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Packet for Nominating INDIVIDUAL RESOURCES to the 
National Register of Historic Places
Updated April 2025
 
INSTRUCTIONS:  Use this guidance packet in conjunction with the National Register 10-900 form and sample nomination provided to you by the Historic Preservation Division (HPD) to nominate an individual building, site, structure, or object or in some cases a small complex of buildings, such as a farm or school campus, to the National Register of Historic Places. HPD does not use the 10-900 form found on the National Park Service (NPS) website or continuation sheets. If nominating a district such as a residential neighborhood, downtown commercial area, or an entire city, use the Packet for Nominating HISTORIC DISTRICTS to the National Register of Historic Places. If you are nominating an individual resource and have not yet been in contact with HPD’s NR staff, please reach out for guidance and/or a preliminary eligibility assessment.
Before starting this packet, HPD recommends that you: review the National Register Fact Sheet and the National Register Nomination Process (Georgia), both found on HPD’s website, submit a Preliminary Eligibility Application to HPD, and receive a formal response letter regarding potential eligibility of the resource from HPD.

The Individual Resources packet consists of six items:

Item 1.

General Information
Item 2. 

National Park Service’s National Register Bulletin 16A:  How to Complete the National Register Registration Form (referred to as “Bulletin”)

Item 3.

Tips and guidance for completing the 10-900 (referred to as “HPD Tips”)

Item 4.

Supporting Documentation and Checklists
Item 5. 

National Register of Historic Places Registration Form – 10-900 NR Form, found on HPD’s website (referred to as “10-900”)

Item 6.

External Publications Referred to in this Packet
Make sure you include all requested information. This will greatly expedite the processing of your nomination. Your submission to HPD should include completed: Item 1, Item 4, the 10-900, and supporting documentation in the digital formats required, as outlined in the NR-TIGERS External User Guide for the National Register Program, found under the heading “Digital Submission Instructions” available at: https://dca.georgia.gov/community-assistance/historic-preservation/national-register-historic-places/national-register-2. 

Incomplete packets will not be accepted. 
BE SURE TO KEEP A COPY OF EVERYTHING SUBMITTED. ALL ITEMS ARE NON-RETURNABLE. 
Before submitting your application, review the checklist on p. 25 of this packet to make sure you have included all the required information. 
If you have any questions about this form or the information required for a National Register nomination, please feel free to contact HPD’s National Register Specialist at 404-486-6377.

For best results with your nomination, we HIGHLY encourage you to contact HPD before starting this packet. If you have submitted a Preliminary Eligibility Application, you will receive an applicable sample nomination from HPD. If, for some reason, you have not submitted a Preliminary Eligibility Application, we recommend you contact us for a sample nomination, as samples will be referenced throughout this packet.

Please Note: By submitting materials with respect to state or federal historic preservation programs administered by the Historic Preservation Division (HPD), you grant to HPD the rights to:

· use the materials for education and promotional purposes; 

· release the materials at our discretion to members of the public for use for educational and promotional purposes; 

· publish the materials on HPD’s website (interior photographs of private property will not be made available online); and

· make the materials available to members of the public according to the Georgia Open Records Act

ITEM 1

General Information
Throughout this packet, National Register Bulletin 16A will be referred to as “Bulletin.” It is available at: https://www.nps.gov/subjects/nationalregister/upload/NRB16A-Complete.pdf 
1.
Historic Name of Property (see Bulletin – p.8):
2.
Location of Property (see Bulletin – p.10):
Street name and number, or highway name and number (indicate whether highway is a federal, state, or county route):   

City or vicinity of:




County:  

Zip Code of the Property:



Approx. distance and direction from county seat:  

3.
Property Owner(s) (NOTE:  If owned by a company, organization, or agency, include the name and identify the contact person and their title. If there are multiple owners, please provide contact information for all):
Name(s) of property owner(s): 

Mailing Address: 

City:





State:




Zip Code:

Telephone (during business hours):


E-mail (Please note that the primary communication method with HPD will be via email. Ensure that you have provided the correct email address, and please check your inbox regularly for correspondence regarding the nomination):

Do you want to be added to our mailing list to receive our e-newsletters?  Yes or No.

Note:  We do not provide email addresses to any outside sources.

Does the owner consent to nominating this property?  Yes or No.

Does a federal agency (ex. U.S. Postal Service, General Services Administration) own the property? 
If yes, provide the name of the agency:

4.
Sponsor of Nomination (if different than property owner)
Name(s) of local sponsor:
Organization or agency (if applicable):

Mailing Address: 

City:





State:



Zip Code:

Telephone (during business hours):
E-mail (Please note that the primary communication method with HPD will be via email. Ensure that you have provided the correct email address, and please check your inbox regularly for correspondence regarding the nomination):  

Do you want to be added to our mailing list to receive our e-newsletters?  Yes or No.

(We do not provide email addresses to any outside sources.)
Relationship to or interest in the property:
5.
Form prepared by (if different than property owner)

Name:  

Title and Organization or Company, if any:  

Mailing Address:  

City:




State:  



Zip Code:  

Telephone (during business hours):    
E-mail (Please note that the primary communication method with HPD will be via email. Ensure that you have provided the correct email address, and please check your inbox regularly for correspondence regarding the nomination):  

Do you want to be added to our mailing list to receive our e-newsletters?  Yes or No.

(We do not provide email addresses to any outside sources.)
What is your relationship to or interest in the property?
Date of packet submission (please update for each subsequent submission, if applicable):

6.
Local Governance An HPD document; “How to Find Your Regional Commission, Certified Local Government Status, Georgia House District Number, and U.S. Congressional District Number” is available at:  https://dca.georgia.gov/community-assistance/historic-preservation/national-register-historic-places/national-register-2 

Under which Regional Commission does the property location fall:  

Certified Local Government:  Yes or No.

