteristics and accounting practices of governmental units, the types of costs which may be
classified as indirect costs cannot be specified in all situations. However, typical examples of indirect costs may include certain
state/local-wide central service costs, general administration of the non-Federal entity accounting and personnel services
performed within the non-Federal entity, depreciation on buildings and equipment, the costs of operating and maintaining
facilities.

5. This Appendix does not apply to state public assistance agencies. These agencies should refer instead to Appendix VI
to Part 200—Public Assistance Cost Allocation Plans.

B. DEFINITIONS

1. Base means the accumulated direct costs (normally either total direct salaries and wages or total direct costs exclusive
of any extraordinary or distorting expenditures) used to distribute indirect costs to individual Federal awards. The direct cost
base selected should result in each Federal award bearing a fair share of the indirect costs in reasonable relation to the benefits
received from the costs.

2. Base period for the allocation of indirect costs is the period in which such costs are incurred and accumulated for
allocation to activities performed in that period. The base period normally should coincide with the governmental unit's fiscal
year, but in any event, must be so selected as to avoid inequities in the allocation of costs.

3. Cognizant agency for indirect costs means the Federal agency responsible for reviewing and approving the
governmental unit's indirect cost rate(s) on the behalf of the Federal Government. The cognizant agency for indirect costs
assignment is described in Appendix V, section F, Negotiation and Approval of Central Service Plans.

4. Final rate means an indirect cost rate applicable to a specified past period which is based on the actual allowable costs
of the period. A final audited rate is not subject to adjustment.

5. Fixed rate means an indirect cost rate which has the same characteristics as a predetermined rate, except that the
difference between the estimated costs and the actual, allowable costs of the period covered by the rate is carried forward as
an adjustment to the rate computation of a subsequent period.

6. Indirect cost pool is the accumulated costs that jointly benefit two or more programs or other cost objectives.

7. Indirect cost rate is a device for determining in a reasonable manner the proportion of indirect costs each program
should bear. It is the ratio (expressed as a percentage) of the indirect costs to a direct cost base.

8. Indirect cost rate proposal means the documentation prepared by a governmental unit or subdivision thereof to
substantiate its request for the establishment of an indirect cost rate.

9. Predetermined rate means an indirect cost rate, applicable to a specified current or future period, usually the
governmental unit's fiscal year. This rate is based on an estimate of the costs to be incurred during the period. Except under
very unusual circumstances, a predetermined rate is not subject to adjustment. (Because of legal constraints, predetermined
rates are not permitted for Federal contracts; they may, however, be used for grants or cooperative agreements.)
Predetermined rates may not be used by governmental units that have not submitted and negotiated the rate with the cognizant
agency for indirect costs. In view of the potential advantages offered by this procedure, negotiation of predetermined rates for
indirect costs for a period of two to four years should be the norm in those situations where the cost experience and other



pertinent facts available are deemed sufficient to enable the parties involved to reach an informed judgment as to the probable
level of indirect costs during the ensuing accounting periods.

10. Provisional rate means a temporary indirect cost rate applicable to a specified period which is used for funding, interim
reimbursement, and reporting indirect costs on Federal awards pending the establishment of a “final” rate for that period.

C. ALLOCATION OF INDIRECT COSTS AND DETERMINATION OF INDIRECT COST RATES

1. General

a. Where a governmental unit's department or agency has only one major function, or where all its major functions benefit
from the indirect costs to approximately the same degree, the allocation of indirect costs and the computation of an indirect cost
rate may be accomplished through simplified allocation procedures as described in subsection 2.

b. Where a governmental unit's department or agency has several major functions which benefit from its indirect costs in
varying degrees, the allocation of indirect costs may require the accumulation of such costs into separate cost groupings which
then are allocated individually to benefitted functions by means of a base which best measures the relative degree of benefit.
The indirect costs allocated to each function are then distributed to individual Federal awards and other activities included in
that function by means of an indirect cost rate(s).

c. Specific methods for allocating indirect costs and computing indirect cost rates along with the conditions under which
each method should be used are described in subsections 2, 3 and 4.

2. Simplified Method

a. Where a non-Federal entity's major functions benefit from its indirect costs to approximately the same degree, the
allocation of indirect costs may be accomplished by (1) classifying the non-Federal entity's total costs for the base period as
either direct or indirect, and (2) dividing the total allowable indirect costs (net of applicable credits) by an equitable distribution
base. The result of this process is an indirect cost rate which is used to distribute indirect costs to individual Federal awards.
The rate should be expressed as the percentage which the total amount of allowable indirect costs bears to the base selected.
This method should also be used where a governmental unit's department or agency has only one major function
encompassing a number of individual projects or activities, and may be used where the level of Federal awards to that
department or agency is relatively small.

b. Both the direct costs and the indirect costs must exclude capital expenditures and unallowable costs. However,
unallowable costs must be included in the direct costs if they represent activities to which indirect costs are properly allocable.

c. The distribution base may be (1) total direct costs (excluding capital expenditures and other distorting items, such as
pass-through funds, subcontracts in excess of $25,000, participant support costs, etc.), (2) direct salaries and wages, or (3)
another base which results in an equitable distribution.

3. Multiple Allocation Base Method

a. Where a non-Federal entity's indirect costs benefit its major functions in varying degrees, such costs must be
accumulated into separate cost groupings. Each grouping must then be allocated individually to benefitted functions by means
of a base which best measures the relative benefits.

b. The cost groupings should be established so as to permit the allocation of each grouping on the basis of benefits
provided to the major functions. Each grouping should constitute a pool of expenses that are of like character in terms of the
functions they benefit and in terms of the allocation base which best measures the relative benefits provided to each function.
The number of separate groupings should be held within practical limits, taking into consideration the materiality of the amounts
involved and the degree of precision needed.

c. Actual conditions must be taken into account in selecting the base to be used in allocating the expenses in each
grouping to benefitted functions. When an allocation can be made by assignment of a cost grouping directly to the function
benefitted, the allocation must be made in that manner. When the expenses in a grouping are more general in nature, the
allocation should be made through the use of a selected base which produces results that are equitable to both the Federal
Government and the governmental unit. In general, any cost element or related factor associated with the governmental unit's
activities is potentially adaptable for use as an allocation base provided that: (1) it can readily be expressed in terms of dollars
or other quantitative measures (total direct costs, direct salaries and wages, staff hours applied, square feet used, hours of
usage, number of documents processed, population served, and the like), and (2) it is common to the benefitted functions
during the base period.

d. Except where a special indirect cost rate(s) is required in accordance with paragraph (C)(4) of this Appendix, the
separate groupings of indirect costs allocated to each major function must be aggregated and treated as a common pool for



that function. The costs in the common pool must then be distributed to individual Federal awards included in that function by
use of a single indirect cost rate.

e. The distribution base used in computing the indirect cost rate for each function may be (1) total direct costs (excluding
capital expenditures and other distorting items such as pass-through funds, subawards in excess of $25,000, participant
support costs, etc.), (2) direct salaries and wages, or (3) another base which results in an equitable distribution. An indirect cost
rate should be developed for each separate indirect cost pool developed. The rate in each case should be stated as the
percentage relationship between the particular indirect cost pool and the distribution base identified with that pool.

4. Special Indirect Cost Rates

a. In some instances, a single indirect cost rate for all activities of a non-Federal entity or for each major function of the
agency may not be appropriate. It may not take into account those different factors which may substantially affect the indirect
costs applicable to a particular program or group of programs. The factors may include the physical location of the work, the
level of administrative support required, the nature of the facilities or other resources employed, the organizational
arrangements used, or any combination thereof. When a particular Federal award is carried out in an environment which
appears to generate a significantly different level of indirect costs, provisions should be made for a separate indirect cost pool
applicable to that Federal award. The separate indirect cost pool should be developed during the course of the regular
allocation process, and the separate indirect cost rate resulting therefrom should be used, provided that: (1) The rate differs
significantly from the rate which would have been developed under paragraphs (C)(2) and (C)(3) of this Appendix, and (2) the
Federal award to which the rate would apply is material in amount.

b. Where Federal statutes restrict the reimbursement of certain indirect costs, it may be necessary to develop a special rate
for the affected Federal award. Where a “restricted rate” is required, the same procedure for developing a non-restricted rate
will be used except for the additional step of the elimination from the indirect cost pool those costs for which the law prohibits
reimbursement.

D. SUBMISSION AND DOCUMENTATION OF PROPOSALS

1. Submission of Indirect Cost Rate Proposals

a. All departments or agencies of the governmental unit desiring to claim indirect costs under Federal awards must prepare
an indirect cost rate proposal and related documentation to support those costs. The proposal and related documentation must
be retained for audit in accordance with the records retention requirements contained in §200.333 Retention Requirements for
Records.

b. A governmental department or agency unit that receives more than $35 million in direct Federal funding must submit its
indirect cost rate proposal to its cognizant agency for indirect costs. Other governmental department or agency must develop an
indirect cost proposal in accordance with the requirements of this Part and maintain the proposal and related supporting
documentation for audit. These governmental departments or agencies are not required to submit their proposals unless they
are specifically requested to do so by the cognizant agency for indirect costs. Where a non-Federal entity only receives funds
as a subrecipient, the pass-through entity will be responsible for negotiating and/or monitoring the subrecipient's indirect costs.

c. Each Indian tribal government desiring reimbursement of indirect costs must submit its indirect cost proposal to the
Department of the Interior (its cognizant agency for indirect costs).

d. Indirect cost proposals must be developed (and, when required, submitted) within six months after the close of the
governmental unit's fiscal year, unless an exception is approved by the cognizant agency for indirect costs. If the proposed
central service cost allocation plan for the same period has not been approved by that time, the indirect cost proposal may be
prepared including an amount for central services that is based on the latest federally-approved central service cost allocation
plan. The difference between these central service amounts and the amounts ultimately approved will be compensated for by
an adjustment in a subsequent period.

2. Documentation of Proposals
The following must be included with each indirect cost proposal:

a. The rates proposed, including subsidiary work sheets and other relevant data, cross referenced and reconciled to the
financial data noted in subsection b. Allocated central service costs will be supported by the summary table included in the
approved central service cost allocation plan. This summary table is not required to be submitted with the indirect cost proposal
if the central service cost allocation plan for the same fiscal year has been approved by the cognizant agency for indirect costs
and is available to the funding agency.

b. A copy of the financial data (financial statements, comprehensive annual financial report, executive budgets, accounting
reports, etc.) upon which the rate is based. Adjustments resulting from the use of unaudited data will be recognized, where



appropriate, by the Federal cognizant agency for indirect costs in a subsequent proposal.

c. The approximate amount of direct base costs incurred under Federal awards. These costs should be broken out
between salaries and wages and other direct costs.

d. A chart showing the organizational structure of the agency during the period for which the proposal applies, along with a
functional statement(s) noting the duties and/or responsibilities of all units that comprise the agency. (Once this is submitted,
only revisions need be submitted with subsequent proposals.)

3. Required certification.
Each indirect cost rate proposal must be accompanied by a certification in the following form:
CERTIFICATE OF INDIRECT COSTS

This is to certify that | have reviewed the indirect cost rate proposal submitted herewith and to the best of my knowledge
and belief:

(1) All costs included in this proposal [identify date] to establish billing or final indirect costs rates for [identify period
covered by rate] are allowable in accordance with the requirements of the Federal award(s) to which they apply and the
provisions of this Part. Unallowable costs have been adjusted for in allocating costs as indicated in the indirect cost proposal

(2) All costs included in this proposal are properly allocable to Federal awards on the basis of a beneficial or causal
relationship between the expenses incurred and the agreements to which they are allocated in accordance with applicable
requirements. Further, the same costs that have been treated as indirect costs have not been claimed as direct costs. Similar
types of costs have been accounted for consistently and the Federal Government will be notified of any accounting changes
that would affect the predetermined rate.

| declare that the foregoing is true and correct.

Governmental Unit:

Signature:

Name of Official:

Title:

Date of Execution:

E. NEGOTIATION AND APPROVAL OF RATES.

1. Indirect cost rates will be reviewed, negotiated, and approved by the cognizant agency on a timely basis. Once a rate
has been agreed upon, it will be accepted and used by all Federal agencies unless prohibited or limited by statute. Where a
Federal awarding agency has reason to believe that special operating factors affecting its Federal awards necessitate special
indirect cost rates, the funding agency will, prior to the time the rates are negotiated, notify the cognizant agency for indirect
costs.

2. The use of predetermined rates, if allowed, is encouraged where the cognizant agency for indirect costs has reasonable
assurance based on past experience and reliable projection of the non-Federal entity's costs, that the rate is not likely to
exceed a rate based on actual costs. Long-term agreements utilizing predetermined rates extending over two or more years are
encouraged, where appropriate.

3. The results of each negotiation must be formalized in a written agreement between the cognizant agency for indirect
costs and the governmental unit. This agreement will be subject to re-opening if the agreement is subsequently found to violate
a statute, or the information upon which the plan was negotiated is later found to be materially incomplete or inaccurate. The
agreed upon rates must be made available to all Federal agencies for their use.

4. Refunds must be made if proposals are later found to have included costs that (a) are unallowable (i) as specified by law
or regulation, (ii) as identified in §200.420 Considerations for selected items of cost, of this Part, or (iii) by the terms and
conditions of Federal awards, or (b) are unallowable because they are clearly not allocable to Federal awards. These
adjustments or refunds will be made regardless of the type of rate negotiated (predetermined, final, fixed, or provisional).

F. OTHER POLICIES

1. Fringe Benefit Rates



If overall fringe benefit rates are not approved for the governmental unit as part of the central service cost allocation plan,
these rates will be reviewed, negotiated and approved for individual recipient agencies during the indirect cost negotiation
process. In these cases, a proposed fringe benefit rate computation should accompany the indirect cost proposal. If fringe
benefit rates are not used at the recipient agency level (i.e., the agency specifically identifies fringe benefit costs to individual
employees), the governmental unit should so advise the cognizant agency for indirect costs.

2. Billed Services Provided by the Recipient Agency

In some cases, governmental departments or agencies (components of the governmental unit) provide and bill for services
similar to those covered by central service cost allocation plans (e.g., computer centers). Where this occurs, the governmental
departments or agencies (components of the governmental unit)should be guided by the requirements in Appendix V relating to
the development of billing rates and documentation requirements, and should advise the cognizant agency for indirect costs of
any billed services. Reviews of these types of services (including reviews of costing/billing methodology, profits or losses, etc.)
will be made on a case-by-case basis as warranted by the circumstances involved.

3. Indirect Cost Allocations Not Using Rates

In certain situations, governmental departments or agencies (components of the governmental unit), because of the nature
of their Federal awards, may be required to develop a cost allocation plan that distributes indirect (and, in some cases, direct)
costs to the specific funding sources. In these cases, a narrative cost allocation methodology should be developed,
documented, maintained for audit, or submitted, as appropriate, to the cognizant agency for indirect costs for review,
negotiation, and approval.

4. Appeals

If a dispute arises in a negotiation of an indirect cost rate (or other rate) between the cognizant agency for indirect costs
and the governmental unit, the dispute must be resolved in accordance with the appeals procedures of the cognizant agency for
indirect costs.

5. Collection of Unallowable Costs and Erroneous Payments

Costs specifically identified as unallowable and charged to Federal awards either directly or indirectly will be refunded
(including interest chargeable in accordance with applicable Federal cognizant agency for indirect costs regulations).

6. OMB Assistance

To the extent that problems are encountered among the Federal agencies or governmental units in connection with the
negotiation and approval process, OMB will lend assistance, as required, to resolve such problems in a timely manner.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75889, Dec. 19, 2014]
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Appendix VIII to Part 200—Nonprofit Organizations Exempted From Subpart E—Cost Principles of Part 200
1. Advance Technology Institute (ATI), Charleston, South Carolina

. Aerospace Corporation, El Segundo, California

. American Institutes of Research (AIR), Washington, DC

. Argonne National Laboratory, Chicago, lllinois

. Atomic Casualty Commission, Washington, DC

. Battelle Memorial Institute, Headquartered in Columbus, Ohio

. Brookhaven National Laboratory, Upton, New York

. Charles Stark Draper Laboratory, Incorporated, Cambridge, Massachusetts

. CNA Corporation (CNAC), Alexandria, Virginia
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10. Environmental Institute of Michigan, Ann Arbor, Michigan

11. Georgia Institute of Technology/Georgia Tech Applied Research Corporation/Georgia Tech Research Institute, Atlanta,
Georgia

12. Hanford Environmental Health Foundation, Richland, Washington



13. IT Research Institute, Chicago, lllinois

14. Institute of Gas Technology, Chicago, lllinois

15. Institute for Defense Analysis, Alexandria, Virginia

16. LMI, McLean, Virginia

17. Mitre Corporation, Bedford, Massachusetts

18. Nobilis, Inc., Falls Church, Virginia

19. National Radiological Astronomy Observatory, Green Bank, West Virginia
20. National Renewable Energy Laboratory, Golden, Colorado

21. Oak Ridge Associated Universities, Oak Ridge, Tennessee

22. Rand Corporation, Santa Monica, California

23. Research Triangle Institute, Research Triangle Park, North Carolina

24. Riverside Research Institute, New York, New York

25. South Carolina Research Authority (SCRA), Charleston, South Carolina

26. Southern Research Institute, Birmingham, Alabama

27. Southwest Research Institute, San Antonio, Texas

28. SR International, Menlo Park, California

29. Syracuse Research Corporation, Syracuse, New York

30. Universities Research Association, Incorporated (National Acceleration Lab), Argonne, lllinois
31. Urban Institute, Washington DC

32. Non-profit insurance companies, such as Blue Cross and Blue Shield Organizations
33. Other non-profit organizations as negotiated with Federal awarding agencies
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Appendix IX to Part 200—Hospital Cost Principles

Based on initial feedback, OMB proposes to establish a review process to consider existing hospital cost determine how
best to update and align them with this Part. Until such time as revised guidance is proposed and implemented for hospitals, the
existing principles located at 45 CFR Part 75 Appendix E, entitled “Principles for Determining Cost Applicable to Research and
Development Under Grants and Contracts with Hospitals,” remain in effect.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75889, Dec. 19, 2014]
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Appendix X to Part 200—Data Collection Form (Form SF-SAC)
The Data Collection Form SF-SAC is available on the FAC Web site.
t Back to Top
Appendix Xl to Part 200—Compliance Supplement

The compliance supplement is available on the OMB Web site: (e.g. for 2013 here
http.//www.whitehouse.gov/omb/circulars/)
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Appendix XIl to Part 200—Award Term and Condition for Recipient Integrity and Performance Matters

A. REPORTING OF MATTERS RELATED TO RECIPIENT INTEGRITY AND PERFORMANCE

1. General Reporting Requirement



If the total value of your currently active grants, cooperative agreements, and procurement contracts from all Federal
awarding agencies exceeds $10,000,000 for any period of time during the period of performance of this Federal award, then
you as the recipient during that period of time must maintain the currency of information reported to the System for Award
Management (SAM) that is made available in the designated integrity and performance system (currently the Federal Awardee
Performance and Integrity Information System (FAPIIS)) about civil, criminal, or administrative proceedings described in
paragraph 2 of this award term and condition. This is a statutory requirement under section 872 of Public Law 110-417, as
amended (41 U.S.C. 2313). As required by section 3010 of Public Law 111-212, all information posted in the designated
integrity and performance system on or after April 15, 2011, except past performance reviews required for Federal procurement
contracts, will be publicly available.

2. Proceedings About Which You Must Report
Submit the information required about each proceeding that:

a. Is in connection with the award or performance of a grant, cooperative agreement, or procurement contract from the
Federal Government;

b. Reached its final disposition during the most recent five year period; and
c. Is one of the following:
(1) A criminal proceeding that resulted in a conviction, as defined in paragraph 5 of this award term and condition;

(2) A civil proceeding that resulted in a finding of fault and liability and payment of a monetary fine, penalty, reimbursement,
restitution, or damages of $5,000 or more;

(3) An administrative proceeding, as defined in paragraph 5. of this award term and condition, that resulted in a finding of
fault and liability and your payment of either a monetary fine or penalty of $5,000 or more or reimbursement, restitution, or
damages in excess of $100,000; or

(4) Any other criminal, civil, or administrative proceeding if:
(i) It could have led to an outcome described in paragraph 2.c.(1), (2), or (3) of this award term and condition;
(i) It had a different disposition arrived at by consent or compromise with an acknowledgment of fault on your part; and

(iii) The requirement in this award term and condition to disclose information about the proceeding does not conflict with
applicable laws and regulations.

3. Reporting Procedures

Enter in the SAM Entity Management area the information that SAM requires about each proceeding described in
paragraph 2 of this award term and condition. You do not need to submit the information a second time under assistance
awards that you received if you already provided the information through SAM because you were required to do so under
Federal procurement contracts that you were awarded.

4. Reporting Frequency

During any period of time when you are subject to the requirement in paragraph 1 of this award term and condition, you
must report proceedings information through SAM for the most recent five year period, either to report new information about
any proceeding(s) that you have not reported previously or affirm that there is no new information to report. Recipients that
have Federal contract, grant, and cooperative agreement awards with a cumulative total value greater than $10,000,000 must
disclose semiannually any information about the criminal, civil, and administrative proceedings.

5. Definitions
For purposes of this award term and condition:

a. Administrative proceeding means a non-judicial process that is adjudicatory in nature in order to make a determination of
fault or liability (e.g., Securities and Exchange Commission Administrative proceedings, Civilian Board of Contract Appeals
proceedings, and Armed Services Board of Contract Appeals proceedings). This includes proceedings at the Federal and State
level but only in connection with performance of a Federal contract or grant. It does not include audits, site visits, corrective
plans, or inspection of deliverables.

b. Conviction, for purposes of this award term and condition, means a judgment or conviction of a criminal offense by any
court of competent jurisdiction, whether entered upon a verdict or a plea, and includes a conviction entered upon a plea of nolo



contendere.
c. Total value of currently active grants, cooperative agreements, and procurement contracts includes—
(1) Only the Federal share of the funding under any Federal award with a recipient cost share or match; and
(2) The value of all expected funding increments under a Federal award and options, even if not yet exercised.
B. [Reserved]

[80 FR 43310, July 22, 2015]
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Need assistance?


https://www.ecfr.gov/cgi-bin/ECFR?SID=75c3ac16ccddd01994cbf78bfece471f&mc=true&page=faq#quest11

Federal Register/Vol. 85,

No. 189/ Tuesday, September 29, 2020/Rules and Regulations

|Returnto Indey

60907

rulemaking, procurement actions, and
agency programs to the extent feasible.
Further, when notice and comment
rulemaking is otherwise required, each
agency should provide the opportunity
for public comment on the rationale for
the agency’s conformity assessment
decision.

(d) Work with other Federal agencies
to avoid unnecessary duplication and
complexity in Federal conformity
assessment activities.

(e) Consider leveraging the activities
and results of other governmental
agency and private sector programs in
lieu of creating government-unique
programs or to enhance the effectiveness
of proposed new and existing
conformity assessment.

(f) Give a preference for using
voluntary consensus standards, guides,
and recommendations related to
conformity assessment in agency
operations. Each agency retains
responsibility for determining which, if
any, of these documents are relevant to
its needs. See OMB Circular A-119 for
a description of voluntary consensus
standards and recommendations for
their development and use by Federal
agencies.

(g) Participate, as needed,
representing agency and Federal
viewpoints, in efforts to develop
voluntary consensus standards,
guideline, and recommendations related
to conformity assessment.

(h) Participate, as needed,
representing agency and Federal
viewpoints in efforts designed to
improve coordination among
governmental and private sector
conformity assessment activities.

(i) Work with NIST, other Federal
agencies, ICSP members, and the private
sector to coordinate U.S. conformity
assessment needs, practices, and
requirements in support of the efforts of
the U.S. Government and U.S. industry
to increase international trade of U.S.
products and services.

(j) Assign an Agency Standards
Executive the responsibility for
coordinating agency-wide
implementation of the guidance in this
part who is situated in the agency’s
organizational structure such that the
Agency Standards Executive is kept
regularly apprised of the agency’s
regulatory, procurement, and other
mission-related activities, and has
sufficient authority within the agency to
ensure implementation of the guidance
in this part.

§287.5 Responsibilities of Agency
Standards Executives.

Each Agency Standards Executive
should:

(a) Carry out the duties in OMB
Circular A—119 related to conformity
assessment activities.

(b) Encourage effective use of agency
conformity assessment related
resources.

(c) Provide ongoing assistance and
policy guidance to the agency on
significant issues in conformity
assessment.

