Appendix 2 Index
Applicable Regulations & Policy Documents

Administration & Finance

e Project Monitoring/ Review Checklists
e Conflict of Interest Regulation & Guidance
e 2 CFR Part 200 — Audit Requirements

Fair Housing/ Equal Opportunity (FHEOQ)
e New Section 3 Rule Federal Register / Vol. 85, No. 189 / Tuesday, September 29, 2020
e 24 CFR Part 135, Economic Opportunities for Low & Very Low-Income Persons
e DCA Section 3 Policy & Solicitation Package
e DCA Language Access Plan
e DCA Effective Communication Policy
e Part 109 — Fair Housing Advertising Requirements
e DCA Section 504 Grievance Procedures

e Fair Housing/ Equal Opportunity Posters & Fact Sheets

e Nondiscrimination Regulations in Federally Assisted Programs (24 CFR Part 1 & Part 6)

e Nondiscrimination Regulations & HUD Notices/ Correspondence Related to Access for those with
Disabilities/ Limited English Proficiencies

Environmental Compliance
e 24 CFR Part 58 — Environmental Review Regulation
e Levels of Environmental Review — Chart Summary
e Floodplain Management — 8 Step Decision-Making Process Flow Chart
e Programmatic Agreement for Section 106 (Historic Preservation Compliance)
e HUD CPD Notice 12-006 “Process for Tribal Consultation”

Procurement
e Georgia Public Works Construction Law (O.C.G.A. §36-91-1 through §36-91-95)
e House Bill 322
e Required Construction Contract Provisions
e Procurement Instructions for Grant Writing Administration
e Procurement Instructions for Engineering and/or Architectural Grant Services

Acquisition, Relocation, & Housing
e Guideform Residential Anti-Displacement & Relocation Assistance Plan
e Section 104(d) Definitions

Georgia Immigration & Security Related Laws

e House Bill 87 “lllegal Immigration Reform & Enforcement Act of 2011”

e 0.C.G.A§13-10-90 through §13-10-91 Contracts for Public Works, Security, &
Immigration Compliance

e 0.C.G.A§50-36-1 Verification of Lawful Presence within the United States
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ACQUISITION (U.R.A.) REVIEW

RECIPIENT REVIEW DATE

GRANT # REVIEWED BY

a) Current Status Check: PublicFacility O or Housing 0O

Number of acquisitions: proposed completed

Types of acquisitions: Easement # _ Right-of-way #
Real Property # Voluntary Transaction #

Number of cases appealed or complaint filed:

Number of demolitions: proposed completed CDBG$ —  other
Number of proposed “Occupied” or “Vacant Occupiable” demolitions:

Number of proposed “Vacant dilapidated” demolitions:
Condition for above must be documented by a Feasibility Test Form or other documentation that the
unit is dilapidated.

Note: any demolitions of occupied (defined as occupied now or at any time in the 3 months prior
to the contract for acquisition) or occupiable (suitable for rehabilitation) will require a Section
104(d) one-for-one replacement review.

b) Check the Recipient’s compliance documentation
YES NO COMMENTS

a) Are files available for review?

O O O
b) Do they contain sufficient documentation? O O

O

c) Check individual acquisition files

To complete the next section, the reviewer should chose a representative number of case files to examine
for compliance documentation. Additional sheets should be attached if more than 2 files were examined.

How many files were reviewed?

CDBG Monitoring Form REV 12-18



Part II
Acquisition Individual Case File Review

CASE 1
1. Record the following information:
a) Name of Owner:
b) Location of Property:
¢) Number of bedrooms:
d) Type of Acquisition:
Comment

Yes No Added N.A.

CASE 2

Comment
Yes No Added N.A.

2. Notice to Owner:

Is there documented evidence that the

owner was notified of the Recipient’s

interest in acquiring the property (Preliminary

Acquisition Notice) and the basic protections

of law and regulation (HUD Brochure). O 0O O O

3. Check for Appraisal:

a) Was there an appraisal to establish FMV? O O O O
b) If not, was Fair Market Value estimated less

than $10,000 based on available data? O 0O O O
c) Did the owner waive right to appraisal? O O O O
d) Did the owner donate property? O O O O

Note: Attach copy of Waiver if “no” on 3b or 3c.
e) Is a copy of the appraisal in the file? O 0O O O

f) Was a qualified, state certified, independent
appraiser used? O 0O O O

g) Was the owner invited to accompany the
appraiser? o O O O

h) Was there a review appraisal recommending
or approving the value of the property? O 0O O O

i) What was the appraised value?
(or estimated value if less than $10,000)

CDBG Monitoring Form
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4. Check the Written Purchase Offer

a) Is there a copy of the Offer to Purchase in
the file? O 0O O 0O O 0O

b) Is there a statement of the “Basis of
Compensation” included with the Offer? O 0O O 0O O Od

¢) Amount of Offer (Just Compensation):

d) Date of delivery of Purchase Offer:

e) Date owner accepted Offer:

f) Date of Settlement:

g) Date of Payment Check:

i) Amount of Payment:

j) If condemnation, date Just Compensation
deposited with Court:

5. Check Settlement Procedures:

a) Does file contain a copy of conveyance
documentation (title, deed, bill of sale, O 0O O 0O O O
etc...)?
Type:

b) Was a Statement of Settlement costs in
the file? (fee simple acquisition) o 0O o 0O o 0O

c) Was there proof of payment (i.e.,cancelled
check) in the file? O 0O O 0O O 0O

CDBG Monitoring Form REV 12-18



Case 1 Case 2
Comment Comment
Yes No Added N.A. Yes No Added. N.A.

6. If this is a “Voluntary Transaction”, does
the acquisition meet the following conditions?

a) No specific site or property needs to be
acquired for the project; O O o 0 O O o 0O

b) The acquired property is not part of a designated
redevelopment area where substantially all of the
property is to be acquired; O O o 0O O O O 0O

C) The Owner was informed in writing that the
Recipient will not use its power of “eminent
domain” to acquire the property in the event
negotiations fail to result in an amicable

agreement ; O o od O O 0O O O
d) The Owner was not informed by the recipient

of any “intent” to acquire the property; and O o o 0Od O O O O
e) The Recipient informed the Owner in writing

before entering into contract of what is estimated
to be “Fair Market Value” of the property. (Copy
of documentation must be attached.) O O 0O O O O 0O O

CDBG Monitoring Form REV 12-18
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ADMINISTRATIVE / PROFESSIONAL PROCUREMENT REVIEW

Grantee: Grant #:

Date:

Administrative Procurement
Request for Proposals or Request for Qualifications:

Date Published: Deadline for responses:

Newspaper:

Minimum of 7 firms RFP/RFQ mailed to and responses:

#1: Response received? O Yes O No
#2: Response received? O Yes O No
#3: Response received? O Yes O No
#4. Response received? [OYes O No
#5: Response received? [OYes O No
#6: Response received? O Yes O No
#7: Response received? O Yes O No
Other Proposals received: (List others on reverse)

Was a scoring system used? OYes O No Is it acceptable? OYes O No

If only one response was received, was Sole Source approval requested and granted? O Yes O No

Total Contract Amount:

Firm/Company selected: CDBG Amount;

Other Sources Amount:

Architectural/ Engineering Procurement

Request for Proposals or Request for Qualifications:

Date Published: Deadline for responses:

Newspaper:

Minimum of 10 firms RFP/RFQ mailed to and responses:

#1: Response received? O Yes O No
#2: Response received? O Yes O No
#3: Response received? O Yes O No
#4: Response received? [ Yes O No
#5: Response received? [ Yes O No

CDBG Monitoring Form REV 9-2019



#6: Response received? [OYes O No
#T: Response received? O Yes O No
#8: Response received? [ Yes O No
#9: Response received? [ Yes O No
#10: Response received? [OYes O No
Other Proposals received: (List others on reverse)
Was a scoring system used? OYes O No Is it acceptable? OYes O No
If only one response was received, was Sole Source approval requested and granted? 0O Yes O No
Total Contract Amount:
Firm/Company selected: CDBG Amount:
Other Sources Amount:
Administrative Contract Review
Are the following basic elements included in the Administrative Contract?
1. A clear description of the scope of work to be
performed by the consultant or other service provider. OYes O No
2. Alisting of specific responsibilities, tasks, goals,
and milestones along with dates and deadlines
that are clearly described in the contract along with
provisions for recourse if the consultant or other
service provider fails to perform by the deadlines imposed. O Yes O No
3. Areference to the applicable CDBG Applicants’ and
Recipients’ manuals and a statement requiring the
consultant or other service provider to adhere to all
applicable requirements in the manuals (including all
requirements referenced in the manuals) as well as to
other directives issued by DCA. O Yes O No
4. Applicable dates of the contract and provisions for termination. OYes O No
COMMENTS:
Signature of CDBG Program Representative:
CDBG Monitoring Form REV 9-2019
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AUDIT REVIEW
Interim () Final ( )
RECIPIENT
GRANT# REVIEW DATE:
REVIEWED BY Follow up needed? Yes No
COMMENT
YES NO ADDED N/A

Step A: Check audit procedures:
1. Was the audit conducted by a C.P.A. firm? O O O O
2. Was the audit conducted in accordance with O O O O

OMB Circular A-133?
3. Does the Audit Report include:

a) schedule of federal assistance? O O O O

b) unqualified statement on compliance? O O O O

c) ungqualified statement on internal control? O O O O
4. Was a source and application of funds schedule

included? O O O O
5. Was a project cost schedule (by activity) included? O O O O
6. Dateauditwasissued - ___________ For FY Ending
7. Date auditwasreceived - __________
Step B: Check audit results:
1. Was audit free of findings? O O O O
2. If findings were identified, did recipient submit

documentation that corrective action has been taken? O O O O
3. Did recipient comply with draw down regulations? O O O O
4. Did recipient comply with State/Federal laws and

regulations? O O O O
5. Were direct costs charged to the program reasonable

and necessary? O O O O
CDBG Monitoring Form REV 2-13



6. Was program income spent appropriately? O O O O

Comment
Step C: YES NO Added N/A
1. Did auditor cover the expenditure of all grant funds? O O O O
If not, enter date when next audit is due:——_____
2. Did the audit include Economic Development
Revolving Loan Funds, if applicable? O O O O

COMMENTS:

CDBG Monitoring Form REV 2-13
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Cash Match Verification/Leverage Assessment

Recipient: Grant No:

Match Amount Required:

Match Amount Verified:

Leverage Required:

Leverage Contributed to Date:

Date Match/Leverage Reviewed:

How Verified/Assessed:

Recommendation for Final Draw: []Yes

O Amount still required is obligated under the following contracts:

Local construction amount still owed: $

Local architect / engineer amount still owed: S

Local administration amount still owed: S

Assessment of Status of Leverage:

|:|No

Signature of Program Representative

Route to: (1) Grants Consultant; (2) Grant file

Instructions: This form is to be prepared prior to a grantee’s final draw request. It is to be used to verify
the required cash match and to assess the status of committed leverage funds. Leverage can be
assessed by reviewing leverage funds contributed to date and estimating leverage funds to be
contributed based on contracts, project schedules, and type of grantee in-kind contributions. Final
verification of leverage must be done at the closeout site visit. Under “Assessment of Status of
Leverage” above, please indicate whether meeting anticipated leverage requirements is expected to be

an issue for the grantee.

CDBG Monitoring Form
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GEORGIA DEPARTMENT OF COMMUNITY AFFAIRS
COMMUNITY DEVELOPMENT BLOCK GRANT
HOUSING REHAB/RECONSTRUCTION

MONITORING REVIEW 1

Recipient: DCA Grant Number:
Review Date: Reviewer:
I Program Status:

a. Number of Rehabilitations Proposed Completed

b. Number of Reconstructions Proposed Completed

¢. Number of Files Reviewed Number of Site Inspections
IL. Recipients' Program Policy Statement Date of Resolution:

Post Grant Award Public Hearing Date:

Does Program Policy Address: Y | N | NA | Comments

Program Goals and Objectives

Applicant Eligibility Criteria

Priority of Processing and Funding of Applications

Financing Eligibility and Techniques

Direct Loan Underwriting

Definition of Income

Temporary Relocation

PN RN

Minimum Property Standards Definition/Availability

9. Rehab Feasibility Tests

10. Contractor Qualifications, Requirements, Debarment

11. Bidding Methods/Policies/Procedures

12. Inspection and Testing for Lead Paint

13. Program Revision Procedure

14. Arbitration/Complaint Guidelines and Procedures

15. Definition of Standard/Substandard Housing Units

16. Residential Anti-displacement and Relocation Plan

17. Provision for Historic Preservation

18. Explanation of GPI Financing

19. Rehabilitation Advisor Job Description and Duties

Comments:

Rehab Monitoring I REV 8/2012




Monitoring Review of:

(cont.)

I11.

Standard Construction Contract Provisions:

Grant No.

Does Standard Construction Contract Address:

Y | N INA

Comments

1.

Names of Parties to Contract

Date of Contract

Date of Commencement Notice and Procedure

Performance Period

Provision for Liquidated Damages

Permit and License Procurement

Insurance Requirements

ol P Al R Pl Rl g

Conformance of Work to all Applicable Codes

9.

Lead Based Paint Prohibition

10.

Conflict of Interest

11.

Prohibition of Assignment of Contract

12.

Lien Waiver Provisions

13.

Contractor Guarantee of Work and Materials (1 Yr.)

14.

Payment Provisions and Schedules

15.

Subcontractor Regulations

16.

Provisions for Remedies

17.

Termination for Cause and Convenience Clause

18.

Equal Employment Opportunity Statement

19.

Materials Conform to Specification Provision

20.

General Contractor Supervision

21.

Protection of Resident Belongings

22,

Resident Relocation

23.

Contractor Use of Utilities Provision

24.

Procedure for Addition/Deletion of Work (change orders)

25.

Clean Up Provisions

26.

Allow Inspection by Local/State/Federal Officials

27.

Arbitration Procedure

Comments:

Rehab Monitoring I

REV 8/2012




Monitoring Review of: Grant No.

(cont.)

IV. Legal Review:

Have the Following Been Reviewed by Local Government Y | N | NA | Comments
Legal Counsel:

1. Program Policies Statement

. Terms and Conditions of Rehabilitation Assistance

. Leverage Loan Agreements

. Lump Sum Drawdown Agreements

. Contractor and Sub-Contractor Agreements

. Rent Regulatory Agreement

. Promissory Note (or Legal Equivalent)

Deed to Secure Debt

2
3
4
5
6. Construction Contract
7
8
9
1

0. Notice of Commencement

Comments:

Rehab Monitoring I REV 8/2012



Monitoring Review of: Grant No.

V. Individual Case File Review:

Case 1 Case 2 Case 3

Client Name

Street Address

Location Map Number

Occupancy (Owner/Renter)

Type of Assistance
(Rehab/Reconstruct)

Completed Program App.

Proof of Ownership (Method)

Certificate of Lawful Presence?

Proof of Insurance

Pre-1978 Unit?

Provision of LBP warning
pamphlet

LBP Test results in File?
(if Positive complete pages 7& 8)

Annualized Gross Income

Family Size

Method of Determining Annual

Income

How was Income Documented

Verification of Deposits

"Before'" and "After"
Photos or Video Taken

Rehab Advisor WWU Including Cost
Estimate

Quality of Work Write-Up

Method of Bid Selected

Bid Amount

Within 20% of App. Budget
(If no - DCA Approval Date)

Rehab Monitoring I REV 8/2012




Monitoring Review of:

Case 1

Grant No.

Case 2

Case 3

Client Name

Contractor Name

Contractor License #

Contract Signed by

Owner and Contractor

Contract Provisions:

Contract Price
Length in Days
Progress Payments

City or County Party to
Contract?