Georgia House District Number:  

Georgia Senate District Number:  

U.S. Congressional District Number:  

ITEM 2

National Park Service’s
National Register Bulletin 16A:  How to Complete the National Register Registration Form
Please access the National Park Service website for the full PDF of this bulletin and be sure to use this Bulletin while completing the 10-900 form. Throughout this packet, National Register Bulletin 16A will be referred to as “Bulletin.” It is available at: https://www.nps.gov/subjects/nationalregister/upload/NRB16A-Complete.pdf
ITEM 3

Tips and Guidance for Completing the 10-900

HPD’s Tips and Guidance for Completing the 10-900 is arranged in the same order as the 10-900 form. Use this document in addition to the Bulletin and sample nomination in order to thoroughly and accurately complete the 10-900. Keep in mind that the sample nomination is not the be all, end all—be sure to answer all of the questions asked here, and note that standards for documentation have changed over time. The submission of a more thorough 10-900 will help expedite the process.
1. Name of Property (see Bulletin – p.8-9)

NOTE:  The National Register lists properties by their historic names or by location

· Consider all names by which the property is and has been known and the period of time known by each name. Then choose the most appropriate name for the nomination.
· Research and consider the origin or meaning of each name (such as original owner or developer; significant persons or events associated with the property; original or subsequent uses of the property; location/address; innovative, unusual or distinctive characteristics of the property; and/or accepted professional, scientific, technical, or traditional name). Please include an explanation of the chosen name(s) in Section 8, historic context narrative.

2. Location (see Bulletin – p.10-11)

3. State/Federal Agency Certification (see Bulletin – p.12. Complete these two portions of #3 only. Leave the State/Federal Agency Certification fields blank.)
I recommend that this property be considered significant at the following level(s) of significance:     

 ___national                  ___statewide           ___local 

Applicable National Register Criteria: Check all of the appropriate fields below:

___A             ___B           ___C           ___D        

4. National Park Service Certification (see Bulletin – p.13. Leave this section blank.)
5. Classification (see Bulletin – p.14-17)

· Ownership of Property:  (see Bulletin – p.14) 
· Category of Property: (see Bulletin – p.14-15)

· Number of Resources within Property: (see Bulletin – p.16-17)
Provide the number of each type of contributing resource within the property. Contributing resources generally existed during the property’s period of significance (further information on “period of significance” is available on p.9-10 of this packet) and retain their historic physical features. Count all substantial resources visible from the public right of way. Examples include:
· Buildings (house, barn, store, office, school, outbuilding, detached garage etc.)

· Sites (prehistoric or historic:  battlefield, ruin, cemetery, archaeological sites, landscape features, etc.)
· Structures (windmill, bridge, ship, corncrib, power plant, parking lot, etc.)
· Objects (sculpture, monument, statue, fountain, etc.)
Provide the number of each type of noncontributing resource. Noncontributing resources generally date to outside the property’s period of significance OR date to within the property’s period of significance but have lost their historic physical features due to additions, alterations, deterioration, etc. to the extent that they are unrecognizable as historic. Count all resources.
· Name of related multiple property listing: (see Bulletin – p.15-16)

It is rare that you will be working on a nomination related to an existing Multiple Property Documentation Form. When you contact HPD with your Preliminary Eligibility Application or to receive guidance, NR staff will let you know if your nomination is related to a multiple property listing.

· Number of contributing resources previously listed in the NR: (see Bulletin – p.16)

Again, it is rare that your individual nomination will include previously listed resources. However, when you contact HPD with your Preliminary Eligibility Application or to receive guidance, NR staff will let you know if any portion of the property is already listed.

6. Function or Use (see Bulletin – p.18-23)
Use the table of data categories in the Bulletin to find applicable categories for Historic Functions and Current Functions. For Historic Functions, only enter functions for contributing resources; for Current Functions, enter functions for both contributing and noncontributing resources
NOTE:  Do not confuse area of significance with historic function. Historic function relates to the use of a resource while area of significance relates to contributions to the broader patterns of history. For example, a church’s historic function would be “religious facility,” but the church is not necessarily significant in the area of religion unless the church congregation made a significant impact or change regionally, statewide, or nationally to the larger religious organization or religious history.

7. Description (see Bulletin – p.24-34)
Start by reading the description from the sample nomination provided to you by HPD staff. Different types of properties require different types of information, and your sample will generally include the types of information necessary for your property. 
· Architectural Classification:  See guidance and options for data categories in the Bulletin (p.24-26). If the property reflects an identified architectural style, it should be noted here. 

HPD has many contexts that can be helpful in discussing architectural types and styles. For example, Georgia’s Living Places should be used when defining house types or styles and Public Elementary and Secondary Schools in Georgia, 1868-1971 should be used when discussing schools. Many contexts can be found on HPD’s website. If you need help locating a relevant context, please contact HPD’s National Register staff. When you contact HPD with your Preliminary Eligibility Application or to receive guidance, NR staff will let you know if an applicable context should be used.
· Materials:  See guidance and options for data categories in the Bulletin (p.27). 

· Narrative Description:  (See Bulletin – p.28-34) See also NPS Publication “Best Practices Review; Developing a Complete and Concise Property Description,” available at: Best Practices Review; Developing a Complete and Concise Property Description
This part of the Narrative Description section is composed of two sections: a short, one paragraph summary, and a longer more detailed narrative description. The description should be straightforward and factual. Begin with a broad overview description then narrow it down to specifics. It should be based on a thorough examination of the property. All of the following points should be addressed. For each point, describe as thoroughly as possible. The description should provide a written “photograph” of the property. Please cross-reference the written description with the photographs and the sketch map (further information regarding how to cross-reference, take photographs, and create a sketch map is available on p.23-24 of this packet). Professional terminology is not required but is encouraged.

Summary Paragraph:  (see Bulletin – p.28)
Write a one paragraph summary that discusses the overall character and current appearance of the property. This summary should include location and setting, type and/or style (if applicable), method of construction and materials, and character-defining features. Also note which elements of historic integrity are retained. For more information about integrity see p.8 of this packet.
Narrative Description:  (see Bulletin- p.28)
You will be describing the property’s current appearance and alterations over time. Clearly differentiate between historic appearance/condition and current appearance/condition. Begin by describing the current appearance of a particular feature or space, and then describe its original/historic appearance and any changes, noting when the changes occurred. While writing your description, be sure to refer to rooms by the same label/name that they are labeled/named on the floor plan(s).