(d) Contribute to the development and
dissemination of:

(1) Internal agency policies related to
conformity assessment issues; and

(2) Agency positions on conformity
assessment related issues that are in the
public interest.

(e) Work with other parts of the
agency to develop and implement
improvements in agency conformity
assessment activities.

(f) Participate in the Interagency
Committee on Standards Policy (ICSP)
as the agency representative and
member.

(g) Promote agency participation in
ICSP working groups related to
conformity assessment issues, as
needed.

(h) Encourage agency participation in
efforts related to the development of
voluntary consensus standards,
recommendations, and guidelines
related to conformity assessment
consistent with agency missions,
authorities, priorities, and resources.

(i) Establish an ongoing process for
reviewing the agency’s conformity
assessment programs and identify areas
where efficiencies can be achieved
through coordination within the agency
and among other agencies and private
sector conformity assessment activities.

Kevin A. Kimball,

Chief of Staff.

[FR Doc. 2020-18745 Filed 9-28-20; 8:45 am]
BILLING CODE 3510-13-P

DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

24 CFR Part 75
[Docket No. FR-6085-N-04]

Section 3 Benchmarks for Creating
Economic Opportunities for Low- and
Very Low-Income Persons and Eligible
Businesses

AGENCY: Office of the Assistant Deputy
Secretary for Field Policy and
Management, HUD.

ACTION: Notification of benchmarks.

SUMMARY: Section 3 of the Housing and
Urban Development Act of 1968, as
amended by the Housing and

Community Development Act of 1992
(Section 3), contributes to the
establishment of stronger, more
sustainable communities by ensuring
that employment and other economic
opportunities generated by Federal
financial assistance for housing and
community development programs are,
to the greatest extent feasible, directed
toward low- and very low-income
persons, particularly those who are
recipients of government assistance for
housing. HUD is statutorily charged
with the authority and responsibility to
implement and enforce Section 3.
Elsewhere in this issue of the Federal
Register, HUD published a final rule
that would amend the Section 3
regulations to, among other things,
increase Section 3’s impact, and
streamline and update HUD’s reporting
and tracking requirements. The final
rule includes a requirement that HUD
set Section 3 benchmarks by publishing
a notification, subject to public
comment, in the Federal Register. If a
recipient complies with the statutory
priorities regarding effort and meets the
outcome benchmarks in this document,
HUD will presume the recipient is
following Section 3 requirements,
absent evidence to the contrary.

DATES: Effective Date. October 29, 2020.
FOR FURTHER INFORMATION CONTACT:
Alastair W. McFarlane, Director,
Economic Development and Public
Finance Division, Office of Policy
Development and Research, Department
of Housing and Urban Development,
451 7th Street SW, Room 8216,
Washington, DC 20410; telephone 202—
402-5845 (voice/TDD) (this is not a toll-
free number). Persons with hearing or
speech impairments may access this
number through TTY by calling the
Federal Relay Service, toll-free at, 800—
877-8339. General email inquiries
regarding Section 3 may be sent to:
section3@hud.gov.

SUPPLEMENTARY INFORMATION:

I. Background

Section 3 of the Housing and Urban
Development Act of 1968 (Pub. L. 90—
448, approved August 1, 1968) (Section
3) (12 U.S.C. 1701u) was enacted to
ensure, to the greatest extent feasible,
that economic opportunities generated
by certain HUD financial assistance
expenditures are directed to low- and
very low-income persons, particularly
those who receive Federal financial
assistance for housing and those
residing in communities where the
financial assistance is expended.

In accordance with statutory
authority, HUD is charged with the
responsibility to implement and enforce
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Section 3. HUD’s regulations
implementing the requirements of
Section 3 have not been updated since
1994 and are not as effective as HUD
believes they could be. Furthermore,
significant legislation has been enacted
that affects HUD programs that are
subject to Section 3 and that are not
adequately addressed in the current
Section 3 regulations. On April 4, 2019,
HUD proposed a rule to update the
Section 3 regulations. See 84 FR 13177.
The proposed rule incorporated a
change from tracking the number of
Section 3 qualified new hires in public
housing financial assistance and Section
3 projects, to tracking the total labor
hours worked. In connection with the
proposed rule, HUD issued a proposed
benchmark notification. See 84 FR
13199. The proposed benchmark
notification included a proposed
benchmark number and the
methodology for determining the
benchmarks.

Benchmarks

For public housing financial
assistance, the proposed benchmark
notification provided that PHAs and
other recipients would meet the safe
harbor in the new § 75.13 by certifying
to the prioritization of effort in the new
§ 75.9 and meeting or exceeding Section
3 benchmarks for total number of labor
hours worked by Section 3 workers and
by Targeted Section 3 workers. (See the
definitions of these two categories of
workers at the end of Section II of this
preamble, below.) The benchmark for
Section 3 workers was set at 25 percent
or more of the total number of labor
hours worked by all workers employed
with public housing financial assistance
in the PHA'’s or other recipient’s fiscal
year. The benchmark for Targeted
Section 3 workers was set at 5 percent
or more of the total number of labor
hours worked by all workers employed
with public housing financial assistance
in the PHA'’s or other recipient’s fiscal
year.

For Section 3 projects, the proposed
benchmark notification set the same
benchmarks but with regards to the
project itself rather than the recipient’s
fiscal year. The proposed benchmark
notification provided that recipients
would meet the safe harbor in the new
§ 75.23 by certifying to the prioritization
of effort in the new § 75.19 and meeting
or exceeding Section 3 benchmarks for
total number of labor hours worked by
Section 3 workers and by Targeted
Section 3 workers. The benchmark for
Section 3 workers was set at 25 percent
or more of the total number of labor
hours worked by all workers on a
Section 3 project. The benchmark for

Targeted Section 3 workers was set at 5
percent or more of the total number of
labor hours worked by all workers on a
Section 3 project.

Methodology

To determine these benchmarks, HUD
looked at the total hours worked on a
construction or development project,
the total number of workers that would
likely qualify as Section 3 workers, and
the potential pool of Targeted Section 3
workers. In order for the Section 3
employment goal to be attainable, HUD
determined a labor-hour threshold that
is congruent with the labor market for
low-income workers by examining the
lower end of the wage distribution of
the relevant industries. Based on the
wage distribution data for on-site
construction and building services,
HUD set the threshold for Section 3
labor hours at 25 percent of all labor
hours to encourage recipients,
subrecipients, contractors, and
subcontractors to hire more Section 3
workers for construction. For the
Targeted Section 3 benchmarks, HUD
estimated the number of residents of
public housing or Section 8-assisted
housing, of current YouthBuild
participants, and of workers employed
by Section 3 business concerns. HUD
also examined commuting times based
on U.S. Census data. Finally, HUD
reviewed Community Development
Block Grant program (CDBG) and HOME
Investment Partnerships Program
(HOME) projects to estimate the number
of potential Targeted Section 3 workers
available for Section 3 projects. Based
on these data, HUD determined that 5
percent of all labor hours, or, in other
words, 20 percent of the Section 3 labor
hour threshold, was a reasonable goal
for both public housing financial
assistance and for Section 3 projects.

HUD sought public comment on both
the proposed rule and benchmark
notification and received 187 public
comments, 163 public comments on the
proposed rule and 24 public comments
on the proposed benchmark
notification. Comments on the proposed
rule and notification covered both
content on the rule and the benchmark
numbers. Therefore, all public
comments received on both the
proposed rule and the proposed
benchmark notification are addressed in
HUD'’s Section 3 final rule.

II. Section 3 Final Rule

The Section 3 final rule creates new
Section 3 regulations in 24 CFR part 75;
the public can find the final rule issued
elsewhere in today’s Federal Register.
The Section 3 final rule aims to make
Section 3 goals and reporting more

meaningful and more aligned with
statutory requirements. The final rule,
consistent with HUD’s Section 3
proposed rule, includes new metrics for
compliance safe harbors and provides
that these benchmarks will be set by
notification in the Federal Register. The
final rule separates out the new
requirements and benchmarks by the
type of funding, as follows:

(1) Public housing program: Subpart
B, Additional Provisions for Public
Housing Financial Assistance, covers
development assistance provided
pursuant to section 5 of the U.S.
Housing Act of 1937 (1937 Act) and
Operating Fund and Capital Fund
assistance provided pursuant to section
9 of the 1937 Act, collectively; these are
defined as public housing financial
assistance in the proposed rule.

(2) Other HUD programs: Subpart C,
Additional Provisions for Section 3
Projects, covers housing rehabilitation,
housing construction, and other public
construction projects assisted under
HUD programs that provide housing and
community development financial
assistance when the amount of
assistance to the project exceeds a
threshold of $200,000, and is defined as
a Section 3 project. A $100,000 project
threshold applies to grants under HUD’s
Lead Hazard Control and Healthy
Homes programs.

As for new metrics, the final rule
provides, consistent with the Section 3
proposed rule, that HUD will establish
the Section 3 benchmarks, through a
Federal Register notification. The final
rule provides that HUD may establish a
single nationwide benchmark for work
performed by Section 3 workers and a
single nationwide benchmark for work
performed by Targeted Section 3
workers, or may establish multiple
benchmarks based on geography, the
type of public housing financial
assistance, or other variables. The final
rule also provides, in establishing the
benchmarks, that HUD may consider the
industry averages worked by specific
categories of workers or in different
localities or regions; prior Section 3
reports by recipients; and any other
factors HUD deems important. In
establishing the Section 3 benchmarks,
HUD would exclude professional
services, which would be defined as
non-construction services that require
an advanced degree or professional
licensing, including, but not limited to,
contracts for legal services, financial
consulting, accounting services,
environmental assessment, architectural
services, and civil engineering services.
Lastly, HUD commits to updating the
benchmarks no less frequently than
once every three years through notice,
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subject to public comment, in the
Federal Register.

HUD created the Section 3 worker and
Targeted Section 3 worker concepts so
that HUD could track and set
benchmarks to target selected categories
of workers and to recognize the
statutory requirements pertaining to
contracting opportunities for business
concerns employing low- and very-low
income persons.

In the final Section 3 rule, HUD
defines a Section 3 worker for both
public housing financial assistance and
Section 3 projects as a worker that meets
one of the following requirements:

e The worker’s income is below the
income limit established by HUD.

e The worker is employed by a
Section 3 business concern.

e The worker is a YouthBuild
participant.

HUD defines a Targeted Section 3
worker differently for public housing
financial assistance and Section 3
projects. For § 75.11, public housing
financial assistance, a Targeted Section
3 worker includes any worker who is
employed by a Section 3 business
concern or is a:

¢ Resident of public housing or
Section 8-assisted housing;

¢ Resident of another project
managed by the PHA that is expending
assistance; or

e YouthBuild participant.

For §75.21, Section 3 projects, a
Targeted Section 3 worker includes any
worker who is employed by a Section 3
business concern or is a Section 3
worker who is:

e Living within the service area or
neighborhood of the project; or

¢ A YouthBuild participant.

HUD defines a Section 3 business
concern as a business concern that
meets one of the following
requirements:

e It is at least 51 percent owned by
low- or very low-income persons;

e Over 75 percent of the labor hours
performed for the business are
performed by low- or very low-income
persons; or

e It is a business at least 51 percent
owned by current public housing
residents or residents who currently live
in Section 8-assisted housing.

For more information about the final
rule, HUD refers readers to the final rule
published elsewhere in this issue of the
Federal Register.

III. Section 3 Benchmarks

This document finalizes the
benchmarks with regards to labor hours
for both public housing financial
assistance and Section 3 projects
without changes from what was

included in the proposed benchmark
notification. In the final rule, HUD is
not adopting the new hires formula as
proposed as an alternative in the
proposed rule, so the new hires formula
is accordingly not reflected in this
document. HUD is finalizing the same
benchmarks for all public housing
financial assistance and Section 3
projects. The methodology in
determining the Section 3 benchmarks,
as discussed above in the Background
section, did not change from what was
described in the proposed benchmark
notification because the definitions of
Section 3 Workers, Targeted Section 3
Workers, and Section 3 Business
concerns provided in the proposed rule
and adopted in the Section 3 final rule
were not substantially different. Once
HUD has more data, it may determine
whether different benchmarks are
appropriate. Please see the above
summary in the Background section of
this document and the proposed
benchmark notification for more
information.

The following benchmarks apply to
recipients subject to Section 3 upon the
effective date in the Section 3 final rule:

Public Housing Financial Assistance

For meeting the safe harbor in § 75.13,
PHAs and other recipients that certify to
following the prioritization of effort in
§75.9 and meet or exceed the following
Section 3 benchmarks will be
considered to have complied with
requirements in proposed 24 CFR part
75, subpart B, in the absence of
evidence to the contrary:

(1) Twenty-five (25) percent or more
of the total number of labor hours
worked by all workers employed with
public housing financial assistance in
the PHA’s or other recipient’s fiscal year
are Section 3 workers;

Section 3 Labor Hours =25%

Total Labor Hours

and

(2) Five (5) percent or more of the
total number of labor hours worked by
all workers employed with public
housing financial assistance in the
PHA'’s or other recipient’s fiscal year are
Targeted Section 3 workers, as defined
at §75.11.

Targeted Section 3 Labor Hours = 5%

Total Labor Hours

Section 3 Project

For meeting the safe harbor in § 75.23,
recipients that certify to following the
prioritization in § 75.19 and meet or
exceed the following Section 3

benchmarks will be considered to have
complied with requirements in
proposed 24 CFR part 75, subpart C, in
the absence of evidence to the contrary:

(1) Twenty-five (25) percent or more
of the total number of labor hours
worked by all workers on a Section 3
project are Section 3 workers;

Targeted Section 3 Labor Hours =25%

Total Labor Hours

and

(2) Five (5) percent or more of the
total number of labor hours worked by
all workers on a Section 3 project are
Targeted Section 3 workers, as defined
at §75.21.

Targeted Section 3 Labor Hours =5%

Total Labor Hours
IV. Environmental Impact

This document involves the
establishment of new Section 3
benchmarks for creating economic
opportunities for low- and very low-
income persons and eligible businesses,
and does not direct, provide for
assistance or loan and mortgage
insurance for, or otherwise govern or
regulate, real property acquisition,
disposition, leasing, rehabilitation,
alteration, demolition, or new
construction; or establish, revise, or
provide for standards for construction or
construction materials, manufactured
housing, or occupancy. Accordingly,
under 24 CFR 50.19(c)(1), this document
is categorically excluded from
environmental review under the
National Environmental Policy Act of
1969 (42 U.S.C. 4321).

Benjamin S. Carson, Sr.,

Secretary.

[FR Doc. 2020-19183 Filed 9-28-20; 8:45 am]|
BILLING CODE 4210-67-P

DEPARTMENT OF THE TREASURY

Internal Revenue Service

26 CFR Part 1
[TD 9901]
RIN 1545-B0O55

Deduction for Foreign-Derived
Intangible Income and Global
Intangible Low-Taxed Income;
Correcting Amendment

AGENCY: Internal Revenue Service (IRS),
Treasury.

ACTION: Correcting amendments.
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PART 75 - ECONOMIC OPPORTUNITIES FOR LOW- AND VERY LOW-INCOME PERSONS

Authority: 12 U.S.C. 1701u; 42 U.S.C. 3535(d).

Source: 85FR 61562, Sept. 29, 2020, unless otherwise noted.

Subpart A - General Provisions



§ 75.1 Purpose.

This part establishes the requirements to be followed to ensure the objectives of Section 3 of the Housing and Urban Development Act of 1968 (12
U.S.C. 1701u) (Section 3) are met. The purpose of Section 3 is to ensure that economic opportunities, most importantly employment, generated by
certain HUD financial assistance shall be directed to low- and very low-income persons, particularly those who are recipients of government
assistance for housing or residents of the community in which the Federal assistance is spent.

§ 75.3 Applicability.

(a) General applicability. Section 3 applies to public housing financial assistance and Section 3 projects, as follows:

(1) Public housing financial assistance. Public housing financial assistance means:

()
(i)
(iii)
(iv)

Development assistance provided pursuant to section 5 of the United States Housing Act of 1937 (the 1937 Act);
Operations and management assistance provided pursuant to section 9(e) of the 1937 Act;
Development, modernization, and management assistance provided pursuant to section 9(d) of the 1937 Act; and

The entirety of a mixed-finance development project as described in 24 CFR 905.604, regardless of whether the project is fully
or partially assisted with public housing financial assistance as defined in paragraphs (a)(1)(i) through (jii) of this section.

(2) Section 3 projects.

()

(ii)

(iii)

Section 3 projects means housing rehabilitation, housing construction, and other public construction projects assisted under
HUD programs that provide housing and community development financial assistance when the total amount of assistance to
the project exceeds a threshold of $200,000. The threshold is $100,000 where the assistance is from the Lead Hazard Control
and Healthy Homes programs, as authorized by Sections 501 or 502 of the Housing and Urban Development Act of 1970 (12
U.S.C. 1701z-1 or 1701z-2), the Lead-Based Paint Poisoning Prevention Act (42 U.S.C 4801 et seq.); and the Residential Lead-
Based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851 et seq.). The project is the site or sites together with any building(s)
and improvements located on the site(s) that are under common ownership, management, and financing.

The Secretary must update the thresholds provided in paragraph (a)(2)(i) of this section not less than once every 5 years based
on a national construction cost inflation factor through FeoeraL RecisTer notice not subject to public comment. When the
Secretary finds it is warranted to ensure compliance with Section 3, the Secretary may adjust, regardless of the national
construction cost factor, such thresholds through FeperaL Recister notice, subject to public comment.

The requirements in this part apply to an entire Section 3 project, regardless of whether the project is fully or partially assisted
under HUD programs that provide housing and community development financial assistance.

(b) Contracts for materials. Section 3 requirements do not apply to material supply contracts.

(c) Indian and Tribal preferences. Contracts, subcontracts, grants, or subgrants subject to Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 5307(b)) or subject to tribal preference requirements as authorized under 101(k) of the Native
American Housing Assistance and Self-Determination Act (25 U.S.C. 4111(k)) must provide preferences in employment, training, and
business opportunities to Indians and Indian organizations, and are therefore not subject to the requirements of this part.

(d) Other HUD assistance and other Federal assistance. Recipients that are not subject to Section 3 are encouraged to consider ways to
support the purpose of Section 3.



§ 75.5 Definitions.

The terms HUD, Public housing, and Public Housing Agency (PHA) are defined in 24 CFR part 5. The following definitions also apply to this part:
1937 Act means the United States Housing Act of 1937, 42 U.S.C. 1437 et seq.

Contractor means any entity entering into a contract with:

(1) Arecipient to perform work in connection with the expenditure of public housing financial assistance or for work in connection with a
Section 3 project; or

(2) A subrecipient for work in connection with a Section 3 project.

Labor hours means the number of paid hours worked by persons on a Section 3 project or by persons employed with funds that include public
housing financial assistance.

Low-income person means a person as defined in Section 3(b)(2) of the 1937 Act.

Material supply contracts means contracts for the purchase of products and materials, including, but not limited to, lumber, drywall, wiring,
concrete, pipes, toilets, sinks, carpets, and office supplies.

Professional services means non-construction services that require an advanced degree or professional licensing, including, but not limited to,
contracts for legal services, financial consulting, accounting services, environmental assessment, architectural services, and civil engineering
services.

Public housing financial assistance means assistance as defined in § 75.3(a)(1).
Public housing project is defined in 24 CFR 905.108.

Recipient means any entity that receives directly from HUD public housing financial assistance or housing and community development assistance
that funds Section 3 projects, including, but not limited to, any State, local government, instrumentality, PHA, or other public agency, public or
private nonprofit organization.

Section 3 means Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701u).

Section 3 business concern means:
(1) A business concern meeting at least one of the following criteria, documented within the last six-month period:
(i) Itis atleast 51 percent owned and controlled by low- or very low-income persons;

(ii) Over 75 percent of the labor hours performed for the business over the prior three-month period are performed by Section 3
workers; or

(iii) Itis a business at least 51 percent owned and controlled by current public housing residents or residents who currently live in
Section 8-assisted housing.

(2) The status of a Section 3 business concern shall not be negatively affected by a prior arrest or conviction of its owner(s) or employees.



(3) Nothing in this part shall be construed to require the contracting or subcontracting of a Section 3 business concern. Section 3 business
concerns are not exempt from meeting the specifications of the contract.

Section 3 project means a project defined in § 75.3(a)(2).

Section 3 worker means:
(1) Any worker who currently fits or when hired within the past five years fit at least one of the following categories, as documented:
(i) The worker's income for the previous or annualized calendar year is below the income limit established by HUD.
(i) The worker is employed by a Section 3 business concern.
(iiiy The worker is a YouthBuild participant.
(2) The status of a Section 3 worker shall not be negatively affected by a prior arrest or conviction.

(3) Nothing in this part shall be construed to require the employment of someone who meets this definition of a Section 3 worker. Section 3
workers are not exempt from meeting the qualifications of the position to be filled.

Section 8-assisted housing refers to housing receiving project-based rental assistance or tenant-based assistance under Section 8 of the 1937 Act.
Service area or the neighborhood of the project means an area within one mile of the Section 3 project or, if fewer than 5,000 people live within one

mile of a Section 3 project, within a circle centered on the Section 3 project that is sufficient to encompass a population of 5,000 people according

to the most recent U.S. Census.

Small PHA means a public housing authority that manages or operates fewer than 250 public housing units.

Subcontractor means any entity that has a contract with a contractor to undertake a portion of the contractor's obligation to perform work in
connection with the expenditure of public housing financial assistance or for a Section 3 project.

Subrecipient has the meaning provided in the applicable program regulations or in 2 CFR 200.93.

Targeted Section 3 worker has the meanings provided in §§ 75.11, 75.21, or 75.29, and does not exclude an individual that has a prior arrest or
conviction.

Very low-income person means the definition for this term set forth in section 3(b)(2) of the 1937 Act.

YouthBuild programs refers to YouthBuild programs receiving assistance under the Workforce Innovation and Opportunity Act (29 U.S.C. 3226).

§ 75.7 Requirements applicable to HUD NOFAs for Section 3 covered programs.

All notices of funding availability (NOFAs) issued by HUD that announce the availability of funding covered by § 75.3 will include notice that this
part is applicable to the funding and may include, as appropriate for the specific NOFA, points or bonus points for the quality of Section 3 plans.

Subpart B - Additional Provisions for Public Housing Financial Assistance



§ 75.9 Requirements.
(a) Employment and training.

(1) Consistent with existing Federal, state, and local laws and regulations, PHAs or other recipients receiving public housing financial
assistance, and their contractors and subcontractors, must make their best efforts to provide employment and training
opportunities generated by the public housing financial assistance to Section 3 workers.

(2) PHAs or other recipients, and their contractors and subcontractors, must make their best efforts described in paragraph (a)(1) of
this section in the following order of priority:

(i) To residents of the public housing projects for which the public housing financial assistance is expended;

(ii) To residents of other public housing projects managed by the PHA that is providing the assistance or for residents of Section
8-assisted housing managed by the PHA,

(iii) To participants in YouthBuild programs; and

(iv) To low- and very low-income persons residing within the metropolitan area (or nonmetropolitan county) in which the
assistance is expended.

(b) Contracting.

(1) Consistent with existing Federal, state, and local laws and regulations, PHAs and other recipients of public housing financial
assistance, and their contractors and subcontractors, must make their best efforts to award contracts and subcontracts to
business concerns that provide economic opportunities to Section 3 workers.

(2) PHAs and other recipients, and their contractors and subcontractors, must make their best efforts described in paragraph (b)(1) of
this section in the following order of priority:

(i) To Section 3 business concerns that provide economic opportunities for residents of the public housing projects for which the
assistance is provided;

(ii) To Section 3 business concerns that provide economic opportunities for residents of other public housing projects or Section-
8 assisted housing managed by the PHA that is providing the assistance;

(iii) To YouthBuild programs; and

(iv) To Section 3 business concerns that provide economic opportunities to Section 3 workers residing within the metropolitan
area (or nonmetropolitan county) in which the assistance is provided.

§ 75.11 Targeted Section 3 worker for public housing financial assistance.
(a) Targeted Section 3 worker. A Targeted Section 3 worker for public housing financial assistance means a Section 3 worker who is:
(1) A worker employed by a Section 3 business concern; or

(2) A worker who currently fits or when hired fit at least one of the following categories, as documented within the past five years:

(i) A resident of public housing or Section 8-assisted housing;

(ii) A resident of other public housing projects or Section 8-assisted housing managed by the PHA that is providing the assistance;
or



(iii) A YouthBuild participant.
(b) [Reserved]

§ 75.13 Section 3 safe harbor.