Termination Clause?

Arbitration Clause?
Terms and Conditions of

Rehab

Notice of Commencement

Signed and Dated

Change Orders:
Number
Signed by all parties?
Justified
Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Progress Payment

Inspection Forms

Dated Final Inspection

Form

Rehab Monitoring I

REV 8/2012




Monitoring Review of:

Case File Review Continued:

Grant No.

Client Name

Contract Finished in
Allotted Time

If No: Signed Extension?

Liquidated Damages Paid?

Contractor release of
Liens

Payments made to
contractor

Totals Match?
(Payments and Contract Total)

Cert. of Final Payment

Copies of Equipment
and/or Materials

Warranty(s) in File

Termite Certification

Insulation Certification

Homeowner Satisfaction

Statement (in file)

Temporary Relocation

Paid (if yes, list method)

Evidence of Recorded
Lien

Date of DCA Inspection

Homeowner Comments

Rehab Monitoring I

REV 8/2012




Monitoring Review of:

Grant No.

Complete this section for LEAD BASED PAINT HAZARD CONTROL

Case 1

Case 2

Case 3

Client Name

Copy of LBP Risk
Assessment/Inspection
report

Risk Assessor/Inspector

(name and EPD cert. #)

Evidence that report was

received by owner

LBP hazards detected?
(if no stop here)

Hazard Control
method required

Lead Contractor completing
hazard control

Contractor Qualification (Cert

or SWP training)

Contract Signed by
Owner and Contractor

Contract Provisions:

Contract Price
Length in Days
Progress Payments

City/County not Party to

Contract

Termination Clause
Arbitration Clause
Terms and Conditions of

Rehab

EPD Proceed Notices

Rehab Monitoring I

REV 8/2012




Client Name

Notice of Commencement

Signed and Dated

Change Orders:
Number
Signed by all parties?
Justified

Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Contractor release of

Liens

Payments made to

contractor

Totals Match?
(Payments and Contract Total)

Cert. of Final Payment

Clearance examiner name

(if different from Assessor/Inspector)

Clearance Report copy in file

Clearance standard met?

Evidence that report was

received by owner

Temporary Relocation

Paid?

Comments:

Rehab Monitoring I

REV 8/2012



Monitoring Review of:

Grant No.

COMPLETE THIS SECTION FOR RECONSTRUCTION CASES

ONLY

Case 1

Case 2

Case 3

Client Name

Street Address

Location Map Number

Was Reconstruction for
This Unit Proposed in
Original Application

DCA Approval for Recon.

How was Ownership

Documented

Feasibility Test in File

Cost Estimate for
Reconstruction
Less than comparable

unit in community?

Appraisal for Recon.

Appraised Value Higher
Than Recon. Cost

Same or More Number of
Bedrooms in Recon.

Living Area Same or

More (Sq. Ft.)

Comments:

Rehab Monitoring I

REV 8/2012



Monitoring Review of: Grant No.

COMPLETE THIS SECTION FOR ESCROW ACCOUNT
PROGRAMS ONLY

Is there Evidence that the Bank Account: Y | N | N/A | Comments

Is Identified as Recipients Rehab Escrow Account

Is an Interest Bearing Account If Yes-% Rate

Statement has been Reconciled each Month

Has an Appropriate Ledger Established for this Account

Has been Intermingled with other CDBG Monies

Has been Limited only to Rehab Assistance

J|N B (=

Has Written Contract Authorizing Recipient to Escrow
Rehab Funds

8. At No Time had Deposits Exceeding 10 Calendar Days
Cash Needs

9. Accrued Interest has been Remitted to DCA Quarterly

10. CDBG Deposits were made on or after Date of The
Executed Construction Contract

Escrow Accounts:

Comments:

Rehab Monitoring I REV 8/2012
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HOUSING REHAB/RECONSTRUCTION

GEORGIA DEPARTMENT OF COMMUNITY AFFAIRS
COMMUNITY DEVELOPMENT BLOCK GRANT

MONITORING REVIEW II

Recipient: DCA Grant Number:
Review Date: Reviewer:
I. Program Status:

a. Number of Rehabilitations Proposed Completed

b. Number of Reconstructions Proposed Completed

¢. Number of Files Reviewed Number of Site Inspections
I1. Changes in Recipients' Program Policy From Original Plan? Yes No

If Yes, Explain:

I11. Date of Rehab I Monitoring
Iv. Problems or Follow Up Items to be Addressed During this Visit:

Rev. 8/2012



Monitoring Review of: Grant No. (cont.)

V. Case File Review:

Case 1 Case 2 Case 3

Client Name

Street Address

Location Map Number

Occupancy (Owner/Renter)

Type of Assistance
(Rehab/Reconstruct)

Completed Program App.

Proof of Ownership (Method)

Certificate of Lawful Presence?

Proof of Insurance

Pre-1978 Unit?

Provision of LBP warning

pamphlet

LBP Test results in File?

(if Positive complete pages 5&6)

Annualized Gross Income

Family Size

Method of Determining

Annual Income

How was Income Documented

Verification of Deposits

"Before'" and "After"

Photos or Video Taken

Rehab Advisor WWU
Including Cost Estimate

Quality of Work Write-Up

Method of Bid Selected

Bid Amount

Within 20% of App. Budget
(If no - DCA Approval Date)

2 Rev. 8/2012



Monitoring Review of:

Case File Review Continued:

Case 1

Grant No.

Case 2

(cont.)

Case 3

Client Name

Contractor Name

Contractor License #

Contract Signed by

Owner and Contractor

Contract Provisions:
Contract Price
Length in Days
Progress Payments

City/County not
Party to Contract

Termination Clause
Arbitration Clause
Terms and
Conditions of
Rehab

Notice of Commencement

Signed and Dated

Change Orders:
Number
Signed by all parties?
Justified

Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Progress Payment

Inspection Forms

Dated Final Inspection

Form

Rev. 8/2012




Monitoring Review of:

Case File Review Continued:

Grant No.

Case 2

(cont.)

Case 3

Client Name

Contract Finished in
Allotted Time

If No: Signed Extension?

Liquidated Damages Paid?

Contractor release of

Liens

Payments made to

contractor

Totals Match?
(Payments and Contract Total)

Cert. of Final Payment

Copies of Equipment and/or Materials

Warranty(s) in File

Termite Certification

Insulation Certification

Homeowner Satisfaction

Statement (in file)

Temporary Relocation

Paid (if yes, list method)

Evidence of Recorded Lien

Date of DCA Inspection

Homeowner/Client Comments

Comments:

Rev. 8/2012




Monitoring Review of:

Case File Review Continued:

Grant No.

(cont.)

Complete this section for LEAD BASED PAINT HAZARD CONTROL

Case 3

Client Name

Copy of LBP Risk
Assessment/Inspection

report

Risk Assessor/Inspector

(name and EPD cert. #)

Evidence that report was

received by owner

LBP hazards detected?
(if no stop here)

Lead Contractor completing

hazard control

Contractor Qualification (Cert or

SWP training)

Contract Signed by

Owner and Contractor

Contract Provisions:
Contract Price
Length in Days
Progress Payments

City/County not
Party to Contract

Termination Clause
Arbitration Clause
Terms and

Conditions of Rehab

EPD Proceed Notices

Rev. 8/2012




Monitoring Review of: Grant No.

LEAD BASED PAINT HAZARD CONTROL Cont.
Case 1 Case 2

(cont.)

Case 3

Client Name

Notice of Commencement

Signed and Dated

Change Orders:

Number

Signed by all parties?

Justified

Cost Reasonable

New Contract Total

(Orig Contract + Co’s)

Contractor release of

Liens

Payments made to

contractor

Totals Match?

(Payments and Contract Total)

Cert. of Final Payment

Clearance examiner name

(if different from Assessor/Inspector)

Clearance Report copy in file

Clearance standard met?

Evidence that report was

received by owner

Temporary Relocation

Paid?

Rev. 8/2012




Monitoring Review of:

Grant No.

(cont.)

COMPLETE THIS SECTION FOR RECONSTRUCTION CASES ONLY

Case 1

Case 2

Case 3

Client Name

Street Address

Location Map Number

Was Reconstruction for
This Unit Proposed in
Original Application

DCA Approval for Reco.

How was Ownership

Documented

Feasibility Test in File

Cost Estimate for

Reconstruction

Less than comperable

unit in community?

Appraisal for Reco.

Appraised Value Higher
Than Reco. Cost

Same or More Number of

Bedrooms in Reco.

Living Area Same or

More (Sq. Ft.)

Comments:

Rev. 8/2012




Monitoring Review of: Grant No. (cont.)

COMPLETE THIS SECTION FOR ESCROW ACCOUNT PROGRAMS ONLY

Escrow Accounts:
Is there Evidence that the Bank Account: Y | N | NA | Comments
Is Identified as Recipients Rehab Escrow Account
Is an Interest Bearing Account If Yes-% Rate
Statement has been Reconciled each Month
Has an Appropriate Ledger Established for this Account
Has been Intermingled with other CDBG Monies
Has been Limited only to Rehab Assistance
Has Written Contract Authorizing Recipient to Escrow
Rehab Funds
8. At No Time had Deposits Exceeding 10 Calendar Days

Cash Needs
9. Accrued Interest has been Remitted to DCA Quarterly
10. CDBG Deposits were made on or after Date of The
Executed Construction Contract

SN B RN =

Comments:

8 Rev. 8/2012




CITIZEN PARTICIPATION REVIEW

RECIPIENT:

GRANT#H:

REVIEWED BY:

REVIEW DATE:

Step 1: Check the Recipient’s Preapplication

a. Participation Advertisements:

e Did the Recipient hold at least one public
hearing (within the locality) prior to
submission of the Application to DCA?
Did the Recipient publish notice of the
public hearing not less than five (5) days
prior to the hearing in the non-legal section
of a local newspaper of general circulation
(substantiated by documented evidence in
the Recipient’s File)?

e Is the Recipient located in a County where all
Public Notices must be published in Spanish?
e If yes, did Recipient adhere to LEP
Requirements?

e Date of Publication:

e Date of Hearing:

b. Participation Location:

e Did the Recipient hold the hearing in a location
That meets Title 2 accessibility standards?

e Did the Recipient complete the Sec 504 DCA
Meeting Checklist?

Step 2: Check the Recipient’s Post-Application
Public Hearing:
a. Participation Advertisements

e Did the Recipient hold at least one public

briefing to discuss approved activities
within sixty (60) days of the Grant Award?

CDBG Monitoring Form

YES

NO

Returnto Index

COMMENTS

ADDED N/A
O O
O O
O O
O O
O O
O O
O O
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COMMENTS

YES NO ADDED N/A

e Did the Recipient publish notice of the Public

Briefing not less than five (5) days prior to the

briefing in the non-legal section of a local

newspaper of general circulation (substantiated

by documented evidence in the Recipient’s files)? [ O O O
e Date of Publication:
e Date of Hearing:
b. Participation Location:
e Did the Recipient hold the hearing in a location

That meets Title 2 accessibility standards? O O O O
e Did the Recipient complete the Sec 504 DCA

Checklist? O O O O

Step 3: Check the location of the program records:

e If the location of Program Records is other

than the Recipient’s normal place of business,

was DCA officially notified of the location? O O O O
e If the location of Program Records is other

than the Recipient’s normal place of business

was the minimum information required by

DCA available? O O O O

COMMENTS:

CORRECTIVE ACTIONS:

CDBG Monitoring Form REV 9-16



Recipient:

CLOSE-OUT REVIEW

Grant #

Reviewed By:

Step 1: Check Allowable Expenditures

Were Engineering cost paid for with CDBG funds
Within 12% of CDBG’s portion of the construction
Costs? OR for Architectural projects, were fees within
10% of CDBG’s portion of construction cost?
Were administrative costs paid for with CDBG funds
within allowable limits?
Were costs incurred “eligible, reasonable and
appropriate?”
Did the project meet a National Objective?
(low/mod benefit threshold)

(Elimination of Slum and Blight-RD projects)
Were recipient expenditures ‘necessary & reasonable’?
Were recipient expenditures allowable as specified in
OMB Circular A-87?

Were recipient expenditures eligible as defined by
Title |, Section 1057

Did all salaried employees paid from grant funds either
devote 100% of their time to the CDBG project, or
maintain time distribution sheets, if part-time?

Step 2: Check Recipient’s Financial Management

Have all CDBG funds remaining in the checking

account been returned to DCA? (if applicable)

Will records be retained for a minimum of three years?
Were drawdowns limited to the minimum amount
of funds needed?
Was the time between the receipt of the drawdown &
the disbursement of funds as close as administratively
feasible?
Did the recipient return any interest earned on grant
advances to the Department of Community Affairs?

Step 3: Check Program Income:

Was any Program Income generated?

If so, was it used before drawdown of CDBG funds?
Were all eligible expenditures of Program Income used
to fund eligible community development activities?

CDBG Monitoring Form

Review Date:

Follow-up needed?

Yes

O

O O o o O

oo

No

O

o o g O 0O

oo

[Returnto Inde>

O

O

O O O O 0O

oo

Yes

Comment
Added

REV 9-18

No

N/A

O

O O o O 0O

oo



Step 4: Check for Compliance with Property Management Standards:

Comment
Yes No Added N/A
e If personal property (furniture or equipment) was
purchased with CDBG funds, are records available
to identify it in accordance with 24 CFR Part 85,
Property Management Standards? O O O O
Step 5: Check Recipient’s Close-Out Procedures
e Has the final Quarterly Report been submitted? O O O O
e Has Actual Accomplishments form been
completed; & do the numbers agree with final report? O O O O
e [s supporting documentation available? O O O O
e Has documentation been reviewed by rep? O O O O
e |sdata acceptable? O O O O
e Is Actual beneficiary data substantially
the same as the proposed number? O O O O
e Have any civil rights complaints been filed
Against the local gov’t since the grant award?
(If so, attach explanation) O O O O
e Does the close-out information reconcile with the
Recipients records? O O O O
e Has the final public hearing been held? O O O O
e Were all Notices published in accordance with DCA
requirements (including LEP, where applicable)? O O O O
e Were all hearings held in 504 accessible locations? O O O O
e DCA Meeting Checklist completed? O O O O
e If a building project, has a site visit been O O O O
made to insure that clients are using it?
e |If alocal match was applicable, was it met? (CD Project) O O O O
e Was leverage provided?(CD Projects) O O
e Enter amount of LEVERAGE and MATCH credited
from the Recipient’s Grant Award package: S
e Indicate the amount of leverage and match the
recipient has provided as verified by invoices and
cancelled checks or other documentation: S
e Discrepancy? (If yes explain in comments below) O O O O
e Has a ‘Final Wage Compliance Report’ O O O O
been submitted?
e If an ED project, has sufficient information been provided
e to substantiate low/mod job creation? O O O O
e Has company letter documenting their investment been
submitted? O O O O
e Was the goal met? O O O O
Number of jobs proposed
Number of jobs created
Comments:
Program Representative Signature:
CDBG Monitoring Form REV 9-18



Returnto Index

Procurement Review for Public Works Construction
Review is based on the Georgia Public Works Construction Law (0.C.G.A. 36-91-1)

Recipient: Review Date:
Grant # Follow-up needed? Yes 0 No O
Reviewed By:
Comment
Yes No N/A  Added
1. Is Project exempt from Public Works Construction Procurement law? O O O O
If yes: Project is exempt because: (check one as applicable)
i. “Force Account labor”! was used, or O O O O
ii. Inmate labor was used? O O O O

2. What advertising method was used? (check all as applicable)
a. Legal Organ?
i. Date of first advertisement:
ii. Date of second advertisement:
b. Internet website
c. Other
If yes, list:

O
O
O
O

oo
oo
oo
oo

O
O
O
O

3. Did local government post notice of contract opportunity properly?

O
O
O
O

4. Were all plans and specifications available for public review?

5. What construction delivery method was used? (check one as applicable)
a. Traditional (Design-Bid-Build)
b. Design-Build
c. Construction Management
d. Other (describe):

6. Was DCA consulted if non-traditional method was used?

O O O000
O O O0oO00O
O O O0oO00O
O O O0oO00O

7. Was the Recipient’s attorney consulted if a non-traditional was used?

8. What competitive process was used (check one as applicable)
a. Competitive sealed bids O
If yes, date of bid opening:
Was bid opening held in public on specified date? O
Number of days bids must remain open
b. Competitive sealed proposals O
O

If yes, date of proposal opening:
Were proposals opened with no disclosure of competing offers?
Number of days proposals are valid:

O O O 0O
O O O 0O
O O O 0O

! Force account is the term used to define labor performed by the recipient’s personnel. Force account labor must be
approved by DCA prior to incurring costs.