Please include information on all of the following in your Narrative Description:

· General character and current appearance including overall form and arrangement or massing, height and size, number of stories, style, and type 

· Exterior materials, finishes, and craftsmanship (foundation, roof, walls, chimneys, etc.)
· Exterior features, details, ornamentation, hardware, and craftsmanship (porches, roofs, windows, doors, etc.)
· Interior arrangement, organization of interior spaces, and historic and current functions of rooms and spaces (describe the floor plan). For interior spaces, it is often helpful to describe room by room. Again, please be sure to refer to rooms by the same label/name that they are labeled/named on the floor plan(s).
· Interior materials, finishes, and craftsmanship (walls, ceilings, floors, etc.)

· Interior details, ornamentation, hardware, and craftsmanship (stairs, fireplaces, mantels, doors, moldings, built-in furniture, etc.)
· Structural system, including type(s) of structural system(s), kinds of structural materials and joints, and craftsmanship


· Historical mechanical systems, utilities, and services (such as heating and ventilation equipment, plumbing, electric wiring or gas piping, fixtures, etc.)
· Grounds, including natural terrain, landscaping, and objects (describe major landscape features, mature trees, plantings, walls, walkways, driveways, parking lots, agricultural terracing, vegetation, fields or field systems, forests, roadways, fountains, statuary, monuments etc.)
· General character and appearance of the property's surroundings, and relationship of property to its surroundings (rural, small town, commercial area, urban, etc.)
· Changes to the property and the approximate date(s), including changes in land, land use, interior and exterior changes to buildings and structures, floor plan changes, nonhistoric wall materials, moldings, decorative features, alterations, additions, demolitions, and remodelings, and/or changes in the overall landscape. Include recent and/or upcoming rehabilitation or restoration work: Clearly differentiate between historic appearance/condition and current appearance/condition. Begin by describing the current appearance of a particular feature or space, and then describe its original/historic appearance and any changes, noting when the changes occurred.
NOTE:  If for some reason you have not submitted a Preliminary Eligibility Application, you must provide a color-coded floor plan indicating any changes to the property over time and date(s) of those changes.

· A brief description and date of construction for each noncontributing resource on the property. Noncontributing resources include buildings and/or structures that are outside the period of significance or are historic resources which have lost their historic integrity, meaning they’re so altered that they cannot be recognized as historic resources today. These should be the same resources that you previously counted as noncontributing in response to question 5, “Classification” above. 
· For properties with archaeological significance - Archaeological potential, if known or reliably inferred (primarily sites of previously existing buildings or structures, landscape features, activities such as mounds or depressions, building materials or ruins, etc., or undeveloped areas with little or no ground disturbance). If no archaeological significance is apparent or known, state this in the narrative.  
Be sure to provide a statement of integrity at the end of the Narrative Description. Integrity is the ability of a property to convey its significance. There are seven aspects (or qualities) that define integrity. Explain with tangible examples how the property meets each area of integrity. See NPS Publication: Best Practices Review; Assessing Integrity not Condition available at: https://irma.nps.gov/DataStore/DownloadFile/709290 
All seven aspects must be evaluated relative to the Period of Significance (see p.9-10 of this Packet for a discussion of Period of Significance), and several or most should be retained for a property to retain sufficient integrity for listing. However, different aspects are more important for some nominations than for others. These are:
	· Location
	· Design
	· Setting

	· Materials
	· Workmanship
	· Feeling

	· Association
	
	


For additional information and guidance on integrity, please see National Register Bulletin 15:  How to Apply the National Register Criteria for Evaluation, p.44-49 (https://www.nps.gov/subjects/nationalregister/upload/NRB-15_web508.pdf ).

8. Statement of Significance:  (see Bulletin – p.35-49 and NPS Best Practices Review, “Preparing a Concise Significance Statement” available at: https://www.nps.gov/subjects/nationalregister/upload/BPR-Section-8-Significance-2023-09-28-REV.pdf)
To be eligible for the National Register, a property must be more than just documented – it must be shown to have been significant in the context of the past (during a period of significance). 
As part of the Preliminary Eligibility Assessment process, HPD staff provides guidance regarding applicable Criteria, Criteria Considerations, Areas of Significance, and Period of Significance. Use the preliminary eligibility letter and the Bulletin references noted below as your guides. 

Applicable National Register Criteria:  (see Bulletin – p.35-37). 
Choose the applicable National Register Criteria based on the extended definitions and guidance in the Bulletin, p. 35-49 or in guidance provided by HPD. 

Criteria Considerations: (see Bulletin – p.36) for list of types of resources that may require justification under a criteria consideration. (Mark “x” in all the boxes that apply) Only choose Criteria Considerations if they apply or upon guidance provided by HPD. 
Areas of Significance:  (see Bulletin – p.38-41). 

See guidance and options for data categories in the Bulletin, specifically referring to the table on p.40-41, or in guidance provided by HPD.

To be significant in a particular area of significance, a property must have an extant historic resource or resources that evidence something demonstrably significant relative to that area at the local, state, or national level. For example, a house may be significant in the area of architecture for its outstanding architectural style when compared to other houses in the applicable geographic context; farms in the areas of agriculture for their significant impact in the context of the agricultural history of their community or county; stores in the areas of commerce for association with the influential businesses in an area; depots in the areas of transportation; etc. A property need only be significant in one area, although it may be significant in many areas. 
REMEMBER:  You must be able to directly associate extant buildings, structures, sites, or objects to an area of significance.
PRECAUTIONARY NOTE:  It can be challenging for a property to qualify for National Register listing on the basis of association with an important person. A nomination must be able to not only document the person's life but also show that history was impactful in the community, the area, the state, or the nation because of what this individual did. A nomination must also be able to directly link that person and their significant contributions to the property. Therefore, you must be able to put the person's life into the context of the larger history of the community, the region, the state, or the nation; “make a case” for their importance in that context; and “make a case” as to why this property represents such. Simply narrating the biographical facts about a person is not enough.

For example, the house of a merchant is probably not significant under Criterion B. However, the house of a founder of a town may be significant under Criterion B.

· Period of Significance:  (see Bulletin – p.42). 