(a) General. PHAs and other recipients will be considered to have complied with requirements in this part, in the absence of evidence to the
contrary, if they:

(1) Certify that they have followed the prioritization of effort in § 75.9; and
(2) Meet or exceed the applicable Section 3 benchmarks as described in paragraph (b) of this section.
(b) Establishing benchmarks.

(1) HUD will establish Section 3 benchmarks for Section 3 workers or Targeted Section 3 workers or both through a document
published in the FeperaL RecisTer. HUD may establish a single nationwide benchmark for Section 3 workers and a single nationwide
benchmark for Targeted Section 3 workers, or may establish multiple benchmarks based on geography, the type of public housing
financial assistance, or other variables. HUD will update the benchmarks through a document published in the FeperaL RecisTER,
subject to public comment, not less frequently than once every 3 years. Such notice shall include aggregate data on labor hours and
the proportion of PHAs and other recipients meeting benchmarks, as well as other metrics reported pursuant to § 75.15 as deemed
appropriate by HUD, for the 3 most recent reporting years.

(2) In establishing the Section 3 benchmarks, HUD may consider the industry averages for labor hours worked by specific categories of
workers or in different localities or regions; averages for labor hours worked by Section 3 workers and Targeted Section 3 workers
as reported by recipients pursuant to this section; and any other factors HUD deems important. In establishing the Section 3
benchmarks, HUD will exclude professional services from the total number of labor hours as such hours are excluded from the total
number of labor hours to be reported per § 75.15(a)(4).

(3) Section 3 benchmarks will consist of the following two ratios:

(i) The number of labor hours worked by Section 3 workers divided by the total number of labor hours worked by all workers
funded by public housing financial assistance in the PHA's or other recipient's fiscal year.

(i) The number of labor hours worked by Targeted Section 3 workers, as defined in § 75.11(a), divided by the total number of labor
hours worked by all workers funded by public housing financial assistance in the PHA's or other recipient's fiscal year.

§ 75.15 Reporting.

(a) Reporting of labor hours.
(1) For public housing financial assistance, PHAs and other recipients must report in a manner prescribed by HUD:
(i) The total number of labor hours worked;
(i) The total number of labor hours worked by Section 3 workers; and
(iii) The total number of labor hours worked by Targeted Section 3 workers.

(2) Section 3 workers' and Targeted Section 3 workers' labor hours may be counted for five years from when their status as a Section 3
worker or Targeted Section 3 worker is established pursuant to § 75.31.



(3) The labor hours reported under paragraph (a)(1) of this section must include the total number of labor hours worked with public
housing financial assistance in the fiscal year of the PHA or other recipient, including labor hours worked by any contractors and
subcontractors that the PHA or other recipient is required, or elects pursuant to paragraph (a)(4) of this section, to report.

(4) PHAs and other recipients reporting under this section, as well as contractors and subcontractors who report to PHAs and
recipients, may report labor hours by Section 3 workers, under paragraph (a)(1)(ii) of this section, and labor hours by Targeted
Section 3 workers, under paragraph (a)(1)(iii) of this section, from professional services without including labor hours from
professional services in the total number of labor hours worked under paragraph (a)(1)(i) of this section. If a contract covers both
professional services and other work and the PHA, other recipient, contractor, or subcontractor chooses not to report labor hours
from professional services, the labor hours under the contract that are not from professional services must still be reported.

(5) PHAs and other recipients may report on the labor hours of the PHA, the recipient, a contractor, or a subcontractor based on the
employer's good faith assessment of the labor hours of a full-time or part-time employee informed by the employer's existing salary
or time and attendance based payroll systems, unless the project or activity is otherwise subject to requirements specifying time
and attendance reporting.

(b) Additional reporting if Section 3 benchmarks are not met. If the PHA's or other recipient's reporting under paragraph (a) of this section
indicates that the PHA or other recipient has not met the Section 3 benchmarks described in § 75.13, the PHA or other recipient must
report in a form prescribed by HUD on the qualitative nature of its Section 3 compliance activities and those of its contractors and
subcontractors. Such qualitative efforts may, for example, include but are not limited to the following:

) Engaged in outreach efforts to generate job applicants who are Targeted Section 3 workers.

~

Provided training or apprenticeship opportunities.

~

(1
(2
(3) Provided technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, coaching).

(4) Provided or connected Section 3 workers with assistance in seeking employment including: drafting resumes, preparing for
interviews, and finding job opportunities connecting residents to job placement services.

(5) Held one or more job fairs.

(6) Provided or referred Section 3 workers to services supporting work readiness and retention (e.g., work readiness activities, interview
clothing, test fees, transportation, child care).

(7) Provided assistance to apply for/or attend community college, a four-year educational institution, or vocational/technical training.
(8) Assisted Section 3 workers to obtain financial literacy training and/or coaching.

(9) Engaged in outreach efforts to identify and secure bids from Section 3 business concerns.

10) Provided technical assistance to help Section 3 business concerns understand and bid on contracts.

11) Divided contracts into smaller jobs to facilitate participation by Section 3 business concerns.

2) Provided bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business concerns.

3) Promoted use of business registries designed to create opportunities for disadvantaged and small businesses.
4

) Outreach, engagement, or referrals with the state one-stop system as defined in Section 121(e)(2) of the Workforce Innovation and
Opportunity Act.



(c) Reporting frequency. Unless otherwise provided, PHAs or other recipients must report annually to HUD under paragraph (a) of this

section, and, where required, under paragraph (b) of this section, in a manner consistent with reporting requirements for the applicable
HUD program.

(d) Reporting by Small PHAs. Small PHAs may elect not to report under paragraph (a) of this section. Small PHAs that make such election

are required to report on their qualitative efforts, as described in paragraph (b) of this section, in a manner consistent with reporting
requirements for the applicable HUD program.

§ 75.17 Contract provisions.

(a) PHAs or other recipients must include language in any agreement or contract to apply Section 3 to contractors.
(b)

PHAs or other recipients must require contractors to include language in any contract or agreement to apply Section 3 to subcontractors.

(c) PHAs or other recipients must require all contractors and subcontractors to meet the requirements of § 75.9, regardless of whether
Section 3 language is included in contracts.

Subpart C - Additional Provisions for Housing and Community Development Financial
Assistance

§ 75.19 Requirements.
(a) Employment and training.

(1) To the greatest extent feasible, and consistent with existing Federal, state, and local laws and regulations, recipients covered by this
subpart shall ensure that employment and training opportunities arising in connection with Section 3 projects are provided to
Section 3 workers within the metropolitan area (or nonmetropolitan county) in which the project is located.

(2) Where feasible, priority for opportunities and training described in paragraph (a)(1) of this section should be given to:
(i) Section 3 workers residing within the service area or the neighborhood of the project, and
(ii) Participants in YouthBuild programs.
(b) Contracting.
(1) To the greatest extent feasible, and consistent with existing Federal, state, and local laws and regulations, recipients covered by this

subpart shall ensure contracts for work awarded in connection with Section 3 projects are provided to business concerns that

provide economic opportunities to Section 3 workers residing within the metropolitan area (or nonmetropolitan county) in which the
project is located.

(2) Where feasible, priority for contracting opportunities described in paragraph (b)(1) of this section should be given to:

(i) Section 3 business concerns that provide economic opportunities to Section 3 workers residing within the service area or the
neighborhood of the project, and

(ii) YouthBuild programs.

§ 75.21 Targeted Section 3 worker for housing and community development financial assistance.



(a) Targeted Section 3 worker. A Targeted Section 3 worker for housing and community development financial assistance means a Section 3
worker who is:

(1) A worker employed by a Section 3 business concern; or
(2) A worker who currently fits or when hired fit at least one of the following categories, as documented within the past five years:
(i) Living within the service area or the neighborhood of the project, as defined in § 75.5; or
(ii) A YouthBuild participant.
(b) [Reserved]

§ 75.23 Section 3 safe harbor.

(a) General. Recipients will be considered to have complied with requirements in this part, in the absence of evidence to the contrary if they:

(1) Certify that they have followed the prioritization of effort in § 75.19; and

(2) Meet or exceed the applicable Section 3 benchmark as described in paragraph (b) of this section.

(b) Establishing benchmarks.

(1) HUD will establish Section 3 benchmarks for Section 3 workers or Targeted Section 3 workers or both through a document
published in the FeperaL RecisTer. HUD may establish a single nationwide benchmark for Section 3 workers and a single nationwide
benchmark for Targeted Section 3 workers, or may establish multiple benchmarks based on geography, the nature of the Section 3
project, or other variables. HUD will update the benchmarks through a document published in the FeperaL RecisTER, Subject to public
comment, not less frequently than once every 3 years. Such notice shall include aggregate data on labor hours and the proportion

of recipients meeting benchmarks, as well as other metrics reported pursuant to § 75.25 as deemed appropriate by HUD, for the 3
most recent reporting years.

(2) Inestablishing the Section 3 benchmarks, HUD may consider the industry averages for labor hours worked by specific categories of
workers or in different localities or regions; averages for labor hours worked by Section 3 workers and Targeted Section 3 workers
as reported by recipients pursuant to this section; and any other factors HUD deems important. In establishing the Section 3
benchmarks, HUD will exclude professional services from the total number of labor hours as such hours are excluded from the total
number of labor hours to be reported per § 75.25(a)(4).

(3) Section 3 benchmarks will consist of the following two ratios:

(i) The number of labor hours worked by Section 3 workers divided by the total number of labor hours worked by all workers on a
Section 3 project in the recipient's program year.

(i) The number of labor hours worked by Targeted Section 3 workers as defined in § 75.21(a), divided by the total number of labor
hours worked by all workers on a Section 3 project in the recipient's program year.
§ 75.25 Reporting.

(a) Reporting of labor hours.

(1) For Section 3 projects, recipients must report in a manner prescribed by HUD:



(i) The total number of labor hours worked;
(ii) The total number of labor hours worked by Section 3 workers; and
(iii) The total number of labor hours worked by Targeted Section 3 workers.

Section 3 workers' and Targeted Section 3 workers' labor hours may be counted for five years from when their status as a Section 3
worker or Targeted Section 3 worker is established pursuant to § 75.31.

The labor hours reported under paragraph (a)(1) of this section must include the total number of labor hours worked on a Section 3
project, including labor hours worked by any subrecipients, contractors and subcontractors that the recipient is required, or elects
pursuant to paragraph (a)(4) of this section, to report.

Recipients reporting under this section, as well as subrecipients, contractors and subcontractors who report to recipients, may
report labor hours by Section 3 workers, under paragraph (a)(1)(ii) of this section, and labor hours by Targeted Section 3 workers,
under paragraph (a)(1)(iii) of this section, from professional services without including labor hours from professional services in the
total number of labor hours worked under paragraph (a)(1)(i) of this section. If a contract covers both professional services and
other work and the recipient or contractor or subcontractor chooses not to report labor hours from professional services, the labor
hours under the contract that are not from professional services must still be reported.

Recipients may report their own labor hours or that of a subrecipient, contractor, or subcontractor based on the employer's good
faith assessment of the labor hours of a full-time or part-time employee informed by the employer's existing salary or time and
attendance based payroll systems, unless the project or activity is otherwise subject to requirements specifying time and
attendance reporting.

(b) Additional reporting if Section 3 benchmarks are not met. If the recipient's reporting under paragraph (a) of this section indicates that the
recipient has not met the Section 3 benchmarks described in § 75.23, the recipient must report in a form prescribed by HUD on the
qualitative nature of its activities and those its contractors and subcontractors pursued. Such qualitative efforts may, for example,
include but are not limited to the following:

7)
@)
9
(10)
()

Engaged in outreach efforts to generate job applicants who are Targeted Section 3 workers.
Provided training or apprenticeship opportunities.
Provided technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, coaching).

Provided or connected Section 3 workers with assistance in seeking employment including: drafting resumes, preparing for
interviews, and finding job opportunities connecting residents to job placement services.

Held one or more job fairs.

Provided or referred Section 3 workers to services supporting work readiness and retention (e.g., work readiness activities, interview
clothing, test fees, transportation, child care).

Provided assistance to apply for/or attend community college, a four-year educational institution, or vocational/technical training.
Assisted Section 3 workers to obtain financial literacy training and/or coaching.

Engaged in outreach efforts to identify and secure bids from Section 3 business concerns.

Provided technical assistance to help Section 3 business concerns understand and bid on contracts.

Divided contracts into smaller jobs to facilitate participation by Section 3 business concerns.



(12) Provided bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business concerns.
(13) Promoted use of business registries designed to create opportunities for disadvantaged and small businesses.

(14) Outreach, engagement, or referrals with the state one-stop system as defined in Section 121(e)(2) of the Workforce Innovation and
Opportunity Act.

Reporting frequency. Unless otherwise provided, recipients must report annually to HUD under paragraph (a) of this section, and, where

required, under paragraph (b) of this section, on all projects completed within the reporting year in a manner consistent with reporting
requirements for the applicable HUD program.

§ 75.27 Contract provisions.

(@)
(b)

Recipients must include language applying Section 3 requirements in any subrecipient agreement or contract for a Section 3 project.

Recipients of Section 3 funding must require subrecipients, contractors, and subcontractors to meet the requirements of § 75.19,

regardless of whether Section 3 language is included in recipient or subrecipient agreements, program regulatory agreements, or
contracts.

Subpart D - Provisions for Multiple Funding Sources, Recordkeeping, and Compliance

§ 75.29 Multiple funding sources.

(a)

(b)

If a housing rehabilitation, housing construction or other public construction project is subject to Section 3 pursuant to § 75.3(a)(1) and
(2), the recipient must follow subpart B of this part for the public housing financial assistance and may follow either subpart B or C of
this part for the housing and community development financial assistance. For such a project, the following applies:

(1) For housing and community development financial assistance, a Targeted Section 3 worker is any worker who meets the definition
of a Targeted Section 3 worker in either subpart B or C of this part; and

(2) The recipients of both sources of funding shall report on the housing rehabilitation, housing construction, or other public

construction project as a whole and shall identify the multiple associated recipients. PHAs and other recipients must report the
following information:

(i) The total number of labor hours worked on the project;
(ii) The total number of labor hours worked by Section 3 workers on the project; and
(iii) The total number of labor hours worked by Targeted Section 3 workers on the project.

If a housing rehabilitation, housing construction, or other public construction project is subject to Section 3 because the project is
assisted with funding from multiple sources of housing and community development assistance that exceed the thresholds in § 75.3(a)

(2), the recipient or recipients must follow subpart C of this part, and must report to the applicable HUD program office, as prescribed by
HUD.

§ 75.31 Recordkeeping.



(a) HUD shall have access to all records, reports, and other documents or items of the recipient that are maintained to demonstrate
compliance with the requirements of this part, or that are maintained in accordance with the regulations governing the specific HUD

program by which the Section 3 project is governed, or the public housing financial assistance is provided or otherwise made available to
the recipient, subrecipient, contractor, or subcontractor.

(b) Recipients must maintain documentation, or ensure that a subrecipient, contractor, or subcontractor that employs the worker maintains

documentation, to ensure that workers meet the definition of a Section 3 worker or Targeted Section 3 worker, at the time of hire or the
first reporting period, as follows:

(1) For a worker to qualify as a Section 3 worker, one of the following must be maintained:
(i) A worker's self-certification that their income is below the income limit from the prior calendar year;
(ii) A worker's self-certification of participation in a means-tested program such as public housing or Section 8-assisted housing;

(iii) Certification from a PHA, or the owner or property manager of project-based Section 8-assisted housing, or the administrator
of tenant-based Section 8-assisted housing that the worker is a participant in one of their programs;

(iv) An employer's certification that the worker's income from that employer is below the income limit when based on an
employer's calculation of what the worker's wage rate would translate to if annualized on a full-time basis; or

(v) Anemployer's certification that the worker is employed by a Section 3 business concern.
(2) For a worker to qualify as a Targeted Section 3 worker, one of the following must be maintained:
(i) For a worker to qualify as a Targeted Section 3 worker under subpart B of this part:
(A) A worker's self-certification of participation in public housing or Section 8-assisted housing programs;

(B) Certification from a PHA, or the owner or property manager of project-based Section 8-assisted housing, or the
administrator of tenant-based Section 8-assisted housing that the worker is a participant in one of their programs;

(C) Anemployer's certification that the worker is employed by a Section 3 business concern; or
(D) A worker's certification that the worker is a YouthBuild participant.

ii) Foraworker to qualify as a Targeted Section 3 worker under subpart C of this part:

(i) F ker t lif Targeted Section 3 work d bpart C of thi t

(A) An employer's confirmation that a worker's residence is within one mile of the work site or, if fewer than 5,000 people live
within one mile of a work site, within a circle centered on the work site that is sufficient to encompass a population of
5,000 people according to the most recent U.S. Census;

(B) An employer's certification that the worker is employed by a Section 3 business concern; or
(C) A worker's self-certification that the worker is a YouthBuild participant.

(c) The documentation described in paragraph (b) of this section must be maintained for the time period required for record retentions in
accordance with applicable program regulations or, in the absence of applicable program regulations, in accordance with 2 CFR part 200.

(d) A PHA or recipient may report on Section 3 workers and Targeted Section 3 workers for five years from when their certification as a
Section 3 worker or Targeted Section 3 worker is established.

§ 75.33 Compliance.



(a) Records of compliance. Each recipient shall maintain adequate records demonstrating compliance with this part, consistent with other
recordkeeping requirements in 2 CFR part 200.

(b) Complaints. Complaints alleging failure of compliance with this part may be reported to the HUD program office responsible for the
public housing financial assistance or the Section 3 project, or to the local HUD field office.

(¢) Monitoring. HUD will monitor compliance with the requirements of this part. The applicable HUD program office will determine

appropriate methods by which to oversee Section 3 compliance. HUD may impose appropriate remedies and sanctions in accordance
with the laws and regulations for the program under which the violation was found.



Georgia Department of Community Affairs
60 Executive Park South, NE, Atlanta, GA 30329

Mandatory Section 3 Solicitation Package

This mandatory solicitation package has been developed in accordance with DCA’s Section 3 Policy
for Covered HUD Funded Activities. DCA encourages all recipients, sub-recipients, contractors,
and sub-contractors to review this policy prior to completion of the solicitation package. For those
awards that meet the applicable Section 3 thresholds, this package must be returned in accordance
with the applicable instructions to the contracting entity prior to award or at the time of
submission of a bid/proposal in order to claim a Section 3 preference. The Section 3 Clause, required
forms, and instructions are included in this package.

All Recipients and Sub-recipients of Section 3 covered Assistance (including but not limited to
contractors, sub-contractors, developers, grantees ,CHDOs, non-profits, and local
government entities) are subject to compliance with regulations in 2Part 75.

Additional provisions for Housing and Community Development Financial Assistance.
§ 75.19 Requirements.
(a) Employment and training.

(1) To the greatest extent feasible and consistent with e isting ederal state and local laws and
regulations recipients covered by this subpart shall ensure that employment and training opportunities
arising in connection with Section 3 projects are provided to Section 3 workers within the metropolitan
area (or nonmetropolitan county) in which the pro ect is located.

(2) Where feasible priority for opportunities and training described in paragraph (a)(1) of this section
should be given to:
(i)  Section 3 workers residing within the service area or the neighborhood of the project,
and
(ii)  Participants in YouthBuild programs.
(3) Contracting.

(1) To the greatest extent feasible and consistent with existing, Federal, state, and local laws and
regulations recipients covered by this subpart shall ensure contracts for work awarded in connection with
Section 3 projects are provided to business concerns that provide economic opportunities to Section 3
workers residing within the metropolitan area (or nonmetropolitan county) in which the project is located.

(2) Where feasible, priority for contracting opportunities described in paragraph (b)(1) of this section
should be given to:

(i) Section 3 business concerns that provide economic opportunities to Section 3 workers residing within
the service area or the neighborhood of the project, and

(ii)  YouthBuild programs.
Any bid/proposal claiming a preference must include the completed and signed Section 3 Self-

Certification and Action Plan and the Section 3 Business Concern Self Certification, and be
submitted by the bid/proposal deadline.

The following Section 3 forms must be completed and returned prior to contract execution:

e Section 3 Self Certification and Action Plan
e Previous Section 3 Compliance Certification
e Assurance of Compliance Certification

Additionally, if the contractor is claiming certification as a 51% owned by low or very low-income
residents or is certifying as a 75% workforce the Resident Self-Certification and Skills Data Form must be
returned for all employees who meet the low- or very low-income requirement as well as the
appropriate Section 3 Business Certification.



Section 3 Solicitation Overview and Instructions for Contractors

The DCA Section 3 Policy requires that, when the Section 3 regulation is triggered, every effort
within the contractor’s disposal must be made, to the greatest extent feasible, to offer all
available employment and contracting opportunities to Section 3 residents and Section 3
businesses based on the compliance methods below.

All Contracts and All Contractors must meet Section 3 compliance by:

A. Giving notice of any and all opportunities for employment and contracting to residents of the
local Public Housing Authority (PHA), and other low and very low income area residents and
businesses, by posting the opportunity in community sources generally available to low
income residents and the general public. Exercising a minimum of three (3) of the following
listed sources must be completed prior to offering employment to anyone not covered by
Section 3 requirements:

1. The local community newspaper

The most widely distributed newspaper

3. Company or agency website
The management office of the local housing authority/homeless service agency/local low
income housing community

5. Local Workforce Board (i.e. Department of Labor)

. Local office of the Georgia Division of Family and Children Services
7. Dodge Room http://www.construction.com/dodge/dodge.asp
8. Other locations as approved by DCA

N

. The recipient, sub-recipient or contractor must check the HUD Section 3 Business Registry to
determine if there are any Section 3 businesses in the County where the work will be
performed. If there are Section 3 businesses in the County that may be able to perform the
work, the recipient, sub-recipient or contractor must provide a copy of the contracting
opportunity(ies) (e.g., bid notices) to the Section 3 businesses. See the HUD Section 3
Business Registry at: https://portalapps.hud.gov/Sec3BusReg/BRegistry/What.

. Clearly stating in notices that the position is a “Section 3 covered position under the HUD Act
of 1968 and that Section 3 Residents and Business Concerns are encouraged to apply.”

D. Placing the Section 3 Clause provided in Appendix A in ALL solicitations.
. When possible, other activities may be done to demonstrate effort to comply with the Safe
Harbor Limits. These other efforts are listed in the appendix to part 75 of the Code of Federal

Regulations—24 CFR Part 75 and include:

1. Distributing or posting flyers advertising positions to be filled;
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2. Contacting the local government or housing authority for a list of residents who have
expressed interest in Section 3 employment;

3. Holding job informational meetings for residents, contractors, etc...;

4. Contacting agencies administering HUD YouthBuild programs and requesting their
assistance in recruiting HUD YouthBuild program participants for training and
employment positions.

Linking residents or businesses to local resources that may be available to help prepare them
for applying for and achieving the opportunity.

Working with DCA, the recipient, sub-recipient or contractor as applicable in developing a
communication and follow up process to track and report all Section 3 applications and hiring
activities to ensure the reporting of compliance efforts, and that contracting and sub-
contracting are accurate. Provide preference in hiring and contracting to Section 3 applicants
and contractors when employment or contracting opportunities are offered and all
requirements are met and remain equal. Contractors must:

1. Provide this package to all sub-contractors when soliciting bids for all contracts or sub-
contracts;

2. Meet all the same processes in A-E; and

3. Provide Preference to all sub-contractors meeting the definitions as stated in Section VI
of DCA’s Section 3 Policy for Covered HUD Funded Activities.

In order for Preference as a Section 3 Contractor to be factored into the award decision, all
elements of the solicitation criteria must be equal between contracts. This means price and
all other factors must be equal. Then the contractors that elect Preference on the
Certification and Action Plan form that meet that Preference criterion will be provided
Preference in the award of the contract as provided in Part VI., Preferences and Eligibility of
DCA'’s Section 3 Policy for Covered HUD Funded Activities.

Example:
Bill's electrical and Sue’s Electrical bid a job where the housing authority has a budget of

$500,000. Bill bids $480,000 and elects a Preference as a Section 3 business concern
because he qualifies as a Section 3 Business concern. Sue bids $450,000 but does not
elect any Preference. Both companies met all the other requirements. Sue will be
awarded the contract because Bill’s bid was higher.

Important items to remember about receiving Preferences in contract award:

All contractors and/or subcontractors that elect a Preference and are awarded a contract
must be in compliance prior to the issuance of a Notice to Proceed by DCA, the recipient, sub-
recipient, or the contractor based on the policies established for the applicable DCA funding
program. The contractor and/or subcontractor must maintain the elected Preference
standard during the entire contract or risk having the contract terminated for failure to
comply. See Appendix B for further details.
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When a contractor and/or subcontractor that elected a Preference is unable to identify a
Section 3 resident or a Section 3 business for employment or contracting opportunities, the
contractor then must offer employment related training to the Section 3 residents in the
county. The training must be provided according to Part VIl — Other Economic Opportunities
in DCA’s Section 3 Policy.