CDBG Monitoring Form REV 9-18



Procurement Review for Public Works Construction — Page 2

Comment

Yes No N/A Added

9. Was pre qualification of bidders used? O O
If yes:

a. Have procedures for pre-qualification been followed? O O

b. Has procedure been established for disqualified bidders? [ O

10. Was attendance at pre-bid conference mandatory? O O
If yes:

a. Was this requirement stated in advertisements for bid? O O

11. If the value of the contract is over $100,000:

a. Was a Bid Bond received? O O
b. Performance Bond? O O
c. Payment Bond? O O

O

O O oOa0

O
O
O

O

O O oOa0

O
O
O

All bond sureties must: 1) have current certificate of authority to transact business from the Georgia
Insurance Commissioner, OR; 2) be on the US Dept. of Treasury’s list of approved sureties; OR 3) local
government must approve the form and solvency of the surety prior to execution of contract. If any do not

apply, explain:

12. Was addendum to plans or specifications issued

within 72 hours of bid or proposal opening? O O O O
If yes, was bid/proposal opening extended at least 72 hours? O O O O
13. Number of bids received:
14. If only one bid received, was DCA approval granted prior to contract award? [ O O O
15. Did the local government negotiate with the bidder? O O O O
If yes, explain nature and result of negotiation:
16. Did construction contract include all required federal clauses? O O O O

(Attach Contract Review Matrix)

Additional Comments:

CDBG Monitoring Form REV 9-18



CDBG CONTRACT and CONTRACTOR PROCUREMENT REVIEW CHECKLIST

CDBG Grantee:

Grant Number:

Contract Amount:

Reviewer:

Date of Review:

Q Contractor/Subcontractor Affidavit

(Compliance with OCGA 13-10-91) Applicable to All Contracts and Subcontracts

O Section 3 Clause (see note)

All Contracts

Q Provision for Remedies

All Contracts

ARCHITECTURAL

HOUSING REHAB

CONSTRUCTION CONTRACTS

and
ENGINEERING a Les.s than 8 a 8 o.r More O Over a  Over Q Over Q Over $2,000
a Provision for Termination If Over $10,000 If Over $10,000 If Over Sl0,000 ° ° °
Executive Orders 11246/11375
QO EEO Clause If Over $10,000 | If Over $10,000 If Over $10,000 ° ° °
O EEO Specifications ° ° °
Q Affirmative Action Clause ° ° °
O Non-Segregated Facilities ° ° °
Federal Labor Standards
O Copeland Anti-Kickback ° ° ° °
Q Davis-Bacon Clause ° ° ° °
O Wage Rate from DCA ° ° ° °
O Work Hours & Safety If Over $100,000 °
Q Performance & Payment Bonds ° °
Q 5% Bid Bond °
Q Clean Air/Water Clause °
Q Provision for Disability Accessibility °
(if a building)
Q Provision for Ga. Energy Code (if a °
building)

Note that the Section 3 Clause is not required

in “private” housing rehabilitation contracts

when the local government is not a party to

the contract.
CDBG Monitoring Form REV 9-18




STATE OF GEORGIA CDBG EIP PROGRAM

PROJECT REVIEW STATUS SUMMMARY

Recipient:

Returnto Index

Review component

Start-up Site Visit
Citizen Participation
Environmental

Fair Housing

Section 3

Procurement
Construction Procurement
Labor Standards
Financial Management
Acquisition

Relocation

Final Wage Report
Actual Accomplishments

Close-out Review

Grant Number:

Review Status

Completed ( )
Completed ( )
Completed ( )

Completed ( )

Completed ( )

Completed ( )

Completed ( )

N/A ()
N/A ()
N/A ()
N/A ()
N/A ()
N/A ()

N/A ()

Completed ( )
Completed ( )
Completed ( )
Completed ( )
Completed ( )
Completed ( )

Completed ( )

N/A ()
N/A ()
N/A ()
N/A ()
N/A ()
N/A ()

N/A ()




ENVIRONMENTAL REVIEW

Returnto Inde

RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No
COMMENT
YES NO ADDED N/A

Step 1: Check the Environmental Review Record (file):
e |sthere an Environmental Review Record (ERR)? O O O O
e Does the ERR contain a project description, including

geographic boundaries and reference all activities

included in the project? O O O O
e |s the ERR available for public review. O O O O
e Does the ERR document the environmental review process,

including:

e Coordination with other involved Federal or State

agencies? O O O O

e Environmental Assessment? O O O O

e Public notices? O O O O

e Response to public comments? O O O O

e Request for Release of Funds and Certification? O O O O
e If appropriate, is there a determination of exemption or

categorical exclusion? O O O O

e |s the determination signed by certifying official? O O O O

e Was the determination transmitted to DCA, receipt

acknowledged by DCA and clearance obtained? O O O O

e Is there evidence of compliance with environmental

Requirements other than NEPA (i.e., Statutory Checklist)? O O O O

NOTE: IF ENTIRE PROJECT IS EXEMPT OR CATEGORICALLY EXCLUDED AND CONVERT TO EXEMPT, STOP HERE

Step 2: Check the Environmental Assessment format:

Did the environmental assessment describe:

e Project location and description?

e Environmental impacts?

e Alternatives considered?

e Was mitigation required for one or more Compliance
Factors for all laws and authorities?

e |f so which factor(s):

e Was there documentation confirming all Compliance
Factors for all laws and authorities?

e Was a National Wetland Inventory map and a FIRM map
included to document the Wetland and
Flood Plain status?

CDBG Monitoring Form 1

O O O O

O O O O

O O O O

O O O O

O O O O

O O O O
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COMMENT

YES NO ADDED N/A
e Did the Assessment conclude with either:
e A Finding of No Significant Effect or, O O O O
e AFinding of significant Effect O O O O
Step 3: Check the Public Notice(s) and Comment Periods
e |sthere evidence that the FONSI and NOI/RROF
or the Concurrent Notice was published? O O O O
e Isthere evidence the FONSI and NOI/RROF or
Concurrent Notice was sent to:
e Interested individuals and groups? O O O O
e Appropriate public agencies? O O O O
e Published in a newspaper of general circulation? O O O O
e Posted in a local post office and substations if not
able to publish? O O O O
e |s there evidence in the ERR of the proper minimum time
period for public comment on the Notice(s)? O O O O
Step 4: Actions taken concerning Request for Release for
Funds and Certifications:
e Was the Request for Release of Funds and Certification
completed on the required form? O O O O
e Was it signed and dated by the Certifying Official? O O O O
o |[f the Certifying Official is not the Chief Elected Official
is there evidence that the C.E.O. has designated the person
signing the RROF/Certification as the Certifying Official? O O O O
e Did the recipient commit project funds only after the project
funds were released and the general environmental condition
cleared by DCA?
O O O O
e Release of Funds Date:
e Contract Award Date:
e Construction Start Date:
e Isthere evidence in the ERR of DCA release and clearance of
the environmental General Condition? O O O O
CORRECTIVE ACTIONS:
FOLLOW-UP CONTACTS:
CDBG Monitoring Form 2 REV 07-17



FAIR HOUSING EQUAL OPPORTUNITY REVIEW

Recipient: Grant No.:

|Returnto Inde

Date:

Local Actions:

Instructions: Check any of the local actions undertaken by the recipient. Enter a description of other
actions taken. In the Documentation section list local evidence reviewed, dates of public meetings, etc.

Attach copies of appropriate documentation if available, i.e. agendas, flyers, etc.

Resolution supporting State and/or Distribute Fair Housing brochures
Federal Fair Housing Law(s). O at public meetings or hearings. O
Conduct a Public Information Post Fair Housing Posters at City
Campaign on Fair Housing. O Hall or other public buildings. O
Include Fair Housing discussion Provide Fair Housing information
on public hearing agenda. O to relocatees. O
Other (List) O
How does the Recipient notify the public of its non-discrimination policies?
Section 504 — Review for compliance with provisions of Sec. 504
COMMENT
YES NO ADDED N/A
Has the grantee completed a self-evaluation of its projects
and activities relative to Section 504 compliance? O O O O
Has the Recipient adopted a Transition Plan to address
needs identified in the self-evaluation? O O O O
Has the Recipient taken appropriate initial and continuing
steps to notify participants, beneficiaries, applicants, and
employees, including those with impaired vision or hearing,
that it does not discriminate on the basis of disability? O O O O
Has the Recipient appointed a Section 504 Coordinator? O O O O
(required if recipient employees 15 or more people)
If Yes, Name:
1
CDBG Monitoring Form REV 9-2019




FAIR HOUSING EQUAL OPPORTUNITY REVIEW

COMMENT
YES NO  ADDED N/A

Has the Recipient adopted an Effective Communication
Policy to ensure that communications with applicants,
residents, program participants, employees, and
members of the public with disabilities are as effective
as communications with others? O O O O
Is the Recipient located in a City/County where all
Public Notices and vital forms must be published in Spanish? [ O O O

e |If yes, did Recipient adhere to LEP Requirements? O O O O
Did the Recipient hold the hearing in a location
That meets Title 2 accessibility standards? O O O O

e Did the Recipient complete the Sec 504 DCA
Meeting Checklist for the meeting(s) location(s)? O O O O

Fair Housing
Has action been taken to affirmatively further fair housing
through such activities as land development, zoning, site
selection policies or programming, needs assessments, etc.? O O O O
Are local fair housing groups (or others interested in
housing) assisted through the provision of information,
technical assistance, CDBG funds or other support? O O O O

Identify actions taken or scheduled to be taken to further fair housing during this project/contract
period:

FAIR HOUSING ASSESSMENT:
Did the Recipient review DCA’s Analysis of Impediments or Assessment of Fair
Housing and make it available to the public?

O O O O
Has the Recipient independently identified any local impediments to Fair Housing?

O O O O
Has the Recipient taken steps to remedy impediments? O O O O

[Also, see the Local Actions section above.]

CDBG Monitoring Form REV 9-2019



FAIR HOUSING EQUAL OPPORTUNITY REVIEW

COMMENT
YES NO ADDED N/A
Complaints:
Have any fair housing complaints been recorded? O O O O
If Yes, explain:
e Was complaint sent to HUD if discrimination
was alleged? O O O O
e Did grantee notify complainant of
HUD's involvement? O O O O
e What is the status of the complaint?
Summary:
Overall, is there source documentation in the grantee's
files to support grantee compliance
with FHEO laws and requirements? O O O O
Based on the evidence reviewed, has the grantee
complied with appropriate FHEO requirements? O O O O

Is follow-up required? yes no

Comments/Corrective actions recommended:

Reviewed by: Date:

CDBG Monitoring Form REV 9-2019



FINANCIAL MANAGEMENT REVIEW | & I

Returnto Index

Recipient: Review Date:
Grant # Follow-up needed?Yes 0 No O
Reviewed By:
Comment
Yes No Added N/A

Step 1: Check the Recipient’s Accounting System:
e Are generally accepted accounting principles followed? O O O O
e Are internal controls adequate to safeguard CDBG assets? O O O O
e Are CDBG transactions supported by original source

documents? O O O O
e  Will records be retained for a minimum of three years? O O O O
e Are Quarterly Reports submitted on a timely basis? O O O O
e Is the information provided on the Quarterly Reports

supported by accounting records? O O O O
Step 2: Check Drawdown of CDBG funds:
e Were drawdowns limited to the minimum amount

of funds needed? O O O O
e Was the time between the receipt of the drawdown &

the disbursement of funds as close as administratively

feasible? O O O O
Step 3: Check Program Funds:
e Did the recipient return any interest earned on grant

advances to the Department of Community Affairs? O O O O
e If alocal match was applicable, was it met? O O O O

e Ifnot, is it on schedule to be met prior to completion? O O O O
e If alocal leverage was applicable, was it met? O O O O

e If not, is it on schedule to be met prior to completion? O O O O
e Was any Program Income generated? O O O O
e If so, was it used before drawdown of CDBG funds? O O O O
e Were all eligible expenditures of Program Income used

to fund eligible community development activities? O O O O
Step 4: Check for Allowable Expenditures:
e Were recipient expenditures “necessary & reasonable”? O O O O
e  Were recipient expenditures allowable as specified in

OMB Circular A-87? O O O O
e Were recipient expenditures eligible as defined by

Title I, Section 1057 O O O O

CDBG Monitoring Form
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e Did all salaried employees paid from grant funds either
devote 100% of their time to the CDBG project, or
maintain time distribution sheets, if part-time? O

e Are engineering and/or architectural costs paid with CDBG

funds within the allowable limits? O
e Are the administration costs paid with CDBG funds within
the allowable limits? O

Step 5: Check for Compliance with Property Management
Standards:

o If personal property (furniture or equipment) was
purchased with CDBG funds, are records available
to identify it in accordance with 24 CFR Part 85,
Property Management Standards? O

Step 6: Check for Compliance with Procurement
Procedures. Have Recipients followed procurement
standards which ensure that:

e Purchases are made on the basis of maximum open and

free competition? O
e Were applicable local procurement standards met for

eligible small purchases under $100,000? O
e Were procurement standards followed equivalent to

those specified in Part 85 or State Law? O

Corrective Actions:

Follow-up Contacts:

CDBG Monitoring Forms

REV 8-11



Recipient

GRANT CLOSEOUT CHECKLIST

GRANT NUMBER

Original Grant Application
Award documents
General Conditions
Special Conditions
Statement of Revisions
Score Sheets

Grant Adjustment Notices
Drawdown file

All Quarterly Reports
Final Quarterly Report
Request for Release of Funds
Concurrent Notice
Environmental Clearance
Wage Determination
Startup

Citizen Participation

Fair Housing
Environmental
Professional Procurement
Sole Source Approval
Construction Procurement
Contract Matrix
Contractor Clearance
Notice of Contract Action
Acquisition

Labor

Labor2

Financial

Individual Housing Analysis
Section 104 d
Rehabilitation 1
Rehabilitation 2
Relocation

Cash Match

Section 3

Close Out Review

Final Wage Compliance Report

Actual Accomplishments

Request waiver of 60 day submission requirement?