As part of the Preliminary Eligibility Application process, HPD staff will attempt to identify an appropriate period of significance (POS) for the property, but know that this may need to be adjusted at any time during the nomination process. The POS is based on a multitude of factors, and it may very well take some research to determine the most appropriate timeframe of significance for the property. 

· Significant Dates:  (see Bulletin – p.43).

· Significant Person:  (see Bulletin – p.43). 

(Complete only if Criterion B is marked as a criteria.)

· Cultural Affiliation:  (see Bulletin – p.44)

· Architect/Builder:  (see Bulletin – p. 45)

· Period of Significance (justification):  (see Bulletin – p. 42)

Reference the sample nomination provided to you by HPD. Use this sample as a model to craft your own justification for your property’s period of significance. 

· Criteria Considerations (explanation, if necessary):  (see Bulletin – p. 36-37)

(Complete only if criteria considerations are necessary for the nomination.) 

As part of the Preliminary Eligibility Application process, HPD staff will attempt to identify any applicable criteria considerations and advise on how to address in your draft. However, the majority of nominations do NOT include/require criteria considerations. If you would like more information on Criteria Considerations, please see National Register Bulletin 15 “How to Apply the National Register Criteria for Evaluation,” or reach out to HPD to discuss.
Statement of Significance Summary Paragraph and Narrative Statement of Significance
See NPS Publication: Best Practices Review; Preparing a Concise Significance Statement available at:  Preparing a Concise Significance Statement 
Section 8 develops a case as to why a property is eligible for the National Register and provides context by which to evaluate its significance. This section includes a Statement of Significance Summary Paragraph, a single paragraph which should grab the reader with a strong, succinct overview of the property’s significance; and a Narrative Statement of Significance that lays out the argument in detail and tells a complete story of the property’s importance in a logical manner. To be eligible for the National Register, a property must be more than just old and documented – it must be shown to have been significant in the past. While thoroughness and accuracy are important throughout the 10-900, establishing and demonstrating significance is the most important part of a National Register nomination. 

Every property has a history; an argument must be made as to why a property’s history is significant within the framework of the National Register of Historic Places. Listing mere facts does not make an argument for significance. As the preparer, you may have an inherent understanding or belief as to why a property is eligible, but unless the nomination clearly demonstrates the reason for significance at a level that someone who is completely unfamiliar with the resource can comprehend, it may not convince or be clear to the audience (including HPD and the NPS). A good way to approach an argument is to keep the reason why a property is eligible in the foreground and avoid extraneous information. 

NOTE: You will need to reference number 9 “Major Bibliographic References” p. 14 of this packet as well as item 4, p.16 of this packet to ensure that you parenthetically cite sources in the Chicago style in your Statement of Significance Summary Paragraph and Narrative.

· Statement of Significance Summary Paragraph:  (see Bulletin – p. 46)
Write a one paragraph summary that discusses why the property meets the National Register Criteria selected above. Use the statement of significance provided to you in your eligibility letter as the thesis for this summary, and the model nominations provided by HPD as inspiration for phrasing, format, etcetera. This summary should include brief facts relating the property to the criteria and areas of significance and mention the important themes or historic contexts associated with the property. Be sure to include a statement as to the level (local, state, national) of significance for the nomination.

The summary paragraph is a succinct and vital component of a nomination. Within this one paragraph is contained the most condensed and compelling narrative stating why the property is important. Beginning with the strongest reasoning, the summary paragraph should state why the property meets the National Register criteria and mention the important themes or historic contexts associated with the resource. 
· Narrative Statement of Significance:  (see Bulletin – p. 45-49)
Using the summary paragraph of your property as an outline, make the case for significance in subsequent paragraphs. For each area of significance, beginning with the area(s) of primary importance, discuss the facts and circumstances in the property's history that make it demonstrably important within its context. This statement is an academic argument that should stress the historical importance ─not the history or function— of the property and provide an association of the extant historic resources to the area of significance. Make clear the connection between each area of significance, its corresponding criterion, and the period of significance. Avoid narrating the entire history of the property. Focus on the events, activities, or characteristics that make the property significant. Be selective in the information you present and make sure that all the facts presented support the significance of the property. It is vital that you build as strong a case as possible, based on the documentation and research you have gathered. This is the most important part of the nomination and your chance to “make the case” as to why you think the property is significant.
NOTE:  Do not confuse area of significance with historic function. Historic function relates to the use of a resource while area of significance relates to contributions to the broader patterns of history. For example, just because a property is a farm, the property is not necessarily significant in the area of agriculture unless it has extant historic buildings, structures, and/or landscape features that relate to its history as a working farm and it is significant for its agricultural processes, technology, or production.
Context:
In the Narrative Statement of Significance, be sure to place the property in its local and regional historical context; if appropriate, place the property in a state or national context as well. For example:

· Is the property one of few or many known resources with its historical associations in an area? 

· How does it compare to similar historic resources in its community or area? What distinguishes it from comparable properties?
· How did what happened at this property or what this property represents influence the historical context within which you are stating it is significant?
These are just examples, but they demonstrate how to think about context- how does your property fit into the broader patterns of history? Per National Park Service guidance, “The evaluation of properties for National Register eligibility involves an assessment of the significance of a property in terms of the history of the relevant geographical area, the history of associated historical themes or subjects, and within an historical and contemporary time frame— in other words, its context.” Without this context, it is almost impossible to establish the eligibility of a property.

Significance should never be considered self-evident. The boundary, period of significance, area of significance, and level of significance must all be argued for and supported in a nomination. For example, it is easy to say a property is eligible for listing because it is an excellent example of a particular architectural style. However, that claim must be justified via a discussion about the architectural style in question. These are a few of the questions that need to be considered when approaching the Narrative Statement of Significance to support this claim:
· What features are prominent in this particular style and how does the property reflect the features of the style? 

· Where did the style come from historically? What is the style’s importance?
· Is the property typical for this sort of style? 
· Are there any other examples of the same style in the vicinity? If so, how do they compare to this example? 

· What is the importance of this example in that context? 