Appendix A
Section 3 Clause

Training and Employment Opportunities for Residents in the Project Area (Section 3, HUD Act of 1968;
24 CFR 135)

(a) The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other economic opportunities generated by HUD
assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be
directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance
for housing.

(b) The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 75, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with
the Part 75 regulations.

(c) The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers' representative of the contractor's commitments under this section 3
clause, and will post copies of the notice in conspicuous places at the work site where both employees
and applicants for training and employment positions can see the notice. The notice shall describe the
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of Section
3 apprenticeship and training positions, the qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

(d) The contractor agrees to include this section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR Part 75, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation
of the regulations in 24 CFR Part 75. The contractor will not subcontract with any subcontractor where
the contractor has notice or knowledge that the subcontractor has been found in violation of the
regulations in 24 CFR Part 75.

(e) The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR Part 75 require employment opportunities to be directed,
were not filled to circumvent the contractor's obligations under 24 CFR Part 75.

(f) Noncompliance with HUD's regulations in 24 CFR Part 75 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.
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Appendix B

Section 3 Contract Non-Compliance Cure /Termination Processes

This language is a component of contract compliance with the work to which you are responding
in this solicitation. The full requirements are provided in the Section 3 Clause found elsewhere in
this package and in DCA’s Section 3 Policy for Covered HUD Funded Activities.

Any recipient, sub-recipient or contractor claiming Preference must be in compliance prior to
issuance of a notice to proceed by DCA, recipient, sub-recipient, or contractor based on the
policies established for the applicable DCA funding program. This preference can be met by any
of the three qualifications:

1. 51% or more owned and controlled by low or very-low income persons

2. Over 75 %of the labor hours performed for the business over the prior three-month
period are performed by Section 3 wor ers

3. 51% or more owned and controlled by current residents of public housing or Section
8-assisted housing

The recipient, sub-recipient or contractor must maintain compliance throughout the life of the
contract. The contractor understands and agrees that a compliance management firm may be
used to conduct routine and certified payroll reviews to ensure compliance. The Contractor

agrees to provide the payroll data in an Excel or Word format each time the payroll is processed
throughout the contract.

Failure to meet the Section 3 requirements will result in penalties up to and including contract
termination. Any contractor triggering the regulation by doing any hiring or contracting once they
are awarded the contract through execution must comply with the Section 3 requirements by
executing the efforts on their Certification and Action Plan in accordance with DCA’s Section 3
Policy.

DCA, the recipient, sub-recipient or contractor shall execute these remedies to achieve
compliance in this order:

NON-COMPLIANCE CURE PROCESS

A. Based on the first observation or report of non-compliance with Section 3, the recipient,
sub-recipient or contractor will be sent an e-mail by the compliance manager notifying
them of their non-compliance issue. The recipient, sub-recipient or contractor will have
until the next payroll or 10 business days, whichever is less, to bring the contract into
compliance and/or justify in writing why they cannot meet compliance requirements.

B. DCA, the recipient, sub-recipient or contractor must render a response to the violating
party within 10 business days of receipt of the violating party’s letter of reason for non-
compliance. If DCA, the recipient, sub-recipient, or the contractor deems the reason to
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be unacceptable, at its option, DCA, the recipient, sub-recipient, or the contractor can
extend the response period one time for up to 5 business days to allow the violating party
to identify and secure other compliance options.

NON-COMPLIANCE TERMINATION PROCESS

If the violating party fails to take any corrective action to bring the contract into compliance
within the allotted time, or DCA, the recipient, sub-recipient, or the contractor rejects any of
the corrective plans and justifications for non-compliance, DCA, the recipient, sub-recipient,
or the contractor will either terminate the contract immediately or impose liquidated
damages equal to $100 a day for every day out of compliance. At DCA’s determination, any
liguidated damages received must be paid to the recipient, sub-recipient or DCA, at DCA’s
determination, and be used to promote economic opportunities for Section 3 Residents and
Business Concerns.

DCA, the recipient, sub-recipient, or the contractor will hold all funds due to the violating
party until such time that a financial workout is completed.

Additionally the violating party may be banned by DCA, the recipient, sub-recipient, and the
contractor on future HUD funded projects.
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Appendix C
Section 3 Forms
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Georgia Department of Community Affairs
Required Submittal - Section 3 Self-Certification and Action Plan
All firms and individuals intending to do business with DCA, its recipients, sub-recipients and contractors MUST

complete and submit this Action Plan and submit it with the bid, offer, or proposal in order to claim a preference
on any contract or prior to award of a contract when pro ects involve more than $200,000 in CDBG funds.

Business Name:

D.B.A. (if different from above):

Address: City: State/Zip:
Business Phone: Fax:

( ) ( )
E-Mail: Business Website:
Federal Employer Identification Number: Owner Social Security Number (if no EIN):
Contact Person & Title: Contact Phone:

Trade Description:

[ Carpentry [ Heating (HVAC) [ Electrical [ Painting

[0 Masonry Restoration [ Asbestos O Plumbing [ Roofing

[0 Lead (Abatement) [J General Contractor [ Concrete O Ironwork

[ Carpet/Flooring [ Rubbish Removal/Hauling O Appraisal Services O Landscaping
[J Demolition [ other:

Date Business was established (MM/DD/YYYY):

Type of Business (Check One): [Corporation [ Partnership [ Sole Proprietorship
[ Limited Liability Corporation (LLC) [ Limited Liability Partnership (LLP) [ Joint Venture
[ Other (Describe):

Number of employees: Full-time: Part-time: Contract: Total:

Section 3 wor ers:  Full-time: Part-time: Contract: Total:
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I am Certifying as a Section 3 Business Concern and requesting Preference accordingly (Select only One Option):

Option 1

CJA business claiming status as 51% or more owned and controlled by low or very-low
income persons

Option 2
O Over 75% of the labor hours performed for the business over the prior three-month period
are performed by Section 3 workers

Option 3

[051% or more owned and controlled by current residents of public housing or Section 8-assisted housing

Business Concern Affirmation
I, affirm that the above statements of this form in its entirety are true complete and correct to the best of
my nowledge and belief. | understand that businesses who misrepresent themselves as Section 3
business concerns and report false information to insert name of recipient/grantee may have their
contracts terminated as default and be barred from ongoing and future considerations for contracting
opportunities. Thereby certify under penalty of law that the following information is correct to the best of
my knowledge.

Print name: Signature: Date:

Certification expires within six (6) months of the date of signature
Information regarding Section 3 Business Concerns can be found at 2 Part 75.5

FOR ADMINISTRATIVE USE ONLY
Yes the business a Section 3 business concern based upon their
certification

EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3
COMPLIANCE FILE FOR FIVE YEARS.
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| am NOT Requesting Preference under Section 3:

O | am NOT certifying as a qualified Section 3 Business Concern and | am not requesting a preference.

However if | do trigger the requlation by doing any sub-contracting or hiring, | will comply by meeting all

requirements of DCA’s Section 3 policy and am committing to do the outreach as specified below.

Check all methods you will employ to secure Section 3 Residents/Businesses

Posting the position/contract opportunity in community sources that are generally available to low income
residents and Section 3 Businesses and the general public is a standard requirement. Check at least three
(3) methods you will employ:

The local community newspaper

The most widely distributed newspaper

Company or agency website

The management office of the local housing authority, or homeless service agency, or local low
income housing community

Local Workforce Board (i.e., Department of Labor)

Local office of the Georgia Division of Family and Children Services

Local office of the Georgia Department of Public Health

Dodge Room http://www.construction.com/dodge/dodge.asp

Other locations identified below and subject to DCA approval:

OoOoooo OooOoo

Initial here to confirm selection of this option

Signature:

Printed/Typed Name:

Title:
Date:
Notarial Affidavit
Sworn to and subscribed before me this day of , 20

Signature of Notary Public

Printed Name of Notary Public

Commission Expiration Date:

(Notarial Seal)
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Georgia Department of Community Affairs
Required Submittal - Previous Section 3 Compliance Certification

Name of Business:

Address of Business:

Type of Business (Check One): [0 Corporation O Partnership

[0 Sole Proprietorship O Other

Business Activity:

All firms and individuals intending to do business with DCA, its recipients, sub-recipients, or
contractors MUST complete and submit this certification of prior compliance prior to award of
any contract for a project involving $200,000 or more in CDBG assistance. Please check the appropriate
line box below and sign and date the form.

1. lam certifying that | have complied with the HUD Section 3 Regulations, when triggered by new hiring
or contracting opportunities, in my past contracts when required by the recipient, sub-recipient or
contractor by either:

i.  Certifying as a Section 3 Business Concern because at least 51 percent of the business is
owned and controlled by low- or very low-income persons;

ii.  Certifying as a Section 3 Business Concern because over 75 percent of the labor hours
performed for the business over the prior three-month period are performed by Section
3 workers;

iii.  Certifying as a Section 3 Business Concern because at least 51 percent of the business is
owned and controlled by current public housing residents or residents who currently live
in Section 8-assisted housing;

iv.  Hiring or contracting to the “greatest extent feasible” with Section 3 Residents or Section
3 Businesses.

D Check this box
2. | have never done any HUD funded contracting.

|:| Check this box

3. |l completed HUD Section 3 covered contracts in the past three years but the regulation was not
triggered because either there were no new hires on the contract(s) and/or | did not do any new
contracting or subcontracting.

|:| Check this box

Signature:

Print Name:
Title:
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Required Submittal - Assurance of Compliance Certification
Section 3 Action Plan
Housing and Urban Development Act of 1968
(12 U.S.C. 1701 U)

Contract/Solicitation Name or Number:

DCA Funding
Program:

Entity Receiving DCA Funding Award:

Purpose: To ensure that regulations promulgated under 24 CFR Part 75 Employment
Opportunities for Businesses and Lower Income Persons in Connection with Assisted Projects and
the Section 3 Policy of DCA, its recipients, sub-recipients and contractors to the greatest extent
feasible is adhered to, and to serve as the “assurance of compliance” certification and action plan
as required in the bid documents, supplemental general conditions, and required forms for the
contract for any HUD work funded by DCA.

Description of the project’s work detail: The project work will be as listed in the final scope of work

in the contract with DCA, its recipients, sub-recipients and contractors including any change orders.
List all known subcontractors below:

Subcontractor(s):

Subcontractor(s):

Subcontractor(s):

Subcontractor(s):

Subcontractor(s):

Subcontractor(s):

Subcontractor(s):

Subcontractor(s):
Use an additional sheet if required.

Note: If subcontractors are unknown at this time, print UNKNOWN on the line above. Also, the
contractor must notify DCA or recipient or sub-recipient if subcontractors are added or changed
during the contract. Any changes to this certification requires a resubmission of this form to DCA or
recipient or sub-recipient.
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Preliminary Statement for Work Force Needs:

DCA intends to meet Section 3 compliance at the highest level and it is our intent to identify any
short-term and long-term employment or contracting opportunities for qualified Section 3
wor ers and Business Concerns during the course of the contract funded by DCA via its recipients
or sub-recipients and contractors. Please list the status of all planned employment
positions and opportunities for this contract. Preference for all opportunities must be given to
low and very low-income residents if they qualify. If awarded a contract, regardless of whether
your firm has elected a preference, you are required to provide a list of your aggregate
workforce on this project. Any changes to that workforce during the project will constitute
NEW hires. You must notify DCA, its recipient, sub-recipient or contractor (respectively)
overseeing your contract of any new hire opportunities that arise during the life of your
contract. The anticipated workforce list may be provided on a separate sheet or in a different
format.

Section 3
Date Worker Salary
List All Employees Hired (Yes/No) Job Title/Trade Range

Name:
Address:

City, ZIP:

Name:
Address:

City, Zip Code:

Name:
Address:

City, Zip Code:

Name:
Address:

City, Zip Code:

Use additional pages as needed.
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“To the Greatest Extent Feasible”:

The Contractor has identified ___ # of OPEN positions with respect to this contract. The positions are
filled by the (Position title) of the Contractor.

Should the scope of work or duties of the contractor change to a degree requiring a modification of the
work force needs, the contractor shall put forth a reasonable effort to fill vacant positions with
eligible Section 3 wor ers.

Documentation of “To the Greatest Extent Feasible”:

The contractor will work with DCA, its recipients, sub-recipients, and contractors staff to notify
residents of any opportunities afforded under the contract. The contractor will partner with DCA, its
recipients, sub-recipients, and contractors by giving preference of any employment opportunities to
the Section 3 persons or businesses.

The contractor shall recruit or attempt to recruit from the Section 3 service area the necessary
number of low-income and very low-income residents and Section 3 businesses, as applicable. The
contractor must also document their recruiting efforts and any impediments to compliance with
DCA’s Section 3 policy and the requirements of this solicitation package. This documentation
must be submitted to the recipient or sub-recipient.

1. DCA, its sub-recipients and contractors shall: Maintain a list of all low-income area residents
who have applied, either on their own or from referral from any source, and employ such
person if otherwise eligible and if a trainee vacancy exists.

2. Conduct solicitation in accordance with DCA’s Section 3 policy and the requirements outlined
in the solicitation package.

The contractor shall review all employment applications and determine if low-income and very
low-income residents or Section 3 businesses meet minimum hiring or contracting qualifications. If
these applicants meet such minimum qualifications, but are not hired due to lack of
employment opportunities or for other reasons, they will be placed on a priority list and offered
positions/contracts upon the occurrence of the first available appropriate opening.

Utilization of Section 3 Businesses Located Within the service area or neighborhood of the project:

The recipient, sub-recipient or contractor does _ does not ___ intend to subcontract any of the
work identified in the scope of work cited in the bid specifications, scope of work or General
Conditions. Should the scope of work or needs of the contractor change, the contractor shall, to the
greatest extent feasible, shall ensure contracts for wor awarded in connection with Section 3
pro ects are provided to business concerns that provide economic opportunities to Section 3 wor ers
residing within the metropolitan area (or nonmetropolitan county) in which the pro ect is located.

Record Keeping:

The recipient, sub-recipient, contractor or subcontractor, as applicable, shall maintain on file all
records related to employment and job training of low-income and very low-income residents or
other such records, advertisements, legal notices, brochures, flyers, publications, assurances of
compliance from sub-contractors, etc., in connection with this contract. If a report is needed in the
future, the recipient,
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sub-recipient, contractor or subcontractor, as applicable, agrees to provide all records upon request.
The contractor shall, upon request, provide such records or copies of records to HUD, DCA,
their recipients, sub-recipients, contractors, staff, or agents. Records shall be maintained for at least
three (3) years after the close of the contract.

Reports:

The recipient, sub-recipient or contractor shall provide reports as required in connection with
the contractor specifications. All certified and regular payrolls shall clearly detail which employees
qualify under Section 3. The U.S. Department of Housing and Urban Development (HUD) re uires that
recipients of federal funds capture record and report the total number of labor hours the total
amount of Section 3 worker hours and the total amount of Section 3 Target worker hours.

Certification:
The recipient, sub-recipient or contractor will certify that any vacant employment positions,
including training positions that filled:

1) After the recipient, sub-recipient or contractor is selected but before the contract is executed,
and

2) With persons other than those to who the regulations of 24 CFR Part 75 require
employment opportunities to be directed, were not filled to circumvent the subcontractor’s
obligations under 24 CFR Part 75.

Grievance and Compliance:

The recipient, sub-recipient, contractor or subcontractor hereby acknowledges that they
understand that any low-income and very low-income resident of the project area, for
him/her or as representatives of persons similarly situated, seeking employment or job training
opportunities in the project area, or any eligible business concerns seeking contract opportunities
may file a grievance if efforts to the greatest extent feasible were not executed. The grievance
must be filed with HUD not later than one hundred eighty (180) calendar days from the date of the
action (or omission) upon which the grievance is based.

| attest that the information on the preceding pages is true and correct.

Signature Date

Print Name

Title
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RESIDENT SECTION 3 SELF-CERTIFICATION ()
AND SKILLS DATA FORM Georgia

Department of
Community Affairs

The purpose of this form is to comply with HUD Section 3 administration and certification regulations. Certification
for Section 3 Workers or other Low-Income Persons Seeking Employment, Training or Contracting

l, , am a legal resident of the United States and meet the income
eligibility and federal guidelines for a Section 3 Resident as defined within this Certification.

My home address is:

Must be a Street address not a P O Box # Apt Number
City State Zip Home # Cell #
County of Residence
Graduated High School or GED (month/year): | Read and Speak English Fluently: Yes or No

Attended College, Trade, or Technical School: Yes or No  Graduated? Yesor No  Year Graduated:

Check the Skills, Trades, and/or Professions in which you have been employed or contracted to do for others:

CIDrywall Hanging ODrywall Finishing Ointerior Painting OFraming

COHVAC ClElectrical Ointerior Plumbing OExterior Plumbing

OSiding [CICabinet Hanging OODoor Replacement OTrim/Carpentry

[dStucco Owindow/Door [Construction Cleaning CJExterior Framing

Replacement

[OData Entry [OReceptionist [ sales OTelephone Customer
Service

CAdministrative OTeaching/Training OPersonal Care Aide OLandscaping

CICDL License JRoofing CConcrete/Asphalt Work  [DHeavy Equipment
Operator

CIFencing [OMetal/Steel Work OOwelding

CIOther COther

| am certifying as a Section3  or er: [ Person seeking Training or [ Person seeking employment

(Check all that apply):

[ A low or very-low income resident CJEmployed by a Section 3 Business Concern YouthBuild Participant

Ol live in the service area or neighborhood -one-mile radius of project site or if fewer than 5,000 people a radius

of project containing 5,000 people.

My total annual income is $

| certify that all of the information given on this Certification is true and correct. If found to be inaccurate, | understand that |
may be disqualified as an applicant and/or a certified Section 3 individual which may be grounds for termination of training,
employment, or contracts that resulted from this certification. | attest under penalty of perjury that myincome annually
is at or below the income amount at the time of this document is being signed and notarized. | understand that proof of this
statement may be requested in the future.

Signature Date

Printed Name:
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Purpose: Compmintty Atais
The purpose of Section 3 of the Housing and Urban Development of 1968 (12 U.S.C. 1701u) (Section 3) is

to ensure that employment and other economic and business opportunities generated by HUD Financial

Assistance shall be directed to the Authority Residents and other low- and very low-income persons, particularly

those who are recipients of government housing assistance and to business concerns which provide economic
opportunities to low- and very low-income persons and YouthBuild participants.

A Section 3 worker as defined by §75.5 is any worker who currently fits or when hired within the past five years
fit at least one of the following criteria:

(1) The worker s income for the previous or annualized calendar year is below the income limit established by
HUD.

(2) The worker is employed by a Section 3 business concern.

(3) The workerisa YouthBuild participant.

A person seeking the training and employment preference provided by section 3 bears the responsibility
of providing evidence (if re uested) that the person is eligible for the preference. Low- and very low-income limits
are defined in Section 3(b)(2) of the Housing Act of 1937 and are determined annually by HUD. These limits are
typically established at 80 percent and 50 percent of the area median individual income. HUD income limits may be
obtained from: https://www.huduser.gov/portal/datasets/il.html.

(§75.21) A Targeted Section 3 worker for housing and community development financial assistance means a Section
3 wor erwhoiis:

(1) A worker employed by a Section 3 business concern or
(2) A worker who currently fits or when hired fit at least one of the following categories as documented within the
past five years:

(i) Living within the service area or the neighborhood of the project as definedin 75.5 or

(ii) A YouthBuild participant.

Service area or the neighborhood of the project means an area within one mile of the Section 3 project or if fewer
than 5,000 people live within one mile of a Section 3 project within a circle centered on the Section 3 project that
is sufficient to encompass a population of 5,000 people according to the most recent U.S. Census.

§75.19 Requirements.
(a) Employment and training.
(1) To the greatest extent feasible and consistent with existing Federal, state, and local laws and regulations
recipients covered by this subpart shall ensure that employment and training opportunities arising in connection
with Section 3 projects are provided to Section 3 workers within the metropolitan area (or nonmetropolitan county)
in which the project is located.

(2) Where feasible priority for opportunities and training described in paragraph (a)(1) of this section should be
given to:

(i) Section 3 workers residing within the service area or the neighborhood of the project and

(i) Participantsin YouthBuild programs.
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RESIDENT SECTION 3 SELF-CERTIFICATION
AND SKILLS DATA FORM
AFFADAVIT

;
Georgia

Department of
Communif ity Affairs

STATE OF

County of

l, , a Notary Public of the City/County of ,
State of , do hereby certify that, , whose
name is signed to the writing above bearing date on the Day of ,
20 , has acknowledged the same before me in my State aforesaid.

Given under my hand and official seal, this the day of ,20

Signature of Notary Public

Printed Name of Notary Public

Commission Expiration Date:

(Notarial Seal)
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SECTION 3 BUSINESS CONCERN SELF CERTIFICATION

The Georgia Department of Community Affairs (DCA) is seeking to extend the benefits of and to promote
compliance with Section 3 by identifying Section 3 Business Concerns and targeting Section 3 Business
Concerns for business opportunities, events and educational programs.

In an effort to comply with Federal Section 3 Regulations which promote contract, employment and
training opportunities for State of Georgia residents, DCA has instituted a Section 3 Self Certification
process.

Businesses seeking certification must complete and submit the attached Section 3 Business
Concern Self Certification forms as follow:

1. Ifyour companyis qualified because it is owned (51% or more) by one or more low or very-low-
income residents, then complete Form A, “Section 3 Business Concern — Resident Business
Owner(s) Verification”; OR

2. Ifyour company is qualified because over 75 percent of the labor hours performed for the
business over the prior three-month period are performed by Section 3 wor ers, then complete
Form B, “Section 3 Business Concern — 75% + Workforce”.

OR

3. Ifat least 51 percent owned and controlled by current public housing residents or
residents who currently live in Section 8-assisted housing, then complete Form C,
“Section 3 Business Concern-Housing Residents”.

Please answer all questions, sign the completed forms, and notarize the affidavit.
Completed packets must be returned to the sub-recipient or contractor as follows:
Name of sub-recipient/contractor:

Attn:
Mailing Address:

If you have any questions or require assistance, please contact:

Name:
Phone Number:
Email Address:
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Form A
SECTION 3 BUSINESS CONCERN

Resident Business Owner(s) Verification

A business can be certified as a Section 3 Business Concern if the business is owned (51% or more) by low
or very-low-income residents.

Name of Owner:

Home Street Address:

Home City, County, & Zip Code:

Name of Business:

Percentage of Ownership: %

Low- and very low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and are
determined annually by HUD. These limits are typically established at 80 percent and 50 percent of the
area median individual income. HUD income limits may be obtained from:
https://www.huduser.gov/portal/datasets/il.html.

Individual Income Limits

FY 20 Income Limits FY 202_Income Limits
Income Limit Area Category

Extremely Low Income
Limits

Very Low Income Limits
(50%)
Low Income Limits
(80%)
If the business is owned by more than one low to very-low-income residents, list each owner below and
each should submit a separate Resident Business Owner Verification Form (Form A).

Name Position % Percentage of Ownership

| certify that | am a resident of the State of Georgia and my total income last year was not more than
the amount shown above. | further certify the information provided is true and accurate and agree
to provide upon request, documents verifying the information submitted to qualify as a Section 3

Business Concern.
=

Print: Signature: Date:
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Form B

SECTION 3 BUSINESS CONCERN

75% + Workforce

@
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A business can be certified as a Section 3 Business Concern if over 75 percent of the labor hours
performed for the business over the prior three-month period are performed by Section 3 workers. For
your firm to be eligible UNDER THIS CRITERIA, you must provide the following information for all

permanent, full-time employees.

You may attach additional copies of this chart, if necessary.

List All Employees

Date Hired

Section 3 Worker

Job Title/Trade

Salary Range

Name:
Address:
City/Zip:

Name:
Address:
City/Zip:

Name:
Address:
City/Zip:

Name:
Address:
City/Zip:

Name:
Address:
City/Zip:

Total Number of Employees:

Full-Time:

Part-Time:

Contract:

Number of Section3  or ers:

Section 3 % of Total Workforce:

| certify that the information provided is true and accurate and agree to provide upon request, any/all
documents verifying the information submitted to qualify as a Section 3 Business Concern.