Y

N

Representative Signature

If yes, state reason:

Date

REV 10-18



Individual Housing Analysis
Homebuyer Assistance

RECIPIENT GRANT #

Returnto Index

Housing Type (Circle one):  Stick Built Modular MHU  Other:

Owner: Address:

Comment
Yes No N/A  Added
1. Application for assistance in file, including all required information? O O O O
2. Income Documented (file should include an income calculation worksheet)? O O O O
National Objective met? O O O O
3. Certificate of Lawful Presence (and documentation) in file? O O O O
4. Was sale price equal to or less than appraised value? O O O O
If no, explain
Sale price: Appraised value:
5. Did owner complete a Homebuyer Counseling conducted by a HUD approved
counseling agency? O O O O
How was course completion documented?
6. Was the home inspected by the local CDBG grantee? O O O O
Who Inspected?
7. Amount of CDBG funds provided: $
Was the assistance provided true Gap Financing? O O O O
Describe basis for determining the amount of Gap financing provided:
8. Amount of Primary Mortgage: $
Terms: Length (in years) Interest Rate: %
9. Mortgage terms adhere to DCA policy (Fixed rate, no balloon, etc.)? O O O O
If no, explain:
10. Was the unit constructed prior to 19787 (If Yes, complete page 2) O O O O
Additional comments:
Reviewer: Date:
1
CDBG MOITORING FORM REV 1-17



COMPLETE THIS SECTION IF THE PURCHASED UNIT WAS BUILT PRIOR TO 1978
COMPLIANCE WITH LEAD-BASED PAINT REGULATIONS (24CFR Part35)

All federal assistance provided for the purpose of purchase of pre 1978 housing must meet the following conditions:
The proposed owner must receive the EPA pamphlet “Protect Your Family From Lead In Your Home”

The proposed unit must undergo Visual Assessment for deteriorated paint. Personnel conducting this assessment must
complete the HUD Internet Course for Conducting Visual Assessment.

If deteriorated paint is identified, the paint must be tested and, if found to contain lead-based paint, stabilized using safe
work practices. Clearance must be achieved in the unit prior to occupancy if vacant or, if occupied, immediately prior to
Federal Assistance.

The owner must be provided all reports related to lead hazard control activity: Inspection/risk assessment report, lead
hazard control work write-up, and clearance report that includes lead hazard control work completed.

Comment
Yes No N/A  Added
Disclosures to owner (owner/occupant signed receipt must be in file).
1. LBP Warning pamphlet provided? O O O O
2. Who performed Visual Assessment for deteriorated paint?
3. Was deteriorated paint found? O O O O
IF NO STOP HERE
IF YES:
4. Copy of Paint Testing results in file? O O O O
5. Did testing indicate presence of Lead-Based Paint? O O O O
IF NO STOP HERE
IF YES:
6. Copy of Inspection/Risk Assessment report? O O O O
7. Hazard Control work performed (Work write-up/contract)? O O O O
8. Clearance Inspection Report? O O O O
9. Who performed Lead Hazard Evaluation testing (hame and EPD cert. #)

10. Evidence that owner received all reports related to the work performed? O O O O

Other observations:

CDBG MOITORING FORM REV 1-17



RECIPIENT GRANT #

Housing Type (Circle one):  Stick Built Modular MHU  Other:

Individual Housing Analysis

Rehabilitation and Reconstruction

Returnto Index

Activity (Circle one): Rehabilitation  Reconstruction Other:
Map/Unit No. of units Contract status: (ongoing, complete, etc.)
Owner: Address:

10.
11.

12.

13.

14.

15.

Application for assistance in file, including all required information?

Income Documented (file should include an income calculation worksheet)?
National Objective met?

Certificate of Lawful Presence (and documentation) in file?

Estimated cost per CDBG application: Actual Cost:

Did actual cost exceed 20% of estimated cost per application?

If yes, was prior DCA approval obtained (DCA approval letter in file)?
Was a detailed work write-up and cost estimate prepared, prior to bid?

Were significant deviations (+/- 10%) from the cost estimate explained?

Did the homeowner provide private funds as specified in the local financial plan?

Was the unit constructed prior to 19787 (If Yes, complete page 3)

Was a construction contract (including all exhibits and required attachments) fully

executed by the owner and contractor?

Did the homeowner authorize the contract, all amendments (Change Orders) to

the contract and all progress payments?
Did owner sign a Satisfaction Statement for all progress and final payments?

Does the file contain evidence of Release of Liens (from subcontractors &
Material suppliers AND from General Contractor)?

If #14 is 'no' a walk-through should be performed. Does this inspection reveal
deviations from the work specifications and change orders?

if no, explain

CDBG MOITORING FORM

O OO ad

O O Oo o o g

No

O OO0

O O o o o o4

o O

Comment
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Comment
Yes No N/A  Added

16. Does the contract amount (including all CO's) equal payments to the contractor? [1 O O O
17. Were progress payments based on work completed? O O O O
18. Are Inspection Reports in file documenting work performed? O O O O

19. Who Authorized payment

20. Evidence of recorded lien in file (term consistent with local Policies and
Procedures)? O O O O

21. Other observations:

Program Representatives will complete this form for each housing unit developed by the recipient and attach
the work write-up.

Complete payment analysis to answer #16:
Check Number Date Amount Payee

&8 hH P &hH B

Owner Contribution

Total $

Additional comments:

Reviewer: Date:

CDBG MOITORING FORM REV 3-19



COMPLETE THIS SECTION IF REHAB UNIT WAS BUILT PRIOR TO 1978
COMPLIANCE WITH LEAD-BASED PAINT REGULATIONS (24CFR Part35)

Comment
Yes No N/A  Added
Disclosures to owner (owner/occupant signed receipts must be in file).
1. LBP Warning pamphlet provided within 60 days of rehab Work? O O O O
2. Copy of Inspection/Risk Assessment report? O O O O
3. Hazard Control work performed (Work write-up/contract)? O O O O
4. Clearance Inspection Report? O O O O
5. Who performed Lead Hazard Evaluation testing (hame and EPD cert. #)
Complete this section if a separate lead hazard control contract was executed:
1. Lead Contractor completing hazard control
2. Proof of EPD Certification or RRP Training in file? O O O
3. Contract Signed by Owner and Contractor? O O O O
4. Does the contract amount (including all CO's) equal payments
to the contractor? O O O O

Record Check/Payment Information for Lead contract:

Check Number Date Amount Payee
$
$
$
$
Total $

Other observations:

CDBG MOITORING FORM REV 3-19



[Returnto Inde>

Immediate Threat and Danger Program
Monitoring Checklist

RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No

SECTION 1 - Environmental Review

COMMENT
YES NO ADDED N/A

Step 1: Check the Environmental Review Record (file):

e Isthere an Environmental Review Record? O a a O
e s the Environmental Review Record available for
public review. O O O O

e Does the Environmental Review Record document
the environmental review process, including:
e Coordination with other involved Federal or State

agencies? O O O O
e Environmental Assessment? O O O O
e Public notices? O O O O
e Response to public comments? O O O O
e Request for Release of Funds and Certification? O O O O
e If appropriate, is there a determination of exemption or
categorical exclusion? O O O O
e Is the determination signed by certifying official? O O O O
e Was the determination transmitted to DCA, receipt
acknowledged by DCA and clearance obtained? O O O O
e Is there evidence of compliance with environmental
Requirements other than NEPA (i.e., Statutory Checklist)? O O O O
NOTE: IF ENTIRE PROJECT IS EXEMPT OR EXCLUDED, STOP HERE
Step 2: Check the Environmental Assessment format:
e Did the environmental assessment describe:
e Project location and description? O O O O
e Environmental impacts? O O O O
e Alternatives considered? O O O O
e Mitigation measures considered? O O O O
e Sources of data? O O O O
e Did the Assessment conclude with either:
e A Finding of No Significant Impact or, O O O O
e A Finding of significant Impact?
(indicate which) O O O O

CDBG Monitoring Form REV 9-18



COMMENT
YES NO  ADDED N/A

Step 3: Check the Public Notice(s) and Comment Periods

e |sthere evidence that the FONSI and the NOI/RROF

or the Concurrent Notice was published? O O O O
e Isthere evidence the FONSI and NOI/RROF or

Concurrent Notice was sent to:

e Interested individuals and groups? O O O O
e Appropriate public agencies? O O O O
e Published in a newspaper of general circulation? O O O O
e Posted in a local post office and substations if not
able to publish? O O O O
e Isthere evidence in the ERR of the proper minimum time
period for public comment on the Notice(s)? O O O O
Step 4: Actions taken concerning Request for Release for
Funds and Certifications:
e Was the Request for Release of Funds and Certification
completed on the required form? O O O O
e Was it signed and dated by the Certifying Official? O O O O

o |[f the Certifying Official is not the Chief Elected Official

is there evidence that the C.E.O. has designated the person

signing the RROF/Certification as the Certifying Official? O O O O
e Did the recipient commit project funds only after the project

funds were released and the general environmental condition

cleared by DCA? O O O O
e |sthere evidence in the ERR of DCA release and clearance of
the environmental General Condition? O O a O

SECTION 2 - Financial Management Review

Comment
Yes No Added N/A

Step 1: Check the Recipient’s Accounting System:
e Are generally accepted accounting principles followed? O O O O
e Areinternal controls adequate to safeguard CDBG assets? O O O O
e Are CDBG transactions supported by original source

documents? O O O O
e  Will records be retained for a minimum of three years? O O O O
Step 2: Check Drawdown of CDBG funds:
o  Were drawdowns limited to the minimum amount

of funds needed? O O O O
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Comment

Yes No Added N/A
e Was the time between the receipt of the drawdown &
the disbursement of funds as close as administratively
feasible? O O O O
Step 3: Check Program Funds:
e Did the recipient return any interest earned on grant
advances to the Department of Community Affairs? O O O O
e If alocal match was applicable, was it met? O O O O
e If not, is it on schedule to be met prior to completion? O O O O
e Was any Program Income generated? O O O O
e If so, was it used before drawdown of CDBG funds? O O O O
e Were all eligible expenditures of Program Income used
to fund eligible community development activities? O O O O
Step 4: Check for Allowable Expenditures:
e Were recipient expenditures “necessary & reasonable”? O O O O
e Were recipient expenditures allowable as specified in
2 CFR Part 200? O O O O
e Were recipient expenditures eligible as defined by
Title I, Section 1057? O O O O
e Did all salaried employees paid from grant funds either
devote 100% of their time to the CDBG project, or
maintain time distribution sheets, if part-time? O O O O
Step 5: Check for Compliance with Property Management
Standards:
e If personal property (furniture or equipment) was
purchased with CDBG funds, are records available
to identify it in accordance with 2 CFR Part 200,
Property Management Standards? O O O O
Step 6: Check for Compliance with Procurement
Procedures. Have Recipients followed procurement
standards which ensure that:
e Purchases are made on the basis of maximum open and
free competition? O O O O
e Were applicable local procurement standards met for
eligible small purchases under $100,000? O O O O
e Were procurement standards followed equivalent to
those specified in Part 200 or State Law? O O O O
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SECTION 3 - Labor Standards Review

Returnto IndeX

Step 1: Record the following information:

e (Contract Name:

e General Contractor:

e Contract Amount:

e Wage Decision No.: Bid Opening Date:

e Date Contract Executed:

Construction State Date:

COMMENT
YES NO  ADDED N/A

Step 2: Check for Wage Rate Determination:
e Were wage rate determinations requested from DCA? O O O O
e Were wage rates included in the solicitation

specifications? O O O O
e Was correct decision, including all applicable

modifications, used? O O O O
e Was DCA contacted 10 days prior to bid to confirm? O O O O
e Were additional classifications requested from DCA? O O O O
Step 3: Check for Contractual Provisions and

Certification:

e Are minutes from pre-construction conference

in file? O O O O
e Was most recent labor standards provision included

in solicitation and contracts? O O O O
Step 4: Check for Verification of Contractor Eligibility:
e Were verifications requested and received to determine

contractor eligibility prior to contract execution? O O O O
Step 5: Check for Recipient monitoring/enforcement of

Labor Standards:

e Were wage rate determinations and labor posters on the

job site? O O O O
e  Were Statement of Compliance and payrolls received on

a weekly basis? O O O O
e Did an officer or owner of the construction firm certify the

payrolls? O O O O
e If not, is authorization (signed by the owner or

an officer) on file for the person who signed

certification of payrolls? O O O O
e Were the contractors/subcontractors payroll

reports checked for accuracy and did they

contain required information? O O O O
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COMMENT

YES NO  ADDED N/A

e  Were worker interviews conducted and checked

against payroll reports? O O O O
e Were a representative number of trades covered,

at least one in each category? O O O O

No. of Employee Interviews:
e Was Certificate of Registration for each apprentice

employed on file? O O O O

Was overtime paid? O O O O
Step 6: Review the actions taken by Recipient to

investigate and follow-up violations:

e Were investigations conducted in a timely manner? O O O O
e Were records and documents sufficient to support

the findings? O O O O
e Were appropriate cases referred to DCA? O O O O
SECTION 4 — Accomplishments
Total people: Low/Mod People:
SECTION 5 — Field Observations (Please record project site observations/comments)
CORRECTIVE ACTIONS:
FOLLOW-UP CONTACTS:
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LABOR STANDARDS REVIEW
RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No

Step 1: Record the following information:

e Project Description: Subcontractors Hired: Yes No

e General Contractor: Force Account Used:  Yes No

e Contract Amount:

e Wage Decision No.: Bid Opening Date:
e Date Contract Executed: Construction Start Date:
COMMENT
YES NO  ADDED N/A

Step 2: Check for Wage Rate Determination:
e Were wage rate determinations requested from DCA? O O O O
e Were wage rates included in the solicitation

specifications? O O O O
e Was correct decision, including all applicable

modifications, used? O O O O
e Was DCA contacted 10 days prior to bid to confirm? O O O O
e Was Contract awarded within 90 days of bid date? O O O O
e |f no, was the wage determination used in effect on

the date of the contract award? O O O O
Step 3: Check for Contractual Provisions and

Certification:

e Are minutes from pre-construction conference

in file? O O O O

Did minutes include Federal Labor Standards

contracting responsibilities and actions? O O O O
e Was most recent labor standards provision included

in solicitation and contracts? O O O O
Step 4: Check for Verification of Contractor Eligibility:
e Were verifications requested and received to determine

contractor eligibility prior to contract execution? O O O O
Step 5: Check for Recipient monitoring/enforcement of

Labor Standards:

e Were wage rate determinations and labor posters on the

job site? O O O O
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COMMENT

YES NO  ADDED N/A

e Were Statement of Compliance and payrolls received on

a weekly basis? O O O
e Did an officer or owner of the construction firm certify the

payrolls? O O O O
e If not, is authorization (signed by the owner or

an officer) on file for the person who signed

certification of payrolls? O O O O
e Were the contractors/subcontractors payroll

reports checked for accuracy and did they

contain required information? O O O O
e Were fringe benefits required? O O O O
e If yes, were the fringe benefits paid in cash? O O O O
e [f fringes were not paid in cash, did Statement

of Compliance list the fringes paid? O O O O

e Bonafide fringes? O O O O
e Did payrolls include classifications not listed on wage

decision? O O O O
e If yes, were additional classifications requested? O O O O
e Did payrolls include all trades required to complete

project? O O O O
e Did payrolls includes a proportionate number of

laborers to mechanics? O O O O
e Were worker interviews conducted and checked

against payroll reports? O O O O
e Were interview forms signed in the appropriate

place when compared to payrolls? O O O O
o Were a representative number of trades covered,

at least one in each category? O O O O

No. of Trades Represented:

No. of Employee Interviews:
e Was Certificate of Registration for each apprentice

employed on file? O O O O
e Was overtime paid? O O O O
e Were deductions permissible? O O O O
e Was restitution required? O O O O
e If yes, does the file contain documentation restitution

was paid? O O O O
Step 6: Review the actions taken by Recipient to

investigate and follow-up violations:

e Were investigations conducted in a timely manner? O O O O
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COMMENT

YES NO  ADDED N/A
e Were records and documents sufficient to support
the findings? O O O O
e Were appropriate cases referred to DCA? O O O O

Program Representative Comments:

Compliance Officer Comments:

Follow-up Needed:
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LABOR STANDARDS REVIEW
Subcontractor Payrolls

