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Competitive Application Submission Instructions 

Emphasys Application Portal (Funding App Collector) 

Navigate to Emphasys Funding App Collector Portal 

2 Enter User name and Password, then click "Log On". If you do not
have a user name and password, first click “Register” to create 
an account. 

https://ghfafa.emphasys-hft.com/FundingAppCollector/Account/LogOn?ReturnUrl=%2fFundingAppCollector
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3 Click "Fill Out an Application" 

 
4  Click drop-down to select application 
  9% Credits: “2024 9% HTC Competitive Application” 
  4% Credits/Bonds: “2024 4% HTC/Bonds Competitive Application” 
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5 Enter Application Name 

 
6 Click "Fill Out Application" 
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7 On the first page, "Overview and Instructions", click "Save and Next". 

 A green check will appear - each page must have a green check to submit 
application. 
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 Complete all fields in the "Applicant Contact Information" page, then click "Save and 
Next". 

 Repeat steps 1-9 for each page of the application. 
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 If a green check mark does not appear after clicking "Save and Next", confirm all 
required fields are completed and check for red error messages. 

 
12 Upload Application documents. 
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13 Click "Choose File" and select the zipped file. 

 Click "Save and Next" and wait for the zipped file to upload. This may take several 
minutes - do not exit or refresh the browser. 
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 Confirm upload was successful - if successful, the name of the file will appear with a 
red trash can icon to the right. 

 
16 Select applicant type to calculate fee. 
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17 Complete certification. 

 Confirm the application is complete and all pages listed in the left-hand column 
have a green check mark to the left. 
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19 When ready to submit, click "Submit an Application". 

 
20 Select application from dropdown and click "Submit application". 
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21 Click "Ok" to confirm. 

 Once successfully submitted, the application will appear under "Finished 
Applications". 
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23 Click "Files to Download" 

 
24 Click the zipped folder link to open and confirm all documents are present. 
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