Print Name:

Title:

Company Name:

Signature:

Date:

DCA Mandatory Section 3 Solicitation Package October 2021

Page 21




Form C
SECTION 3 BUSINESS CONCERN
Public Housing Residents

To qualify the business must be at least 51 percent owned and controlled by current public housing
residents or residents who currently live in Section 8-assisted housing

Business Information
Name of Business:

Address of Business:

Name of Business Owner:

Phone Number of Business Owner:

Email Address of Business Owner:

Preferred Contact Information:

Name of Preferred Contact:

Phone Number of Preferred Contact:

Type of Business (select from the following options):

[ICorporation CIPartnership [ISole Proprietorship [lJoint Venture

» Percent owned and controlled by current public housing residents or residents who currently
live in Section 8-assisted housing: %

| certify that the information provided is true and accurate and agree to provide upon request, any/all
documents verifying the information submitted to qualify as a Section 3 business concern.

Print Name:

Title:

Company Name:

Signature:

Date:

= ——————
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FREQUENTLY ASKED QUESTIONS
for
SECTION 3

Published: March 25, 2021

The following is a guidance document published by the Department of Housing and Urban Development
Office of Field Policy and Management for the purpose of providing answers to frequently asked
questions about Section 3 of the HUD Act of 1968 (12 U.S.C § 1701u) and its associated regulations (24
C.F.R. Part 75). This document is intended to provide guidance for Section 3 funding recipients,
subrecipients, contractors, subcontractors, workers, and other stakeholders.

This guidance document covers questions in several topic areas and is divided into parts that contain
questions on that part’s topic.

l.
1
2
3
4
5.
6
7
8
9

10.
11.
12.
13.

14.
15.
16.
17.
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GENERAL QUESTIONS REGARDING SECTION 3:

. What is Section 3?

. What Do “Best Efforts” and “to the Greatest Extent Feasible” Mean?
. What Does “Section 3 Worker” Mean?

. What Does “Targeted Section 3 Worker” Mean?

What Does “Section 3 Business Concern” mean?
How are low-income and very low-income determined?

. What is YouthBuild?
. As a funding recipient, what are my Section 3 reporting goals?

How does Section 3 differ from the Minority Business Enterprise/VWomen Business Enterprise
programs?

What is a Section 3 project?

Who is considered a recipient of Section 3 funding?

What are funding thresholds and how do they apply to Section 3 covered financial assistance?
Which recipient agencies (or sources of HUD financial assistance) are required to comply with
Section 3?

Can a non-profit organization be considered a business concern for the purposes of Section 3?
What is a “Service Area” or “Neighborhood of the project™?

What if my agency does not meet all benchmark goals for employment or contracting?

My agency has met all benchmark goals for employment and contracting, does this mean that we
are considered in compliance with Section 3?

APPLICABILITY:
What HUD assistance does Section 3 apply to?
Do the requirements of Section 3 apply to grantees on a per project basis?
If a project is funded with non-HUD assistance, do the requirements of Section 3 still apply?
What recordkeeping responsibilities do contractors/subcontractors have if they receive Section 3
covered contracts?
Do the Section 3 requirements apply to material only contracts?
Do the Section 3 requirements apply to Section 8 project-based rental assistance contracts?
Are maintenance projects covered by Section 3?

Section 3 Frequently Asked Questions
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8. Does the reduction and abatement of lead-based paint hazards constitute housing rehabilitation?
9. Are demolition projects covered by the requirements of Section 3?

10. Are professional service contracts required to be reported under Section 3?

11. Does Section 3 apply to labor hours by a CDBG-Entitlement recipient?

12. Does Section 3 apply to labor hours by a Public Housing Authority?

I1l.  CONSISTENCY WITH OTHER LAWS:

1. Are recipients required to comply with Federal/state/local laws in addition to Section 3
2. What is the relationship between Section 3 and Davis Bacon requirements?

3. What does the new rule mean for Tribes and Tribally Designated Housing Entities?

V. RECIPIENT RESPONSIBILITIES:

1. What are the responsibilities of recipient agencies under Section 3?

2. What are the reporting requirements for legacy contracts entered into under the old Part 135 rule?

3. What are the reporting requirements for Section 3 projects for which assistance or funds are
committed during the transition period?

4. What is the reporting timeline for Public Housing Authorities and other recipients of public
housing financial assistance?

5. What are the reporting requirements for Public Housing Authorities and other recipients of public

housing financial assistance during the transition period?

What are good strategies for targeting Section 3 workers and businesses?

Are funds provided to recipients so that they can comply with the requirements of Section 3?

8. Are Section 3 workers or business concerns guaranteed employment or contracting opportunities
under Section 3?

9. Are recipients, developers, and contractors required to provide long- term employment
opportunities, and not simply seasonal or temporary employment?

10. When might a recipient agency be exempt from the quantitative reporting requirements of
Section 3?

11. Are recipients required to request developers or contractors to make payments into Section 3
training or implementation funds?

~No

V. SECTION 3 CERTIFICATION:

How can a prospective Section 3 worker or business concern certify that they meet the eligibility
requirements?

2. What documentation must be maintained by HUD recipients, contractors and subcontractors
certifying that low- and very-low individuals and business concerns meet the regulatory definitions
under Section 3?

What are examples of acceptable evidence to determine eligibility as a Section 3 worker?

4. What are examples of acceptable evidence for determining eligibility as a Section 3 business
concern?

Are all public housing residents considered Section 3 workers regardless of their income?

6. Does qualifying as a Section 3 businesses mean that the business will be selected if it meets the
technical requirements of the bid, regardless of bid price?

Can contracting with MBE/WBE businesses count towards Section 3 benchmarks?

8. Does a business have to be incorporated to be considered a Section 3 eligible business?

=

w
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VI. ECONOMIC OPPORTUNITIES NUMERICAL BENCHMARKS:

Section 3 Frequently Asked Questions
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How can low- and very low-income persons and businesses locate recipient agencies that are
required to comply with Section 3 in their area?

How can I find Section 3 business concerns in my area?

Do the benchmark requirements only count toward new hires?

Should PHA’s report on staff hours?

What category of PHA Staff should be included?

Are recipient agencies required to meet the Section 3 benchmarks, or are they optional?

Will there be changes to the benchmark requirements?

What is considered "other" public construction?

What is the meaning of the safe harbor determination?

COoNoORWN

VII. SECTION 3 COMPLAINTS:
1. How should complaints be made?
2. Where else can | file complaints alleging denied employment and contracting opportunities?

Il GENERAL QUESTIONS REGARDING SECTION 3:

1. What is Section 3?

Section 3 is a provision of the Housing and Urban Development Act of 1968. The purpose of Section 3
is to ensure that employment and other economic opportunities generated by certain HUD financial
assistance shall, to the greatest extent feasible, and consistent with existing Federal, State, and local
laws and regulations, be directed to low- and very low-income persons, particularly those who are
recipients of government assistance for housing, and to business concerns which provide economic
opportunities to low- and very low-income persons.

2. What Do “Best Efforts” and “to the Greatest Extent Feasible” Mean?

“Best efforts” and “greatest extent feasible” are statutory terms, used in the statute in different
contexts. As such, HUD uses both terms to track compliance, and there are many ways to interpret the
language. Traditionally, HUD has used the terms interchangeably, as referenced in the statute, and will
continue to be consistent with the statutory language. See 12 U.S.C. 1701u(b)-(d). These terms are
integral to the statutory intent and provide flexibility, rather than administrative burden, to grantees or
recipients of HUD funding.

HUD acknowledges that some perceive “best efforts” to be the more rigorous standard, while
others perceive “greatest extent feasible” to be the more rigorous standard. HUD has determined not to
define the difference between these two terms but rather to increase the emphasis on outcomes as a
result of these efforts. A recipient’s reported results will be compared to the outcome metrics defined
in the benchmark notice. HUD program staff will evaluate the level of effort expended by those
recipients that fail to meet the benchmark safe harbor, and thus will ensure that the statutory terms are
being properly enforced. HUD included a list of examples in the regulation at 24 CFR 8§ 75.15 and
75.25, including engagement in outreach efforts to generate job applicants who are Targeted Section 3

Section 3 Frequently Asked Questions
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workers, providing training or apprenticeship opportunities, and providing technical assistance to help
Section 3 workers compete for jobs (e.g., resume assistance, coaching).

3. What Does “Section 3 Worker” Mean?

A Section 3 worker is any worker who currently fits, or when hired within the past five years fit, at
least one of the following categories, as documented:

1. The worker’s income for the previous or annualized calendar year is below the income limit
established by HUD (see Question 6 of this part | of these FAQs, below);

2. The worker is employed by a Section 3 business concern (see Question 5 of part I, below); or

3. The worker is a YouthBuild participant.

4. What Does “Targeted Section 3 Worker” Mean?

A Section 3 targeted worker for Public Housing Financial Assistance projects is a Section 3 worker
who:

(1) is employed by a Section 3 business concern; or

(2) currently fits or when hired fit at least one of the following categories, as documented
within the past five years:

(i) A resident of public housing or Section 8-assisted housing;

(i) A resident of other public housing projects or Section 8-assisted housing managed
by the PHA that is providing the assistance; or

(iii) A YouthBuild participant.

A Section 3 targeted worker for Housing and Community Development Financial Assistance projects
is a Section 3 worker who:

(1) is employed by a Section 3 business concern; or

(2) currently fits or when hired fit at least one of the following categories, as documented
within the past five years:

(1) Living within the service area or the neighborhood of the project, as defined in 24
CFR 8 75.5; or

(ii) A YouthBuild participant.
5. What Does “Section 3 Business Concern” mean?

A Section 3 business concern is a business that meets at least one of the following criteria, documented
within the last six-month period:

1. Atleast 51 percent owned and controlled by low- or very low-income persons;
2. Over 75 percent of the labor hours performed for the business over the prior three-month period
are performed by Section 3 workers; or
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3. A business at least 51 percent owned and controlled by current public housing residents or
residents who currently live in Section 8-assisted housing.

6. How are low-income and very low-income determined?

Low- and very low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and are
determined annually by HUD. These limits are typically established at 80 percent and 50 percent of the
area median individual income. HUD income limits may be obtained from:
https://www.huduser.gov/portal/datasets/il.html.

7. What is YouthBuild?

YouthBuild is a community-based pre-apprenticeship program that provides job training and
educational opportunities for at-risk youth ages 16-24 who have previously dropped out of high school.

YouthBuild participants learn vocational skills in construction, as well as in other in-demand industries
that include health care, information technology, and hospitality. Youth also provide community
service through the required construction or rehabilitation of affordable housing for low-income or
homeless families in their own neighborhoods.

The Division of Youth Services within the Employment and Training Administration's Office of
Workforce Investment at the U.S. Department of Labor administers the YouthBuild program. Each
year, more than 6,000 youth participate in approximately 210 YouthBuild programs in more than 40
states. More information can be found here: https://www.dol.gov/agencies/eta/youth/youthbuild.

8. As a funding recipient, what are my Section 3 reporting goals?

Your Section 3 reporting goals depend on the type of assistance you are receiving, whether public
housing financial assistance or housing and community development financial assistance.

For public housing financial assistance, the benchmark for Section 3 workers is set at 25 percent or
more of the total number of labor hours worked by all workers employed with public housing financial
assistance in the PHA’s or other recipient’s fiscal year. The benchmark for Targeted Section 3
workers is set at 5 percent or more of the total number of labor hours worked by all workers employed
with public housing financial assistance in the PHA’s or other recipient’s fiscal year. This means that
the 5 percent is included as part of the 25 percent threshold.

For housing and community development financial assistance projects, the benchmark for Section 3
workers is set at 25 percent or more of the total number of labor hours worked by all workers on a
Section 3 project. The benchmark for Targeted Section 3 workers is set at 5 percent or more of the
total number of labor hours worked by all workers on a Section 3 project. This means that the 5
percent is included as part of the 25 percent threshold.

9. How does Section 3 differ from the Minority Business Enterprise/Women Business
Enterprise programs?

Section 3 is both race and gender neutral. The standards provided under this regulation are based on
income-level and location. Section 3 regulations were designed to encourage recipients of HUD
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funding to direct employment, training, and contracting opportunities to low-income individuals, and
the businesses that employ these persons within their community regardless of race and/or gender.

Minority Business Enterprise (MBE) means a business enterprise that is at least 51% owned and
controlled by one or more minority or socially and economically disadvantaged persons. Such
disadvantage may arise from cultural, racial, chronic economic circumstances or other similar causes.

Women’s Business Enterprise (WBE) is an independent business concern that is at least 51% owned
and controlled by one or more women who are U.S. citizens or Legal Resident Aliens; whose business
formation and principal place of business are in the U.S. or its territories; and whose management and
daily operation is controlled by a woman with industry expertise.

Section 3 standards are race and gender neutral. A minority and/or woman owned business enterprise
must provide evidence that it meets at least one criterion of a Section 3 business concern outlined
above in order to receive preference under Section 3. However, the Department anticipates that Section
3 will serve to support, and not impede, contract opportunities for minority business enterprises.

The MBE designation may provide preferences promoted by other statutes and regulations, such as
goals for MBEs and other socially and economically disadvantaged businesses.

To learn more about the Minority Business Enterprise and Women Business Enterprise programs,
please contact HUD’s Office of Small and Disadvantaged Business Utilization at 202-708-1428, or
visit their website, located at: https://www.hud.gov/program_offices/sdb.

10. What is a Section 3 project?

Section 3 projects are housing rehabilitation, housing construction, and other public construction
projects assisted under HUD programs that provide housing and community development financial
assistance when the total amount of assistance to the project exceeds a threshold of $200,000. The
threshold is $100,000 where the assistance is from the Lead Hazard Control and Healthy Homes
programs, as authorized by Sections 501 or 502 of the Housing and Urban Development Act of 1970
(12 U.S.C. 1701z-1 or 1701z-2), the Lead-Based Paint Poisoning Prevention Act (42 U.S.C 4801 et
seq.,; and/or the Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851 et seq.).
(See Question 12 of this part | of these FAQs for more detail regarding Lead Hazard Control and
Healthy Homes programs.)

The project is the site or sites together with any building(s) and improvements located on the site(s)
that are under common ownership, management, and financing. The requirements of Part 75 apply to
an entire Section 3 project, regardless of whether the project is fully or partially assisted under HUD
programs that provide housing and community development financial assistance.

11. Who is considered a recipient of Section 3 funding?

A recipient is any entity that receives directly from HUD public housing financial assistance or
housing and community development assistance that funds Section 3 projects, including, but not
limited to, any State, local government, instrumentality, PHA, or other public agency, public or private
nonprofit organization. It does not include contractors or any intended beneficiary under the HUD
program to which Section 3 applies, such as a homeowner or a Section 3 worker.
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12. What are funding thresholds and how do they apply to Section 3 covered financial
assistance?

Funding thresholds are minimum dollar amounts that trigger Section 3 requirements. There are no
thresholds for public housing programs. The requirements of Section 3 apply to all programs receiving
public housing financial assistance regardless of the amount of assistance received from HUD. Section
3 also applies to the entirety of a mixed-finance development project as described in 24 CFR 905.604,
regardless of whether the project is fully or partially assisted with public housing financial assistance.

Section 3 projects are housing rehabilitation, housing construction, and other public construction
projects assisted under HUD programs that provide housing and community development financial
assistance when the total amount of assistance to the project exceeds a threshold of $200,000 (Lead
Hazard Control and Healthy Homes (LHCHH) assistance is not included in calculating whether the
assistance exceeds the $200,000 threshold).

The threshold is $100,000 when the assistance is from the Lead Hazard Control and Healthy Homes
programs, as authorized by Sections 501 or 502 of the Housing and Urban Development Act of 1970,
the Lead-Based Paint Poisoning Prevention Act, and the Residential Lead-Based Paint Hazard
Reduction Act of 1992. LHCHH programs require Section 3 compliance if there is over $100,000 of
LHCHH funding for the project (neither HUD public housing financial assistance nor HUD housing
and community development financial assistance is included in calculating whether the assistance
exceeds the $100,000 threshold). Recipients of LHCHH funding will also be required to comply with
Section 3 regulations and report on the entirety of the project when the total amount of HUD housing
and community development financial assistance to the project exceeds $200,000 (LHCHH funding is
not included in calculating whether the total assistance exceeds the $200,000 threshold), or if any
public housing financial assistance is provided.

13. Which recipient agencies (or sources of HUD financial assistance) are required to comply
with Section 37?

For public housing financial assistance, Public Housing Authorities (PHAS), regardless of size or
number of public housing units, are required to comply with Section 3 and its reporting requirements.
However, small PHAs (fewer than 250 units) are permitted to report qualitatively as permitted under
24 CFR § 75.15(d). Some examples of those qualitative efforts are listed in the answer to Question 15.

As previously stated, Section 3 also applies to projects with more than $200,000 in funding from
housing and community development financial assistance programs. The following is a list of
examples of such funds:

e Community Development Block Grant (CDBG)

e HOME Investment Partnership

e Housing Trust Fund (HTF)

e Neighborhood Stabilization Program Grants (NSP 1, 2 & 3)
e Housing Opportunities for Persons with AIDS (HOPWA)

e Emergency Solutions Grants (ESG)

e University Partnership Grants
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e Economic Stimulus Funds

e 202/811 Grants

e Lead Hazard Control Grants ($100,000 threshold; see Question 12, above, in this part | of these
FAQSs)

e Healthy Homes Production Grants ($100,000 threshold; see Question 12, above, in this part I)

e Rental Assistance Demonstration (RAD) (see most recent RAD Notice, found through HUD’s
RAD website, www.hud.gov/rad/)

*Note: The requirements of Section 3 typically apply to recipients of HUD funds that will be used for
housing construction, rehabilitation, or other public construction. Contact Section3@hud.gov to
determine applicability to a particular project/activity.

14. Can a non-profit organization be considered a business concern for the purposes of
Section 3?

Yes. A non-profit organization can be a business concern. Non-profit organizations must meet the
criteria of a Section 3 business concern as defined at 24 CFR § 75.5 in order to receive Section 3
preference. See response to Question 5 above.

15. What is a “Service Area” or “Neighborhood of the project”?

“Service area” or the “neighborhood of the project” means an area within one mile of the Section 3
project or, if fewer than 5,000 people live within one mile of a Section 3 project, within a circle
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people
according to the most recent U.S. Census.

16. What if my agency does not meet all benchmark goals for employment or contracting?

If reporting indicates that the agency has not met the Section 3 benchmarks, the agency must report in a
method prescribed by HUD program offices on the qualitative nature of its activities and those its
contractors and subcontractors pursued per 24 CFR 8 75.15(b) and § 75.25(b).

Such qualitative efforts may, for example, include but are not limited to the following:

e Engaged in outreach efforts to generate job applicants who are Targeted Section 3 workers.

e Provided training or apprenticeship opportunities.

e Provided technical assistance to help Section 3 workers compete for jobs (e.g., resume
assistance, coaching).

e Provided or connected Section 3 workers with assistance in seeking employment including:
drafting resumes, preparing for interviews, and finding job opportunities connecting
residents to job placement services.

e Held one or more job fairs.

e Provided or referred Section 3 workers to services supporting work readiness and retention
(e.g., work readiness activities, interview clothing, test fees, transportation, childcare).

e Provided assistance to apply for/or attend community college, a four-year educational
institution, or vocational/technical training.
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e Assisted Section 3 workers to obtain financial literacy training and/or coaching.

e Engaged in outreach efforts to identify and secure bids from Section 3 business concerns.

e Provided technical assistance to help Section 3 business concerns understand and bid on
contracts.

¢ Divided contracts into smaller jobs to facilitate participation by Section 3 business
concerns.

e Provided bonding assistance, guaranties, or other efforts to support viable bids from
Section 3 business concerns.

e Promoted use of business registries designed to create opportunities for disadvantaged and
small businesses.

e Qutreach, engagement, or referrals with the state one-stop system as defined in Section
121(e)(2) of the Workforce Innovation and Opportunity Act

17. My agency has met all benchmark goals for employment and contracting, does this mean that
we are considered in compliance with Section 3?

Yes. Recipients will be considered to have complied with Section 3 requirements, in the absence of
evidence to the contrary, if they meet all benchmark goals and certify compliance with prioritization
requirements found in 24 CFR § 75.9 or §75.19. However, if subsequent HUD enforcement activities
reveal that the recipient has failed to comply with the recipient responsibilities set forth at 24 CFR
875.13 or §75.23, this compliance determination may be rescinded.
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1. APPLICABILITY:/

1. What HUD assistance does Section 3 apply to?
Section 3 applies to both:
a) Public Housing Financial Assistance —

(i) Development assistance provided pursuant to Section 5 of the United States Housing Act of
1937 (the 1937 Act);

(if) Operations and management assistance provided pursuant to Section 9(e) of the 1937 Act;

(iii) Development, modernization, and management assistance provided pursuant to Section
9(d) of the 1937 Act; and

(iv) The entirety of a mixed-finance development project as described in 24 CFR 905.604,
regardless of whether the project is fully or partially assisted with public housing financial
assistance as defined in subsections (i) through (iii).

b) Housing and Community Development Financial Assistance expended for housing rehabilitation,
housing construction, or other public construction. See Question #2 below for applicability thresholds.

2. Do the requirements of Section 3 apply to grantees on a per project basis?

Yes, for housing and community development financial assistance projects. Section 3 projects are
housing rehabilitation, housing construction, and other public construction projects assisted under
HUD programs that provide housing and community development financial assistance when the total
amount of assistance to the project exceeds a threshold of $200,000. The threshold is $100,000 where
the assistance is from the Lead Hazard Control and Healthy Homes programs. See Question 12 of
part | of these FAQs.

Section 3 applies to all public housing financial assistance funds, regardless of the amount of
assistance from HUD.

3. Ifaproject is funded with non-HUD assistance, do the requirements of Section 3 still apply?

Section 3 applies to projects that are fully or partially funded with HUD financial assistance. Projects
that are financed with state, local or private matching or leveraged funds used in conjunction with
HUD funds are covered by Section 3 if the amount of HUD funding for the project exceeds the
regulatory thresholds (listed in Section I, Question #11).

For RAD projects, Section 3 applies regardless of what money is used to pay for repairs. Per the RAD
Notice, “While most RAD conversions do not utilize funding covered by Section 3, HUD has
established the alternative requirement that any Work required by the conversion after the RAD
Closing that involves housing rehabilitation or housing construction is subject to the Section 3
requirements applicable to housing and community development activities as set forth in 12 U.S.C.
1701u(c)(2) and (d)(2) and the regulations derived from such provisions except that, with the exception
of transactions receiving HUD housing and community development assistance, such as CDBG (24
CFR part 570) or HOME (24 CFR part 92), first priority for employment and other economic
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opportunities shall be given to residents of public housing or Section 8 assisted housing. Otherwise, the
receipt of Section 8 rental assistance does not, in itself, trigger the applicability of Section 3.”

4. What recordkeeping responsibilities do contractors/subcontractors have if they receive
Section 3 covered contracts?

Recordkeeping requirements for recipients are found at 24 CFR § 75.31. Recipients are required to
maintain documentation to demonstrate compliance with the regulations and are responsible for
requiring their contractors/subcontractors to maintain or provide any documentation that will assist
recipients in demonstrating compliance, including documentation that shows hours worked by Section
3 workers, Targeted Section 3 workers, and any qualitative efforts to comply with Section 3. Examples
of documentation can be found in 24 CFR §75.31.

5. Do the Section 3 requirements apply to material only contracts?

No. Section 3 does not apply to material only contracts or those that do not require any labor. For
example, a contract for office or janitorial supplies would not be covered by Section 3. In this example,
Section 3 would be encouraged but not required. However, a contract to replace windows that includes
the removal of existing windows and the installation of new windows would be covered due to the
involvement of labor.

6. Do the Section 3 requirements apply to Section 8 project-based rental assistance contracts?

No. Section 8 project-based voucher or project-based rental assistance housing assistance payment
contracts, are not covered by the statute, including properties converted through the Rental Assistance
Demonstration (RAD).

7. Are maintenance projects covered by Section 3?
Yes, but only for PIH funded programs administered by Public Housing Authorities.

8. Does the reduction and abatement of lead-based paint hazards constitute housing
rehabilitation?

No, reduction and abatement of lead-based paint hazards focuses on mitigating lead paint hazards only,
not conducting general rehabilitation activities.

9. Are demolition projects covered by the requirements of Section 3?

Yes. Recipients of assistance covered by Section 3 should, where feasible, comply with Section 3
benchmarks.
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10. Are professional service contracts required to be reported under Section 3?

No, professional service contracts for non-construction services that require an advanced degree or
professional licensing are not required to be reported as a part of total Section 3 labor hours. However,
this exclusion does not cover all non-construction services.