Returnto Index

RECIPIENT
GRANT # REVIEW DATE:
REVIEWED BY Follow up needed? Yes No
Step 1: Record the following information:
e Project Description:
e Subcontractor:
e General Contractor:
e Wage Decision Number:
COMMENT
YES NO  ADDED N/A

Step 2: Weekly Payrolls:
e Did owner work with a crew? O O O O
e If no, is the Sub reported on the General’s payroll? O O O O
e  Were Statement of Compliance and payrolls received on

a weekly basis? O O O O
e Did an officer or owner of the construction firm certify the

payrolls? O O O O
e If not, is authorization (signed by the owner or

an officer) on file for the person who signed

certification of payrolls? O O O O
e Were the payroll reports checked for accuracy and did they

contain required information? O O O O
e Were fringe benefits required? O O O O
e If yes, were the fringe benefits paid in cash? O O O O
e If fringes were not paid in cash, did Statement

of Compliance list the fringes paid? O O O O

e Bonafide fringes? O O O O
e Did payrolls include classifications not listed on wage

decision? O O O O
e |If yes, were additional classifications requested? O O O O
e Did payrolls includes a proportionate number of

laborers to mechanics? O O O O
e Were worker interviews conducted and checked

against payroll reports? O O O O
e Were a representative number of trades covered,

at least one in each category? O O O O

No. of Trades Represented:
CDBG Monitoring Form REV 04-16



No. of Employee Interviews:
e Was Certificate of Registration for each apprentice

employed on file? O O O O
e Was overtime paid? O O O O
e Was restitution required? O O (| O
e  Were additional classifications required and requested? O O O 0O
Step 3: Review the actions taken by Recipient to

investigate and follow-up violations:

e Were investigations conducted in a timely manner? O O O O
e Were records and documents sufficient to support

the findings? O O O O
e Were appropriate cases referred to DCA? O O O O
Program Representative Comments:
Compliance Officer Comments:
Follow-up Needed:
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RELOCATION REVIEW
PART I
PROGRAM REVIEW

RECIPIENT
GRANT # REVIEW DATE
REVIEWED BY FOLLOW-UP NEEDED: YES NO
1. CURRENT STATUS:

Number of relocations: proposed completed

Number of cases appealed or complaints filed:

Types of relocations proposed: Owner ____ Renter
Business Temporary

YES NO COMMENTS N/A

2. CHECK THE RECIPIENT’S GENERAL
BOOKKEEPING REQUIREMENTS:
Is the Recipient maintaining a Relocation

Management Report? O O O O
3. CHECK THE RECIPIENT’S PROGRAM
POLICY STATEMENT:
a. Has the community officially adopted a Program
Policy Statement? O O O O

Date of Resolution:

b. Does the Statement incorporate the current
“Fair Market Rent” Schedules by reference

or attachment? | O O |
c. Does the Statement include or reference the

current Moving Expense Schedule? O O O O
d. Does the statement describe Appeal procedures? O O O O

e. If applicable, are “Optional” benefits described and
complied with? O O O O

f. If applicable, is there a Down Payment Assistance
policy and has it been complied with? O O O O

g. Does the Statement include a methodology for
determining utility costs? O O O O
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PART 11
RELOCATION CASE REVIEW

APPLICABILITY
CASE 1 CASE 2
Uniform Act O Uniform Act O
Section 104(d) O Section 104(d) O
Last Resort O Last Resort O
“Optional” Payment O “Optional” Payment [
STEPS:
CASE 1 CASE 2
1. Record the following information:

a. Name of Relocatee
b. Address:

c¢. Homeowner or tenant?

d. Low/Mod Income Occupants?

e. Temporary Relocation necessary?

YES NO COMMENTS N/A

2. CHECK ELIGIBILITY DOCUMENTATION
a. Is there an individual file for each displaced

family? O O O O
b. Do personal information records verify “Gross
Household Income” of occupants? O O O O

Case 1:
Method & Source of verification:
Annual GHI: $
L&M Limit: $

Case 2:
Method & Source of verification:
Annual GHI: $
L&M Limit: $

c. Can the occupant(s) be defined as

a “displaced person”? O O O O
d. Does the displacee(s) meet the length
of occupancy (time) standards? O O O O
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YES NO COMMENTS N/A

3. CHECK THE WRITTEN NOTICES:
a. Was a “General Information Notice”
containing all required information
issued as soon as feasible with evidence

of receipt in file? O O O O
b. Did tenant receive a “Preliminary
Displacement Notice™? O O O O

c. Was a “Notice of Eligibility for “Relocation
Assistance” issued at the time eligibility was

established with evidence of receipt in file? O O O O
d. Was a “Ninety-day Notice to Vacate” in file
with evidence of receipt (if applicable)? O O O O

4. CHECK REPLACEMENT HOUSING PAYMENT CLAIMS:
a. Type of Replacement Housing Payment:
Case 1:
Case 2:
b. If replacement housing assistance claim was
paid, was the claim:
1. Completed and signed?
2. Verified by supporting documentation?
(i-e., old and new rent & utilities)
3. Correctly calculated?
4. Filed within a reasonable period of time?
5. Are periodic payments being made?
Terms:
6. For eligible Section 104(d) cases: was
claimant offered a choice of benefits? O
7. 1f any Replacement Housing Payment claims
were not paid, is there documentation of the
basis for denial?

oooo 0O
oooogo 0O
oooo 0O
oooo 0O

O
O
O

O
O
O
O

5. CHECK MOVING EXPENSE CLAIMS:
a. Was a moving expense paid?
b. Was there a choice of fixed or actual expenses?
c. Were actual moving expenses eligible?
d. Was the actual claim verified with supporting
documentation?
e. Was the claim correctly calculated?

OO0 oOoOoo0o
OO0 oOoo
oo OO0
OO0 OO0

6. CHECK RELOCATION ADVISORY ASSISTANCE:
a Is there a Site Occupant Record on the displacee
indicating Replacement Housing needs
(i.e., handicapped facilities). O O O O
b Is there a Selection of Most Representative
Comparable Replacement Dwelling chart

completed? O O O O
¢ Were the referred replacement units documented:
1. “Decent, safe and sanitary”? O O O O
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YES NO COMMENTS N/A

2. “Comparable”? O O O O
3. Compliance with lead-based paint
regulations? O O O O

d. Has actual replacement dwelling been
inspected with an acceptable checklist? O O O O

e. If the relocatee moved into a substandard
unit, was the required letter sent? O O O O

f. Is there evidence of receipt of the above required
letter? O O O O

7. CHECK TEMPORARY RELOCATION DOCUMENTATION:

If occupant(s) were temporarily relocated, did

recipient:
a. Offer available facilities (i.e. dwelling units)? O O O O
b. Document and pay eligible expenses? O O O O
¢. Receive a statement from the displacee that
no eligible “out of pocket” expenses were
incurred? O O O O
8. CHECK LAST RESORT HOUSING DOCUMENTATION: YES NO
a. If “Last Resort” replacement housing was CASE 1: O O
provided, is the decision adequately
documented and justified? (Justification CASE 2: O

is based on the lack of availability and/or
resources for “comparable replacement
housing”; or the individual circumstances
of the displacee?

b. Check what method(s) were selected to
provide “Last Resort” housing assistance:
CASE 1 CASE 2
() Replacement housing payment in excess of limits
Rehab or addition to existing unit
New construction

()
()
() Direct Loan ( %) (Type: )
()
()

Relocation and rehab of dwelling

Purchase of land/dwelling by Recipient and subsequent-sale or lease to
displaced person

( () Removal of barriers to the handicapped

() ( ) Costeffective conversion from tenant to homeowner

( () Modified methods (i.e., different unit space and physical characteristics)
Describe:

AN AN AN AN AN AN
— = = = — — |1
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c. Ifapplicable, do the specifications of the CASE 1: O
construction contract between the relocate
and provider indicate the new unit to be CASE 2: O

“functionally similar” to the displaced unit?
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PART III
SITE INSPECTION I

NAME:

YES NO COMMENT N/A

1. Was the unit the relocatee moved into:

a. “Decent, safe and sanitary?” O O O O
b. “Functional similar” in size and construction? O O O O
If not, did the relocatee sign the required waiver? O O O O

2. Was the unit inspected by a DCA Program

Representative? O O O O
1. Was the relocatee interviewed by a DCA Program

Representative? O O O O
2. Was the relocatee interviewed satisfied with the

unit? O O O O
COMMENTS:

PART III

SITE INSPECTION 11

NAME:

YES NO COMMENTS N/A

1. Was the unit the relocatee moved into:
a. “Decent, safe and sanitary”?
b. “Functionally similar” in size and construction?
If not, did the relocatee sign the required waiver?
2. Was the unit inspected by a DCA Program
Representative?
3. Was the relocatee interviewed by a DCA Program
Representative?
4. Was the relocatee interviewed satisfied with the unit?

o0 O OO0
o0 O OO0
o0 O OO0
o0 O OO0

COMMENTS:
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SECTION 104 (d) DEMOLITION REVIEW

Owner: # of Bedrooms:
Address: Sq. Footage:
Date of Demolition: Occupied:

1. Applicability of Section 104(d) One-for-One Replacement Housing:

YES NO COMMENTS N/A

a) Was the demolished occupied unit a

“low and moderate income dwelling unit” O O O O

Rent/Utilities: $

FMR: $
b) If vacant, was demolished “low and

moderate income dwelling unit”

occupied within 3 months prior to

the date of the demolition contract? O O O O
¢) Was demolished vacant “low and

moderate income dwelling unit”

suitable for rehab? (If no, attach a

copy of the Rehab Feasibility Test) O O O O

Continue, if answer is “yes” on 1a) or (b) or (c)

2. If applicable, is there evidence that a “low
and moderate income” replacement unit has
been or will be:

a) ldentified? O O O O
address:
# of bedrooms:

b) Provided within 3 years of the start of demolition; O O O O
or

Unavailable for occupancy for more
than one year prior to date of submission

of Anti Displacement Plan O O O O
Source:
Date Provided:

¢) Located within recipient’s jurisdiction? O O O O

d) Atleast equal to the # of bedrooms removed
and sufficient in the number of bedrooms and
size to house at least the # of occupants that
were housed in the demolished unit in accordance

with applicable housing occupancy codes? O O O O
Sq. Footage:
# of Bedrooms:

e) Provided in “Standard” Condition? O O O O

—h
jp—

Designed to remain low/mod income dwelling
YES NO COMMENTS N/A
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units for at least 10 years from date of initial
occupancy of the units? (Replacement dwelling
units may include public and existing housing
receiving Section 8 project-based assistance.) O O O O
Base Rent: $
Utilities: $
Total: $
FMR: $
g) If applicable, rehabilitated and vacant for 3
months prior to date of construction contract
and the previous tenant(s) was not displaced
as a direct results of an assisted activity? O O O O

Comments:

Note: If new unit does not meet all of the applicable criteria above, the unit is disqualified.

SUMMARY

DEFICIENCIES:

COMMENTS:

CORRECTIVE ACTION NEEDED:

FINDINGS: Yes() No ()
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SECTION 3 REVIEW

RECIPIENT

GRANT # REVIEW DATE

REVIEWED BY Follow up needed? Yes No

Grant Amount Is Section 3 Applicable? Yes No

Note: If Section 3 is not applicable, STOP HERE (Grant Amounts less than $200,000)

Comment
Yes No  Added N/A
Step 1: Check Section 3 file

e Are there procedures in place to notify Section 3

residents and business concerns about

employment, training, and contracting

opportunities O O O O
¢ Is there documentation of the actions taken to comply

with the Section 3 requirements in DCA’s Section 3 O 0 O [

Policy

e Were Section 3 residents notified of hiring opportunities

o Method Used
o lIsitan approved method O O O ]
(as outlined in DCA’s Policy)

e Were Section 3 residents provided Resident
Certification and Affidavit forms for employment O O Il O

e Were contractors encouraged to offer training to
Section 3 residents Il O O [l

e |s there evidence the advertisement for
bids and/or proposals conveyed that the contract
work is a Section 3 covered contract O O O [

¢ Is there evidence that DCA’s Solicitation package
was used for all applicable procurement

actions o . o O
e Was a pre-bid meeting or workshop held [ O [ L
e Were contractors notified of Section 3

requirements at the pre-bid meeting 0 O 0 0
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Comment

Yes No Added N/A

o Were there any refusals to award contracts to

businesses or persons who previously violated

the Section 3 requirements m 0 m
e Were the Section 3 clauses incorporated

into all applicable contracts . o = =
¢ Did job sites include a location or phone number

of person to contact and how to apply for

employment, training, or contracting opportunities O O O O
e Were one of the following goals met: N N N O

o 30% of the aggregate number for

new hires were Section 3 residents O O O O
o 10% of the total dollar amount of

covered construction contracts

were awarded to Section 3 business

concerns O O O O
o 3% of the total dollar amount of

covered non-construction contracts

were awarded to Section 3 business

concerns o o . [
e Overall, did the grantee comply with DCA’s Section 3
Policy and reporting requirements (| ad O O

Comments:

Corrective Actions:
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Recipient:

Date:

START-UP SITE VISIT REPORT

Grant #:

Meeting Participants:

(circle items dliscussed)

1.0

2.0

3.0

Grant Award Package
1.1 Acceptance within required period
1.2 Signature Cards and correct number of signatories
1.3 General and Special Condition compliance
1.4 DCA CDBG Staff resources / responsibilities
1.5 Local official/interested party overseeing project? (Technical/Admin)

1.6 Recipient’s Manual — local government has their copy? yes no

Financial Management / Audits
2.1 Setting-up checking account— only CDBG funds, non-interest bearing, $5,000 limit
on- hand.

2.2 Force account records, if applicable

2.3 Time sheet requirements, if applicable

2.4 Audits — make sure DCA gets a copy

2.5 Budget

2.6 Limits on CDBG $'s for Admin and Arch/Eng fees

2.7 Local Match and Leverage (amount and use)
2.7.1 Leverage points awarded and method of monitoring for match and

leverage spent by local government

2.8 Financial Management and Accounting System:
Local Bookkeeper
Drawdowns — who approves?
Invoices — who approves?
Bank reconciliation — who performs?
Checks — who signs?

2.9 Conflict of Interest Yes No Cleared

Administration
3.1 Procurement Standards/contracts — method of selecting/advertising/RFP/RFQ If
completed, fill out Construction Contractor Procurement Review form
3.2 Georgia Procurement Registry — any contract over $100,000 must be posted
3.3 Administrator Contracts — basic requirements (See Chapter 1, Section 18 of
Recipients’ Manual). If completed, fill out Admin/Prof. Procurement Review form
3.4 Record keeping & filing system — minimum records to be kept on-site
Where will others be kept?

3.5 Amendments

3.6 Quarterly Reports (Electronic submission process) — use comments sections on
form to keep us updated

3.7 Labor Standard provisions/”Common Rule” contract provisions/HB 87 Provisions

3.8 Clearance of General Contractor

3.9 Notice of Contract Action. There is a 10% draw limit until form is submitted

3.10Weekly payrolls — signed by an officer / anyone on job must be on payroll / date
stamped when received / notify rep. of any difficulty in collecting them

3.11Pre-Construction Conference — who should attend, notify rep. of date
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3.12Timetables / Award Expiration Date — Extension Request Process

3.13 Send in updated Disclosure Reports when applicable

3.14Citizens Participation

3.15Post-award hearing within 60 days of award — document with tear sheet, agenda
and minutes

3.16Section 504 accessibility requirements for hearing locations

3.16.1 Review DCA Meeting Checklist

3.17Final Public Hearing after Final Quarterly Report completed — document with tear

sheet, agenda and minutes

4.0 Environmental — Historic / Floodplains / Wetlands

4.1 Preparation of Assessment & Environmental Review Record

4.2 Exempt and excluded activities — FOE in ERR for admin. & design

4.3 Environmental Special Conditions, if applicable. Clear prior to completion of
assessment

4.4 Army Corps permit for wetland disturbing activities

4.5 Is any part of project in a floodplain? yes no

4.6 Cannot complete E.R. until historic preservation compliance is met (except for
housing only grants). Must not begin any aspect of entire project except for
exempt activities

4.7 Programmatic Agreement for housing rehab of historic properties

4.8 Publications — Concurrent Notice / Floodplain Notices / tear sheets

4.9 Comment periods and Request for Release of Funds. Funds are released in
Environmental Clearance letter from DCA. Keep in ERR

4.10Coordination with other involved Federal or State Agencies. Document in ERR.