Some amount of comparative context is generally required. It is not necessary to evaluate the property in question against comparable properties only if:
· it is the sole example of a property type that is important in illustrating the historic context or 
· it clearly possesses the defined characteristics required to strongly represent the context. 
If these two conditions do not apply, then the property will have to be evaluated against other properties to justify its eligibility. The narrative usually doesn’t need to prove the property was “best,” “only,” “first,” etcetera, but it does need to explain what distinguishes it from others. To learn more about comparisons and historic context see National Register Bulletin 15 “How to Apply the National Register Criteria for Evaluation,” p.9.
Conclusion: 
The Narrative Statement of Significance should conclude by briefly reiterating the argument noted in the Summary paragraph and historic context discussed in the narrative. In some occasions, reiterating the retention of character defining features (how the property retains integrity) would be appropriate as part of the conclusion. Conclusions are generally less than a few paragraphs but are a nice way to tie everything together.
Sources and Citations:

As this is an academic document and shall become a reliable source of record for future research, citations are necessary and required. Use parenthetical citations for specific critical information throughout the nomination and citations must be made using the Chicago style. If a specific source cannot be cited, indicate the sources used to make a determination of fact. For example, if the construction dates of resources on the property are not known precisely, indicate the sources of information or the reasoning that you have used to arrive at an approximate date. Conversely, if the date of construction of a building is well documented, in a building permit or family records, then cite that source. For further guidance on citation and citation best practices, consult “How to Cite Sources for National Register Nominations in Georgia” available on HPD’s Research and Documentation Tools page at:  https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools.
· Developmental History/Additional Historic Context information:  (see Bulletin – p. 49-51)
This is the opportunity to provide narrative history that does not directly support the property’s statement of significance. The history provided should be an account of how the property developed, how properties were used within the district, and explain the chronological evolution of the district from the beginning of the district’s history through the present day.
The history of the property should be straightforward, factual, and concise. It should refer to the overall layout, buildings, structures, and landscape features of the property, as appropriate. When mentioning buildings, structures, and landscape or other physical features, be sure to indicate whether or not they still exist and, if not, what happened to them.
Historical information in this section is typically presented chronologically. In some cases, the information may be presented more logically in a thematic format. Headings may help to organize the information in a logical manner. Emphasis should be placed on the periods of time when the property achieved its historic significance and from which extant resources date. Specific dates should be provided whenever possible. Refer to people by their full names and provide at least basic biographical information (e.g., birth and death dates, spouses, occupations).

As in the Statement of Significance, parenthetical citations are required for specific critical information throughout the nomination and must be in Chicago style. If a specific source cannot be cited, indicate the sources used to make a determination of fact. For example, if building dates are not known precisely, indicate the sources of information or the reasoning that you have used to arrive at approximate dates. Conversely, if the date of construction of a building is well documented, in a building permit or family records, then cite that source. For further guidance on citation and citation best practices, consult “How to Cite Sources for National Register Nominations in Georgia” available on HPD’s Research and Documentation Tools page at::  https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools.
Be sure to indicate up front what items of evidence are well documented, which are legends or traditions, and which are your interpretations. If some aspect of the property's history cannot be documented, indicate this as well.

During your research, you may come across interesting facts about the property that may not necessarily support significance. For example, details falling outside the period of significance or genealogical data. As the Narrative Statement of Significance requires selective information and facts to directly support significance, the additional information about the property can go in the Developmental History section. See Bulletin p.51 for additional context. 
For additional guidance, refer to "DOCUMENTING A PROPERTY IN GEORGIA" (HPD Staff 2023) for suggestions on the type of information to include in the history, and location of records, research techniques, sources, and interpretation of data on HPD’s Research and Documentation Tools page at:  https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools 
For information specific to Atlanta "DOCUMENTING A HISTORIC PROPERTY IN ATLANTA" by Kenneth H. Thomas, Jr. on HPD’s Research and Documentation Tools page at:  https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools 
For additional guidance, refer to: “Writing the History of Your Community” available on HPD’s Research and Documentation Tools page at:  https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools for suggestions on the type of information to include in the history and location of records, research techniques, sources, and interpretation of data. 

9. Major Bibliographical References (see Bulletin – p.52-53)

· Bibliography  (see Bulletin – p.52 and Item 4, p. 17-19 of this packet)

· Bibliography must follow the Chicago Manual of Style and entries must be consistent. 
· HPD has prepared the “How to Cite Sources for National Register Nominations in Georgia” document which provides directions on citation and bibliography format on HPD’s Research and Documentation Tools page at: https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools 
· Make sure that the items provided as supporting documentation are cited in your bibliography. 

· Ensure that you’ve completed the “Checklist of Sources” (within Item 4 of this packet) and that you have cited all used sources in your bibliography. 

· Previous documentation on file (NPS)  (see Bulletin – p.52)

Leave this section blank. If applicable, HPD will complete. 

· Primary location of additional data  (see Bulletin – p.53)

Put an “X” in the blank beside “State Historic Preservation Office.” This is HPD and all information provided in support of the nomination will be retained in HPD files. 

10. Geographical Data (see Bulletin – p.54-58)
· Acreage of Property  (see Bulletin – p.54)

Round acreage to the nearest tenth. However, if less than one acre, simply write “less than one acre.” If you need assistance determining acreage, contact HPD staff. 
· Latitude/Longitude Coordinates  (Do NOT use bulletin, this section is out of date. NPS provided new guidance in 2012 which can be found here: https://www.nps.gov/subjects/nationalregister/upload/GIS_Guidance_2013_05_15_508.pdf) 
For a property with less than 10 acres, a single latitude/longitude coordinate (lat/long) should be identified, indicating the center of the property. If the property includes more than 10 acres, at least three latitude/longitude coordinates (lat/longs) should be identified. As noted in the NPS Guidance document, BING Maps and Google Maps are good resources for identifying lat/longs. HPD also recommends https://getlatlong.net/
Coordinates must be identified and labelled on your location map. (see Item 4, p. 20-22 of this packet)
· Verbal Boundary Description (see Bulletin – p.55, 58)

Briefly describe the proposed boundary of the property being nominated. 