However, professional services staff labor hours are permitted to be reported and PHAs will be given
credit for reporting opportunities created for professional services by including professional services
labor hours in the numerator, and not in the denominator, of the reported outcome ratios. The
reporting structure in the rule allows a recipient to count any work performed by a professional
services Section 3 worker or Targeted Section 3 worker as Section 3 labor hours and as Targeted
Section 3 labor hours (i.e., in the numerator of the calculation), even when the professional services as
a whole are not counted in the baseline reporting (i.e., in the denominator of the calculation). The
effect of this reporting structure is to give a recipient a bonus if they are able to report Section 3 hires
in the professional services context.

11. Does Section 3 apply to labor hours by a CDBG-Entitlement recipient?

Yes. If the recipient intends to use its HUD grant to perform housing construction, rehabilitation, or
other public construction and the total HUD assistance to the project exceeds $200,000, then Section 3
applies to the project.

12. Does Section 3 apply to labor hours by a Public Housing Authority?

Yes. Section 3 applies to all Public Housing capital, operating, or development funds.
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1. CONSISTENCY WITH OTHER LAWS:

1. Are recipients required to comply with Federal/state/local laws in addition to Section 3?

Yes. Compliance with Section 3 shall be achieved, to the greatest extent feasible, consistent with
existing Federal, state and local laws and regulations. Accordingly, recipients of Section 3-covered
assistance are required to develop strategies for meeting both the regulatory requirements at 24 CFR
part 75 and any other applicable statutes or regulations.

2. What is the relationship between Section 3 and Davis Bacon requirements?

Compliance with Section 3 must be achieved consistent with the requirements of Davis-Bacon. Certain
construction contracts are subject to compliance with the requirement to pay prevailing wages
determined under the Davis-Bacon Act (40 U.S.C. 3141 et seq.) and implementing U.S. Department of
Labor regulations in 29 CFR Part 5. Additionally, certain HUD-assisted rehabilitation and maintenance
activities on public housing projects are subject to compliance with the requirement to pay prevailing
wage rates, as determined or adopted by HUD, to laborers and mechanics employed in this work.

(24 CFR 8§ 965.101).

3. What does the new rule mean for Tribes and Tribally Designated Housing Entities?

After the Section 3 new rule went into effect on November 30, 2020, Tribes and Tribally Designated
Housing Entities under the Indian Housing Block Grant and Indian Community Development Block
Grant programs are no longer required comply with Section 3 requirements.

The new rule at 24 CFR part 75 provides that contracts, subcontracts, grants, or subgrants subject to
Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 5307(b)) or
subject to tribal preference requirements as authorized under 101(k) of the Native American Housing
Assistance and Self-Determination Act (25 U.S.C. 4111(k)) must provide preferences in employment,
training, and business opportunities to Indians and Indian organizations, and are therefore not subject
to the requirements of 24 CFR Part 75.
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IV. RECIPIENT RESPONSIBILITIES:

1. What are the responsibilities of recipient agencies under Section 3?

Recipients are required to ensure their own compliance and the compliance of their
contractors/subcontractors with the Section 3 regulations, as outlined at 24 CFR part 75. These
responsibilities include but are not limited to the following:

Designing and implementing procedures to comply with the requirements of Section 3: Recipient
agencies must take an active role in ensuring Section 3 compliance. The first step is implementing
procedures to ensure that all parties, including residents, businesses, contractors, and subcontractors,
comply with Section 3 and maintain records verifying that compliance.

Facilitating the training and employment of Section 3 workers: The recipient agency must act as a
facilitator, connecting Section 3 workers to training and employment opportunities.

Facilitating the award of contracts to Section 3 business concerns: The recipient agency must also
work to link developers and contractors with capable Section 3 business concerns. Additionally,
recipient agencies, when necessary, may direct Section 3 business concerns to organizations that
provide capacity-building training.

Ensuring Contractor and Subcontractor Awareness of and Compliance with Section 3 Benchmarks and
responsibilities: The recipient agency is responsible for ensuring that contractors and subcontractors
are aware of, and in compliance with, Section 3 requirements.

Ensuring Compliance and Meeting Numerical Benchmarks: Recipient agencies shall ensure
compliance with Section 3 by assessing the hiring and subcontracting needs of contractors; regularly
monitoring contractor compliance; assisting and actively cooperating with the Secretary of HUD in
obtaining the compliance of contractors; penalizing non-compliance; providing incentives for good
performance; and refraining from entering into contracts with any contractor that previously failed to
comply with the requirements of Section 3.

Reporting Requirements: Recipient agencies must document all actions taken to comply with the
requirements of Section 3 and report these activities either through the Section 3 Performance
Evaluation and Registration System (SPEARS), for Public Housing financial assistance, or any
reporting system designated by program areas overseeing other funding.

2. What are the reporting requirements for legacy contracts entered into under the old Part 135
rule?

On and after November 30, 2020, Section 3 regulations codified at 24 CFR Part 135 (the old rule) have
not applied and will not apply to new grants, commitments, contracts, or projects. Contracts executed
or projects for which assistance or funds were committed prior to November 30, 2020 are still required
to adhere to the requirements of the old rule. Recipients of such assistance or funds will still be
expected to maintain records of Section 3 statutory, regulatory, and contractual compliance but will no
longer be required to report Section 3 compliance to HUD in SPEARS.
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HUD does not require funding recipients to change or alter contracts that were in place prior to the new
Section 3 requirements becoming effective on November 30, 2020.

3. What are the reporting requirements for Section 3 projects for which assistance or funds are
committed during the transition period?

Projects for which assistance or funds are committed between November 30, 2020 and July 1, 2021 are
subject to the new Section 3 regulations found in 24 CFR part 75, and HUD expects that funding
recipients will begin following this final rule's requirements for new grants, commitments, and
contracts. Recipients will be expected to maintain records of statutory, regulatory, and contractual
compliance with Section 3 for these projects but will not be required to report to HUD on the
requirements found in 24 CFR part 75.

During the transition period between November 30, 2020 and July 1, 2021, recipients are expected to
plan and revise processes, systems, and documents to comply with the new rule's requirements. During
this time, funding recipients are still required to comply with Section 3’s statutory requirements by
ensuring that, to the greatest extent feasible, recipients continue to direct economic opportunities
generated by certain HUD financial assistance to low- and very low-income persons and businesses
that provide economic opportunities to low- and very low-income persons.

Recipients and employers should use this time to update policies and procedures for tracking labor
hours and other requirements to ensure compliance with the new rules for projects for which funds are
committed on or after July 1, 2021.

4. What is the reporting timeline for Public Housing Authorities and other recipients of public
housing financial assistance?

As of November 30, 2020, PHAs’ requirement to report their Section 3 activities and efforts starts 60
days after the end of their first fiscal year that begins after July 1, 2021. Please see the charts below for
examples of PHA reporting schedules:

Fiscal Year End New Reporting Period Begins | New Reporting Period Ends
6/30/21 7/1/21 6/30/22
9/30/21 10/1/21 9/30/22
12/31/21 1/1/22 12/13/22
3/31/22 4/1/22 3/31/23
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5. What are the reporting requirements for Public Housing Authorities and other recipients of
public housing financial assistance during the transition period?

All recipients of public housing financial assistance are required to follow the new Section 3
regulations found in 24 CFR part 75 beginning on November 30, 2020, and HUD expects that funding
recipients and employers will begin following this final rule's requirements for new grants,
commitments, and contracts on and after this date. Recipients will be expected to maintain records of
statutory, regulatory, and contractual compliance with Section 3 but will not be required to report in
SPEARS on the requirements found in 24 CFR part 75 until the recipient’s first full fiscal year after
July 1, 2021, as indicated in Question #4 above.

During the transition period between November 30, 2020 and a PHA or other recipient’s required
reporting start date, employers and grantees are expected to plan and revise processes, systems, and
documents to comply with the new rule's requirements. During this time, PHAs and other recipients
are still required to comply with Section 3’s statutory requirements by ensuring that, to the greatest
extent feasible, PHA’s continue to direct economic opportunities generated by certain HUD financial
assistance to low- and very low-income persons, tenants of public and assisted housing, and businesses
that provide economic opportunities to low- and very low-income persons.

6. What are good strategies for targeting Section 3 workers and businesses?

In order to successfully target Section 3 workers and businesses for employment and contracting
opportunities, recipients must establish and maintain an effective Section 3 program. HUD has found
that hiring a Section 3 coordinator or assigning one individual the responsibility of coordinating all
Section 3 related activities is instrumental in reaching Section 3’s employment and contracting goals.

It is recommended that recipient agencies establish procedures to certify Section 3 workers and Section
3 business concerns for employment and contracting opportunities. Thereafter, they should maintain a
list of eligible workers and businesses by skill, capacity or interest and contact them on a periodic basis
when employment and contracting opportunities are available. Refer to the Section 3 regulations at 24
CFR 8 75.15(b) and § 75.25(b) for a listing of qualitative efforts.
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7. Are funds provided to recipients so that they can comply with the requirements of Section 3?

No. Funding has not been appropriated for Section 3 compliance. Section 3 requirements are only
triggered when the normal expenditure of covered funds results in employment, training, or contracting
opportunities.

8. Are Section 3 workers or business concerns guaranteed employment or contracting
opportunities under Section 3?

Section 3 is not an entitlement program; therefore, employment and contracts are not guaranteed. Low-
and very low-income individuals and Section 3 business concerns must be able to demonstrate that
they have the ability or capacity to perform the specific job or successfully complete the contract that
they are seeking.

9. Are recipients, developers, and contractors required to provide long- term employment
opportunities, and not simply seasonal or temporary employment?

Recipients, developers, and contractors are required, to the greatest extent feasible, to direct
employment opportunities to low- and very low-income persons, including seasonal and temporary
employment opportunities. Benchmark goals include the calculation of all Section 3 worker and
Targeted Section 3 Worker labor hours as a percentage of all labor hours worked on a project.

Recipients, developers, and contractors are encouraged to provide long-term employment to ensure
that they meet the benchmark goals.

10. When might a recipient agency be exempt from the quantitative reporting requirements of
Section 3?

A Small Public Housing Agency (less than 250 units) may elect to not report on labor hours. If the
agency does elect not to report on labor hours, it is required to report solely on qualitative efforts as
permitted in 24 CFR § 75.15(d).

11. Are recipients required to request developers or contractors to make payments into Section 3
training or implementation funds?

No. Recipients are not required to request contractors to make payments into a fund.
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V. SECTION 3 CERTIFICATION:

1. How can a prospective Section 3 worker or business concern certify that they meet the
eligibility requirements?

The individual or business must contact the agency or developer from which they are seeking
employment or contracting opportunities (e.g.., the PHA, city, or local government). They should
identify themselves as a Section 3 worker, Targeted Section 3 worker, or Section 3 business concern
and provide whatever documentation that the recipient agency requires under their certification
procedures. Prospective Section 3 workers and business concerns may self-certify that they meet the
requirements as defined in the regulations. HUD recipients, contractors and subcontractors may also
establish their own system to certify Section 3 workers and business concerns.

2. What documentation must be maintained by HUD recipients, subrecipients, contractors,
and/or subcontractors certifying that low- and very-low individuals and business concerns
meet the regulatory definitions under Section 3?

There are many ways that a worker can be certified as either a Section 3 Worker or Targeted Section 3
Worker under 24 CFR part 75:

For a worker to qualify as a Section 3 worker, one of the following must be maintained:

Q) A worker’s self-certification that their income is below the income limit from the prior
calendar year;

(i) A worker’s self-certification of participation in a means-tested program such as public
housing or Section 8-assisted housing;

(iii)  Certification from a PHA, or the owner or property manager of project-based Section 8-
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the
worker is a participant in one of their programs;

(iv)  Anemployer’s certification that the worker’s income from that employer is below the
income limit when based on an employer’s calculation of what the worker’s wage rate
would translate to if annualized on a full-time basis; or

(V) An employer’s certification that the worker is employed by a Section 3 business
concern.

(2) For a worker to qualify as a Targeted Section 3 worker, one of the following must be maintained:
For Public Housing Financial Assistance projects:

Q) A worker’s self-certification of participation in public housing or Section 8-assisted
housing programs;

(i) Certification from a PHA, or the owner or property manager of project-based Section 8-
assisted housing, or the administrator of tenant-based Section 8-assisted housing that the
worker is a participant in one of their programs;

(il)  An employer’s certification that the worker is employed by a Section 3 business
concern; or

(iv) A worker’s certification that the worker is a YouthBuild participant.
Section 3 Frequently Asked Questions
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For Housing and Community Development Financial Assistance projects:

Q) An employer’s confirmation that a worker’s residence is within one mile of the work
site or, if fewer than 5,000 people live within one mile of a work site, within a circle
centered on the work site that is sufficient to encompass a population of 5,000 people
according to the most recent U.S. Census;

(i) An employer’s certification that the worker is employed by a Section 3 business
concern; or

(i) A worker’s self-certification that the worker is a YouthBuild participant.

The documentation must be maintained for the time period required for record retentions in accordance
with applicable program regulations or, in the absence of applicable program regulations, in
accordance with 2 CFR § 200.334, Retention Requirements for Records (www.ecfr.gov/cgi-
bin/retrieveECFR?n=se2.1.200 _1334), which provides for retaining records for at least three years, as
described in detail in that regulation..

A PHA or recipient may report on Section 3 workers and Targeted Section 3 workers for five years
from when their certification as a Section 3 worker or Targeted Section 3 worker is established.

3. What are examples of acceptable evidence to determine eligibility as a Section 3 worker?

HUD does not prescribe that any specific forms of evidence to establish Section 3 eligibility.
Acceptable documentation includes, but is not limited to the following:

e Proof of residency in a public housing project; or
e Evidence of participation in the YouthBuild program.

4. What are examples of acceptable evidence for determining eligibility as a Section 3 business
concern?

HUD does not prescribe that any specific forms of evidence be required to establish Section 3
eligibility. The business seeking the preference must be able to demonstrate that they meet one of the
following criteria:

1. Atleast 51 percent owned and controlled by low- or very low-income persons;

2. Over 75 percent of the labor hours performed for the business over the prior three-month period
are performed by Section 3 workers; or

3. A Dbusiness at least 51 percent owned and controlled by current public housing residents or
residents who currently live in Section 8-assisted housing.

5. Are all public housing residents considered Section 3 workers regardless of their income?
No. To qualify as a Section 3 Worker, an individual must meet one of the following criteria:

1. The worker’s income for the previous or annualized calendar year is below the income limit
established by HUD;

2. The worker is employed by a Section 3 business concern; or

3. The worker is a YouthBuild participant.

Section 3 Frequently Asked Questions
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6. Does qualifying as a Section 3 businesses mean that the business will be selected if it meets the
technical requirements of the bid, regardless of bid price?

No. As provided in 2 CFR 200.318, contract awards shall only be made to responsible contractors
possessing the ability to perform under the terms and conditions of the proposed contract. In order to
meet the requirements of Section 3 and Federal and state procurement laws, recipient agencies must
develop procedures that are consistent with all applicable regulations.

7. Can contracting with MBE/WBE businesses count towards Section 3 benchmarks?

It depends. Section 3 is race and gender neutral. Only MBEs/WBES that meet the eligibility criteria as
a Section 3 business concern set forth in the regulation can be counted towards the Section 3 labor hour
calculation.

8. Does a business have to be incorporated to be considered a Section 3 eligible business?

No. A Section 3 business concern can be any type of business, such as a sole proprietorship,
partnership, or a corporation, properly licensed and meeting all legal requirements to perform the
contract under consideration.

Section 3 Frequently Asked Questions
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VI. ECONOMIC OPPORTUNITIES NUMERICAL BENCHMARKS:

1. How can low- and very low-income persons and businesses locate recipient agencies that are
required to comply with Section 3 in their area?

To find local recipients’ agencies, Section 3 residents or businesses should contact their local HUD
office. To find your closest office, visit: www.hud.gov/localoffices.

2. How can I find Section 3 business concerns in my area?

Contact local recipient agencies to find Section 3 business concerns in your area. Section 3 business
concerns that have registered in the Section 3 Business Registry are also available at:
https://portalapps.hud.gov/Sec3BusReg/BRegistry/BRegistryHome.

3. Do the benchmark requirements only count toward new hires?

No, the rule does not apply to only new hires, but if someone is currently on staff and qualifies as a
Section 3 resident under 24 CFR part 135, they will need to re-certify as either a Section 3 worker or
Targeted Section 3 worker under 24 CFR part 75.

4. Should PHA’s report on staff hours?

Yes, but not all PHA staff qualify as Section 3 workers. Only PHA staff that meet the definition of a
Section 3 worker or Targeted Section 3 worker would qualify to be counted toward total Section 3 or
Targeted Section 3 labor hours. Once a PHA determines that a Section 3 worker or Targeted Section 3
worker is hired or currently employed, the PHA would just report those hours as the numerator over
the total labor hours funded with public housing financial assistance as the denominator.

5. What category of PHA Staff should be included?

Both salaried and hourly workers need to be reported. There is a limited good faith assessment
exception for PHAs and other recipient employers of hourly and salaried workers that are not subject
to requirements specifying time and attendance reporting and do not have systems already in place to
track labor hours. This exception is to address employers that do not already track labor hours without
making changes in time and attendance or payroll.

6. Are recipient agencies required to meet the Section 3 benchmarks, or are they optional?

The Section 3 benchmarks are minimum targets that must be reached in order for the Department to
consider a recipient in compliance. Recipient agencies are required to make best efforts, or to the
greatest extent feasible, to achieve the benchmarks required for the number of labor hours performed
by both Section 3 workers and Targeted Section 3 workers. If an agency fails to fully meet the Section
3 benchmarks, they must adequately document the efforts taken to meet the numerical goals (see
Question #9 for a discussion of safe harbor.)

Section 3 Frequently Asked Questions
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7. Will there be changes to the benchmark requirements?

The Secretary of Housing and Urban Development is required in the Benchmark Notice published in
the Federal Register to review and update the Benchmarks by Federal Register notice no less
frequently than once every three years.

8. What is considered ""other' public construction?

Other public construction includes infrastructure work, such as extending water and sewage lines,
sidewalk repairs, site preparation, and installing conduits for utility services.

9. What is the meaning of the safe harbor determination?

Recipients will be considered to have complied with the Section 3 requirements and met the safe
harbor, in the absence of evidence to the contrary, if they certify that they have followed the required
prioritization of effort and met or exceeded the applicable Section 3 benchmarks.

If a recipient agency or contractor does not meet the benchmark requirements but can provide evidence
that they have made a number of qualitative efforts to assist low- and very low-income persons with
employment and training opportunities, the recipient or contractor is considered to be in compliance
with Section 3, absent evidence to the contrary (i.e., evidence or findings obtained from a Section 3
compliance review).

Section 3 Frequently Asked Questions
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VIl. SECTION 3 COMPLAINTS:

1. How should complaints be made?

Complaints alleging failure of compliance with this part may be reported to the HUD program office
responsible for the public housing financial assistance or the Section 3 project, or to the local HUD
field office. These offices can be found through the HUD website, www.hud.gov/.

2. Where else can | file complaints alleging denied employment and contracting opportunities?

You may be eligible to bring complaints under other federal laws. The U.S. Equal Employment
Opportunity Commission (EEOC) is responsible for enforcing federal laws that make it illegal to
discriminate against a job applicant or an employee because of the person’s race, color, religion, sex
(including pregnancy), national origin, age (40 or older), disability or genetic information (medical
history or predisposition to disease). For more information about your rights, please contact EEOC at:
www.EEOC.gov.

The Department of Labor Office of Federal Contract Compliance Programs (OFCCP) enforces, for the
benefit of job seekers and wage earners, the contractual promise of affirmative action and equal
employment opportunity required of those who do business with the Federal government. More
information about the services they provide can be obtained at: http://www.dol.gov/ofccp/.

Section 3 Frequently Asked Questions
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Signed on August 11, 2000, Executive Order 13166 mandated that federal agencies must publish
guidance on how persons whose primary language is not English and those who have a limited
ability to speak, read, write, or understand English will be provided Meaningful Access to federally
funded assistance programs. On the same date, the Department of Justice issued guidance in
accordance with the Executive Order which clarified the Limited English Proficiency (LEP)
requirements under Title VI of the Civil Rights Act of 1964. Pursuant to Executive Order 13166,
each federal agency was mandated to provide guidance specifically tailored to its recipients
consistent with the LEP Guidance issued by the Department of Justice to explain how the general
standards established in the LEP Guidance will be applied to the agency’s recipients. On
September 15, 2016, the Office of General Counsel (OGC) issued Guidance on Fair Housing Act
Protections for Persons with Limited English Proficiency. In that Guidance, the OGC states that
the Fair Housing Act prohibits housing providers from using LEP selectively based on a protected
class or as a pretext for discrimination because of a protected class. The Act also prohibits
housing providers from using LEP in a way that causes an unjustified discriminatory effect.

The Georgia Department of Community Affairs (“DCA” or “Agency”) is a recipient of federal
financial assistance and is therefore obligated to reduce language barriers that could preclude
Meaningful Access by LEP persons to DCA programs that are funded with such federal financial
assistance. DCA has prepared this Language Access Plan (‘LAP” or “Plan”), which defines the
actions to be taken to ensure Meaningful Access to Agency services, programs, and activities on
the part of LEP persons. In preparing this Plan, DCA conducted a Four-Factor Analysis,
considering (1) the number or proportion of LEP persons eligible to be served or likely to be
encountered by the Agency or its federally funded programs; (2) the frequency with which LEP
persons come into contact with the Agency’s programs; (3) the nature and importance of the
programs, activities, or services to people’s lives; and (4) resources available to execute the
programs and the costs of providing the LEP services.

DCA was created in 1977 to serve as an advocate for local governments. On July 1, 1996, the
Governor and General Assembly merged the Georgia Housing and Finance Authority (GHFA)
with DCA. Today, DCA operates a host of state and federal grant programs; serves as the state's
lead agency in housing finance and development; promulgates building codes to be adopted by
local governments; provides comprehensive planning, technical, and research assistance to local
governments; and provides rental assistance for eligible households.

DCA administers all federally funded programs in compliance with federal statutes and
regulations. Federally funded programs administered by DCA include, but are not limited to:
Housing Choice Voucher (HCV) Program, Section 811, Community Development Block Grants
(CDBG), HOME, Housing Opportunities for Persons with AIDS/HIV (HOPWA), Emergency
Solutions Grants (ESG), and Neighborhood Stabilization Program (NSP).
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It is the policy of DCA to comply with all federal statutes and regulations in the administration of
federally funded programs. DCA will take timely and reasonable steps to provide LEP persons
with Meaningful Access to programs and activities conducted by DCA. Access to DCA programs
and services should not be impeded as a result of an individual’s inability to speak, read, write or
understand English. DCA will review and update its LEP Four-Factor Analysis at least every five
years.

DCA will train staff, contractors, and Sub-recipient administrators (program administrators who
are expected to conduct a Four-Factor Analysis and other efforts described within this LAP), and
local government officials on procedures to implement and continuously monitor and evaluate the
implementation of LAPs in the State of Georgia.

Pursuant to the requirements of Title VI, sub-recipients of federal funds received through an
administration grant/award made by DCA are also required to make reasonable efforts to provide
timely, Meaningful Access for LEP persons to programs and activities. In order to do so, Sub-
recipients should first conduct an assessment to determine the need for language assistance
within their service area. This is accomplished by conducting the Four-Factor Analysis, which is
described in this Plan. After completion of the Four-Factor Analysis, the Sub-Recipient Type lIs
will understand the languages spoken by LEP persons in their service area, and can determine
how to provide needed language assistance.

Based upon the findings of the Four-Factor Analysis, and when deemed necessary, the Sub-
Recipient Type lls should prepare an LAP addressing the Sub-recipient’s plan for ensuring
Meaningful Access to programs and activities for LEP persons. A Sub-Recipient Type Il may
conclude that different language assistance measures are sufficient for the different types of
programs or activities in which it engages. For instance, a Sub-Recipient Type Il may determine
that certain activities are more important and/or have greater impact on or contact with LEP
persons, and thus such programs or activities require enhanced language assistance. Although
DCA is providing Sub-Recipient Type lls with a template from which to develop a LAP, Sub-
Recipient Type lls have flexibility in determining how to appropriately address the needs of the
LEP populations they serve.

The Sub-Recipient Type Il is also required to select an individual responsible for coordination of
LEP compliance, train staff involved in programs and activities on LEP requirements, keep
records of assistance provided and actions taken, and update the Four-Factor Analysis and LAP,
as needed.