5.0 Beneficiaries / Fair Housing / Civil Rights / Section 3
5.1 Requirement to Affirmatively Further Fair Housing
5.1.1 Review responsibilities and potential activities
5.1.2 LAP Requirements
5.2 Civil rights data collection
5.3 Section 3 requirements Contractors and Sub-contractors
5.4 HB2 Certification of Lawful Presence for Direct Beneficiaries (Neighborhood
revitalization projects only)
5.5 Examine low/mod income benefit surveys. Are they consistent with application?
yes no
5.6 Actual Accomplishments — how will benefit be measured? Review numbers on DCA-
2 and DCA-6 forms

COMMENTS AND FOLLOW-UP

Item # Comments

Additional “Start-up Site Visit(s)” required? yes no

Acquisition applicable? yes no If yes, what type do you anticipate?

Signature of Program Representative:
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HUD CDBG Conflict of Interest Regulations

§570.489 Program administrative requirements.

(g) Procurement. When procuring property or services to be paid for in whole or in part with
CDBG funds, the State shall follow its procurement policies and procedures. The State shall
establish requirements for procurement policies and procedures for units of general local
government, based on full and open competition. Methods of procurement (e.g., small purchase,
sealed bids/formal advertising, competitive proposals, and noncompetitive proposals) and their
applicability shall be specified by the State. Cost plus a percentage of cost and percentage of
construction costs methods of contracting shall not be used. The policies and procedures shall also
include standards of conduct governing employees engaged in the award or administration of
contracts. (Other conflicts of interest are covered by §570.489(h).) The State shall ensure that all
purchase orders and contracts include any clauses required by Federal statutes, Executive orders,
and implementing regulations. The State shall make subrecipient and contractor determinations in
accordance with the standards in 2 CFR 200.330.

(h) Conflict of interest— (1) Applicability. (i) In the procurement of supplies, equipment,
construction, and services by the States, units of local general governments, and subrecipients, the
conflict of interest provisions in paragraph (g) of this section shall apply.

(i1) In all cases not governed by paragraph (g) of this section, this paragraph (h) shall apply.
Such cases include the acquisition and disposition of real property and the provision of assistance
with CDBG funds by the unit of general local government or its subrecipients, to individuals,
businesses and other private entities.

(2) Conflicts prohibited. Except for eligible administrative or personnel costs, the general rule
is that no persons described in paragraph (h)(3) of this section who exercise or have exercised any
functions or responsibilities with respect to CDBG activities assisted under this subpart or who are
in a position to participate in a decisionmaking process or gain inside information with regard to
such activities, may obtain a financial interest or benefit from the activity, or have an interest or
benefit from the activity, or have an interest in any contract, subcontract or agreement with respect
thereto, or the proceeds thereunder, either for themselves or those with whom they have family or
business ties, during their tenure or for one year thereafter.

(3) Persons covered. The conflict of interest provisions for paragraph (h)(2) of this section
apply to any person who is an employee, agent, consultant, officer, or elected official or appointed
official of the State, or of a unit of general local government, or of any designated public agencies,
or subrecipients which are receiving CDBG funds.

(4) Exceptions: Thresholds requirements. Upon written request by the State, an exception to
the provisions of paragraph (h)(2) of this section involving an employee, agent, consultant, officer,
or elected official or appointed official of the State may be granted by HUD on a case-by-case
basis. In all other cases, the State may grant such an exception upon written request of the unit of
general local government provided the State shall fully document its determination in compliance
with all requirements of paragraph (h)(4) of this section including the State's position with respect



to each factor at paragraph (h)(5) of this section and such documentation shall be available for
review by the public and by HUD. An exception may be granted after it is determined that such an
exception will serve to further the purpose of the Act and the effective and efficient administration
of the program or project of the State or unit of general local government as appropriate. An
exception may be considered only after the State or unit of general local government, as
appropriate, has provided the following:

(1) A disclosure of the nature of the conflict, accompanied by an assurance that there has been
public disclosure of the conflict and a description of how the public disclosure was made; and

(i) An opinion of the attorney for the State or the unit of general local government, as
appropriate, that the interest for which the exception is sought would not violate State or local law.

(5) Factors to be considered for exceptions. In determining whether to grant a requested
exception after the requirements of paragraph (h)(4) of this section have been satisfactorily met,
the cumulative effect of the following factors, where applicable, shall be considered:

(1) Whether the exception would provide a significant cost benefit or an essential degree of
expertise to the program or project which would otherwise not be available;

(i1) Whether an opportunity was provided for open competitive bidding or negotiation;

(i11)) Whether the person affected is a member of a group or class of low or moderate income
persons intended to be the beneficiaries of the assisted activity, and the exception will permit such
person to receive generally the same interests or benefits as are being made available or provided
to the group or class;

(iv) Whether the affected person has withdrawn from his or her functions or responsibilities,
or the decisionmaking process with respect to the specific assisted activity in question;

(v) Whether the interest or benefit was present before the affected person was in a position as
described in paragraph (h)(3) of this section;

(vi) Whether undue hardship will result either to the State or the unit of general local
government or the person affected when weighed against the public interest served by avoiding

the prohibited conflict; and

(vii) Any other relevant considerations.
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GENERAL
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§200.500 Purpose.

This part sets forth standards for obtaining consistency and uniformity among Federal agencies for the audit of non-Federal
entities expending Federal awards.
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AupDITS
t Back to Top

§200.501 Audit requirements.

(a) Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal entity's fiscal year in
Federal awards must have a single or program-specific audit conducted for that year in accordance with the provisions of this
part.

(b) Single audit. A non-Federal entity that expends $750,000 or more during the non-Federal entity's fiscal year in Federal
awards must have a single audit conducted in accordance with §200.514 Scope of audit except when it elects to have a
program-specific audit conducted in accordance with paragraph (c) of this section.

(c) Program-specific audit election. When an auditee expends Federal awards under only one Federal program (excluding
R&D) and the Federal program's statutes, regulations, or the terms and conditions of the Federal award do not require a
financial statement audit of the auditee, the auditee may elect to have a program-specific audit conducted in accordance with
§200.507 Program-specific audits. A program-specific audit may not be elected for R&D unless all of the Federal awards
expended were received from the same Federal agency, or the same Federal agency and the same pass-through entity, and
that Federal agency, or pass-through entity in the case of a subrecipient, approves in advance a program-specific audit.

(d) Exemption when Federal awards expended are less than $750,000. A non-Federal entity that expends less than
$750,000 during the non-Federal entity's fiscal year in Federal awards is exempt from Federal audit requirements for that year,
except as noted in §200.503 Relation to other audit requirements, but records must be available for review or audit by
appropriate officials of the Federal agency, pass-through entity, and Government Accountability Office (GAO).

(e) Federally Funded Research and Development Centers (FFRDC). Management of an auditee that owns or operates a
FFRDC may elect to treat the FFRDC as a separate entity for purposes of this part.

(f) Subrecipients and Contractors. An auditee may simultaneously be a recipient, a subrecipient, and a contractor. Federal
awards expended as a recipient or a subrecipient are subject to audit under this part. The payments received for goods or
services provided as a contractor are not Federal awards. Section §200.330 Subrecipient and contractor determinations sets
forth the considerations in determining whether payments constitute a Federal award or a payment for goods or services
provided as a contractor.

(g) Compliance responsibility for contractors. In most cases, the auditee's compliance responsibility for contractors is only
to ensure that the procurement, receipt, and payment for goods and services comply with Federal statutes, regulations, and the
terms and conditions of Federal awards. Federal award compliance requirements normally do not pass through to contractors.
However, the auditee is responsible for ensuring compliance for procurement transactions which are structured such that the
contractor is responsible for program compliance or the contractor's records must be reviewed to determine program
compliance. Also, when these procurement transactions relate to a major program, the scope of the audit must include
determining whether these transactions are in compliance with Federal statutes, regulations, and the terms and conditions of
Federal awards.

(h) For-profit subrecipient. Since this part does not apply to for-profit subrecipients, the pass-through entity is responsible
for establishing requirements, as necessary, to ensure compliance by for-profit subrecipients. The agreement with the for-profit



subrecipient must describe applicable compliance requirements and the for-profit subrecipient's compliance responsibility.
Methods to ensure compliance for Federal awards made to for-profit subrecipients may include pre-award audits, monitoring
during the agreement, and post-award audits. See also §200.331 Requirements for pass-through entities.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.502 Basis for determining Federal awards expended.

(a) Determining Federal awards expended. The determination of when a Federal award is expended must be based on
when the activity related to the Federal award occurs. Generally, the activity pertains to events that require the non-Federal
entity to comply with Federal statutes, regulations, and the terms and conditions of Federal awards, such as:
expenditure/expense transactions associated with awards including grants, cost-reimbursement contracts under the FAR,
compacts with Indian Tribes, cooperative agreements, and direct appropriations; the disbursement of funds to subrecipients;
the use of loan proceeds under loan and loan guarantee programs; the receipt of property; the receipt of surplus property; the
receipt or use of program income; the distribution or use of food commodities; the disbursement of amounts entitling the non-
Federal entity to an interest subsidy; and the period when insurance is in force.

(b) Loan and loan guarantees (loans). Since the Federal Government is at risk for loans until the debt is repaid, the
following guidelines must be used to calculate the value of Federal awards expended under loan programs, except as noted in
paragraphs (c) and (d) of this section:

(1) Value of new loans made or received during the audit period; plus

(2) Beginning of the audit period balance of loans from previous years for which the Federal Government imposes
continuing compliance requirements; plus

(3) Any interest subsidy, cash, or administrative cost allowance received.

(c) Loan and loan guarantees (loans) at IHEs. When loans are made to students of an IHE but the IHE does not make the
loans, then only the value of loans made during the audit period must be considered Federal awards expended in that audit
period. The balance of loans for previous audit periods is not included as Federal awards expended because the lender
accounts for the prior balances.

(d) Prior loan and loan guarantees (loans). Loans, the proceeds of which were received and expended in prior years, are
not considered Federal awards expended under this part when the Federal statutes, regulations, and the terms and conditions
of Federal awards pertaining to such loans impose no continuing compliance requirements other than to repay the loans.

(e) Endowment funds. The cumulative balance of Federal awards for endowment funds that are federally restricted are
considered Federal awards expended in each audit period in which the funds are still restricted.

(f) Free rent. Free rent received by itself is not considered a Federal award expended under this part. However, free rent
received as part of a Federal award to carry out a Federal program must be included in determining Federal awards expended
and subject to audit under this part.

(9) Valuing non-cash assistance. Federal non-cash assistance, such as free rent, food commodities, donated property, or
donated surplus property, must be valued at fair market value at the time of receipt or the assessed value provided by the
Federal agency.

(h) Medicare. Medicare payments to a non-Federal entity for providing patient care services to Medicare-eligible individuals
are not considered Federal awards expended under this part.

(i) Medicaid. Medicaid payments to a subrecipient for providing patient care services to Medicaid-eligible individuals are not
considered Federal awards expended under this part unless a state requires the funds to be treated as Federal awards
expended because reimbursement is on a cost-reimbursement basis.

(i) Certain loans provided by the National Credit Union Administration. For purposes of this part, loans made from the
National Credit Union Share Insurance Fund and the Central Liquidity Facility that are funded by contributions from insured
non-Federal entities are not considered Federal awards expended.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.503 Relation to other audit requirements.



(a) An audit conducted in accordance with this part must be in lieu of any financial audit of Federal awards which a non-
Federal entity is required to undergo under any other Federal statute or regulation. To the extent that such audit provides a
Federal agency with the information it requires to carry out its responsibilities under Federal statute or regulation, a Federal
agency must rely upon and use that information.

(b) Notwithstanding subsection (a), a Federal agency, Inspectors General, or GAO may conduct or arrange for additional
audits which are necessary to carry out its responsibilities under Federal statute or regulation. The provisions of this part do not
authorize any non-Federal entity to constrain, in any manner, such Federal agency from carrying out or arranging for such
additional audits, except that the Federal agency must plan such audits to not be duplicative of other audits of Federal awards.
Prior to commencing such an audit, the Federal agency or pass-through entity must review the FAC for recent audits submitted
by the non-Federal entity, and to the extent such audits meet a Federal agency or pass-through entity's needs, the Federal
agency or pass-through entity must rely upon and use such audits. Any additional audits must be planned and performed in
such a way as to build upon work performed, including the audit documentation, sampling, and testing already performed, by
other auditors.

(c) The provisions of this part do not limit the authority of Federal agencies to conduct, or arrange for the conduct of, audits
and evaluations of Federal awards, nor limit the authority of any Federal agency Inspector General or other Federal official. For
example, requirements that may be applicable under the FAR or CAS and the terms and conditions of a cost-reimbursement
contract may include additional applicable audits to be conducted or arranged for by Federal agencies.

(d) Federal agency to pay for additional audits. A Federal agency that conducts or arranges for additional audits must,
consistent with other applicable Federal statutes and regulations, arrange for funding the full cost of such additional audits.

(e) Request for a program to be audited as a major program. A Federal awarding agency may request that an auditee have
a particular Federal program audited as a major program in lieu of the Federal awarding agency conducting or arranging for the
additional audits. To allow for planning, such requests should be made at least 180 calendar days prior to the end of the fiscal
year to be audited. The auditee, after consultation with its auditor, should promptly respond to such a request by informing the
Federal awarding agency whether the program would otherwise be audited as a major program using the risk-based audit
approach described in §200.518 Major program determination and, if not, the estimated incremental cost. The Federal awarding
agency must then promptly confirm to the auditee whether it wants the program audited as a major program. If the program is to
be audited as a major program based upon this Federal awarding agency request, and the Federal awarding agency agrees to
pay the full incremental costs, then the auditee must have the program audited as a major program. A pass-through entity may
use the provisions of this paragraph for a subrecipient.

t Back to Top
§200.504 Frequency of audits.

Except for the provisions for biennial audits provided in paragraphs (a) and (b) of this section, audits required by this part
must be performed annually. Any biennial audit must cover both years within the biennial period.

(a) A state, local government, or Indian tribe that is required by constitution or statute, in effect on January 1, 1987, to
undergo its audits less frequently than annually, is permitted to undergo its audits pursuant to this part biennially. This
requirement must still be in effect for the biennial period.

(b) Any nonprofit organization that had biennial audits for all biennial periods ending between July 1, 1992, and January 1,
1995, is permitted to undergo its audits pursuant to this part biennially.

t Back to Top
§200.505 Sanctions.

In cases of continued inability or unwillingness to have an audit conducted in accordance with this part, Federal agencies
and pass-through entities must take appropriate action as provided in §200.338 Remedies for noncompliance.

t Back to Top
§200.506 Audit costs.

See §200.425 Audit services.
t Back to Top

§200.507 Program-specific audits.