In place of a narrative boundary description, you may provide a map with the boundary marked and note here “The National Register boundary is indicated with a heavy black line on the attached National Register map, drawn to scale.”

· Boundary Justification (see Bulletin – p.55-57)

Boundaries must be justified according to one or more of the following rationales:
· Intact historic boundary of the property from principal historic period (may include multiple property owners); 

· Remaining intact historic acreage associated with the property (may or may not coincide with current legal boundary); 

· Current legal boundary of the property (the land the owner owns);

· Natural topographic features (ridges, valleys, rivers, creeks, and forests);

· Visual barriers or a change in historic character or land use (new construction, highways, or development of a different character);

· Concentration of significant historic resources (the boundary reflects the contiguous historic resources)
NOTE:  The boundary of nominated properties does not have to correspond to the current legal boundary. The boundary may be less or more than the current legal boundary. Boundaries should be drawn to the edge of the “historic property” not just the right-of-way. For example, boundaries along streets, roads, and highways include the right-of-way as part of the historic property when there is an intact yard, field, and/or landscaping. The right-of-way is not included if there are modern incompatible ditches, retaining walls, elevated grades, and/or guardrails. In some cases, the boundary may also include multiple property owners. If this is the case, make sure all property owners are identified in Section 1.
11. Form Prepared By (see Bulletin – p.59)
Enter preparer’s contact information

· Additional Documentation (see Bulletin – p.60-63)

Additional documentation required by NPS and HPD is detailed in Item 4 of this packet

· Photographs (Do NOT use bulletin, this section is out of date)

Use the photography guidelines detailed in Item 4, p. 20-21 of this packet
Name of Property: Enter same historic name used in #1 above

City or Vicinity: 

County:

State:

Photographer: Enter name of photographer and if applicable, their title

Date Photographed: Enter month(s) and year(s)

Description of Photograph(s) and number:

See Item 4, p. 20-21 of this packet for directions on photographs and creating the 10-900 photo log.
ITEM 4
SUPPORTING DOCUMENTATION and CHECKLISTS
Sources of Information

The following is a checklist of sources that should be consulted to adequately research historic properties. This checklist is only a start. Please do not limit your research to these sources. Be sure to visit the local historical society, library, courthouse, and/or county archives for information.

Also refer to "DOCUMENTING A PROPERTY IN GEORGIA" (HPD Staff 2023) for suggestions on the type of information to include in the history, and location of records, research techniques, sources, and interpretation of data on HPD’s Research and Documentation Tools page at: https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools 

Do not hesitate to contact HPD staff for additional research guidance. 
WITHIN THE 10-900, SECTION 9, INCLUDE A COMPLETE BIBLIOGRAPHY OF CONSULTED SOURCES (use HPD’s "How to Cite Sources for a National Register Nomination in Georgia" guide sheet on HPD’s Research and Documentation Tools page at: https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools 
or the Chicago Manual of Style for format). It is not necessary to provide a scan of all material consulted; however, clear digital copies should be submitted for those entries marked by an asterisk (*). Please name these digital copies in a logical manner, adhering to the20-character maximum naming guidance in the NR-TIGERS External User Guide for the National Register Program found under the heading “Digital Submission Instructions” at: https://dca.georgia.gov/community-assistance/historic-preservation/national-register-historic-places/national-register.
Please also refer to these parenthetically by name and number in your written narrative, instead of footnotes, where appropriate. Example: (Attachment 1: Atlanta Constitution 3/12/20). Do NOT embed supporting documentation in the text of the nomination.
Checklist of Sources

For guidance on where to find the following sources, refer to page 28 of DOCUMENTING A PROPERTY IN GEORGIA (HPD Staff 2023) available on HPD’s Research and Documentation Tools page at:  https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools.
Put a check by all the sources consulted. Put “N/A” beside the sources that were not available. Do not leave any blanks. Please submit digital copies of all sources marked with a *, as they will be critical for HPD’s review.
____*Architectural Plans (cite the date, title or legend, and location)

____ Biographical Sketches (published in books or an obituary from the newspaper)

____*Census Records (Indicate the years of census records consulted)

____ Agricultural


____ Manufacturing


____ Population 


____ City and/or Telephone Directories

____ City Records at City Hall  

____ *Building Permits

____ City Tax Records

____ City Council Minutes

____ *County/Local Historian (unpublished works, interviews)

____ County Histories/City Histories

____ County Records at County Courthouse or on microfilm at the Georgia Dept. of Archives & History

____ *Deeds

____ Estate Records

____ Tax Digests

____ *Gazetteers 

____ Insurance Records

____ Interviews (who, when, where, by whom)

____ * Maps and Plats (historic) - particularly useful are land ownership maps, bird's eye views, railroad maps, privately-owned maps such as plats and give location of the original map/plat
____ *Newspapers (especially centennial or anniversary editions)—send digital copies and include date and full citation information if it is not visible within the digital copy. NOTE:  send digital copies of obituaries for people associated with the property
____ * Historic Photographs and Postcards—send digital copies and include date and location of the original
____ *Personal/Family Papers (letters, diaries, recollections, business papers, and stationary)

____ Periodicals/Magazines (professional business, popular) - particularly useful are architectural magazines such as Southern Architect and Building News (since 1889); Industrial Index (since 1912); and the Manufacturers Record (since 1882)

____ Place Name Data (explain the origins of any place names associated with property)

____ * Sanborn Fire Insurance Maps (located at local insurance offices; University of Georgia Map Library and at Georgia State University on microfilm)
____ Tax Digests (many located at Georgia Department of Archives and History or sometimes available at the County Courthouse)
____ *Unpublished sources (theses, dissertations, yearbooks, and/or family-owned papers)

Photographs
As the goal of nomination to the National Register is high-quality, current documentation of a resource, ensuring that photographs showcase the resources being nominated should be a core element of nomination preparation. These images are a permanent photographic record, and sometimes, the only opportunity for high-quality documentary photography that a resource will ever receive- make yours count!  

As nomination materials are official public record, please do not submit photographs that include people. Please remember that this is an academic document, and these photographs are meant to document resources as they will exist for the foreseeable future.