DCA will monitor all Sub-Recipients to ensure LEP individuals receive meaningful access to
federally funded programs in accordance with the terms identified in Section 12 of this LAP.

The purpose of this Plan is to analyze the location and needs of Georgia’s LEP population through
the Four-Factor Analysis of Census data. The Plan establishes guidelines in accordance with
Executive Order 13166, Improving Access to Services for Persons with Limited English
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Proficiency, 65 Fed. Reg. 50,121 (Aug. 16, 2000). The Plan will also describe how DCA and its
Sub-recipients will provide Meaningful Access to programs, eliminate or reduce LEP as a barrier
to receipt of services offered by DCA programs and activities, and provide substantially equal and
meaningfully effective access to DCA programs and services.

DCA has outlined the reasonable steps to provide Meaningful Access to federally funded
programs for LEP persons based on the classification of each federally funded program. Federally
funded programs that DCA directly administers as a Direct Beneficiary (e.g., HCV program,
Section 811, etc.) will provide written translations of vital documents in accordance with the results
of DCA's Four-Factor Analysis.

DCA will monitor the reasonable steps taken to ensure LEP individuals have Meaningful Access
to federally funded Sub-Recipient programs. Sub-recipient administrators (operating programs
including Community Development Block Grants (CDBG), HOME, Housing Opportunities for
Persons with AIDS/HIV (HOPWA), Emergency Solutions Grants (ESG), and Neighborhood
Stabilization Program (NSP)), will be monitored based on their independent LAPs as directed by
their independently conducted Four-Factor Analyses.

For Direct Sub-recipient programs (where DCA awards funds to organizations to conduct services
(e.g. housing counseling agencies or housing developers)), DCA will monitor language access
strategies and provide training and support language access activities.

Under this Plan, DCA and its Sub-recipients will provide two primary types of language access
services: oral and written. Both oral language access services and written language access
services will meet the standards for Meaningful Access as described in this Plan, including
interpretation and translation services being conducted by a demonstrably qualified bilingual staff
member communicating directly in an LEP person's language or a qualified contractor providing
interpretation or translation services.

DCA will continually monitor compliance with this Plan and the effectiveness of the Plan in
eliminating barriers to Meaningful Access for LEP individuals.

DCA and its Sub-recipients will engage in outreach efforts to ensure that LEP persons are aware
of the language access services available to them.

DCA will also provide training to Program-level LAP Coordinators, Sub-recipient grant
administrators, local government officials, and direct service staff on methods of assistance
available to LEP individuals in the implementation of this Plan. This training will be periodically
updated and delivered as DCA’s LEP needs and language access services evolve.
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A. Section 109 of the Housing & Community Development Act of 1974

Section 109 states that "no person in the United States shall, on the grounds of race, color,
national origin, religion, or sex, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or activity funded in whole or in part with Federal
financial assistance."

B. Title VI of the Civil Rights Act of 1964 and Implementing Regulations

Title VI of the Civil Rights Act of 1964, Section 601, 42 USC 200d, provides that no person
shall "on the grounds of race, color or national origin, be excluded from participation in, be denied
the benefits of, or be subject to discrimination under any program or activity receiving federal
financial assistance. Section 602 authorizes and directs federal agencies that are empowered to
extend federal financial assistance to any program or activity "to effectuate the provision of
[Section 601]... by issuing rules, regulations, or orders of general applicability."

The regulations in Section 602 prohibit recipients from utilizing "criteria or methods of
administration which have the effect of subjecting persons to discrimination based on their race,
color or national origin, or have the effect of defeating or substantially impairing accomplishments
of the objectives of the program or activity as respect to persons of a particular race, color or
national origin." On January 22, 2007, the Department of Housing and Urban Development (HUD)
published the final rule "Notice of Guidance to Federal Financial Assistance Recipients, regarding
Title VI Prohibition against National Origin Discrimination — Affecting Limited English Proficient
Person" (HUD LEP Guidance).

C. Title Il of the Americans with Disabilities Act of 1990 and Implementing Regulations

Subtitle A of Title Il of the Americans with Disabilities Act of 1990 protects qualified
individuals with Disabilities on the basis of disability in the services, programs or activities of all
state and local governments.

D. Section 504 of the Rehabilitation Act of 1973 and Implementing Regulations

Section 504 of the Rehabilitation Act of 1973 states that, “No otherwise qualified individual
with a disability in the United States, as defined in section 705 (20) of this title, shall, solely by
reason of his or her disability, be excluded from the participation in, be denied the benefits of, or
be subjected to discrimination under any program or activity receiving Federal financial
assistance”

Beneficiary: The ultimate consumer of federally funded programs who receives benefits from a
federally funded recipient.

Bilingual: A person who is bilingual is fluent in two languages and is able to conduct the business
of the workplace in either of those languages. This is to be distinguished from proficiency in more
Page 7 of 51


https://www.dol.gov/cgi-bin/leave-dol.asp?exiturl=http://www.gpo.gov/fdsys/granule/USCODE-2011-title29/USCODE-2011-title29-chap16-other-sec705/content-detail.html&exitTitle=www.gpo.gov&fedpage=yes

than one language. Interpretation and translation require the interpreter or translator to be fluently
bilingual and also require additional specific skills for interpretation and translation.

Customer: Any individual or organization communicating with a DCA program.
DCA LAP Coordinator: DCA's 504 Coordinator.

Direct “In-Language” Communication: Monolingual communication in a language other than
English between a multilingual staff and an LEP person (e.g., Korean to Korean).

Effective Communication: Communication sufficient to provide an LEP individual with
substantially equivalent levels of service access received by non-LEP individuals. Staff must take
reasonable steps to ensure communication with an LEP individual is as effective as
communication with non-LEP individuals when providing similar programs and services.

External Stakeholder: A person who is not a DCA employee and who has contact with, or is
seeking information or services from, DCA programs or activities. External stakeholders include,
but are not limited to, members of the general public, renters, homeowners, and small business
owners.

Federal Financial Assistance: Grants, loans, and advances of federal funds, the grant or
donation of federal property and interests in property, or any other assistance as specified in 24
CFR Part1 8§ 1.2(e).

Focus Languages: Languages, specifically Chinese, Korean, Spanish, and Vietnamese,
identified through the Four-Factor Analysis as having a sufficient level of prevalence amongst
LEP individuals in Georgia to warrant statewide efforts for written translations of vital documents.

Four-Factor Analysis: The analysis that Recipients of federal funding are required to use to
determine what language assistance measures are sufficient to assist LEP persons in the different
programs and activities in which the Recipient engages, as described in “Final Guidance to
Federal Financial Assistant Recipients regarding Title VI Prohibition against National Origin
Discrimination, affecting Limited English Proficient Persons” published in the Federal Register
(January 22, 2007). The four factors include:

1.) The number or proportion of LEP persons eligible to be served or likely to be encountered
in the service population ("served or encountered" includes those persons who would be
served or encountered by the Recipient if the persons received adequate education and
outreach and the recipient provided sufficient language services);

2.) The frequency with which LEP persons come into contact with the program;

3.) The nature and importance of the program, activity, or service provided by the program;
and

4.) The resources available to execute the program and costs of providing the LEP services.

Fluent: A person who is able to express oneself easily and articulately in conversations and public
speaking.
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Interpretation: The act of listening to a communication in one language (source language) and
orally converting it to another language (target language) while retaining the same meaning.

Language Access Plan (LAP): A written implementation plan that addresses identified needs of
the LEP persons served.

Language Assistance Services: Oral and written language services needed to assist LEP
individuals to communicate effectively with staff, and to provide LEP individuals with Meaningful
Access to, and an equal opportunity to participate fully in, the services, activities, or other
programs administered by DCA.

Limited English Proficient (LEP) Individuals: Individuals who do not speak English as their
primary language and who have a limited ability to read, write, speak, or understand English
because of their national origin. For purposes of Title VI and the LEP Guidance, persons may be
entitled to language assistance with respect to a particular service, benefit, or encounter. (HUD
LEP Guidance). LEP individuals may be competent in English for certain types of communication
(e.g., speaking or understanding), but still demonstrate LEP for other purposes (e.g., reading or
writing).

Meaningful Access: LEP individuals’ accurate, timely, and effective participation in, or benefit
from, federally funded programs that is meaningfully equivalent to that of non-LEP individuals, at
no cost to the LEP individual.

Multilingual staff or employee: A staff person or employee who has demonstrated fluency in
English and reading, writing, speaking, or understanding at least one other language as
authorized by his or her Division.

Primary Language: An individual's primary language is the language in which an individual most
effectively communicates.

Proficient: The ability of a person to speak, read, write, and understand a language. An individual
who is proficient in a language may, for example, be able to greet an LEP individual in his or her
language or facilitate access to translation services, but not conduct Agency business in that
language.

Qualified Translator or Interpreter: An in-house or contracted translator or interpreter who has
demonstrated his or her competence to interpret or translate.

Recipient: Qualified applicants in compliance with 24 CFR 81.2(f) who are awarded federal
financial assistance. The Voluntary Compliance Agreement defines Recipient as “the meaning
specified at 24 CFR 81.2(0)." 24 CFR §1.2(f) defines Recipient as "any State, political subdivision
of any State, or instrumentality of any State or political subdivision, any public or private agency,
institution, organization, or other entity, or any individual, in any State, to whom Federal financial
assistance is extended, directly or through another recipient, for any program or activity, or who
otherwise participates in carrying out such program or activity (such as a redeveloper in the Urban
Renewal Program), including any successor, assign, or transferee thereof, but such term does
not include any ultimate beneficiary under any such program or activity."
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Sight Translation: Oral rendering of written text into spoken language by an interpreter without
change in meaning based on a visual review of the original text or document.

Sub-recipient: Any public or private agency, institution, organization, or other entity to whom
federal financial assistance is extended, through DCA for any program or activity, or who
otherwise participates in carrying out such program or activity but such term does not include any
Beneficiary under any such program.

Translation: The replacement of written text from one language (source language) into an
equivalent written text in another language (target language).

VCA: Voluntary Compliance Agreement

Vital Document: Any document that is critical for ensuring Meaningful Access to the Recipients'
major activities and programs by beneficiaries generally and LEP persons specifically. Whether
or not a document (or the information it solicits) is "vital" may depend upon the importance of the
program, information, encounter, or service involved, and any consequences the LEP person
might face if the information in question is not provided accurately or in a timely manner. For
instance, applications for auxiliary activities, such as certain recreational programs in public
housing, would not generally be considered a vital document, whereas applications for housing
would be considered vital. However, if the major purpose for funding the recipient were its
recreational program, documents related to those programs would be considered vital. Where
appropriate, recipients are encouraged to create a plan for consistently determining, over time
and across its various activities, what documents are "vital" to the Meaningful Access of the LEP
populations they serve.

As described in HUD’s 72 FR 2732, the starting point for ensuring Meaningful Access is to conduct
an individualized assessment (Four-Factor Analysis) that takes into account the following four
factors:

Number or proportion of LEP persons in the eligible service population,

Frequency with which LEP individuals come in contact with the programs,

Nature and importance of the service provided by the programs, and

Resources available to execute the programs and the costs of providing the LEP services.

E A

Below is DCA’s analysis across all 159 counties and 626 cities identified by the U.S. Census.
DCA identified 46 counties and the 93 cities as being most impacted in regards to LEP access.
Counties and cities considered most impacted are those in which at least one language for LEP
individuals exceeded the thresholds discussed below.

Classifying Federally Funded Programs

To determine what reasonable steps DCA must take to provide Meaningful Access to federally
funded programs for LEP persons, DCA first determined which of its programs were federally
funded. DCA then characterized the federally funded programs accordingly:
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(1) Direct Beneficiary — Programs administered by DCA

(2) Sub-Recipient Type | — DCA awards funds to organizations to conduct services (e.g.
housing counseling agencies or housing developers)
(3) Sub-Recipient Type Il — Awards to local governments, non-profits and other non-

entitlement/sub-recipients who are expected to independently conduct a Four-Factor
Analysis and other efforts described within this LAP.

The Four-Factor Analysis is applied to DCA’s Direct Beneficiary programs for the purpose of
identifying DCA’s vital documents for written translation.

DCA will ensure language access is provided to LEP persons to ensure Meaningful Access to
DCA’s Sub-Recipient Type | and Sub-Recipient Type Il programs accordingly:
e Sub-recipient Type | (e.g. developers or non-profits) are awarded federal funds from DCA

to conduct services.

o For both DCA’s Sub-recipient Types | and Il, DCA will monitor whether its sub-recipients
have taken reasonable steps to ensure Meaningful Access for LEP persons to Sub-
recipient-operated, federally funded programs.

o DCA will serve as a resource to provide recommendations and technical guidance to Sub-
recipient entities in their language access activities.

o DCA’s strategy for monitoring Sub-Recipient Type Il implementation of their own analyses
is included in Section 10.

Table 1. Federally Funded DCA Programs and Services

Category

Federally Funded Programs

Direct Beneficiary

HomeSafe Georgia

Direct Beneficiary

Radon Education program

Direct Beneficiary

Section 8 Housing Choice Voucher Program (Rental Assistance)

Direct Beneficiary

Section 811 Project Rental Assistance Demonstration

Sub-Recipient Type |

Georgia Commission for Service and Volunteerism/AmeriCorps

Sub-Recipient Type |

HOME Multifamily Affordable Housing Development

Sub-Recipient Type |

HUD Housing Counseling Program

Sub-Recipient Type |

NFMC Foreclosure Counseling Program

Sub-Recipient Type |

National Housing Trust Fund

Sub-Recipient Type Il

Appalachian Regional Commission

Sub-Recipient Type I

Continuum of Care Program

Sub-Recipient Type Il

Emergency Solutions Grants (Homeless Program)

Sub-Recipient Type Il

Housing Opportunities for Persons with AIDS (HOPWA)

Sub-Recipient Type Il

Shelter Plus Care (S+C) Program

Sub-Recipient Type Il

Community Development Block Grant

Sub-Recipient Type Il

Community HOME Investment Program (CHIP)

Sub-Recipient Type Il

Neighborhood Stabilization Program (NSP)

This Four-Factor Analysis thus determines what reasonable steps DCA must take to provide LEP
individuals with Meaningful Access to those federally funded programs operated directly by DCA.
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Factor 1: Number or Proportion of LEP Persons Served or Encountered in Eligible Service
Population

To determine the number or proportion of LEP persons served or encountered in any service area
in Georgia, DCA’s analysis of Factor 1 uses a demographic examination of LEP persons in the
State of Georgia.

DCA reviewed LEP data for all counties and Census-recognized cities in Georgia, identifying
those that exceeded 5% of the area population (if greater than 50 individuals) or 1,000 individuals
within a geographic area (both county and city in this case). Those counties and cities with a
number of LEP language speakers exceeding these thresholds are listed in Table 5 and Table 6
in Appendix 4. All data used to estimate the proportion of LEP persons across Georgia’s 159
counties and Census-recognized cities comes from the Census Bureau’s American Community
Survey (ACS) 5-year file (2010-2014) — Table “B16001: Language Spoken at Home by Ability to
Speak English for the Population 5 Years and Older.”

For all counties in Georgia, including the 46 most impacted counties found in Table 5, no LEP
population other than Spanish speakers exceeds 5% of the county’s population. Six counties,
however, have more than 1,000 individuals who speak a language other than Spanish and that
do not speak English well. These counties are all found in the Atlanta region and all but one is a
Participating Jurisdiction/Entitlement Area: Clayton, Cobb, DeKalb, Forsyth, Fulton, and Gwinnett.
DCA identified 17 qualifying languages or language groups across these six counties, with African
Languages (a Census grouping), Chinese, Korean, Spanish, and Vietnamese being the most
prevalent. Upon further outreach, DCA has determined that the most prevalent African Languages
in DeKalb County—the only county for which this grouping exceeds the threshold—are Somali,
Ambharic, Kinyarwanda, and Tigrinya.

For all cities in Georgia recognized by both Census and the State, including the 93 most impacted
cities, only nine cities had LEP populations exceeding the safe harbor thresholds for a language
besides Spanish. These cities are: Atlanta, Berkeley Lake, Clarkston, Duluth, Forest Park, John’s
Creek, Lake City, Lumpkin, and Morrow. All of these cities fall within the counties identified in the
previous paragraph except Lumpkin, which is in Stewart County. DCA identified nine languages
or language groups across these nine cities that met the above thresholds: African Languages (a
Census grouping), Chinese, Hindi, Korean, Other Asian Languages (a Census grouping), Other
Indic Languages (a Census grouping), Russian, Spanish, and Vietnamese. The only city in which
a language grouping rather than individual languages met the threshold requirement was
Clarkston. As such, DCA identified the need for further outreach and research to better
understand the city’s LEP population. Upon further outreach, DCA has determined that, in
Clarkston, the most prevalent African Language is likely Amharic, there is not a clearly prevalent
Other Indic Language, and the most prevalent Other Asian Language is likely Burmese. This is
significant because a language group that meets the threshold may not contain any individual
language that meets the threshold.
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DCA observed that Chinese, Korean, Spanish, and Vietnamese are the only languages to exceed
1% of the total county population for LEP languages. While African Language speakers do exceed
the 1% threshold in Gwinnett County, DCA determined upon further outreach and research that
no individual language in this grouping would have exceeded this 1% threshold. These four
languages are DCA’s focus languages for the remainder of this analysis.

Table 2. DCA Focus Languages
Languages Exceeding 1% of the Total County Population
Chinese
Korean
Spanish
Vietnamese

In addition to these four focus languages, the city data would add African Languages, Hindi, Other
Asian Languages, Other Indic Languages, and Russian to the focus list, but these groupings only
exceed the safe harbor thresholds in a single city each—Berkeley Lake (population 1,694) for
Russian; Clarkston (population 6,841) for African Languages, Other Asian Languages, and Other
Indic Languages; and Lumpkin (population 1,131) for Hindi. Community outreach efforts in the
city of Lumpkin support a conclusion that the size of the LEP population in Lumpkin was not
accurately reflected in the Census data; and, in fact, the number of LEP persons in the city of
Lumpkin was well below the acceptable threshold. Rather than add these languages as focus
languages for the entire state, DCA will provide targeted translation and outreach in each area,
which is further described in Section 11 of this LAP.

Table 3. Targeted Outreach Areas: Languages Exceeding Safe Harbor Thresholds in a
Single City

City Language Exceeding Threshold

Berkeley Lake (population 1,694) | Russian

Clarkston (population 6,841) African Languages, Other Asian Languages and Other
Indic Languages

While the affirmative efforts of this LAP will be on the focus languages identified above, DCA
seeks and takes steps to provide access to services necessary for direct communication in any
language. DCA has compiled data on the focus languages listed above at the county, city, and
census tract level into an interactive online map available to Sub-recipients and the public. The
instructions included in Attachment 1 visually illustrate this information with shading to represent
the relative cumulative percentage of LEP individuals in each tract. This LAP mapping tool allows
DCA and Sub-recipients to analyze where the greatest numbers of LEP individuals by language
are located in each county by census tract and can aid in the completion of each Sub-recipient’s
own analysis.

DCA will update this data every five years in accordance with the overall update of the LAP policy,
utilizing the same data source and methodology outlined in Appendix 4.
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To help analyze Factors 2, 3, and 4, DCA disseminated a survey to all DCA Program Points of
Contact (POCs). This survey utilized the Language Assistance Self-Assessment and Planning
Tool for Recipients of Federal Financial Assistance at https://www.lep.gov/selfassesstool.htm. For
each program, this survey asked POCs to discuss the program’s frequency of contact with both
the general public and LEP individuals, the importance of the program, and what vital documents
were necessary to ensure an individual’'s Meaningful Access to the program. The results for this
survey for directly DCA-operated, federally funded programs are discussed below.

Factor 2: Frequency with which LEP Individuals Come into Contact with the Programs

All programs stated through the survey whether they directly assisted members of the public as
well as the frequency with which members of the general public accessed their programs. DCA
thus assumes that the frequency with which LEP persons access these programs in relation to
that of all individuals is proportional to the number of LEP persons in the State of Georgia, as
discussed in Factor 1. Only those programs which directly serve Beneficiaries in the general
public—and thus LEP individuals—will be the focus for the subsequent steps of DCA’s Four-
Factor Analysis.

Table 4. Federally Funded, Direct Beneficiary Programs’ Frequency of Public Contact

Program Name Direct Client | Frequency of
Assistance? Public Contact

HomeSafe Georgia Yes Daily

Radon Education program Yes Weekly

Section 8 Housing Choice Voucher Program Yes Daily

Section 811 Project Rental Assistance Demonstration Yes Daily

LEP individuals will receive direct language assistance commensurate with the frequency with
which these individuals interact with the programs. For example, homeowners and renters who
apply for various DCA programs are likely to have frequent contact with the program and should
therefore have Meaningful Access to those programs. This may include such interactions as
completing applications, award notices, and public comment notices. For program activities such
as these, DCA'’s strategy—uwhich is laid out in this Plan—will seek to ensure that these populations
have Meaningful Access throughout the process.

Factor 3: Nature and Importance of the Program, Activity, or Service Provided by Programs

The nature and importance of the programs, activities, or services provided by the programs to
LEP individuals is informed by conclusions from the analysis in Factor 2, program participation
requirements, and program managers’ responses as to whether a delay in service provision would
significantly, negatively impact the wellness of an individual.

While DCA will provide outreach regarding services available to LEP individuals across all Agency
programs, DCA will prioritize vital document translation and subsequent LEP outreach based on
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importance of the activity, information, service, or program or possible consequences of a lack of
service to the LEP persons.

LEP outreach will focus on the programs that provide critical services to program recipients,
including but not limited to: homeowners, landlords, renters, and small business owners. Those
programs that provide a means of helping individuals obtain or rehabilitate housing or supporting
businesses are critically important to LEP individuals. For DCA, these programs are identified
below.

Table 5. Determining Programs’ Critical Importance to LEP Individuals

Program Nature of Program Freqg. of | Application Delay in
Public necessary for | service
Contact | participation? provision
sig., neg.
impact
individual?
Section 8 | A tenant-based rental assistance program | Daily Yes Yes
Housing Choice | that assists extremely low and low-income
Voucher individuals and families rent safe, decent,
Program and affordable dwelling units in the private
rental market.
Section 811 | DCA uses the HUD 811 Project Rental | Daily Yes Yes
Project Rental | Assistance grant to increase the number of
Assistance housing units available to individuals with a

Demonstration disability who are extremely low-income
and between the ages of 18-61.

HomeSafe This government mortgage assistance | Daily Yes Yes
Georgia program offers three types of no-interest,
forgivable loans for Georgia homeowners:
mortgage payment assistance, mortgage
reinstatement assistance, and mortgage
payment reduction. Underwater Georgia
joins this program as a limited-time
program that allows homeowners to
receive a one-time payment of up to
$50,000 to reduce the home’s principal

balance.
Radon A statewide education program to help | Weekly | No No
Education homeowners and builders reduce airborne
Program radon levels.

Factor 4: Resources Available to DCA and Costs of Providing LEP Services

DCA takes all reasonable steps to ensure Meaningful Access for LEP persons to DCA programs
and activities. The availability of resources, however, may limit the provision of language services
in some instances. “Reasonable steps” may cease to be reasonable when the costs imposed
substantially exceed the benefits. DCA’s LAP balances the needs of the LEP community with the
funding resources available.

DCA has identified those vital documents for each DCA-operated, federally funded program that
directly faces LEP individuals and for which a delay in service provision might significantly,
negatively impact the wellness of any individual that program serves. DCA has prioritized those
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documents for which either the following statements are true, according to direct program
contacts: 1) Without this document, an individual could not access the program; 2) This document
allows access to a major activity within the program. In addition to any vital documents, DCA will
also disseminate federally provided fair housing documents and brochures to clients, whenever

applicable.

The table below lists these vital documents by program, as well as the languages into which the
documents will be translated. As the coverage area of each program listed below includes
counties in which more than 1,000 LEP individuals live who speak Spanish, Chinese, Korean
and/or Vietnamese, all vital documents must be translated into these four focus languages. This
table also lists the timetable for translation as the number of days following HUD’s approval of

this Plan.