(a) Program-specific audit guide available. In many cases, a program-specific audit guide will be available to provide
specific guidance to the auditor with respect to internal controls, compliance requirements, suggested audit procedures, and
audit reporting requirements. A listing of current program-specific audit guides can be found in the compliance supplement
beginning with the 2014 supplement including Federal awarding agency contact information and a Web site where a copy of the
guide can be obtained. When a current program-specific audit guide is available, the auditor must follow GAGAS and the guide
when performing a program-specific audit.

(b) Program-specific audit guide not available. (1) When a current program-specific audit guide is not available, the auditee
and auditor must have basically the same responsibilities for the Federal program as they would have for an audit of a major
program in a single audit.

(2) The auditee must prepare the financial statement(s) for the Federal program that includes, at a minimum, a schedule of
expenditures of Federal awards for the program and notes that describe the significant accounting policies used in preparing
the schedule, a summary schedule of prior audit findings consistent with the requirements of §200.511 Audit findings follow-up,
paragraph (b), and a corrective action plan consistent with the requirements of §200.511 Audit findings follow-up, paragraph (c).

(3) The auditor must:
(i) Perform an audit of the financial statement(s) for the Federal program in accordance with GAGAS;

(i) Obtain an understanding of internal controls and perform tests of internal controls over the Federal program consistent
with the requirements of §200.514 Scope of audit, paragraph (c) for a major program;

(iii) Perform procedures to determine whether the auditee has complied with Federal statutes, regulations, and the terms
and conditions of Federal awards that could have a direct and material effect on the Federal program consistent with the
requirements of §200.514 Scope of audit, paragraph (d) for a major program;

(iv) Follow up on prior audit findings, perform procedures to assess the reasonableness of the summary schedule of prior
audit findings prepared by the auditee in accordance with the requirements of §200.511 Audit findings follow-up, and report, as
a current year audit finding, when the auditor concludes that the summary schedule of prior audit findings materially
misrepresents the status of any prior audit finding; and

(v) Report any audit findings consistent with the requirements of §200.516 Audit findings.

(4) The auditor's report(s) may be in the form of either combined or separate reports and may be organized differently from
the manner presented in this section. The auditor's report(s) must state that the audit was conducted in accordance with this
part and include the following:

(i) An opinion (or disclaimer of opinion) as to whether the financial statement(s) of the Federal program is presented fairly in
all material respects in accordance with the stated accounting policies;

(i) A report on internal control related to the Federal program, which must describe the scope of testing of internal control
and the results of the tests;

(iii) A report on compliance which includes an opinion (or disclaimer of opinion) as to whether the auditee complied with
laws, regulations, and the terms and conditions of Federal awards which could have a direct and material effect on the Federal
program; and

(iv) A schedule of findings and questioned costs for the Federal program that includes a summary of the auditor's results
relative to the Federal program in a format consistent with §200.515 Audit reporting, paragraph (d)(1) and findings and
questioned costs consistent with the requirements of §200.515 Audit reporting, paragraph (d)(3).

(c) Report submission for program-specific audits. (1) The audit must be completed and the reporting required by
paragraph (c)(2) or (c)(3) of this section submitted within the earlier of 30 calendar days after receipt of the auditor's report(s),
or nine months after the end of the audit period, unless a different period is specified in a program-specific audit guide. Unless
restricted by Federal law or regulation, the auditee must make report copies available for public inspection. Auditees and
auditors must ensure that their respective parts of the reporting package do not include protected personally identifiable
information.

(2) When a program-specific audit guide is available, the auditee must electronically submit to the FAC the data collection
form prepared in accordance with §200.512 Report submission, paragraph (b), as applicable to a program-specific audit, and
the reporting required by the program-specific audit guide.

(3) When a program-specific audit guide is not available, the reporting package for a program-specific audit must consist of
the financial statement(s) of the Federal program, a summary schedule of prior audit findings, and a corrective action plan as



described in paragraph (b)(2) of this section, and the auditor's report(s) described in paragraph (b)(4) of this section. The data
collection form prepared in accordance with §200.512 Report submission, paragraph (b), as applicable to a program-specific
audit, and one copy of this reporting package must be electronically submitted to the FAC.

(d) Other sections of this part may apply. Program-specific audits are subject to:

(1) 200.500 Purpose through 200.503 Relation to other audit requirements, paragraph (d);
(2) 200.504 Frequency of audits through 200.506 Audit costs;

(3) 200.508 Auditee responsibilities through 200.509 Auditor selection;

(4) 200.511 Audit findings follow-up;

(5) 200.512 Report submission, paragraphs (e) through (h);

(6) 200.513 Responsibilities;

(7) 200.516 Audit findings through 200.517 Audit documentation;

(8) 200.521 Management decision, and

(9) Other referenced provisions of this part unless contrary to the provisions of this section, a program-specific audit guide,
or program statutes and regulations.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]

t Back to Top

AUDITEES
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§200.508 Auditee responsibilities.
The auditee must:

(a) Procure or otherwise arrange for the audit required by this part in accordance with §200.509 Auditor selection, and
ensure it is properly performed and submitted when due in accordance with §200.512 Report submission.

(b) Prepare appropriate financial statements, including the schedule of expenditures of Federal awards in accordance with
§200.510 Financial statements.

(c) Promptly follow up and take corrective action on audit findings, including preparation of a summary schedule of prior
audit findings and a corrective action plan in accordance with §200.511 Audit findings follow-up, paragraph (b) and §200.511
Audit findings follow-up, paragraph (c), respectively.

(d) Provide the auditor with access to personnel, accounts, books, records, supporting documentation, and other
information as needed for the auditor to perform the audit required by this part.

+ Back to Top
§200.509 Auditor selection.

(a) Auditor procurement. In procuring audit services, the auditee must follow the procurement standards prescribed by the
Procurement Standards in §§200.317 Procurement by states through 20.326 Contract provisions of Subpart D- Post Federal
Award Requirements of this part or the FAR (48 CFR part 42), as applicable. When procuring audit services, the objective is to
obtain high-quality audits. In requesting proposals for audit services, the objectives and scope of the audit must be made clear
and the non-Federal entity must request a copy of the audit organization's peer review report which the auditor is required to
provide under GAGAS. Factors to be considered in evaluating each proposal for audit services include the responsiveness to
the request for proposal, relevant experience, availability of staff with professional qualifications and technical abilities, the
results of peer and external quality control reviews, and price. Whenever possible, the auditee must make positive efforts to
utilize small businesses, minority-owned firms, and women's business enterprises, in procuring audit services as stated in
§200.321 Contracting with small and minority businesses, women's business enterprises, and labor surplus area firms, or the
FAR (48 CFR part 42), as applicable.



(b) Restriction on auditor preparing indirect cost proposals. An auditor who prepares the indirect cost proposal or cost
allocation plan may not also be selected to perform the audit required by this part when the indirect costs recovered by the
auditee during the prior year exceeded $1 million. This restriction applies to the base year used in the preparation of the indirect
cost proposal or cost allocation plan and any subsequent years in which the resulting indirect cost agreement or cost allocation
plan is used to recover costs.

(c) Use of Federal auditors. Federal auditors may perform all or part of the work required under this part if they comply fully
with the requirements of this part.

t Back to Top
§200.510 Financial statements.

(a) Financial statements. The auditee must prepare financial statements that reflect its financial position, results of
operations or changes in net assets, and, where appropriate, cash flows for the fiscal year audited. The financial statements
must be for the same organizational unit and fiscal year that is chosen to meet the requirements of this part. However, non-
Federal entity-wide financial statements may also include departments, agencies, and other organizational units that have
separate audits in accordance with §200.514 Scope of audit, paragraph (a) and prepare separate financial statements.

(b) Schedule of expenditures of Federal awards. The auditee must also prepare a schedule of expenditures of Federal
awards for the period covered by the auditee's financial statements which must include the total Federal awards expended as
determined in accordance with §200.502 Basis for determining Federal awards expended. While not required, the auditee may
choose to provide information requested by Federal awarding agencies and pass-through entities to make the schedule easier
to use. For example, when a Federal program has multiple Federal award years, the auditee may list the amount of Federal
awards expended for each Federal award year separately. At a minimum, the schedule must:

(1) List individual Federal programs by Federal agency. For a cluster of programs, provide the cluster name, list individual
Federal programs within the cluster of programs, and provide the applicable Federal agency name. For R&D, total Federal
awards expended must be shown either by individual Federal award or by Federal agency and major subdivision within the
Federal agency. For example, the National Institutes of Health is a major subdivision in the Department of Health and Human
Services.

(2) For Federal awards received as a subrecipient, the name of the pass-through entity and identifying number assigned by
the pass-through entity must be included.

(3) Provide total Federal awards expended for each individual Federal program and the CFDA number or other identifying
number when the CFDA information is not available. For a cluster of programs also provide the total for the cluster.

(4) Include the total amount provided to subrecipients from each Federal program.

(5) For loan or loan guarantee programs described in §200.502 Basis for determining Federal awards expended,
paragraph (b), identify in the notes to the schedule the balances outstanding at the end of the audit period. This is in addition to
including the total Federal awards expended for loan or loan guarantee programs in the schedule.

(6) Include notes that describe that significant accounting policies used in preparing the schedule, and note whether or not
the auditee elected to use the 10% de minimis cost rate as covered in §200.414 Indirect (F&A) costs.

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75887, Dec. 19, 2014]
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§200.511 Audit findings follow-up.

(a) General. The auditee is responsible for follow-up and corrective action on all audit findings. As part of this responsibility,
the auditee must prepare a summary schedule of prior audit findings. The auditee must also prepare a corrective action plan for
current year audit findings. The summary schedule of prior audit findings and the corrective action plan must include the
reference numbers the auditor assigns to audit findings under §200.516 Audit findings, paragraph (c). Since the summary
schedule may include audit findings from multiple years, it must include the fiscal year in which the finding initially occurred. The
corrective action plan and summary schedule of prior audit findings must include findings relating to the financial statements
which are required to be reported in accordance with GAGAS.

(b) Summary schedule of prior audit findings. The summary schedule of prior audit findings must report the status of all
audit findings included in the prior audit's schedule of findings and questioned costs. The summary schedule must also include
audit findings reported in the prior audit's summary schedule of prior audit findings except audit findings listed as corrected in



accordance with paragraph (b)(1) of this section, or no longer valid or not warranting further action in accordance with
paragraph (b)(3) of this section.

(1) When audit findings were fully corrected, the summary schedule need only list the audit findings and state that
corrective action was taken.

(2) When audit findings were not corrected or were only partially corrected, the summary schedule must describe the
reasons for the finding's recurrence and planned corrective action, and any partial corrective action taken. When corrective
action taken is significantly different from corrective action previously reported in a corrective action plan or in the Federal
agency's or pass-through entity's management decision, the summary schedule must provide an explanation.

(3) When the auditee believes the audit findings are no longer valid or do not warrant further action, the reasons for this
position must be described in the summary schedule. A valid reason for considering an audit finding as not warranting further
action is that all of the following have occurred:

(i) Two years have passed since the audit report in which the finding occurred was submitted to the FAC;
(i) The Federal agency or pass-through entity is not currently following up with the auditee on the audit finding; and
(iii) A management decision was not issued.

(c) Corrective action plan. At the completion of the audit, the auditee must prepare, in a document separate from the
auditor's findings described in §200.516 Audit findings, a corrective action plan to address each audit finding included in the
current year auditor's reports. The corrective action plan must provide the name(s) of the contact person(s) responsible for
corrective action, the corrective action planned, and the anticipated completion date. If the auditee does not agree with the audit
findings or believes corrective action is not required, then the corrective action plan must include an explanation and specific
reasons.
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§200.512 Report submission.

(a) General. (1) The audit must be completed and the data collection form described in paragraph (b) of this section and
reporting package described in paragraph (c) of this section must be submitted within the earlier of 30 calendar days after
receipt of the auditor's report(s), or nine months after the end of the audit period. If the due date falls on a Saturday, Sunday, or
Federal holiday, the reporting package is due the next business day.

(2) Unless restricted by Federal statutes or regulations, the auditee must make copies available for public inspection.
Auditees and auditors must ensure that their respective parts of the reporting package do not include protected personally
identifiable information.

(b) Data Collection. The FAC is the repository of record for Subpart F—Audit Requirements of this part reporting packages
and the data collection form. All Federal agencies, pass-through entities and others interested in a reporting package and data
collection form must obtain it by accessing the FAC.

(1) The auditee must submit required data elements described in Appendix X to Part 200—Data Collection Form (Form SF-
SAC), which state whether the audit was completed in accordance with this part and provides information about the auditee, its
Federal programs, and the results of the audit. The data must include information available from the audit required by this part
that is necessary for Federal agencies to use the audit to ensure integrity for Federal programs. The data elements and format
must be approved by OMB, available from the FAC, and include collections of information from the reporting package described
in paragraph (c) of this section. A senior level representative of the auditee (e.g., state controller, director of finance, chief
executive officer, or chief financial officer) must sign a statement to be included as part of the data collection that says that the
auditee complied with the requirements of this part, the data were prepared in accordance with this part (and the instructions
accompanying the form), the reporting package does not include protected personally identifiable information, the information
included in its entirety is accurate and complete, and that the FAC is authorized to make the reporting package and the form
publicly available on a Web site.

(2) Exception for Indian Tribes and Tribal Organizations. An auditee that is an Indian tribe or a tribal organization (as
defined in the Indian Self-Determination, Education and Assistance Act (ISDEAA), 25 U.S.C. 450b(l)) may opt not to authorize
the FAC to make the reporting package publicly available on a Web site, by excluding the authorization for the FAC publication
in the statement described in paragraph (b)(1) of this section. If this option is exercised, the auditee becomes responsible for
submitting the reporting package directly to any pass-through entities through which it has received a Federal award and to
pass-through entities for which the summary schedule of prior audit findings reported the status of any findings related to
Federal awards that the pass-through entity provided. Unless restricted by Federal statute or regulation, if the auditee opts not
to authorize publication, it must make copies of the reporting package available for public inspection.



(3) Using the information included in the reporting package described in paragraph (c) of this section, the auditor must
complete the applicable data elements of the data collection form. The auditor must sign a statement to be included as part of
the data collection form that indicates, at a minimum, the source of the information included in the form, the auditor's
responsibility for the information, that the form is not a substitute for the reporting package described in paragraph (c) of this
section, and that the content of the form is limited to the collection of information prescribed by OMB.

(c) Reporting package. The reporting package must include the:

(1) Financial statements and schedule of expenditures of Federal awards discussed in §200.510 Financial statements,
paragraphs (a) and (b), respectively;

(2) Summary schedule of prior audit findings discussed in §200.511 Audit findings follow-up, paragraph (b);
(3) Auditor's report(s) discussed in §200.515 Audit reporting; and
(4) Corrective action plan discussed in §200.511 Audit findings follow-up, paragraph (c).

(d) Submission to FAC. The auditee must electronically submit to the FAC the data collection form described in paragraph
(b) of this section and the reporting package described in paragraph (c) of this section.

(e) Requests for management letters issued by the auditor. In response to requests by a Federal agency or pass-through
entity, auditees must submit a copy of any management letters issued by the auditor.

(f) Report retention requirements. Auditees must keep one copy of the data collection form described in paragraph (b) of
this section and one copy of the reporting package described in paragraph (c) of this section on file for three years from the
date of submission to the FAC.

(g) FAC responsibilities. The FAC must make available the reporting packages received in accordance with paragraph (c)
of this section and §200.507 Program-specific audits, paragraph (c) to the public, except for Indian tribes exercising the option
in (b)(2) of this section, and maintain a data base of completed audits, provide appropriate information to Federal agencies, and
follow up with known auditees that have not submitted the required data collection forms and reporting packages.

(h) Electronic filing. Nothing in this part must preclude electronic submissions to the FAC in such manner as may be
approved by OMB.
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§200.513 Responsibilities.