Photographs must reflect the current condition of the property, and at a minimum, must include:
1.
Exterior images of all major buildings and structures (historic and non-historic), including views of all four sides of major buildings and structures;

2.
Images of exterior details; 

3.
Images of all primary types of rooms and interior spaces and details (including two full-room views of each primary room -  taken from opposite corners of the room; make sure that floors and ceilings are captured) NOTE: If the resource contains many repetitive rooms (i.e. a hotel or apartment building), every room may not need to be photographed. Be sure though that at least one room per floor is captured and that the description notes which rooms look like the ones photographed and explain that the repetitive nature of the building is why not all rooms are photographed; 
4.
Images of outbuildings (historic and non-historic); 

5.
Images of landscape features, including hardscape features; 

6.
Images of the setting/surroundings of the property; and

7.
Images of legal or other boundaries of the property, especially along streets and highways.

There is no “hard and fast rule” for the number of photographs required to document a resource; however, an individual resource typically requires an average of 20 photographs. However, more complex resources might require more photographs, but please do not go overboard. Please use your best judgment to provide enough to serve as a good representation of the property.
Photographic Standards
HPD’s photograph guidance reflects the 2024 National Park Service updates. Please follow the instructions below:
· Clear, high resolution digital color photographs are required in JPEG format. The minimal number of megapixels for a digital camera should be no less than 2 megapixels. Many smart phones surpass this minimum. However, to achieve the best level of quality, photos should be taken using a recent generation digital camera (SLR or point-and-shoot). Photo size should be a minimum of 1200 x 1600 with a preferred size of 2000 x 3000 pixels. If the digital photos are not of sufficient quality, HPD will require them to be resubmitted. The digital photos must be numbered sequentially to match a photo key, which will be a sketch map of the property (for exterior photos) and a set of floor plans (for interior photos) (see example below). 
· The National Register program has not established a maximum file/pixel size, but reserves the right to reduce file and pixel size and does not accept newer technologies, such as video, 3-D images, laser scanning, audio, or other file formats.
· Photographs must be identified and dated. Please number photographs sequentially so that we can take a “virtual tour” of the property. 
· The final pages of the 10-900 include a photo log, which provides a photograph number, a brief description of each photo, and the photographer’s orientation. Do not include any historic photographs in this photo log. List all photographs sequentially by number using this format:     
· Photo 1 of 30: Room 105; photographer facing west

· Digital photographs should be numbered identically and align with numbers on your photo log. 

· Exterior photographs must be cross-referenced by number to one copy of the sketch map to create an exterior photo key (see p. 23-24 of this packet for example).

· Interior photographs must be cross-referenced by number to one set of the floor plans to create an interior photo key (see p. 24 of this packet for example).
Historic Photographs

Provide high-resolution scanned PDF copies of historic photographs of the property and indicate the date (approximate) and source of the photograph. Newspapers, scrapbooks, wedding albums, historic postcards, books, and advertisements are a few good sources for finding historic views of a property. Historic photographs help the National Register staff determine if a property is eligible for the National Register of Historic Places. If historic photographs are not available, please explain the efforts made to locate them (HPD may be able to suggest additional sources). Do not include historic photos in your photo log or photo key. Itemize, describe, and provide sources for each historic photograph in an appendix after the Photo Log.
Floor Plan(s) of Principal Buildings – (See Example on p. 24 of this packet)
Provide two digital copies of floor plans (freehand sketches are acceptable) of the principal buildings and structures on the property. Floor plans do not need to be drawn to scale, provided they accurately represent the building or structure, nor do they need to be professionally prepared. 
Floor plans should include the outline or “footprint” of the building and the following:  

1.
The overall arrangement of interior spaces – please label/name rooms on the floor plan(s) (can be according to use or can be a number, i.e. “gymnasium,” “Room 3”) and refer to these labels/names in the narrative description; 

2.
The location of windows, doorways, stairways, fireplaces, built-in furniture, porches, etc; 

3.
Additions, alterations, or previously existing parts of the structure clearly marked and dated or color-coded;

4.
The approximate scale or dimensions of the building/structure and its rooms; 

5.
North arrow; 

6.
The name of the property, county, date drawn, and the name of the person or agency that prepared the floor plan;

7.
Interior photograph locations marked (on one set only); and
8.
Spaces identified by name, use, or number.
Provide two sets of digital floor plans, one set keyed to the interior photographs and a second set without photographs marked. Both sets should be provided in digital format as PDFs.  

NOTE:  A well-prepared and accurate floor plan will expedite the nomination process.
For buildings that have undergone many physical changes over time, provide an additional or separate floor plan color-coded or graphically showing the date(s) of changes and indicating major changes in floor plan, additions, and/or alterations. Properties that are to be listed in the National Register for the purposes of the tax incentives program will need to provide finalized post-rehab floor plans and post-rehab photographs of the property as well.
Maps and Geographical Information

1. Location Map
Provide a digital location map in PDF format to show where the property is located. Please use:  www.bing.com/maps/. Be sure the map is sufficiently detailed, accurately scaled, and legible. Please mark the boundary. The coordinates noted in the 10-900, Section 10, “Geographical Data” (latitude/longitude) should be marked on this map. The location map should also include a north arrow, source, date, and scale. Aerial photos are not acceptable location maps.
2. Sketch Map – (See Example on p. 23-24 of this packet)
Provide two digital copies of a sketch map of the property as PDFs. The sketch map does not need to be drawn to scale, nor does it need to be professionally prepared; free-hand sketches are acceptable, as long as they accurately represent the property and are legible. 
Provide two digital copies of the sketch map, one keyed to the exterior photographs with the boundaries marked and a second unmarked map without the boundaries and photographs marked. Both versions of the sketch map should be provided in digital format as PDFs.  
Aerial photos are not acceptable sketch maps.
NOTE:  A well-prepared and accurate sketch map will expedite the nomination process.
The sketch map is a map of the nominated property and should include:
1.
All existing buildings and structures on the property (historic and non-historic); 

