Exhibit A
Sample Bank Letter

Date: (Date of Vendor Visit)

TO WHOM IT MAY CONCERN:

Please accept this letter as confirmation for the following account in order to direct electronic payments
such as wires and ACH'sinto the account as necessary. This is a non-interest bearing bank account and will
contain only CDBG grant funds.

Account Number:

ABA/Routing Number:

Legal Business Name on Account:

Address:

Pleaselet me know if you have any further questions or require any additional information.

Sincerely,

Name
Contact information