(a)(1) Cognizant agency for audit responsibilities. A non-Federal entity expending more than $50 million a year in Federal
awards must have a cognizant agency for audit. The designated cognizant agency for audit must be the Federal awarding
agency that provides the predominant amount of direct funding to a non-Federal entity unless OMB designates a specific
cognizant agency for audit.

(2) To provide for continuity of cognizance, the determination of the predominant amount of direct funding must be based
upon direct Federal awards expended in the non-Federal entity's fiscal years ending in 2009, 2014, 2019 and every fifth year
thereafter. For example, audit cognizance for periods ending in 2011 through 2015 will be determined based on Federal awards
expended in 2009.

(3) Notwithstanding the manner in which audit cognizance is determined, a Federal awarding agency with cognizance for
an auditee may reassign cognizance to another Federal awarding agency that provides substantial funding and agrees to be
the cognizant agency for audit. Within 30 calendar days after any reassignment, both the old and the new cognizant agency for
audit must provide notice of the change to the FAC, the auditee, and, if known, the auditor. The cognizant agency for audit
must:

(i) Provide technical audit advice and liaison assistance to auditees and auditors.

(i) Obtain or conduct quality control reviews on selected audits made by non-Federal auditors, and provide the results to
other interested organizations. Cooperate and provide support to the Federal agency designated by OMB to lead a
governmentwide project to determine the quality of single audits by providing a statistically reliable estimate of the extent that



single audits conform to applicable requirements, standards, and procedures; and to make recommendations to address noted
audit quality issues, including recommendations for any changes to applicable requirements, standards and procedures
indicated by the results of the project. This governmentwide audit quality project must be performed once every 6 years
beginning in 2018 or at such other interval as determined by OMB, and the results must be public.

(iii) Promptly inform other affected Federal agencies and appropriate Federal law enforcement officials of any direct
reporting by the auditee or its auditor required by GAGAS or statutes and regulations.

(iv) Advise the community of independent auditors of any noteworthy or important factual trends related to the quality of
audits stemming from quality control reviews. Significant problems or quality issues consistently identified through quality
control reviews of audit reports must be referred to appropriate state licensing agencies and professional bodies.

(v) Advise the auditor, Federal awarding agencies, and, where appropriate, the auditee of any deficiencies found in the
audits when the deficiencies require corrective action by the auditor. When advised of deficiencies, the auditee must work with
the auditor to take corrective action. If corrective action is not taken, the cognizant agency for audit must notify the auditor, the
auditee, and applicable Federal awarding agencies and pass-through entities of the facts and make recommendations for
follow-up action. Major inadequacies or repetitive substandard performance by auditors must be referred to appropriate state
licensing agencies and professional bodies for disciplinary action.

(vi) Coordinate, to the extent practical, audits or reviews made by or for Federal agencies that are in addition to the audits
made pursuant to this part, so that the additional audits or reviews build upon rather than duplicate audits performed in
accordance with this part.

(vii) Coordinate a management decision for cross-cutting audit findings (as defined in §200.30 Cross-cutting audit finding)
that affect the Federal programs of more than one agency when requested by any Federal awarding agency whose awards are
included in the audit finding of the auditee.

(viii) Coordinate the audit work and reporting responsibilities among auditors to achieve the most cost-effective audit.
(ix) Provide advice to auditees as to how to handle changes in fiscal years.

(b) Oversight agency for audit responsibilities. An auditee who does not have a designated cognizant agency for audit will
be under the general oversight of the Federal agency determined in accordance with §200.73 Oversight agency for audit. A
Federal agency with oversight for an auditee may reassign oversight to another Federal agency that agrees to be the oversight
agency for audit. Within 30 calendar days after any reassignment, both the old and the new oversight agency for audit must
provide notice of the change to the FAC, the auditee, and, if known, the auditor. The oversight agency for audit:

(1) Must provide technical advice to auditees and auditors as requested.
(2) May assume all or some of the responsibilities normally performed by a cognizant agency for audit.

(c) Federal awarding agency responsibilities. The Federal awarding agency must perform the following for the Federal
awards it makes (See also the requirements of §200.210 Information contained in a Federal award):

(1) Ensure that audits are completed and reports are received in a timely manner and in accordance with the requirements
of this part.

(2) Provide technical advice and counsel to auditees and auditors as requested.

(3) Follow-up on audit findings to ensure that the recipient takes appropriate and timely corrective action. As part of audit
follow-up, the Federal awarding agency must:

(i) Issue a management decision as prescribed in §200.521 Management decision;
(i) Monitor the recipient taking appropriate and timely corrective action;

(iii) Use cooperative audit resolution mechanisms (see §200.25 Cooperative audit resolution) to improve Federal program
outcomes through better audit resolution, follow-up, and corrective action; and

(iv) Develop a baseline, metrics, and targets to track, over time, the effectiveness of the Federal agency's process to follow-
up on audit findings and on the effectiveness of Single Audits in improving non-Federal entity accountability and their use by
Federal awarding agencies in making award decisions.

(4) Provide OMB annual updates to the compliance supplement and work with OMB to ensure that the compliance
supplement focuses the auditor to test the compliance requirements most likely to cause improper payments, fraud, waste,
abuse or generate audit finding for which the Federal awarding agency will take sanctions.



(5) Provide OMB with the name of a single audit accountable official from among the senior policy officials of the Federal
awarding agency who must be:

(i) Responsible for ensuring that the agency fulfills all the requirements of paragraph (c) of this section and effectively uses
the single audit process to reduce improper payments and improve Federal program outcomes.

(i) Held accountable to improve the effectiveness of the single audit process based upon metrics as described in
paragraph (c)(3)(iv) of this section.

(iii) Responsible for designating the Federal agency's key management single audit liaison.
(6) Provide OMB with the name of a key management single audit liaison who must:

(i) Serve as the Federal awarding agency's management point of contact for the single audit process both within and
outside the Federal Government.

(i) Promote interagency coordination, consistency, and sharing in areas such as coordinating audit follow-up; identifying
higher-risk non-Federal entities; providing input on single audit and follow-up policy; enhancing the utility of the FAC; and
studying ways to use single audit results to improve Federal award accountability and best practices.

(iii) Oversee training for the Federal awarding agency's program management personnel related to the single audit
process.

(iv) Promote the Federal awarding agency's use of cooperative audit resolution mechanisms.

(v) Coordinate the Federal awarding agency's activities to ensure appropriate and timely follow-up and corrective action on
audit findings.

(vi) Organize the Federal cognizant agency for audit's follow-up on cross-cutting audit findings that affect the Federal
programs of more than one Federal awarding agency.

(vii) Ensure the Federal awarding agency provides annual updates of the compliance supplement to OMB.
(viii) Support the Federal awarding agency's single audit accountable official's mission.
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§200.514 Scope of audit.

(a) General. The audit must be conducted in accordance with GAGAS. The audit must cover the entire operations of the
auditee, or, at the option of the auditee, such audit must include a series of audits that cover departments, agencies, and other
organizational units that expended or otherwise administered Federal awards during such audit period, provided that each such
audit must encompass the financial statements and schedule of expenditures of Federal awards for each such department,
agency, and other organizational unit, which must be considered to be a non-Federal entity. The financial statements and
schedule of expenditures of Federal awards must be for the same audit period.

(b) Financial statements. The auditor must determine whether the financial statements of the auditee are presented fairly in
all material respects in accordance with generally accepted accounting principles. The auditor must also determine whether the
schedule of expenditures of Federal awards is stated fairly in all material respects in relation to the auditee's financial
statements as a whole.

(c) Internal control. (1) The compliance supplement provides guidance on internal controls over Federal programs based
upon the guidance in Standards for Internal Control in the Federal Government issued by the Comptroller General of the United
States and the Internal Control—Integrated Framework, issued by the Committee of Sponsoring Organizations of the Treadway
Commission (COSO).

(2) In addition to the requirements of GAGAS, the auditor must perform procedures to obtain an understanding of internal
control over Federal programs sufficient to plan the audit to support a low assessed level of control risk of noncompliance for
major programs.



(3) Except as provided in paragraph (c)(4) of this section, the auditor must:

(i) Plan the testing of internal control over compliance for major programs to support a low assessed level of control risk for
the assertions relevant to the compliance requirements for each major program; and

(i) Perform testing of internal control as planned in paragraph (c)(3)(i) of this section.

(4) When internal control over some or all of the compliance requirements for a major program are likely to be ineffective in
preventing or detecting noncompliance, the planning and performing of testing described in paragraph (c)(3) of this section are
not required for those compliance requirements. However, the auditor must report a significant deficiency or material weakness
in accordance with §200.516 Audit findings, assess the related control risk at the maximum, and consider whether additional
compliance tests are required because of ineffective internal control.

(d) Compliance. (1) In addition to the requirements of GAGAS, the auditor must determine whether the auditee has
complied with Federal statutes, regulations, and the terms and conditions of Federal awards that may have a direct and
material effect on each of its major programs.

(2) The principal compliance requirements applicable to most Federal programs and the compliance requirements of the
largest Federal programs are included in the compliance supplement.

(3) For the compliance requirements related to Federal programs contained in the compliance supplement, an audit of
these compliance requirements will meet the requirements of this part. Where there have been changes to the compliance
requirements and the changes are not reflected in the compliance supplement, the auditor must determine the current
compliance requirements and modify the audit procedures accordingly. For those Federal programs not covered in the
compliance supplement, the auditor must follow the compliance supplement's guidance for programs not included in the
supplement.

(4) The compliance testing must include tests of transactions and such other auditing procedures necessary to provide the
auditor sufficient appropriate audit evidence to support an opinion on compliance.

(e) Audit follow-up. The auditor must follow-up on prior audit findings, perform procedures to assess the reasonableness of
the summary schedule of prior audit findings prepared by the auditee in accordance with §200.511 Audit findings follow-up
paragraph (b), and report, as a current year audit finding, when the auditor concludes that the summary schedule of prior audit
findings materially misrepresents the status of any prior audit finding. The auditor must perform audit follow-up procedures
regardless of whether a prior audit finding relates to a major program in the current year.

(f) Data Collection Form. As required in §200.512 Report submission paragraph (b)(3), the auditor must complete and sign
specified sections of the data collection form.
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§200.515 Audit reporting.

The auditor's report(s) may be in the form of either combined or separate reports and may be organized differently from the
manner presented in this section. The auditor's report(s) must state that the audit was conducted in accordance with this part
and include the following:

(a) An opinion (or disclaimer of opinion) as to whether the financial statements are presented fairly in all material respects
in accordance with generally accepted accounting principles and an opinion (or disclaimer of opinion) as to whether the
schedule of expenditures of Federal awards is fairly stated in all material respects in relation to the financial statements as a
whole.

(b) A report on internal control over financial reporting and compliance with provisions of laws, regulations, contracts, and
award agreements, noncompliance with which could have a material effect on the financial statements. This report must
describe the scope of testing of internal control and compliance and the results of the tests, and, where applicable, it will refer to
the separate schedule of findings and questioned costs described in paragraph (d) of this section.

(c) A report on compliance for each major program and a report on internal control over compliance. This report must
describe the scope of testing of internal control over compliance, include an opinion or disclaimer of opinion as to whether the
auditee complied with Federal statutes, regulations, and the terms and conditions of Federal awards which could have a direct
and material effect on each major program and refer to the separate schedule of findings and questioned costs described in
paragraph (d) of this section.



(d) A schedule of findings and questioned costs which must include the following three components:
(1) A summary of the auditor's results, which must include:

(i) The type of report the auditor issued on whether the financial statements audited were prepared in accordance with
GAAP (i.e., unmodified opinion, qualified opinion, adverse opinion, or disclaimer of opinion);

(ii)) Where applicable, a statement about whether significant deficiencies or material weaknesses in internal control were
disclosed by the audit of the financial statements;

(iii) A statement as to whether the audit disclosed any noncompliance that is material to the financial statements of the
auditee;

(iv) Where applicable, a statement about whether significant deficiencies or material weaknesses in internal control over
major programs were disclosed by the audit;

(v) The type of report the auditor issued on compliance for major programs (i.e., unmodified opinion, qualified opinion,
adverse opinion, or disclaimer of opinion);

(vi) A statement as to whether the audit disclosed any audit findings that the auditor is required to report under §200.516
Audit findings paragraph (a);

(vii) An identification of major programs by listing each individual major program; however in the case of a cluster of
programs only the cluster name as shown on the Schedule of Expenditures of Federal Awards is required;

(viii) The dollar threshold used to distinguish between Type A and Type B programs, as described in §200.518 Major
program determination paragraph (b)(1), or (b)(3) when a recalculation of the Type A threshold is required for large loan or loan
guarantees; and

(ix) A statement as to whether the auditee qualified as a low-risk auditee under §200.520 Criteria for a low-risk auditee.
(2) Findings relating to the financial statements which are required to be reported in accordance with GAGAS.

(3) Findings and questioned costs for Federal awards which must include audit findings as defined in §200.516 Audit
findings, paragraph (a).

(i) Audit findings (e.g., internal control findings, compliance findings, questioned costs, or fraud) that relate to the same
issue must be presented as a single audit finding. Where practical, audit findings should be organized by Federal agency or
pass-through entity.

(i) Audit findings that relate to both the financial statements and Federal awards, as reported under paragraphs (d)(2) and
(d)(3) of this section, respectively, must be reported in both sections of the schedule. However, the reporting in one section of
the schedule may be in summary form with a reference to a detailed reporting in the other section of the schedule.

(e) Nothing in this part precludes combining of the audit reporting required by this section with the reporting required by
§200.512 Report submission, paragraph (b) Data Collection when allowed by GAGAS and Appendix X to Part 200—Data
Collection Form (Form SF-SAC).
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§200.516 Audit findings.

(a) Audit findings reported. The auditor must report the following as audit findings in a schedule of findings and questioned
costs:

(1) Significant deficiencies and material weaknesses in internal control over major programs and significant instances of
abuse relating to major programs. The auditor's determination of whether a deficiency in internal control is a significant
deficiency or material weakness for the purpose of reporting an audit finding is in relation to a type of compliance requirement
for a major program identified in the Compliance Supplement.

(2) Material noncompliance with the provisions of Federal statutes, regulations, or the terms and conditions of Federal
awards related to a major program. The auditor's determination of whether a noncompliance with the provisions of Federal
statutes, regulations, or the terms and conditions of Federal awards is material for the purpose of reporting an audit finding is in
relation to a type of compliance requirement for a major program identified in the compliance supplement.



(3) Known questioned costs that are greater than $25,000 for a type of compliance requirement for a major program.
Known questioned costs are those specifically identified by the auditor. In evaluating the effect of questioned costs on the
opinion on compliance, the auditor considers the best estimate of total costs questioned (likely questioned costs), not just the
questioned costs specifically identified (known questioned costs). The auditor must also report known questioned costs when
likely questioned costs are greater than $25,000 for a type of compliance requirement for a major program. In reporting
questioned costs, the auditor must include information to provide proper perspective for judging the prevalence and
consequences of the questioned costs.

(4) Known questioned costs that are greater than $25,000 for a Federal program which is not audited as a major program.
Except for audit follow-up, the auditor is not required under this part to perform audit procedures for such a Federal program;
therefore, the auditor will normally not find questioned costs for a program that is not audited as a major program. However, if
the auditor does become aware of questioned costs for a Federal program that is not audited as a major program (e.g., as part
of audit follow-up or other audit procedures) and the known questioned costs are greater than $25,000, then the auditor must
report this as an audit finding.

(5) The circumstances concerning why the auditor's report on compliance for each major program is other than an
unmodified opinion, unless such circumstances are otherwise reported as audit findings in the schedule of findin