2.
Principal landscape features; 

3.
Sites of previously existing buildings, structures, or landscape features;

4.
Current land uses if acreage is extensive;

5.
Map legend identifying the above elements (1-3) by name, type, date, and use;

6.
North arrow; 

7.
Approximate scale or dimensions of the property's buildings, structures, and landscape features with their relative size, distance, and spatial or geographic relationship;

8.
The name of property, county, date drawn, and the name of the person or agency that prepared the map; 

9.
Proposed boundaries of the property (on one copy only); and

10.
Exterior photograph locations marked (on one copy only).

3. Plat Map and/or County Tax Map
Provide two digital copies of the plat map and/or the county tax map for the property. A recent property survey map may also be an option. The submission must include a map that clearly, accurately, and legibly depicts the property’s boundaries. Mark the property boundaries to be nominated on one copy; do not mark on the second copy. Please provide the marked and unmarked maps in digital format as PDFs.
The maps must be to scale to properly indicate the proposed boundary of the nomination (the boundary discussed in Section 2.B.8). The preferred scale is 1” = 200’; however, as long as the maps are legible, other scales are acceptable. An original or non-reduced map is preferred, and if the map is reduced, you must provide an accurate scale.

Aerial photos are not acceptable plat/tax maps.
The plat and/or county tax map should include:
1.
The title of the map; 

2.
The type or identification number of the map;  

3.
The source of the map;

4.
Scale and/or dimensions;  

5.
North arrow; 

6.
The name of property, county, and date drawn; 

7.
The name of the person or agency who prepared the map; and

8.
The property boundaries marked (on one copy only).

Tax maps can be found in the county courthouse in the tax assessor’s office in the county where the property is located.

Tax maps in the form of computer-generated maps/GIS-generated maps (available online from some regional or local planning departments) must be at a scale of 1” = 200’, be easily reproducible (preferably black lines on a white background), and indicate the street address and preferably, the footprint of building(s). 

SAMPLE SKETCH MAP
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SAMPLE FLOOR PLAN
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CHECKLIST OF SUBMISSION MATERIALS
Before submitting your INDIVIDUAL RESOURCES PACKET, make sure that you have enclosed the following information. Use this as a checklist and check (with an X) the items that you have included. If you are unable to enclose an item, explain why. Please address all items, noting “N/A” for anything not applicable. Remember: SUBMIT MATERIALS DIGITALLY, adhering to all formatting guidance found in this packet and the NR-TIGERS External User Guide for the National Register Program found under the heading “Digital Submission Instructions” at: https://dca.georgia.gov/community-assistance/historic-preservation/national-register-historic-places/national-register:
____  Item 1 (p. 3-4) of this packet
____  Item 4 (p. 16-18) of this packet (Checklist of Sources) and this Checklist of Submission Materials
____  Supplemental research information 

Photographs (labeled and cross-referenced to floor plan and maps) (in JPEG format)
____  Interior

____  Exterior
____  Historic (clear digital copies in PDF format)

Floor plans (2 sets, in PDF format) 
____ One set without photographs marked

____ One set with photographs marked

____  A color-coded floor plan indicating any changes to the property over time and date(s) of those changes, if you have not submitted a Preliminary Eligibility Application

Maps (in PDF format)
____  Bing location map 

____  Sketch map (one digital copy without photographs and boundary marked)

____  Sketch map (one digital copy with photographs and boundary marked)
____  Tax map (one digital copy without boundary marked)

____  Tax map (one digital copy with boundary marked)
and/or
____  Plat map (one digital copy without boundary marked)

____  Plat map (one digital copy with boundary marked)
____ Sanborn Map(s) or other historic maps (if available) 

Text
____  Completed 10-900 (MS Word format)

Evidence of Property Owner Support

____     Letter of support from property owner(s), if owner is different from preparer/applicant
____     List of owners and mailing addresses, if property is owned by multiple owners 

I have enclosed each element of the above documentation for the ____________________________________________ proposed nomination. I understand that if I do not include all of the requested documentation, my application will not be processed until it is complete.  
Preparer's Signature____________________________________________________   Date____________


ITEM 5

10-900 Form

HPD does not use the 10-900 form found on the National Park Service (NPS) website or continuation sheets. Contact HPD for the correct 10-900 form or download it from our website under the heading National Register Process in Georgia – Forms at:  Nomination Step 2: Application Forms | Georgia Department of Community Affairs.
Thank you and bravo! HPD looks forward to learning about your nominated property!
ITEM 6

External Publications Referred to in this Packet

	TERM USED IN PACKET
	FULL NAME OF PUBLICATION
	LINK OR SOURCE

	NPS Publications
	Publications of the National Register of Historic Places
	https://www.nps.gov/subjects/nationalregister/publications.htm

	Bulletin
	How to Complete the National Register Registration Form (NRB16A)
	https://www.nps.gov/subjects/nationalregister/upload/NRB16A-Complete.pdf

	National Register Bulletin 15
	How to Apply the National Register Criteria for Evaluation (NRB 15)
	https://www.nps.gov/subjects/nationalregister/upload/NRB-15_web508.pdf

	Suburbs Bulletin Part 1
	Historic Residential Suburbs: Guidelines for Evaluation and Documentation for the National Register of Historic Places (Pages 1-72)
	https://www.nps.gov/subjects/nationalregister/upload/NRB46_Suburbs_part1_508.pdf

	Suburbs Bulletin Part 2

	Historic Residential Suburbs: Guidelines for Evaluation and Documentation for the National Register of Historic Places (Pages 73-138)


	https://www.nps.gov/subjects/nationalregister/upload/NRB46_Suburbs_part2_508.pdf

	HPD Publications
	
	https://dca.georgia.gov/community-assistance/historic-preservation/national-register-historic-places/national-register

	Documenting a Property in Georgia
	Research and Documentation Tools
	https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools

	How to Cite Sources for a National Register Nomination in Georgia
	Research and Documentation Tools
	https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools 

	Writing the History of a Community
	Research and Documentation Tools
	https://dca.georgia.gov/community-assistance/historic-preservation/research-and-documentation-tools

	NR-TIGERS External User Guide for the National Register Program
	National Register Nomination Process in Georgia
	https://dca.georgia.gov/community-assistance/historic-preservation/national-register-historic-places/national-register
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