Table 6. Identification of Vital Documents and Translation Strategy

Program Vital documents Language(s) into which | Timetable
document(s) will be translated
Section 8 Housing | Pre-Application Spanish, Chinese, Korean, | 90 days
Choice Voucher Viethamese
Program  (Rental | Application Spanish, Chinese, Korean, | 90 days
Assistance) Vietnamese
Lead Warning Statement (Contract | Spanish, Chinese, Korean, | 180 days
Attachment) Vietnamese
Federally provided vital documents: | All federal documents, with the | 180 days
e "Protect Your Family from Lead | exception of “Protect Your Family from
in Your Home" Lead in Your Home” and HUD-52675
e "A Good Place to Live" booklet | Debts Owed, are already translated
e "Fair Housing: Equal | into Chinese, Spanish, Vietnamese,
Opportunity for All" and Korean.
e HUD 52641-A Tenancy
Addendum Under the Lead Disclosure Rule,
e Housing Assistance Payment | Sellers and landlords must “give an
Contract EPA-approved information pamphlet
e Voucher on identifying and controlling lead-
«  Request for Tenancy Approval basqd paint hazardg (‘Protect Yout
« HUD- 52675 Debts Owed to | ~@mily from Lead in your Home,
Public Housing Agencies and CI_JrrentIy avallablt_e in S_panlsh,
Termination Vletnamese, Russ!an, Arabic and
Somali).” DCA will request EPA
assistance in  translating  this
information pamphlet. DCA will also
work with HUD to locate additional
translations of form HUD-52675.
Section 811 Project | HUD 811 Tenant Information Booklet | Spanish, Chinese, Korean, | 180 days
Rental Assistance Vietnamese
Demonstration HUD 811 Property Inventory Spanish, Chinese, Korean, | 180 days
Viethamese
Tenant Eligibility Criteria Spanish, Chinese, Korean, | 180 days
Vietnamese
HUD Income Charts Spanish, Chinese, Korean, | 180 days
Vietnamese
HUD 811 Wait List Referral Form & | Spanish, Chinese, Korean, | 120 days
Authorization to Release Information | Viethamese
HomeSafe Georgia | Application Chinese, Korean, Vietnamese; | 90 days
Document currently exists in Spanish
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Activities aimed at ensuring Meaningful Access to the LEP population will be incorporated and
funded across all of the DCA programs outlined in DCA’s Action Plans as well as the new
programs outlined in the VCA.

At this time, each program area will independently fund language access services from its own
allocated funding. If resources limit the provision of services already laid out in this document,
DCA will keep record of both the service requested and financial reasoning for the limitation.
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DCA has undertaken or will undertake the following tasks in order to ensure Meaningful Access
to federally funded services, programs, and activities to LEP individuals. These tasks are
predominantly focused on addressing the needs of LEP individuals accessing DCA-administered
housing assistance and other programs.

Naming Staff as Resources

DCA’s compliance with the LAP will entail the appointment of an LAP Coordinator as well as one
primary and one secondary point of contact (POC) per Division (and program as necessary).
General staff will also be invited to list their language proficiencies in a Language Bank,
maintained and updated by the LAP Coordinator.

Appointment of LAP Coordinator

DCA has designated the 504 Coordinator position to serve as the LAP Coordinator and be the
primary point of contact responsible for the implementation of the LAP across all federally funded
programs. These language assistance programs include, but are not limited to: provision of
language assistance services, training programs, outreach activities, support for programs
translating vital documents, maintenance of the language bank described below, and review of
data collected on individuals needing LEP assistance. The DCA LAP Coordinator's contact
information is listed below:

Christy Barnes

DCA 504 Coordinator
fairhousing@dca.ga.gov
404-679-5291

Sub-Recipient Point of Contact

All Sub-recipients will be required to identify a Program Level LAP Coordinator responsible for
securing language access services as applicable for their federally funded program(s). Each Sub-
recipient is responsible for sending the name and contact information of each Sub-recipient’'s LAP
Coordinator to DCA as part of its Grant Contract.

Division Points of Contact

Each Division at DCA will have a primary and secondary POC who has received additional training
to support the LAP Coordinator. The Division POC will support the DCA LAP Coordinator in
responding to language access questions related to that specific program. This individual is
responsible for collecting data on LEP requests and contacts and forwarding this information to
the LAP Coordinator as requested. The Division POC also assists their Agency staff with all
language access issues. If the need for language access services is identified by phone, email,
mail correspondence, or in person, staff are instructed to immediately contact their Division POC.
The Division POC in turn takes appropriate action to ensure meaningful communication through
the methods described in this LAP, with support from the DCA LAP Coordinator.
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If, for any reason, the Division POCs are not available for a particular program, center or agency,
program staff should contact the DCA LAP Coordinator at the telephone/email listed above. The
DCA LAP Coordinator is also available as a resource in identifying personnel for providing LEP
services.

DCA will maintain a list of primary and secondary POCs by Division (and specific programs as
needed), which will be available to all staff. This list is available in Appendix 1.

Development of a Language Bank

DCA and all Sub-recipients identify staff who are professionally proficient or fluent in a language
other than English. The DCA LAP Coordinator maintains a roster of DCA staff, along with their
contact name, Division, office location, language proficiency (using language proficiency levels
used by the US Department of State: https://careers.state.qgov/gateway/lang_prof def.html) for
each self-identified language, work schedule, telephone number, and email address. Human
resource staff and DCA management will create a form reflecting this listed information that all
new DCA employees will complete through their onboarding process. The DCA LAP Coordinator
will continue to coordinate with the appropriate human resource staff and DCA management to
ensure the Language Bank is up-to-date and reflects the most recent staffing changes for all DCA
employees who are bilingual or professionally proficient in a language besides English. The DCA
LAP Coordinator disseminates this list to all programs having direct contact with the public and is
responsible for verifying and revising it as needed, depending on changes in staff and demand
for LEP services. DCA’s current Language Bank is included in Appendix 3. The Language Bank
will be used to facilitate the provision of interpreter services in all locations that have regular
interactions with the public.

All staff professionally proficient in a language besides English receive training in providing
language assistance support. Bilingual staff members wishing to serve as translators or
interpreters may receive additional training in translation or interpretation. Those staff members
are assessed and receive regular training on the following:

¢ Role and responsibility of a Language Bank Interpreter;
e Interpretation ethics;

e Specialized terminology; and

¢ Program specific information as needed.

If there are significant populations in areas where no staff fluent in the language is available, the
Program Level LAP Coordinator for that location/program works with the DCA LAP Coordinator
to identify locally available interpretation services. DCA will provide guidance to individuals
identified in the language bank to insure the appropriate level of interaction with LEP individuals.
DCA recognizes that the use of the language bank does not supplant the need for certified
translation services but augments the availability of immediate LEP services.

Training Staff as Resources

Mandatory training on LEP awareness and current protocols will be developed for all staff. This
training will be conducted on-line and in-person with the option for teleconference participation for
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staff in the field. The goal of this mandatory training will be to provide an overview of the state and
federal regulations regarding language access and explain DCA language access procedures.

DCA will develop two mandatory training courses for LAP and LEP issues: Basic LEP/LAP and
Advanced LEP/LAP. DCA staff who do not frequently come into contact with the public will receive
only the Basic LEP/LAP training online. DCA staff who frequently interact with the public as well
as Division and program POCs will receive Advanced LEP/LAP training. The LAP Coordinator will
track and maintain a list of required training and training schedules.

() The Basic LEP/LAP Training will cover an overview of the definition of LEP persons,
overview of the state and federal regulations governing language access, roles and
responsibilities of DCA staff, DCA language access procedures, and the LAP
complaints/appeals process.

(i) The Advanced LEP/LAP Training will cover an overview of the definition of LEP
persons, overview of state and federal regulations governing language access, basic
customer service skills and telephone etiquette, cultural sensitivity, roles and
responsibilities of DCA staff, how to identify the language needs of an LEP individual,
use of the “l Speak” card, DCA language access procedures, how to track the use of
language services, and the LAP complaints/appeals process.

In addition to creating the LEP/LAP courses, DCA will also develop and deliver training specifically
for the individuals in DCA’s Language Bank. Language Bank training will cover an overview of
the role and responsibility of Language Bank Interpreters and translation and interpretation ethics.

DCA will also incorporate LEP awareness and LAP protocol modules in new hire orientation
offerings for all new DCA staff, including the online Basic LEP/LAP Training. Staff will be informed
of upcoming trainings with the exact date, time and location of training. All trainings will be
overseen by the DCA LAP Coordinator. Upon completion of the training, the trainer will provide a
list of the staff in attendance to the DCA LAP Coordinator. Staff completing basic training online
will certify that they completed the training.

Each DCA program should assess the extent to which non-English language proficiency is
necessary to fulfill the program’s mission. DCA values the multilingual skills of its employees.
Multilingual employees with frequent interaction with LEP individuals or whose work plan includes
the provision of language assistance services will be identified by their manager and undergo
language assessments in oral and written proficiency coordinated by the LAP Coordinator. All
Divisions should take reasonable steps to develop quality control procedures to ensure that DCA
employees who communicate or correspond in a non-English language with LEP individuals do
S0 in an accurate and competent manner. Managers are also encouraged to take into account
the amount of time an employee has spent providing language assistance services when
assessing employee goals and performance.
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Provision of Language Access Services

All programs with direct contact with the public are responsible for providing written or oral
language services. “I Speak” cards are used by all staff who may have direct interaction with LEP
individuals to identify language needs and begin the provision of access services. The “| Speak”
card used by DCA is included in Appendix 2.

Plan for Providing Interpreters and Spoken Translation

For oral encounters, program staff have access to three contracted translation service providers
that can interpret program information into the applicant’s native language:

e Interpreters Unlimited (In person only — 800-726-9891)
e Language Line Services (Telephonic or recording — 800-752-6096)
e LATN, Inc. (In-person or telephonic — 800-943-5286)

The program applicant will identify him/herself as an LEP individual. By way of this designation,
public-facing program staff are instructed to call a toll-free number and assist applicants with the
help of the telephone operator and interpreters available through this service.

For all focus languages, a state-contracted entity provides written translation services on demand
for DCA and its Sub-recipient partners. The contact information of the approved contractor is
provided to all Sub-recipient agencies and updated as needed. DCA will partner with
organizations to develop additional translating resources for written materials and maintain a list
of such organizations available to all Divisions.

Plan for Providing Language Access Services to Meeting Participants and Attendees

DCA and Sub-recipients will leverage the contracted translation services and bilingual staff to
provide interpretation services as needed for all meetings related to program eligibility
determinations. DCA is committed to providing interpreters for large, medium, small, and one-on-
one DCA meetings with any LEP individuals or organizational representatives as needed and as
appropriate.

DCA will include a statement in its meeting notices indicating that 1) DCA is prepared to provide
appropriate language services for LEP individuals and 2) requesting that the respondent identify
any language services needed within a specified period of time, including which language(s) such
services are required.

DCA’s ability to provide an in-person interpreter upon request is limited by available resources
and the scheduling availability of the translation service(s). DCA will provide interpretation
services in a meeting in the following manner:
o If the meeting is small (less than 10 people), telephone interpreter services will be
provided.
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e If the meeting is medium (11-20 people) or large (21 or more people), an in-person
interpreter will be provided upon request.

When the meeting is off-site and/or open to the public, DCA will include the sentence, “Translation
of the notice and interpretation services for this event are available upon request” in both Spanish

and English in communication about the meeting.

Plan for Translating Informational Materials Detailing Provided Services and Activities

DCA will ensure that all important documents—whether “vital” or relating to public engagement
—are translated into the relevant languages.

Translation of Vital Documents

Those programs identified in step three of the Four-Factor Analysis (in which LEP individuals may
directly interact with DCA programs or staff) are prioritized in the translation of vital documents,
identified in step four. Classification of a document as “vital” depends upon the importance of the
program, information, encounter, or service involved, and the consequence to the LEP person if
the information in question is not provided accurately or in a timely manner. The determination of
what documents are considered “vital” is left to the discretion of individual Divisions and programs
at DCA, which are in the best position to evaluate their circumstances and services within their
language access planning materials. While guided by HUD's definition of “vital” documents, each
Division and program exercises its discretion in creating a process for identifying and prioritizing
vital documents or texts to translate. Divisions and programs also ensure that all translations are
completed by qualified translators.

Documents that may be considered “vital” may include, but are not limited to:

¢ Administrative release or waiver forms;

e Application forms;

e Public outreach or educational materials (including web-based material);

e Forms or written material related to individual rights; and

e Any other document for which either the following statements are true, according to direct
program contacts: 1) Without this document, an individual could not access the program;
2) This document allows access to a major activity within the program.

Translation of all written materials requesting input and participation from the public is addressed
in the following section.

Under most circumstances, materials primarily directed to developers, local governments, non-
profits, lenders, or other professionals will not be considered “vital” for these purposes.
Recognizing that preparing translations can be a resource- and time-intensive process, Divisions
and programs are encouraged to seek stakeholder input in determining which documents should
be prioritized for translation. Divisions and programs are also encouraged to pursue resource-
sharing and cost-saving initiatives across DCA when translating documents. Ultimately, DCA will
assess the considerations in this Plan, including the Four-Factor Analysis, and make decisions
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within agency discretion and consistent with component language access plans as to how to
provide Meaningful Access to written texts.

Translation of Notices, Public Hearings, and Citizen Participation Periods

All written materials requesting input and participation from the public for any HUD-funded activity
will be translated into Spanish. These documents will also be made available in the other three
focus languages upon request. This includes materials distributed during Citizen Participation
periods when Substantial Action Plan Amendments are being considered. A "language
disclaimer" in the three remaining focus languages, where applicable, will be included at the
bottom of all printed materials intended for public outreach.

Notices of public hearings will be translated into Spanish and made available in the other three
focus languages upon request. Notices of public hearings will also indicate that interpreters in any
one of the four focus languages can be made available upon request to attend the public hearings
to provide interpretation services to attendees. This includes public hearings about HUD-funded
programs as well as public hearings regarding Substantial Action Plan Amendments.

DCA will monitor Sub-recipients’ compliance of this task through its monitoring of all Sub-recipient
responsibilities under Executive Order 13166, Improving Access to Services for Persons with
Limited English Proficiency, 65 Fed. Reg. 50,121 (Aug. 16, 2000).

The programs identified in Table 7 below represent the federally funded programs for which DCA
awards or sub-grants funds to Sub-recipients. The following sections lay out the oversight and
monitoring for those Sub-recipient delineated as Sub-Recipient Type lIs of DCA programs, such
as a local government patrticipating in the CDBG program. For programs delineated as working
through a Sub-Recipient Type I, such as a housing developer or housing counseling agency, DCA
will include specific requirements for Sub-recipient outreach and Meaningful Access measure in
the program-level policies for those programs.

Table 7. Federally Funded DCA Sub-recipient Programs and Services

Category Federally Funded Programs

Sub-Recipient Type | Georgia Commission for Service and Volunteerism/AmeriCorps
Sub-Recipient Type | HOME Multifamily Affordable Housing Development
Sub-Recipient Type | HUD Housing Counseling Program

Sub-Recipient Type | NFMC Foreclosure Counseling Program
Sub-Recipient Type | National Housing Trust Fund

Sub-Recipient Type Il Appalachian Regional Commission

Sub-Recipient Type Il Continuum of Care Program

Sub-Recipient Type Il Emergency Solutions Grant (Homeless Program)
Sub-Recipient Type Il Housing Opportunities for People with AIDS (HOPWA)
Sub-Recipient Type Il Shelter Plus Care (S+C) Program

Sub-Recipient Type Il Community Development Block Grant

Sub-Recipient Type I Community HOME Investment Program (CHIP)
Sub-Recipient Type Il Neighborhood Stabilization Program (NSP)
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Guidance and Technical Assistance for Sub-Recipient Type lIs

DCA will develop guidance and technical assistance, including webinar training, in providing
language access services for Sub-recipient grant administrators. This training will cover
components of a meaningful LAP, LAP file review, LAP reporting requirements, and the LAP
complaints/appeals process.

Sub-Recipient Type Il Language Access Plans
DCA will provide a sample LAP for Sub-Recipient Type llIs of federally funded programs.
Sub-Recipient Type Il Notice

DCA staff will provide information about language assistance planning requirements to Sub-
Recipient Type lIs in all phases of the grant process including:

¢ Notices of funding availability (NOFAS)

e Grant application webinars and workshops
e Grant contracts

e Post award training

e Grant close out monitoring

Sub-Recipient Type Il Training

DCA staff will provide Language Access Plan training to Sub-Recipient Type lIs as part of the pre-
application and post award webinars and workshops. Training topics will include:

e General information about Language Access Plans

e How to perform the four factor analysis

¢ How to provide Meaningful Access to programs and activities
e Technical assistance for translation and interpretation services
¢ How to maintain records for close out monitoring

Sub-Recipient Type Il Technical Assistance

DCA staff will provide ongoing technical assistance to Sub-recipients to ensure compliance with
the LAP requirements. Technical assistance will include informational webinars posted to the DCA
website about LAP requirements, review of Sub-recipients plans and Four-Factor Analyses to
determine if they meet HUD standards, and access to resources for translation and interpretation
services.

Sub-Recipient Type |l Monitoring

DCA will monitor Sub-Recipient Type IIs to ensure that they have completed policies in line with
the sample LAP and related guidance materials and are taking reasonable steps to provide
Meaningful Access to LEP persons.
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DCA intends to meet its responsibilities to ensure Sub-Recipient Type Il compliance with Title VI
and the Title VI regulations through the process of Sub-Recipient Type Il monitoring, provision of
technical assistance, and referral of complaints to HUD for further investigation. DCA will include
as part of a regular Sub-Recipient Type Il project monitoring, an evaluation of a Sub-Recipient
Type II's compliance with LEP requirements.

This will include the following:

1) Determining whether the Sub-Recipient Type Il has identified a LEP contact person;

2) Determining whether the Sub-Recipient Type Il completed a Four-Factor Analysis;

3) Determining whether the Sub-Recipient Type Il has a LAP;

4) Determining whether and how LEP persons are being provided Meaningful Access to
programs and activities; and

5) Whether the Sub-Recipient Type Il is maintaining records regarding their efforts to comply
with Title VI LEP obligations.

DCA will inform a Sub-Recipient Type Il of any findings of compliance or noncompliance in writing.
DCA will attempt to resolve the findings by informal means such as seeking corrective action. If
DCA determines that compliance cannot be secured by voluntary means, DCA may require
repayment of Sub-Recipient Type Il funding received, refer the matter to HUD, or use any other
appropriate enforcement mechanism.

Outreach and Notice to LEP Individuals

DCA shall maintain notices on its website of the availability of translation and interpretation
services. DCA regional staff will also provide information relating to DCA’s translation and
interpretative services to industry partners. Staff who use email messaging services to keep
participants informed of available resources will add a link to DCA’s website which will contain
information related to the availability of interpretative services offered by DCA and will inform LEP
persons of the availability of language assistance, free of charge, by providing written notice in
languages LEP persons will understand. DCA will monitor, maintain, and update LEP
requirements as required by HUD at least annually and/or as changes occur. The LEP plan will
be provided to any person or agency requesting a copy.

DCA is in the process of updating the Agency website. As part of this update, DCA will provide a
clear, targeted link for LEP individuals to access the DCA fair housing page, where translated
notices, program descriptions, fair housing brochures, and Vital Documents will be available.

Georgia Housing Search

DCA continues to sponsor a web-based, housing database that provides detailed information
about available rental properties and units and helps people find housing to best fit their needs.
The service can be accessed at no cost online 24 hours a day or through a toll-free, bilingual call
center at 1-877-428-8844, available M-F, 9:00 am - 8:00 pm EDT. The information contained on
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the site is available through 103 languages, including those referenced in this plan. The current
database is available through http://www.georgiahousingsearch.org. At this time, the site lists
more than 200,000 properties throughout Georgia.

The fast, easy-to-use free search lets people look for rental housing using a wide variety of criteria
and special mapping features. Housing listings display detailed information about each unit. The
service also provides links to housing resources and helpful tools for renters such as an
affordability calculator, rental checklist, and information about renter rights and responsibilities.

Complaints and Appeals

Any person who believes they have been denied the benefits of this LAP or that DCA has not
complied with Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000(d) and Executive Order
13166 regulations may file a complaint with the DCA LAP Coordinator. The Division or program
POC may be the first point of contact for any complaints or appeals, but the DCA LAP Coordinator
must be informed of all complaints and appeals. The LAP Coordinator will provide oversight of
the complaint/appeal resolution process. To file a complaint, submit the written complaint to:

DCA 504 Coordinator
fairhousing@dca.ga.gov

60 Executive Park South, N.E.
Atlanta, Georgia 30329-2231

Additional Outreach

Additional Outreach for Partnerships in LEP Communities

DCA will leverage existing relationships with community organizations including faith-based
service groups, community associations, and service nonprofits to notify LEP individuals of DCA’s
language access services. Potential partners include, but are not limited to, Latin American
Associations, Community Development Centers and Regional Commissions. The LAP
Coordinator will maintain this list of partners. DCA also anticipates that community partnerships
will be shared with Sub-recipients and Local Governments to coordinate language access
services in their jurisdictions/areas.

Additional Outreach in Cities Exceeding Threshold for Written Translations

For the two cities that exceed the threshold for written document translation, Berkeley Lake, and
Clarkston, DCA will undertake targeted outreach to ensure access for LEP individuals in those
areas. DCA will pursue agreements, such as a memorandum of understanding (MOU), with local
service providers and other organizations that can assist in marketing DCA programs and
facilitate in providing language access services. DCA will provide outreach materials translated
into prevalent languages in each area and will work with the local partners to identify any need
for further translation of written documents or other forms of translation that can achieve an equal
level of language access. As the population groups in these areas are small compared to the
entire state, DCA believes that this more focused approach will provide better, more reasonable
language access.
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For our language access program to continue to be effective, DCA will periodically monitor,
evaluate, and update the plan, policies and procedures. The DCA LAP Coordinator will be
responsible for monitoring, evaluating, and updating the LAP. On an annual basis the LAP will be
updated to reflect any change in the plan based on the prior year’s activity, as needed. DCA wiill
annually review the U.S. Census Bureau’s American Community Survey (ACS) to assess the
population of Limited English Proficient residents within the state of Georgia and update the LAP,
as necessary. DCA will continue to conduct the Four-Factor Analysis every five years. As part of
this monitoring and evaluation effort, DCA will review procedures for providing language access
services, existing training programs, outreach activities, the Language Bank, and the language
access data to periodically update the language access program. The DCA LAP Coordinator is
responsible for evaluating, and updating the language access plan, as well as coordinating
monitoring for CDBG, the 811 program, Continuum of Care Program (including Shelter Plus
Care), HOPWA and ESG programs. This LAP is a living document that, through monitoring and
evaluation, may be updated as the needs of the LEP population and the demands on DCA to
service this population evolve.

DCA will have in place processes to regularly identify and assess what the LAP is providing to
our current customers as well as potential customers and how we can better meet their needs.
Monitoring and evaluating the LAP will include:

e Tracking and assessing DCA'’s interactions with LEP individuals

e Soliciting feedback from community-based organizations about the effectiveness and
performance in ensuring Meaningful Access to our LEP customers.

¢ Maintaining current community demographics and needs by engaging with local resources
who can assist with demographic changes.

o Monitoring DCA’s response rate to complaints and/or suggestions offered by LEP
individuals and employees regarding the language assistance services provided.

o Considering new resources, including funding, collaborations with other agencies, human
resources, emerging technologies and other mechanisms for ensuring improved access
for LEP individuals.

¢ Reviewing and evaluating the translation invoices from the language services to determine
if translation requests are made for languages other than Spanish, Chinese, Korean or
Vietnamese, humbering more than 5% of the eligible population.

e Tracking categorized language interpretations requested of staff interpreters.

¢ Maintaining digital folders, organized by language for all vital documents in SharePoint.

Creating a record of language assistance services can help inform programs whether there should
be changes to the quantity or type of language assistance services. The monitoring and review
of current policies and the types of language assistance services provided should occur on an
annual basis.
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Sub-Recipients will be required to comply with LEP obligations as a condition of award. DCA will
monitor all sub-recipients for LEP compliance, including:

1. Sub-Recipient Acknowledgement Statement

Sub-Recipients will be required to acknowledge LAP obligations at application as a condition of
award. Applicants for federal funds through DCA must include an executed statement
acknowledging their LAP obligations with their applications. This statement must include the
applicant’s agreement to provide a LAP to DCA within sixty (60) days of notification of award and
agreement to provide evidence of compliance with the locally adopted LAP to DCA during on-site
and file review monitoring activities. Applicants who fail to execute and submit a LAP
acknowledgement may be deemed ineligible for the award.

2. Submission of a Language Access Plan (LAP)
Sub-Recipients | will be required to comply with DCA’s LAP. Sub-Recipients Il will be required to
submit a locally adopted LAP, including the four-factor analysis conducted for the project/program
area.

DCA will provide this LAP to all Sub-Recipients | and monitor compliance with the LAP 